_ AIMHHHCTPALIHS
AKCAMCKOI'O TOPOJICKOI'O MOCEJIEHUS

ITIOCTAHOBJIEHUE
«23» urois 2018r. r. Axkcan Ne 634

OO0 yrBepxkaeHUU AJMUHUCTPATUBHOIO PETJIAMEHTA
[0 MNPEAOCTaBICHUIO MYHULMIAIBHOM  yCIYyTH
«IIpenocraBieHre MyHUIIMIIAIBHOIO UMYIIIECTBA (32
UCKJIFOUEHHEM 3€MEJIbHBIX yYacTKOB) B apeHly 0e3
IIPOBEJCHUS TOProB» AJAMUHHUCTpAMK AKCalCKOIro
TOPOJICKOTO IIOCETICHUS

B coorBercTBuu ¢ denepanpabivu 3akoHamMu oT 27.07.2010 Ne 210-D3 «O06 opranuzamuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULUMAIBHBIX yciyr», oT 06.10.2003 Ne 131-®3 «O6
001X MPUHIINAIIAX OpraHu3aluu MECTHOTO caMOynpaBleHUs B Poccuiickoit
®enepann»,pykoBoacTBYsch  peuieHueM CoOpaHus JenyraToB  AKCailiCKOro ropoJicKOro
noceneHuss or 07.02.2007 Ne 5 «OO6 yTBepkKACHUU TMOPSJIKA YIPABICHUS U PACIOPSHKEHUS
MYHUIUTIATEHON COOCTBEHHOCTHIO AKCalCKOTO TOPOJCKOTO MOCETICHUS», -

[TOCTAHOBJIAIO:

1. VYTBepautb AIMUHHCTPATUBHBIA pETIaMEHT MO TMPEAOCTABICHHIO MYHHUIUIIAIBHON
yeayru «lIpenocraBieHne MyHUIMIATIBHOTO UMYILECTBA (32 UCKIIIOUYEHUEM 3€MEJIbHBIX YYaCTKOB)
B apeH/y 0e3 IPOBEICHUS TOPTOBY COTIACHO IIpHII0KEeHNIO K ITOCTaHOBJIECHUIO.

2. Ony6yiMKoBaTh HAcTOsIEe MOCTAHOBJIEHUE B MH(MOPMAIIMOHHOM OOJIIETEHE MPaBOBBIX
aKTOB OpPraHOB MECTHOIO CaMOYIpaBiIeHHs AKCalcKoro paiioHa «Akcalickue BEJOMOCTH» U Ha
ounmansHOM caiite AAMUHUCTpAMU AKCAHCKOrO TOPOICKOTO MoceneHus B ceTh VIHTepHeT.

3. [Ipu3HATh yTPaTUBIINM CHITy TOCTAaHOBIICHHE AJIMUHHUCTPAUU AKCAHCKOTO TOPOJCKOTO
nocenenuss ot 21.07.2017 Ne575 «IIpenocraBieHne MYyHHIMIAIBHOIO HMYyIIecTBa (3a
UCKJIIOYEHHEM 3€MEJIbHBIX YYaCTKOB) B apeH]ly 0€3 MpPOBEAECHUS TOPTOBY.

4. KOHTpO/ib UCHOJHEHUs JAaHHOTO IOCTAHOBJIEHMS BO3JIOKUTh Ha 3amecTuTens [JaBbl
Anmunuctpanuu Axkcaiickoro ropojackoro nocenenust O.A. Kanununy.

I'maBa AnMHUHHCTpanuH
AKCalCKOro ropoJCKOro MOCEJICHUS A.B. T'onoBun

IlocTanoBIIEHHE BHOCUT
CCKTOPp MYHUIIUITIAJIBHOT'O UMYIIIECTBA



[Ipunoxxenue

K ITOCTAHOBJICHUIO AIMAHUCTPALAA
AKCalicKOro ropoJICKOro oCeIeHMs
ot 23.07. 2018 r. Ne 634

AJIMUHHCTPATUBHBINA PETJIAMEHT
10 TIPEIOCTABICHUIO MYHUIIUITAILHON yeiyru «IIpegocraBienne MyHUIIUITAIBHOTO HMYIIIECTBA
(32 HCKJIFOUEHHEM 3€MEJIbHBIX YYaCTKOB) B apeHIy 0€3 MPOBEICHUS TOPTOB» A IMUHUCTPAIIMH
AKCaiiCKOro ropoJICKOTr0 MOCEJICHHUS.

Pasznen 1. OOmue mmooxeHus

1.1. AAMUHHCTpAaTUBHBIA pErJaMEHT 110 MPEIOCTABICHUI0O MYHUIMNAIBHON YCIyru
«IIpenocraBieHre MYHULMNAIBHOIO HMMYILECTBA (32 MCKJIIOYEHHEM 3€MEJbHBIX YYacTKOB) B
apeHny 0Oe3 MpoBeNEHHUs TOpProB»(Aajiee — perjaMeHT) YCTaHaBJIMBAET MOPSJIOK W CTaHAApT
IIPEIOCTABIECHUS MYHUIIMIIAILHOM YCIIYT'M OPraHOM, IIPEIOCTABIISAIOIIMM MYHULIMIIAIBHYIO YCIYTY,
OpU  OCYIIECTBICHHMH BO3JIOKEHHBIX HAa HEro 3aKOHOM IMIOJIHOMOYHH, a Takke MOpsAIoK
B3aMMOJIEHCTBUS C TOCYAAPCTBEHHBIMU OpraHaMH, OpraHaMl MECTHOTO CaMOYIPAaBICHUS U (WJIH)
MOJIBEJOMCTBEHHBIX ~TOCYAApCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3anuii, yupexaeHuid, MHOroQyHKIIMOHAJIbHBIX LIEHTPOB IIPEJOCTABIECHUS FOCY1apCTBEHHBIX
U MYHUIUNAIBHBIX ycuyr (nanee — M®ILI), ygacTByromux B MpeaOCTaBICHUN MYHHIIMIIAIBHON
yCIyTH, TpA 0POPMIICHUH U BbIIaYe KOHEUHOTO Pe3yiIbTaTa MyHHIIUIIAIBHOW YCIYTH.

1.2. IlenssMu HACTOAIIETO pPETJIAMEHTa SIBISIOTCS IOBBIIICHUE KadyecTBa MCIONHEHUS U
JOCTYITHOCTH PE3yJIbTATOB UCTIOJIHEHUS! MyHHIIUIAIBHOW YCITYTH, CO3/1aHUsI KOM(OPTHBIX YCIIOBHH
JUIsl YYaCTHUKOB OTHOIIEGHUH, BO3HHUKAIOUIMX MPU MPEIOCTABICHUU MYHUIIUNAIBHON YCIYTH B
YCTaHOBJIEHHOM IOPSIKE.

1.3. Ilony4yarensiMyu MyHHUIUIIATBLHOW YCIYTH SBISIOTCS (PU3NYECKUE U IOPUINYECKUE JINIIA,
MHAMBUAYaJIbHbIE IPEANPUHUMATENN(alIee - 3asiBUTEIIN ).

1.4. Vndopmamus 1o BoOmpocamM MPeNOCTAaBICHUS MYHUIMNAIBHON YCIyru, a Takke
CBEICHMSI O XOJ€ €€ IPEAOCTaBICHUS MOTYT OBITh INOJIyYEHBl 3asBUTEJIEM C HCIHOJb30BAHHUEM
uH(pOpMalMOHHON cucTeMbl «EQUHBIA MOpTan ToCyAapCTBEHHBIX W MYHHIIMIAIBHBIX YCIYI»
(manee EII'Y), odunmanbHOro caiita AJIMHHUCTpAMM AKCAMCKOTO TOPOJICKOTO TOCENICHHUS,
HEINOCPEICTBEHHO B OpraHe, NMPEeNOCTABIIAIOIIEM MYHHUIMIAIBHYIO YCIYry, C HCIOJIb30BAHUEM
CpEICTB TeNe(POHHOM CBSA3M, KaHAJIOB NEpelauM TaHHBIX U 00pabOTKHU MH(OpMAIUH, TOCPEICTBOM
pa3MereHusi MyONUKallMd B CPEICTBAaX MaccoBOM HHQpOpMAIMK, W3JaHus WH(GOPMAIMOHHBIX
MaTepuasoB.

Wudopmanus o TmopsAaKe W CpOKax TMPEAOCTABICHHMsS TOCYAAPCTBEHHOM yCiIyru
IIPEJIOCTABIISAETCS 3aBUTENIO OECIIIIATHO.

Hoctyn k uHpOpManuu O CpoKax M MOPSAKE MPETOCTABICHUS MYHHIMIAIBLHON YCIyrH
OCYIIECTBIISIETCS. O€3 BBITIOJIHEHUSI 3asBUTENIEM KaKUX-THOO TpeOOBaHMI, B TOM uyucie 0e3
UCIOJIb30BaHUSl MPOTPAMMHOIO 00ecreueHus, YCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPEeICTBA
3asiBUTEN TPeOyeT 3aKIIIOYEHHs JIMIIEH3MOHHOTO WJIM WHOTO COIJIAIIEHUs ¢ IMpaBoobiagarenemM
MporpaMMHOTO oOecredyeHus, MpPeAyCMaTPUBAIOIIET0 B3UMaHUE IJIaThl, PETUCTPALUIO WU
ABTOPU3ALIMIO 3asIBUTEIS U NPEAOCTABICHNE UM IIEPCOHANIbHBIX JaHHbIX.

CBenmeHuss 0 MECTOHAaXOXXICHHH, KOHTaKTHBIX TenedoHax (TemedoHax ISl CIPABOK,
KOHCyJbTaluil), MHTepHeT-aapecax, ajpecax 3JIEKTPOHHOM IMOYTHI OpraHa, MpeIoCTaBIISIOIIErO
MYHUIUTIAJIBHYIO YCIYTY MPEACTaBICHbI B IpuiioxeHuu Nel k
HACTOALIEMY pPErjaMeHTy, pa3MellaroTcss Ha OoQUIUAIbHOM caiiTe opraHa, MpPeIOCTaBISIONIErO
MYHUIUIIAJIBHYIO YCIYTY B ceTu HTEepHET, B MECTax MpeloCTaBICHUs YCIYTH.

1.5 Huadopmamus 0 MyHUIUNAIBHON yCIyre MpeloCTaBIsSeTCS HENOCPEACTBEHHO B
MOMEIICHUAX ATMUHUCTPAIUN AKCaiiCKOro TOpo/ICKOTo MocesieH!s] Ha MHQOPMAIIMOHHOM CTEH/IE,
Ha OQHUIIMATBFHOM caiiTe AJAMUHHUCTpaluu AKcaiickoro ropojackoro mocenenusi, Ha EIITY, Ha
nopraie cetu MOLI.



Ha wundopmaunonHom crenae, Ha mnoptane ceru MOILl, odunuansHOM caiite
Anmunuctpanuu Axkcaiickoro ropojackoro mnocenenusi, Ha EI'TII'Y pasmemarorcs cienyromine
CBEJICHUS:

1) Kpyr 3asBUTENCH;

2) UCUCPIIBIBAIONINI  TEepeueHb JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEIOCTABICHHUS
MYHUIUTIATBHON yCIyTrH, TpeOOBaHUs K 0(DOPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TAK)XKE IePCUCHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh 110 COOCTBEHHOW UHUITUATHRE;

3) pe3ynbTaThl MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH, MOPSAMAOK BBIAAYM JOKYMCHTA,
SIBIISIOIETOCS PE3YIBTATOM MPEIOCTABICHUSI MYHUIIUIIATHLHON YCIYTH;

4) cpoK mpeoCcTaBICHHIS MYHHITUITATBHON YCIYTH;

5) mopsiIoK, pa3Mep U OCHOBaHMSI B3UMAHUS FOCYIAPCTBEHHOMN MOIUIMHBI UJIA WHOW TUIATHI,
B3MMaeMOH 3a MPEJIOCTABICHHE MYHUITUITAILHON YCIIYTH;

6) MCcuepIBIBAIONIMI [MEPEYCHb OCHOBAHWUW JUIS NPUOCTAHOBICHHMS WM OTKa3a B
NPE0CTABICHUN MYHUITUTIAILHOW YCITYTH;

7)o TmpaBe 3asBUTENs Ha JjocyacOHoe (BHecymeOHOe) oO)KajJoBaHUE JCHCTBUI
(O6e3neiicTBUSA) M PEIICHWH, NPHUHATBIX (OCYIIECTBISEMBIX) B  XOAE€ IPEAOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

8) bopma 3asBieHUS, UCTIONB3yeMast ITPU TPEIOCTABICHUNA MYHUITUITAIBHON YCITyTH.

1.6. HampaBieHne MeXBEJOMCTBEHHOTO 3allpoca W TMPEICTABICHHE JIOKYMEHTOB U
UHPOPMAIIUU, TI0O MEXBEIOMCTBEHHOMY 3alpoCy, JOMYCKAIOTCSA TOJBKO B IIEJSAX, CBS3aHHBIX C
MPEIOCTABIICHUEM MYHUIIUTIATBHON yCIyTH.

Paznen |l. Crannapt npeaocTaBieHuss MyHUIIMIAIBHON yCIIyTH

2.1. HauMeHOBaHME MYHULIUITAILHON YCITYTHU:

«[IpenocraBieHne MyHULIMIIAIBHOTO UMYILECTBA (32 UCKIIOUEHUEM 3€MEJIbHBIX YYacTKOB) B
apeHay 0e3 IpoBe/IeHUS TOPrOBY.

2.2. HamMeHoBaHue opraHa, MpEeIOCTABJAIOIIEIO0  MYHHULMIAIBHYIHO  YCIyry -
AnMuHHCTpanus AKCaiCKOro ropojICKOro MOoCceIeHus (J1anee - AJIMUHUCTPALINS).

M®II yyacTByeT B NpeAOCTaBICHUY MYHHIMIIATBHON YCIYTd B 4acTH MH(GOPMHUPOBAHUS U
KOHCYJbTUPOBAaHUS 3asBUTEICH IO BOIpocaM €€ NPEJOCTaBIEHUs, MpUeMa HEOOXOAUMBIX
JOKYMEHTOB, ()OPMUPOBAHMS M HANpaBJICHUS MEXBEIOMCTBEHHBIX 3aIllPOCOB, a TAKXKE BbLIAYM
pe3yabpTaTa nIpeloCTaBICHUs FOCYAapCTBEHHON YCIIYTH.

IIpu npenocraBieHMM MyHULMNAIBHON yciayrn AnMunucrpanus, MO®I[ He Bmpase
TpeOOBaTh OT 3aABUTENSI OCYIIECTBICHUS JIEHCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIMMBIX
JUIS TIOJTy4eHUs] MyHUIIUNIAIBHON YCIYTH U CBS3aHHBIX C OOpallleHHEeM B MHbIE TOCYAApPCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHHs], OpPraHU3alMH, 32 UCKIIOUYECHUEM IOJy4YEHHUs YCIIYT,
BKJIIOYEHHBIX B MEPEYEeHb YCIYr, KOTOPbIE SBIAIOTCS HEOOXOAMMBIMU U 00S3aTENbHBIMM JUIS
MPEIOCTAaBIEHUS MYHULIUTIATbHBIX YCIIYT, YTBEPAKACHHbBIN MYHUIIUIAIBHBIM IIPAaBOBBIM aKTOM

2 2.3. Pe3ynpTat NpeaoCTaBIeHUs] MyHULIUIIAIBHOM YCIyTH:

- peueHue yrmojJIHOMOYEHHOIO OpraHa, J0roBOp apeHabl;

- MOTUBUPOBAHHBIN OTKa3.

2.4. Cpok mpenocraBiieHuss MyHUIMNaIbHON ycimyru: 104 xanennapubix nHsa (1 Hemens —
IIPUHITHE PEILIEHUS YIIOJTHOMOYEHHOro oprasa, 90 nHell — npoBefeHNE MEPOIPHUATHI 10 OLIEHKE
PHIHOYHOM CTOMMOCTH MyHMIIMITAJIbHOTO UMYILECTBA; | HEJeNs — 3aKJIF0UEHHUE I0r0BOPa apEH/Ibl).

Cpox mpenocTaBi€HUsl YCIYrd B JIEKTPOHHOM BHJE HAUYMHAETCS C MOMEHTa IpHEMa U
peructpauuu AJAMHHHUCTpALMEN 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IJI MPEAOCTaBICHHS
YCIIYTH.

2.5. IIpaBoBBIE OCHOBAHUS JUJIsl IPENOCTABICHUS MyHULIUITAJBHON YCIyTH

IlepeueHp HOPMATMBHBIX NPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIICHMS, BO3HHMKAIOLIUE B
CBS3M C NPENOCTAaBICHUEM MYHHUIMNAIBHOW YCIYTM MPEACTAaBICHbl B NpwIokKeHMH Ne 2 k
HaCTOSLIEMY PETJIAMEHTY.

2.6. MHcuepnblBarommii TiepevYeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHU C
3aKOHOJATEIbHBIMM WJIM WHBIMA HOPMAaTUBHBIMM IPAaBOBBIMU aKTaMM JUISI NPEJOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYyTU C pa3[elieHHeM Ha JOKYMEHTHl M HMH(OpMalMI0, KOTOpbIE 3asBUTEIb
JIOJIKEH MPEACTABUTH CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3asIBUTEIb BIIPABE NPEACTABUTH 110



COOCTBEHHOM MHUIIMATUBE, TaK KaK OHM MOJUIekKAT MPECTABICHUIO B PAMKaX MEKBEJIOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJICHCTBUSI, TpPEACTaBiIeH B mpuiokeHnrn Ne 3 K HacTosmeMmy
pErJIamMeHrTy.

IlepeyeHb JNOKYMEHTOB, HEOOXOOMMBIX Ul HPEAOCTABICHHS MYHHLMIIAIBHOM YCIIyTH,
KOTOpBbIE HaxXxOASATCd B PpACHOPSIKEHMM TOCYJAapCTBEHHBIX W MYHUIUNAIBHBIX OpPraHOB H
OpraHM3alil U KOTOpBIE 3asBUTEIIb BIIPaBE MPEJOCTABUTh IPEICTaBICH B NMpwiIoKkeHHH Ne 4 k
HACTOSILIEMY PETJIAMEHTY.

3asBieHNE U HEOOXOIUMBIE JTOKYMEHTBI MOT'YT OBbITh MpPEICTABICHBI B AJIMHUHUCTPALHIO
CIIETYIOIIUMHU CIIOCOOaMM:

- IOCPEICTBOM OOpalleHus B AJIMUHUCTPALINIO;

- nocpenctsom EINTY;

- IOYTOBBIM OTIIPABJICHUEM B aIpeCc A IMUHUCTPALINAH;

- IIOCPEACTBOM BJIEKTPOHHOM IIOYTHI

- yepe3 MOII.

B cnyuae ecnu mojmada JOKyMEHTOB Ipoucxoaut nocpenctsoMm EINY, nononHuTenbHas
10J]a4a TaKUX JTOKyMEHTOB B KaKoil-1100 uHoi hopme He TpedyeTcs.

OOpazeny 3asBiIEHUS O NPEJOCTABICHUM YCIYTM NpPEACTaBlIeH B mpuioxeHuun Ne 4
HACTOALEMY PETJIAMEHTY.

2.6.1. 3asgBieHue M HEOOXOIUMBIE JOKYMEHTbl MOTYT OBITh NPEJICTaBICHbI B
AJMMHHCTpALMIO CIEAYIOIUMH CIIOCOOaMU:

MOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENSI WM €ro IpeACTaBUTEIEM, HMEIOLIEM
JOKYMEHT, IOATBEPKAAIOIINH [TOJIHOMOYUS IIPEACTABUTENS;

yepe3 MOI;

IOCPEJCTBOM HANpaBICHUs HaJIeKallUM o00pa3oM 3aBEPEHHBIX KOMUHA JOKYMEHTOB
MOCPEACTBOM MOYTOBOM CBsI3U (10 noure). PakT MOATBEPKIACHUS HAIPABJIECHUS TOKYMEHTOB I10
II0YTE JIEKUT HA 3asIBUTEIIE;

MOCPEJCTBOM HCIOJIB30BaHUSI WH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX CeTel 00IIero
II0JIb30BaHUsA, B TOM uucie cetu «HTepHeT», Bkmoyas EuHbIA 1opTan rocylapCTBEHHBIX U
MYHULIMNAJIBHBIX yciuyr. OCHOBaHMEM JUIsl Hayajda MPEJIOCTaBICHUS MYyHHUIMNAIbHOM yCIyru B
JAHHOM CIly4yae SIBJIIETCS HAIIPABJICHUE 3asBUTEIIEM CBEICHUN W3 JIOKyMEHTOB, YKa3aHHBIX B
npuiiokeHuu Ne 3 K HAaCTOSIIEMY PETJIAMEHTY.

MyHuuunaneHass — yciyra — npepocrasinsgercs B MOI[ ¢ ydyeroMm  mpuHOMIa
AKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTEJb BIPABE BHIOPAThH AJIs 0OpalleHus
3a [IOJTy4YEHUEM yCIyTH ML, PacCIOJIOKEHHBIN Ha TEPPUTOPUH
PocTtoBckoii ob6nacTh, HE3aBUCMMO OT MeCTa €ro perucTpaluud Ha TeppUTopuu PocToBckoit
o0nacT, B TOM YHCIE B KadyecTBe CyOBbeKTa NpPEANPUHUMATENLCKOM AeATeNbHOCTH, MecTa
pacIoIOKeHUs Ha TEPPUTOPUH POCTOBCKO# 001aCTH 00BEKTOB HEJIBUIKUMOCTH.

2.6.2. B cayvae ecnu Aisl IpeJOCTaBIEHUS YCIyr HeoOxoauma o0paboTKa MepCOHaIbHbBIX
JAHHBIX JIMIA, HE SIBJIAIOIIErocs 3asBUTEJIEM, U €CIIU B COOTBETCTBUU C (helepabHbIM 3aKOHOM
00paboTKa TaKUX MEPCOHATBHBIX JAaHHBIX MOKET OCYIIECTBIATHCSA C COIVIACHsl YKa3aHHOIO JIMIA,
npu OOpallleHUH 3a MOJYyYEHHUEM YCIYTH 3asBUTENb JOIMOJHUTENbHO MPEICTAaBISIET JOKYMEHTHI,
MOATBEP>KTAIOIIUE TTOTYYEHHE COTIacHsl YKa3aHHOIO JIMIA WM €r0 3aKOHHOTO NPEACTaBUTENS HA
00paboTKy NepCOHaIbHBIX TAHHBIX YKa3aHHOTO JIUIIA.

JIOKYMEHTBI, MTOJITBEPKAAIOIINE MOITyY€HHE COIJIacHsi, MOTYT OBITh MPEACTABICHBI, B TOM
yucie B (GopMe DIIEKTPOHHOTO JOKyMeHTa. JleficTBHe HAcCTOSILEro IOJIOKEHUs He
pacrpocTpaHseTcs Ha JIMII, IPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBbIX JIMIL,
MECTO HaXOXJECHHUS KOTOPbIX HE YCTAHOBJIEHO YIIOJIHOMOUYEHHBIM (elepaJbHbIM OpPraHoM
VCIIOJIHUTENIBHOM BJIACTH.

2.6.3. 3asBuTENns BIpaBe MPEACTAaBUTH B AJMUHUCTpanuto 6o B M®PI[ moKyMeHTHI,
3ampamigBaeMble 110 KaHajlaM  MEXBEJIOMCTBEHHOTO B3aUMOJEWCTBUS, IO COOCTBEHHOM
WHUIMATHBE, WKW JIIOOble JOKYMEHTBI, HEOOXOIUMBIE C €r0 TOUKH 3PEHHs, AJS IMOSCHEHUS
UCTOpUHU 00BEKTa 3a1poca.

2.6.4. Tlpu ocymiecTBICHWM 3alllCH HAa TIPUEM B DJEKTPOHHOM BHIE OT 3asSBUTEIS
TpeOyeTcsl TOJNBKO MPOXOXKIEHHS WACHTUGUKAIMM U ayTeHTHU(QHUKAIMU B COOTBETCTBHU C
HOPMATHBHBIMHM NPaBOBBIMU akTamMu Poccuiickoil Penepannu, yKaszaHus LEIU MPUEMa, a TaKXKe



NPEOCTABICHUS CBEJCHUN, HEOOXOMUMBIX Ul pacdyera JJIUTEILHOCTH BPEMEHHOTO HWHTEpBaia,
KOTOPBI HEOOXO0AMMO 3a0pOHUPOBATH JIJIsl ITpHEMa.

2.7. HcuepnplBarollMi I€peYeHb OCHOBAaHUM [UIsi OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUI IPEJOCTABICHUS MyHULIUIIAIBHON yCIYTH:

- OTCYTCTBHE XOTsi OBl OJHOTO M3 JIOKYMEHTOB, yka3zaHHbIX B [lpunoxenune Ne 3k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- HECOOTBETCTBHUE IIPEICTABIICHHBIX JOKYMEHTOB TIO0 (opMe WM COIep>KaHHIO
TpeOOBaHUAM JIEHCTBYIOLIETO 3aKOHOJATENbCTBA, a TaKK€ COAEpKaHUE B  JOKYMEHTE
HEOTOBOPEHHBIX MPUIIMCOK U UCIIPaBJICHUI;

- oOpalleHue 3a NoJIy4eHHeM MyHULIUIIAIBHON yCIyry HeHaUIeXkKallero Jula.

OcHoBaHMsI A1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIMMBIX Ui IPEIOCTaBICHUS
MYHHULIMIIAJIbHOW YCIYTM OTCYTCTBYIOT, €CIM yKa3aHHBbIE JOKYMEHTBI IIOJJaHBI B COOTBETCTBUU C
uHopManrei 0 Cpokax M MOpsKe MPeI0CTaBICHUs yCIyry, omyonukoBanHoi Ha EINTY.

2.8. WcuepnpiBaromuii nepeyeHb OCHOBAHM JUIsl OTKa3a B MPEJOCTABICHUN MYHULIMTIAIbHOK
YCIIYTH:

1) orcyrcTBHE y 3asBHUTENsI IIPaBa M COOTBETCTBYIOIIMX IIOJIHOMOYMN Ha MOJy4YEHUE
MYHHULUIIAJIBHON YCIyTH;

2) mpencTaBlIeHUE 3asBUTENIEM HEMOJHOIT0 KOMILUIEKTa JOKYMEHTOB, MJIM UX OPUIHMHAJIOB,
KOTOpblE OH 00f3aH IpPENOCTaBUTh B COOTBETCTBUU C IIEPEYHEM, YCTaHOBJIEHHBIM
npuiiokeHueM Ne3 K HACTOSILEMY PErVIAMEHTY, WU IPEJOCTaBICHUE C 3asBJICHUEM TOKYMEHTOB
HECOOTBETCTBYIOLIUX JECHCTBYIOIIEMY 3aKOHOATEIbCTBY;

3) OTCyTCTBHE CBEIECHUI O 3asBUTEIE B €AMHOM I'OCYJapCTBEHHOM pEecTpe IOPUANYECKUX
i (U1 IOpUAMYECKUX JIMII) WM €IMHOM TOCYJapCTBEHHOM pEecTpe UHAMBHUAYAJIbHBIX
npeanpuHuMareneit (Juis MHAXBUYAIbHbBIX IpeApuHUMaTeiei);

4) Hanuuyue B IPEJCTaBICHHBIX JOKYMEHTaX IPOTUBOPEUYMBBIX CBEICHUM;

5) orcyTrcTBUE B NPEICTABICHHBIX JOKYMEHTAaX CBEJCHMH HEOOXOMUMBIX AJIS OKa3aHUs
MYHULIMTNIAJIbHOW YCIIYTH.

2.9. Pazmep nnatsl, B3UMAaeMOM € 3asBUTENISA IIPU IIPEIOCTABICHUN MYHULIUIIAJIbHON YCIYTH.

MyHununanpHas yciayra npefaocTaBisieTcs: 0€3 B3UMaHUs FOCy1apCTBEHHON MOIIIMHBI WM
WHOM IUIATBHI.

2.10. MakcuMmanbHbIi CPOK OXKUAAHMSI B OUEpeld IpU IoJadye 3arnpoca O MPeoCTaBICHUN
MYHULUIAIBHON YCIYrH (JIOKYMEHTOB, HEOOXOIMMBIX MJIsi HPEJOCTAaBIEHUS YCIYrM) U IpH
MIOJIy4EHUHN pe3ynbTaTa IPEAOCTABICHAS MYHHIUIIAIBHOM YCIYTM HE JOJDKEH IpeBbIarh 15
MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENs O MPEJOCTaBICHUH MYHUIIMIATBbHOM YCIIYTH.

Perucrpanuss NOKYMEHTOB 3asBUTEN O MPEAOCTaBICHHH MYHMLIMIIAIBHOM YCIYTH,
HaIpaBJIEHHBIX B AJIEKTPOHHOU ¢opme ¢ ucnonb3oBanueM EII'Y ocymiecTBisiercs B JeHb UX
HOCTYIUIEHUs B AIMHHMCTpALMIO JU00 Ha ciexylouuil pabounii eHb B Cilydyae MOCTYIUICHUS
JOKYMEHTOB IO OKOHYaHMM paboyero BpeMeHM AJMHUHUCTpauMd. B ciydae mnocryruieHus
JIOKYMEHTOB 3asiBUTEJISI O MPEIOCTABICHUN MYHHUIMIIAIbHOM yCIyry B BBIXOJIHBIE MM Hepabouue
Mpa3AHUYHBIE THU UX PETUCTPALUs OCYLIECTBIISIETCS B MEPBBIM pabouuil JeHb AJAMHHHCTpAIH,
CJICAYIOIIMH 32 BBIXOJHBIM MM HEPAOOUUM MPa3AHUYHBIM THEM.

3anpoc 3asBUTENS O MPENOCTABICHUH MYHUIUNAIBHOM YCIyTM PErucCTpUpyeTcs B J€Hb
oOpaleHus 3asBUTEIIS TOCPEJICTBOM 3aHECEHUsI COOTBETCTBYIOIUX CBECHUN B COOTBETCTBYIOIINE
JIOKYMEHTBI IO JIEJIONPOU3BOICTBY AJMUHHUCTpAlMU WIK B UH(pOpManMoHHY0 cuctemy MO®I] ¢
IIPUCBOCHUEM PETUCTPALIMOHHOTO HOMEDA.

2.12. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAETCSI MyHUIIUNATbHAS YCIyra, K
MECTy OXKHJaHUA U MpHeMa 3asBUTEJeH, pa3MeIIeHUI0 U 0(pOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U
MYJbTUMEAUMHON HHPOPMAIH O TIOPSAIKE MPEJOCTaBICHUH TaKUX YCIYT.

2.12.1. OcHOBHBIMH TpeOOBaHMSIMU K MECTY IMpPEIOCTaBICHUS MYHUIMIAIBHON YCIyTH
SABJISIOTCSA:

HAJIMYME CeKTOopa [yl HH(POPMHUPOBAHUS 3assBUTENIEH, KOTOPBIN JOKEH ObITh 000py10BaH
MH(OPMALIMOHHBIM CTEHJIOM, OpPraHU30BaHHBIM B COOTBETCTBHUHM C TPEeOOBaHUSAMHU MOJIYHKTa
2.12.2. nynkra 2.12. HaCTOAIIETO PETIaMEHTA;



HAJIMYME CEKTOpa OKUAAHUSA, KOTOPBI OOOpyAyeTcs MecTaMH s CHACHUS, a TaKkKe
cTonaMu (cToMKamM) Ajsl BO3MOXKHOCTH O(OPMIIEHHS IOKYMEHTOB C HAJIWYMEM B yKa3aHHBIX
MecTax OyMaru u pydex JJs 3alicu HHPOpPMaLny;

KOJIMYECTBO MECT M CUACHMS ONpPENENsIeTCs COTJIaCHO IPEIOJaraeMoM Harpys3ke Ha
OJIHY IUTAaTHYIO €UHUILY JOKHOCTHBIX JIUL, IPENOCTABIIAIOIINX YCIYTY, HO HE MeHee 3 (TpéX);

MeCTa MpPENOCTABJICHUS MYHULMIAIBHOM YCIYI'M JOJDKHBI — OTBEYaTb  yCIOBHAM
JOCTYITHOCTH JJIs1 UHBAJIUJIOB, B TOM YHCJIE:

BO3MOXXHOCTb IIOCAJKM B TPAHCIIOPTHOE CPEICTBO U BBICAJKH M3 HETO IIEpel]] BXOJOM B
O0O0BEKTHI, B TOM YHCJE C MCIOJH30BAHUEM KpECHa-KOJSCKH U MPH HEOOXOAMMOCTH C MOMOIIBIO
COTPYIHUKOB, IPEJOCTABIAIOIIUX YCIYTH;

Ha/JIeKallee pasMenieHine o0opyaoBaHUS W HOCHUTENeld MH(pOpMAIK, HEOOXOAUMBIX IS
obecrieyeHuss OECHpPENATCTBEHHOITO JOCTyNa HHBAIMJIOB K OOBEKTaM M YyCIyraM C Yy4eToM
OTrpaHUUYEHUH UX KU3HEAEATEIbHOCTH;

OyOonupoBaHHEe HEOOXOIUMOM [yl MHBAJIUAOB 3BYKOBOW M 3pUTEIbHOM HMH(pOpMalMH, a
TaKKe HaaNuceld, 3HAKOB W MHOM TEKCTOBOW M rpaduyeckoil HMHPOpPMALUU 3HAKAMHU,
BBINOJIHEHHBIMU pelibe(hHO-TOUEUHBIM IpH(TOM bpaiins.

2.12.2. Ha wuH(}OpMAmMOHHBIX CTEHIAX pa3MEMIAIOTCS CIenyrmue HH()OpMaIMOHHBIE
MaTEepHabL:

TEKCT HACTOSILEr0 PEriIaMeHTa;

CBEZICHHUS O MIEPEYHE OKa3bIBAEMBIX MYHULIUIIATIbHBIX YCIIYT;

aZipec IJIEKTPOHHOM TMOYTH AJMHHUCTPAINH, OQUIMAIBHOTO caita AJIMHHUCTpAIHH,
AnmuHucTpanuu  Akcalickoro paioHa, ajapec EnuHOro moprama rocylapCTBEHHBIX U
MYHULIUTNIAJIbHBIX YCIIYT.

2.13.IlokazareneM JOCTYIHOCTM M KadecTBa MYHULUOAIBHOW  YCIyTH  sBJSETCA
BO3MOKHOCTB!

II0JIy4aTh YCIYry CBOEBPEMEHHO U B COOTBETCTBHM CO CTAaHJAPTOM MPEAOCTaBICHUSI YCIIYTH;

M0JIy4aTh MOJHYIO, aKTYaJIbHYIO U JIOCTOBEPHYIO MH(POPMAIIMIO O MOPSAJIKE IPEI0CTaBICHUS
YCIIYTH, B TOM YHUCIIE C UCIIOIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
BO3MOKHOCTD ITOJIYYCHHSI MyHHUIUIIAILHOHN ycayru Ha 6aze M®DII;

HOJIy4aTh UHPOPMALIMIO O Pe3yibTaTe NMPe0CTABICHUS YCIYTH;

oOpamarecss B gocyneOHOM U (WiaM) CyaeOHOM TIOpSJKE B COOTBETCTBHH  C
3aKOHOIaTeILCTBOM Poccuiickoit denepanuu ¢ xkanoOoi (ImpeTeH3uel) Ha MPUHATOE IO €ro
3asIBJICHUIO pelIeHNEe WIN Ha AecTBUs (Oe3/eiicTBE) COTPYTHUKOB AJIMUHHUCTPAIIUH.

2.13.1. OcHoBHbIE TpeOOBaHUS K KaYeCTBY MIPEOCTABICHUS MYHUIIMIIAIbHON YCITyTH:

CBOEBPEMEHHOCTh IIPEIOCTABIICHUS YCIIYTH;

JIOCTOBEPHOCTb W TIOJHOTa HWH(MOPMHUPOBAHUS 3asBUTEISl O XOJE€ pPACCMOTPEHHS €ro
3asIBJICHNUS;

y100CTBO M JOCTYIMHOCTH MOJIyUYEHHs 3asBUTENIEM MH(OPMAIMK O TOPSIKE MPEAOCTaBICHUS
YCIIYTH;

BO3MO>XHOCTb IIOJIyYE€HHUSI YCIYI'M C IOMOUIbIO YHMBEPCAJIbHOW DJJIEKTPOHHOM KapThl B
ClIydasiX, TNpPEAYCMOTPEHHBIX (QenepalbHbIMH 3aKOHaMHM, TIOcTaHoBIeHUsIMHU [IpaBuTenbcTBa
Poccuiickoit ~ ®exepauyy, HOPMAaTUBHBIMM TpaBOBBIMM  akTaMu  PocToBckoil  oGmactw,
MYHUIIMTIAJIbHBIMU TPABOBBIMH aKTaMH.

2.13.2. Iloka3arensiMu KadecTBa MPENOCTABICHNAS MyHUIIUIIAIIBHON YCIIYTH SIBIISIOTCSA:

OpU TNPEAOCTaBICHUH MYHHUIMNAIBHON YCIYIM HENOCPEICTBEHHOIO0 B3aUMOJIEHCTBUS
IrPaXJAaHWHA C JOJDKHOCTHBIM JIMLOM, OCYLIECTBIISIOIIMM IIPEAOCTABICHHE MYHHUIMIIAIBHON
yciyru, He Tpedyetcs. B ciiydan HEOOXOAMMOCTH TaKOrO B3aUMOJIEHCTBUS MPU OKAa3aHUM YCIYTH
WHBaJIM/aM, KOJMYECTBO B3aUMOJCHCTBUN 3asBUTENd C JOJDKHOCTHBIMM JIMIIAMH IIpH
MPEI0CTaBICHUN MYHUIIAIIAILHON YCIyTH yCTaHaBIUBaeTcs He Ooinee 3 (TpEx) pas;

BO3MOYKHOCTb IIOJIy4EHHSI MyHUIIUNIAIBHOU yciryru B MOLT;

BO3MOXKHOCTbH IMOJIy4€HUs MHGOPMAIIUU O XOJIe NMPEIOCTaBICHN MYHULIUIIATbHON YCIYTH, B
TOM YHCJI€ C UCII0JIb30BaHHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

COMPOBOXKACHHE WHBAINWIOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (GYHKIUU 3peHUs U
CaMOCTOSITENIbHOTO NEPEBIKEHHS, U OKa3aHWE UM IIOMOIIM Ha 00BEKTaX;

JIOITYCK Ha OOBEKTHI CypAOINEPEeBOIUMKA U TU(IOCYPI0TIEPEBOAUNKA;



JOITYCK Ha OOBEKThI COOAKU-TIPOBOJHUKA MPU HATUYHUU JTOKYMEHTA, MOATBEPIKIAAIOIIECTO €€
crernuaibHoe 00ydeHHe, BBIJAHHOTO B COOTBETCTBMM C MpUKa3oM MHHHCTEpCTBa TpyAa U
counanpHOM 3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H.

2.13.3.  CoOTBETCTBHE HCIOJHECHUS AJIMHUHUCTPATUBHOTO pErlaMEHTa MOKa3aTessM
JOCTYITHOCTH M KadyecTBa MPEIOCTaBICHUS MYHHMIIUIAILHOM YCIYT'M OCYIIECTBIISIETCS HA OCHOBE
aHaJIu3a NPAKTUKH MPUMEHEHUs aJMHHUCTPATUBHOIO pErJIaMEeHTa, KOTOPBI MPOBOJUTCA
AJIMUHHCTpaLMen OAUH pa3 B TOJ.

2.14. Unple TpeOoOBaHUSA, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIUIIATLHON YCIIYTH B MHOTO(YHKITMOHATIBHBIX IIEHTPaX MPEI0CTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIIMTNIATIBHBIX YCIYT U OCOOCHHOCTH IMPEIOCTABICHUS MYHULIUNIAILHONW YCIYTH B 3JIEKTPOHHOI
dopme.

[Ipuem 3asBiieHUs, HEOOXOAMMBIX JOKYMEHTOB M BblJaua JIOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABICHUS MYHUIIMNIAIBHON YCIYyTM Ha TEPPUTOPUU MYHUIUIAIBHOTO OO0pa30BaHUs
OCYILECTBISAIOTCA AQMUHHUCTpanue, a Takke M®DI[ B COOTBETCTBUM C COIJIAIIEHUEM O
B3aUMOJICCTBUM MEXIY AJIMUHHCTPAUE M MYHUIMNAIbHBIM aBTOHOMHBIM YUPEXKICHUEM
«MHOTO(GYHKIIMOHANIBHBIM IIEHTP MPEIOCTABICHUS FOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
Akcaiickoro paiioHa» (naiee — MAY «M®IL] Akcalickoro paiioHay).

Ceenennst o MAY «M®DI[ Akcalickoro paiioHa» pa3MelieHbl Ha OQUIMAILHOM CcanTe
AIMUHHCTpaluu, AJIMUHUCTpaluu AKcailckoro paiiona B cetu «IHTepHET».

Nudopmanys o0 MyHUIIMDAIBHON YyCiIyre pa3Meniaercs B JJIEKTpOHHOW ¢opme 0 B
nH(pOpMaAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «/HTepHeT» B (enepaibHON TocyaapCTBEHHOM
uHpopMalnoHHON cucteme «EAMHBIA MOpTan rocydapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
(pyukmmit)». st 3asBUTENCH, UCIIOJIB3YIONUX YKa3aHHBINA TTOPTaI, 00eCIeYHBACTCS BO3MOXHOCTh
OCYLIECTBJIEHUS MOHUTOPHUHIA X0/1a TPEAOCTABICHUSI MyHULIUITAIbHON YCITYTH.

Paznen Ill. Cocras, mociieoBaTeIbHOCTb U CPOKU BBITOTHEHHS aIMUHUCTPATUBHBIX
IpoLeayp, TpeOOBaHUS K MOPSAIKY UX BBIIIOJHEHUSI, B TOM YUCJIE OCOOCHHOCTHU BBIIOJIHEHUS
aJIMUHHUCTPATUBHBIX MPOLIETYP B JEKTPOHHOH dopMe, a TaK:Ke 0COOCHHOCTH BBIITOJIHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYP B MHOTO() YHKIIHOHAIBHBIX IIEHTPAX.

3.1. McuepnpiBaromii  MepedeHb  aJIMUHUCTPATUBHBIX  TMPOLEAYP,  BBIIOIHIEMBIX
AnMuHUCTpALIUEH:

IIPUEM OT 3asiBUTENIEN U perucTpanus 3arpocoB U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUS YCIYTH;

MpOBEpPKa NPEJICTABICHHBIX JOKYMEHTOB [0 TMEPEYHIO COIJIaCHO MpuiiokeHuo Ne3 k
HACTOSIILIEMY perjlaMeHTy, (OpMHUpPOBaHME M HaIpaBICHHWE MEXBEJIOMCTBEHHBIX 3alpoCOB B
OopraHbl M OpraHM3allU{, YYacTBYIOUIME B MPEAOCTaBICHUM YCIYrHM, HOJATOTOBKA pELIEHUS
YIOJHOMOYECHHOT0 opraHa (pacrnopsbkeHue AJMHHHUCTPALUK O 3aKIFOUYCHHUHU JOTOBOPOB apEHIbI
MYHUIIMNIAJIBHOTO MMYILECTBA (3a MCKIIOYEHUEM 3€MENIbHBIX y4acTKOB) 0e3 MpOBEIEHHUS TOProB
VI MOTUBUPOBAHHOT'O OTKAa3a B MIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH;

MPOBEJCHUE MEPONPUITUNA IO OIEHKE PBIHOYHON CTOMMOCTH MYHULMIAIBHOIO MMYIIECTBA,
IPEOCTaBIIAEMOrO B apeHay 0e3 IpoBeIeH!Us TOPIoB,;

MOArOTOBKA JIOTOBOpA apeH]Ibl MYHUIIMIIAIBHOTO MMYILECTBA (32 UCKIIOYEHUEM 3€MENIbHBIX
YYacCTKOB);

BbI/1aya 3asBUTEIIO pe3yibTaTa MPelOCTaBICHUS YCIYTH.

3.1.2. Onucanue agMUHHCTpaTUBHOU mpouenypsl «llpuem oT 3asBuUTENEN U perucrpanus
3aMpOCOB U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUS YCIYyTH».

IOpunnyeckum  (pakToM, HHUIMHMPYIOUIMM Ha4yalo aIMHHHCTPATUBHOW IPOLEAYPHI,
ABIIIETCANOCTYIUIEHNE HEOOXOAMMBIX Ul IPEJOCTABICHUS YCIYTM 3asBICHUS U IPUIIaraeMbIX
JOKYMEHTOB OT 3asBUTENII B AJMHHUCTPALMI0 K pPAOOTHUKY, B UYbM OOS3aHHOCTH BXOJUT
perucTpanusi BXOZSIIEH KOPPECHOHJIEHIUHU, JIMO0 TpuéM U perucrpanuss  JOKYMEHTOB
MOJIYYEHHBIX B 3JIEKTPOHHOM (popMe UM 1o moure.

[Ipn oOpameHun 3asBUTENsS YyKa3aHHBIA paOOTHUK AJMHHHUCTpAIMM OCYILECTBISET
CIEAYIOLIUE ECUCTBUA:

MIPOBEPKY MOJTHOTHI KOMIUIEKTA IOKYMEHTOB IO MPHJIOKEHUIO, YKa3aHHOMY B 3asBJICHUH;



perucTpalMio 3asBJICHUS B COOTBETCTBYIOIIMX JOKYMEHTax IO JAEJIONPOU3BOJACTBY
AJIMUHUCTpALINH;

BbIIaUy PACIUCKH O IPHUEME 3asBJICHUS U JOKYMEHTOB (MM INPOCTAaBICHUE OTMETKH O
npuéme T0KyMEHTOB);

HaIpaBJICHUE 3asBJICHUS Ha BU3UPOBAHME JIOJDKHOCTHOMY JIMIY AJMUHUCTPALUU, AJIS
HAJIOXKCHMSI PE30JIIOLIMM O PACCMOTPEHUM 3asBICHUS OTBETCTBECHHBIM JIMLIIOM AJIMHWHUCTPALMH, B
4bpH 0053aHHOCTH BXOJUT OKa3aHUE MyHULIMTIAILHON YCITYTH;

HAaIIPaBJICHUE 3asBJICHMs IIOCIE HAJOKEHUS PE3OJIIOLIUM  OTBETCTBEHHOMY JIALY
AJIMUHUCTpAIMH, B bW 00S3aHHOCTH BXOJUT OKa3aHNE MYHULIMTIAIIBHOW YCIYTH.

Pe3ynbraroM aIMUHUCTPAaTUBHOM IpOLEAYpHl IIPH IOJAYE 3asBUTEIIEM JOKYMEHTOB
ABJIIETCS IPUHITHE JOKYMEHTOB OT 3asiBUTENIS, UX PErHCTpalsl U MOJYyYEHUE JIaHHOTO 3asBICHUS
U IpUIAraéMblX JOKYMEHTOB OTBETCTBEHHBIM JIMIIOM AJMUHHUCTpAallMM, B 4bH OOS3aHHOCTH
BXOJIUT OKa3aHUE MYHUIUIIAIBLHON YCIyTH.

Crocobom  ¢ukcauuu pesyibTaTra SBISETCS  perucrpauus  HEOOXOAMMBIX  JUIs
IIPEIOCTABIIEHUSl YCIYTH JOKYMEHTOB B COOTBETCTBYIOLIMX JOKYMEHTAaX IO JIEIOIPOU3BOJICTBY
AJMMHHCTpAIMK ¥ PAacIUCKa OTBETCTBEHHOIrO JIMLA AJMUHUCTPALMH, B YbH O0SI3aHHOCTHU BXOJIUT
OKa3aHHWE€ MYHULIUIIATbHON YCIYTH, O OJYyYEHUH TIOKYMEHTOB.

MaxkcuManbHbId CPOK BBIIIOJIHEHUS JAHHOIO JEMCTBHSI COCTAaBIISIET OAWH KaJICHIApHBIN
JICHb.

IIpu mnosyyeHuMn 3ampoca B 3JIEKTPOHHOW (opMe B aBTOMATHYECKOM pEXHUME
OCYyIIECTBIISICTCS (DOPMATHO-IOTUYECKHI KOHTPOJIb 3arpoca, MPOBEPSETCS HaJIMYUe OCHOBAHHMA
JUIsl OTKa3a B IPUEME 3aIIpOCca, YKA3aHHBIX B I1. 2.7 HACTOAIIET0 AIMUHUCTPATUBHOIO PErJIaMEHTa,
a TaK)Ke OCYLIECTBIIAIOTCS CIEAYIOLINE IEHCTBUS:

1) npy HamMuuu XOTs Obl OJHOIO W3 YKAa3aHHBIX OCHOBAHUH [OJDKHOCTHOE JIHIIO
AJMHHHUCTpAIMA B CPOK - 3 paboumx IHS, NOATrOTABIMBACT MHCHMO O HEBO3MOXXHOCTH IpUeMa
JIOKYMEHTOB OT 3asBUTEJIS;

2) npu OTCYTCTBUHU YKa3aHHBIX OCHOBAaHUH 3asiBUTEIIO COOOIIAETCSI IPUCBOEHHBIN 3aripocy
B 3JICKTPOHHOH (hopMe yHMKalbHBIH HOMEp, [0 KOTOPOMY B COOTBeTCTBYoIieM pasnene EIIY
3asgBHUTEINIO OyJeT MpeacTaBIeHa HHPOPMALIKS O XO/I€ BHIIOJHEHHS YKa3aHHOTO 3aIpoca.

3.1.3. Onwucanue agMUHMCTpaTUBHOW mpouenypsl «IIpoBepka mpencTaBICHHBIX
JIOKYMEHTOB 10 NEPEYHIO COIIACHO MPUIOKEHHIO Ne3 K HacTosIILeMy perjiaMeHTy, (PopMHUpOBaHHE
U HallpaBJICHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl M OpraHU3alMM, YYacTBYIOIIUE B
MPEIOCTABIEHUN YCIYT'M, MOJIrOTOBKAa PpELICHUS YHIOJHOMOYEHHOIO OpraHa (pacrnopskeHue
AJMMHHCTpAallMM O  3aKJIFOYEHHMH JIOTOBOPOB apeH[bl MYHHUIMIAJIbHOTO HMYyIIecTBa (3a
UCKJIIOYEHHEM 3€MENIbHBIX Y4acTKOB) 0€3 MpOBEIEHUS TOProB MM MOTHBHMPOBAHHOI'O OTKa3a B
IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH.

Opuanueckum  ¢akToMm, HHUIMHMPYIOIIMM Hayalo aJMUHUCTPATUBHON NpOLEAYpSHI,
SBJISIETCA TOCTYIUIEHHE JIOKYMEHTOB, HEOOXOAMMBIX [UI BBIIOJIHEHUS aJMUHUCTPATHBHOM
IpOUEAYpbl OTBETCTBEHHOMY JIMILy AJMUHUCTPAllMd, B YbM OOSI3aHHOCTU BXOJMUT OKa3aHHE
MYHHULIMIIAJIbBHOW YCIIYTH, W OCYIIECTBICHHE [aHHBIM JIMIOM HX PacCMOTPEHUE HA IpPEAMET
KOMIUIEKTHOCTH U COOTBETCTBHE TpeOOBaHMSIM, YKa3aHHBIM B NpuiiokeHHH Ne3 K HacTosiemy
pErJIamMeHTy.

IIpy Hanuuuu OCHOBaHMM JUIA OTKa3a B IIPEJOCTAaBICHUNM MYHULHIIAIBHON YCIIYIH,
MCYEPIBIBAIOIINN NI€PEUYEHb KOTOPBIX YKa3aH B I1.2.8. HACTOSILEr0 pEriJaMeHTa, OTBETCTBEHHOE
JUIo AJMHMHUCTpAallUM, B 4YbM OOS3aHHOCTM BXOJAMUT OKa3aHHWE MYHULIUIAIBHOW YCIYTH,
o0ecrneynBaOT MOJATOTOBKY, COIJIACOBAHWE M HANpaBJIEHUE 3asgBUTEIIO YBEIAOMIIEHHUS O
HEOOXOJUMOCTH YCTPAHEHUS BBISBJICHHBIX HEJOCTAaTKOB B IMPEACTABIECHHBIX JOKYMEHTaX JIHOO
MOTHBHUPOBAaHHBINA OTKa3 B IPEIOCTABIEHUN MYHULIUIIAIBHON YCIYTH.

[Ipy oTcyTCTBHM OCHOBaHUM [UIsi OTKa3a B MPEJOCTaBICHUH MYHMIIMIIAJbLHOW YCIYTH,
UCYEPIBIBAIOIINN  IE€peueHb KOTOpPBIX yKa3aH B 1.2.8. HAcTOALIEr0 perjaMeHTa, H
HENpPEJCTaBICHUN 3asBUTEIEM JOKYMEHTOB, HaXOJSIIMXCS B PAaCHOPSDKEHUH HHBIX OpPraHoB,
OpraHu3aliii, OTBETCTBEHHOE JHUIO0 AJMUHHUCTpAlMM, B YbH OOS3aHHOCTH BXOJHUT OKa3aHHE
MYHUILIMNIAJIBHOW YCIIyTH, oOecrednBaeT (OPMUPOBAHHWE U HANpaBlIeHHUE MEKBEIOMCTBEHHbIX
3alpoCOB B OPraHbl U OpraHU3aluy, y4acTBYIOIIME B NpeAocTaBleHUH yciayru. [locie nomydenus
JIOKYMEHTOB (CBEJEHHI) B pe3yibTaTe MEKBEIOMCTBEHHBIX 3allpOCOB, OTBETCTBEHHOE JIUIIO
AJIMUHUCTpAIK, B YbHM OOS3aHHOCTH BXOJUT OKa3aHHE MYHHMIMIIATbHOM yCIyru, obecreunBaeT



NOAIOTOBKY W COIVIACOBAaHME  PEIIEHUs  YINOJHOMOYEHHOTO  oOpraHa  (pacrnopsbkeHue
AIMUHUCTpAallUd O  3aKJIIOYEHUU JOTOBOPOB AapeHIbl MYHMIMIIAJHLHOTO HUMYyIIECTBa (3a
UCKJTIOUEHHEM 3€MEJIbHBIX YYaCTKOB) O€3 MPOBEICHHS TOPTOB.

[Ipn oTcyTCTBMM OCHOBaHMI JUIsi OTKa3a B IPEAOCTABICHWH MYHMUIIMNAIBHOW YCIIYTH,
MCYEPIBIBAIOIINN NIEPEYEHb KOTOPHIX yKa3aH B I1.2.8. HACTOSILEr0 PErIaMeHTa, U MpeACTaBICHUN
3asiBUTEJEM JOKYMEHTOB, HAXOISAIIMXCS B PACIOPSIKEHUU HWHBIX OPraHoOB, OpraHu3anui,
OTBETCTBEHHOE JINIIO AIMUHHCTPALUHU, B YbH OOS3aHHOCTH BXOAWUT OKa3aHHE MYHHIIMIAIbHOM
yCcIyryd, o0ecreynuBaeT IMOATOTOBKY W COIJIACOBAaHHME pEIIEHUS YIOJHOMOYEHHOIO OpraHa
(pacniopsbkeHne AJMHUHUCTPALUH O 3aKJIFOYEHUU JIOTOBOPOB apEHIbl MYHUIMIAIBHOIO
UMYIIECTBA (32 UCKIIIOUEHUEM 3eMENIbHBIX YUaCTKOB) O€3 IPOBEICHHS TOPrOB.

Pe3zynbraToM  Hacrosmied aIMHUHUCTPATHUBHOM MPOLEAYPHl  SABISETCS  MOATOTOBKA
COOTBETCTBYIOILIETO MMHChMa O HEOOXOAUMOCTH JA0PAOOTKH MPECTABICHHBIX JOKYMEHTOB, TM00 00
OTKa3e B MPEAOCTABICHIUH MYHUIUIIAIBLHON YCIyTH, TUO0 MPUHATHE PEIICHUS YIIOJIHOMOYEHHOTO
oprana (pacmnopspkeHne AJMUHHCTPAlMU O 3aKJIIOYEHHUU JOTOBOPOB apeH/bl MYHUIIUIAIBHOIO
UMYIIECTBA (32 UCKIIOYEHUEM 3eMEIbHBIX YYacTKOB) 0€3 MPOBEACHUS TOPTOB.

Cnocobom Qukcanuu pe3yibTaTa aIMUHUCTPATUBHOMN MPOIEAYphI SIBISETCS HAlpaBiICHHE
3asgBUTENIO MHCbMa O HEOOXOAMMOCTH JOPaOOTKH MPEACTaBIEHHOIO MakeTa JOKYMEHTOB WM 00
OTKa3€ B NPEAOCTABICHUH MYHULMNAIBHOW YCIYI'M, WIM HAJIWYME PELICHUS YINOJIHOMOYEHHOTO
opraHa (pacnopspkeHne AJMUHUCTpAlMU O 3aKJIIOUYEHUU JOTOBOPOB apEeH/bl MYHULIMIAIBHOIO
UMYIIECTBA (32 MCKIIIOUEHHEM 3EMENbHBIX YYacTKOB) 0e3 MIpOBEICHHS TOProB, oOecrleueHue
BBIMIOJIHEHUS JaJbHEHIINX aJMUHUCTPATUBHBIX IPOLENYp, YKa3aHHbIX B nyHKTe 3.1.4.
HACTOSIIIETO PErjaMeHTa.

MaxkcruMaiabHbIH CPOK BBIMOJHEHHS] JAHHOIO JEHCTBHUS COCTaBISET LIECTh KaJeHIApHBIX
JTHEN.

Perucrpanusi mojay4yeHHOro MO IMOYTE 3asdBJICHUS U MaKeTa JIOKYMEHTOB OCYILECTBISETCS
CIIELUATMCTOM aJMUHUCTPALIMHI, OTBETCTBEHHBIM 3a JEJIONPOU3BOJCTBO. JlOBeIeHHE HCTIOJHEHUS
YCIIYTU J0 UCHOJHUTEINS aAMUHUCTPALUH OCYILLECTBIISIETCS B MTOPSAIKE OOILIETo 1EI0NPOU3BO/ICTBA.

[Ipu HampaBiieHUU 3asBICHHUS U TMaKeTa JOKYMEHTOB B (popMe 3JIEKTPOHHOTO JOKYMEHTa
MIOCPEACTBOM 3JIEKTPOHHOM IOYTHI B aJIMUHUCTPALUU PETUCTPALUs AJIEKTPOHHOIO 3asiBICHUS U
MaKeTa JOKYMEHTOB OCYILIECTBIIAECTCS CIELUATUCTOM aJIMUHUCTpauuu B cucreme "Jleno" neHn B
NOCTYIUIEHUSI, @ B CJIy4ae HaIlpaBJICHUs D3JIEKTPOHHOIO 3asBJIEHMS M I1aKeTa JOKYMEHTOB B
Mpa3JHUYHBIN WU BBIXOAHOW THU, PErUCTPALIMS 3asBJICHUS U MAKETa JOKYMEHTOB MPOU3BOJUTCA
B IIEpBBIN pabOUnil A€Hb, CIEAYIOMNN 3a MPa3JHUYHBIM WU BBIXOIHBIM JTHEM.

Crennanuct agMUHHMCTpALMK B KapTOUKE 3asBKU B cucreme "Jlenno"onpenenser peraiamMeHT,
B COOTBETCTBMM C KOTOPBIM BbINOJHSETCS yciyra. OTnen agMUHHCTpPAlMU, OTBETCTBEHHBIN 3a
WCIIOJIHEHUE YCIIYTH, OIpPENEsIeTCs] aBTOMAaTHYecKH. JloBeIeHHE WCHOJHEHUs YCIYI'H [0
OTBETCTBEHHOT'O  HUCIOJHUTENS  aJAMMHHUCTpAllMM  OCYLIECTBISETCS B  MOPSJKE  0OIIero
JIEJIONIPOU3BO/ICTBA.

VYBegoMieHHE O MOTYYEHUH 3asiBICHUS, COIep KAlllie BXOIALINI perucTpaliiOHHbIN HOMED
3asIBJICHHUS, ATy MOJyYEHUs 3asBIICHUS, HAPABISETCS CIIEHNATNCTOM aIMUHHACTPALMN 3asIBUTEIIIO
0 AJIEKTPOHHOM IOYTE HE MO3/1HEe paboyero JHs, CIEIYIOIIEro 3a IHEM PerucTpaliy 3asBiIeHUs
B aIMUHUCTpALUH.

3.1.4. Onucanne agMUHUCTPATHBHON Tponenypsl «IlpoBeneHre MeponpusTHii O OIEHKe
PBIHOYHOM CTOMMOCTHM MYHUIMIAIBHOIO MMYIIECTBA, IPEJOCTaBIIEMOro B apeHay 0Oe3
IIPOBEJICHUS TOPTOBY

Opuanueckum  ¢dakToM, HHUIMHPYIOIIUM HA4Yalo aIMUHUCTPATUBHOM MPOIEAYPHI,
ABIIIETCS HaJIMYHME pEIIeHUs YIOJIHOMOYEHHOro opraHa (pacrnopsbkeHHus AJIMUHHCTpALUH O
3aKJIFOYEHUH JIOTOBOPOB apeH]bl MYHULUIAIBHOIO HMMYILECTBA (3a HCKIIOYEHHEM 3EMEJIBHBIX
y4acTKOB) 06€3 TIPOBEICHHS TOPTOB.

Bbinaua pesynpTaTa MYHUIMNAIBHOM  ycayrm Tpu  oOpalleHMM  3asBUTENS B
aJIMUHHUCTPALHIO:

- 3asBUTENb IPUOBIBAET B AIMUHUCTPALUIO C JOKYMEHTOM, YJIOCTOBEPSIIUM JINYHOCTb,

- CHEUUAIMCT aJAMHHHCTPAlMM 3HAKOMHUT 3asBUTENS C TMEpPEeYHEM M COJAEpKaHHEM
BbI/IaBAEMBIX JOKYMEHTOB,

- 3asIBUTEJIb MMOATBEPKIAET MOTyYeHHE TOKYMEHTOB JIMYHOM MOAMUCHIO ¢ paciiupoBKOil.



B ciydae ykasaHus 3asBUTENEM CIIOcO0a MOyYeHHs pe3yabTaTa MYHUIMIIAIBHON YCIIyTu
[0 II04YTe, CHCHUAIUCT AJMUHUCTPAllUM HAMNpaBIsAeT pe3yNbTaT MYHHIMIAIBHOW YCIyTH
3asBUTEIIIO I10 T10YTE.

OTBeTCTBEHHOE JHUIO AJIMUHHMCTpPALlMM, B 4YbHM OOS3aHHOCTH BXOJUT OKa3aHHE
MYHUIIUNIATBHONH YCIIyTH, OO0€CleurnBaeT IPOBEACHUE MEPOIPUATUH 10 OICHKE pPHIHOYHOM
CTOMMOCTH MYHMIIMIIAIBHOTO UMYILECTBA, IPEAOCTABIIAEMOrO B apeHy 0€3 IPOBEIeHUs TOProB, B
COOTBETCTBUU C TPEOOBAHUSAMU JAEHCTBYIOLIETO 3aKOHOIATEIbCTBA.

Pesynbrarom Hacrosined aAMHHMCTPAaTUBHOW NPOLEAYPHI SBISAETCA OTYET PHIHOYHOU
CTOMMOCTH MYHHULIUTIAJILHOTO UMYIIECTBA, IPEIOCTABIISIEMOTO B apeH 1y 0€3 IPOBEIeHHUS TOPTOB.

Crnocobom (ukcanuu pesynbraTa agMUHUCTPATUBHOM IMPOLEAYpPHl SABISETCS  HalUdue
0T4YéTa PHIHOYHOW CTOMMOCTHM MYHHLMIAIBHOTO HMMYIIECTBA, MPEJOCTABISEMOrO B apeHny 0e3
IPOBEIEHUSI TOProB, OOECIEYEHHE BBINOJHEHMS JaJbHEHIINX aJMUHUCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B ITyHKTE 3.1.5. HACTOSAIIEro perjiaMeHTa.

MakcuManbHbIi  CPOK  BBINOJIHEHMsI JAaHHOTO  JCUCTBHSL  COCTaBJISET  JAEBSHOCTO
KaJICHJIapHBIX JHEM.

3.1.5. Onwucanue aaMuUHUCTpAaTUBHON mpouenypbl «lloaroroBka JIOTOBOpA  apEeH/Ibl
MYHULIMIIAJIbHOTO UMYILECTBA (32 UCKIIOUEHNEM 3€MEJIbHBIX YUaCTKOB)»

IOpunnyeckum  (pakToM, MHUIUMPYIOUIMM Hayajlo aIMHUHMCTPATUBHOW IPOLEAYPHI,
ABJIIETCS OOECIeuyeHUue OTBETCTBEHHBIM JHUIIOM AJIMHHHCTPALMHM, B 4YbM OOS3aHHOCTH BXOJUT
OKa3aHW€ MYHMIMNAJIBHON yCIyru, IOATOTOBKM U  COIJIaCOBAHHUSA JIOTOBOpa  apeH/]Ibl
MYHUIIMIIAJIbHOTO UMYILECTBA (32 UCKJIIOUEHUEM 3€MEJIbHBIX YYaCTKOB) O€3 IPOBEAEHUS TOPIOB.

Pe3synbrarom HacTosIIEN aJIMUHUCTPATUBHOMN IIPOLEAYPHI SBJISETCA MOAIUCAHUE JOrOBOpa
apeH/1bl MyHUIUIIAJIbHOTO UMYILECTBA.

Crnocobom ¢ukcanun pesynbraTa aIMUHUCTPATUBHOM MPOLEAYpPHl SBISETCA HAIWYMUE Y
OTBETCTBEHHOT'O JIMLA, B YbM O0S3aHHOCTHU BXOJIUT OKa3aHME MYHUILIUIAJIbHOW YCIyrH,pe3yibTara
IIPEIOCTABIICHUS YCIYTH.

MakcumanbHblii CPOK BBIIIOJIHEHHS JAHHOTO JEHCTBHMS COCTAaBJISAET INECTh KaJeHIAPHBIX
JTHEN.

3.1.6. Ommcanue aIMUHHCTPATUBHOW mpoueaypbl «Bblmaua 3asBHUTENIO pe3ylbTaTa
IIPEIOCTABIICHUS YCIYTH.

Opunnyeckum  pakToM, HMHUIUHUPYIOUIMM HAYal0 aIMHHHCTPATUBHOW IPOLEAYPHI,
ABISICTCA ~ HAJIWYME Yy OTBETCTBEHHOIO JIMI@, B YbHM OOS3aHHOCTU BXOJUT OKa3aHUE
MYHHUIMIIAJIBHOMN YCIYTH,pEe3yJIbTaTa IPEJOCTABICHUS YCIYTH.

Bbinaua pesynpTara NnpenocTaBiI€HUs YCIYTH OCYILECTBIISETCS CIOCOOOM, YKa3aHHBIM B
3as1BJICHUU 3asIBUTEINS O NIPEAOCTABICHUH YCIYTH.

Pe3ynpTaTom HacTosIIEH aIMUHUCTPATUBHON MPOLIETypHI SBISETCS Bblaya (HalpaBJiIeHUE)
pe3ynbTara MNpeoCTaBICHUS YCIYT'M CIOCOOOM, yKa3aHHOM B 3asBJIEHHU O NPEIOCTaBICHUU
YCIYTH, OTBETCTBEHHBIM JIMIIOM AJIMUHUCTpAallUM, B UYbM OOS3aHHOCTH BXOJUT OKa3aHUE
MYHULIMTIAJbHOW YCIIYTH.

Crniocobom ¢ukcanu pe3ysibTaTa aJMUHUCTPATUBHON MpOLEAYphl SBISETCS HaIU4He
MOJTBEPKIAIOIIUX JOKYMEHTOB O Bbl1aue (HallpaBJIeHUN) pe3yibTaTa IPEe0CTaBICHUS YCIYTH.

MaxkcuManbHBI CPOK BBIIIOJIHEHUS JAHHOIO JEHCTBHUS COCTaBISET OJUH KaJeHAApHBIN
JICHb.

3.2. UcuepnbiBaromuii nepeueHb aIMUHUCTPATUBHBIX MPOLEAYP, BoIIOIHsIeMbIX MOIL:

IIPUEM OT 3asiBUTENIEN U perucTpanus 3arpocoB U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIICHUS YCIYTH;

dbopMUpOBaHHE U HANpaBiI€HHE MHOTO(DYHKIMOHAIBHBIM IIEHTPOM MEXBEIOMCTBEHHBIX
3alpoCoOB B OpraHbl ¥ OPTaHU3alllY, yYaCTBYIOINE B IPEJOCTABIEHUH YCIIYTH;

BbI/Iaya 3asBUTENIO Pe3yJibTaTa MPeJOCTaBICHHs YCIYTH (B TOM YHCIIE Bblaya JOKYMEHTOB
Ha OyMaXHOM HOCHUTENEe, TMOATBEPKIAIOIIUX COJEpXKAHUE DJICKTPOHHBIX JIOKYMEHTOB,
HarpaBiaeHHbIX B M®I] opraHom, mperoCTaBIsAIOIIMM YCIyry, a TakKe BblJada JOKYMEHTOB,
BKJIIOYas. COCTaBJICHME Ha OYMa)KHOM HOCHUTEJE M 3aBEPEHHE BBITUCOK M3 HHPOPMALMOHHOM
CUCTEMBI OpraHa, IPeJOCTaBISAIONIErO YCIYTY).

3.2.1. Onucanue aJMUHUCTPATUBHON mpoueaypsl «lIpuem oT 3asBUTENEN U perucTparys
3aMpOCOB U UHBIX IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS YCIYyTH».



OcHoBaHMEM JJIs Hayaja OCYIIECTBIEHUS JAaHHOW aJMMHUCTPATUBHOM IpOLELYPHI
ABJISIETCS TTOCTYIUIEHHE HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS YCIYTH JOKYMEHTOB OT 3asBHUTENS B
MOII.

IIpu oOpamenun 3asButens B MODI[ corpyaaunk MO®I[ ocymecTBaseT ciaemayroomme
JEHUCTBUSL:

MIPOBEPKY MOJHOTHI KOMILJIEKTA JOKYMEHTOB;

perucTpanuio T0KyMeHTOB B HH(popmMaimonHoii cucreme MOLI;

BbIJJa4y PACIUCKH O IPUEME 3asIBJICHUS U TOKYMEHTOB.

WHBIE JICHCTBUSA, CBSI3aHHBIE CO CIIeUU(UKON 3asBICHUS (KOHCYIBTUPOBAHUE, PAa3bsICHEHNE
U T.IL).

Pe3ynbraToM aaMUHUCTPATUBHOM MPOLEAYPHI IIPU ITOAAYE 3asBUTEIIEM JOKYMEHTOB 4epes
M®OII saBnsercss NMpUHATHE TOKYMEHTOB OT 3asBUTENS U MX pErucTpauus B HH(DOpMALMOHHOU
cucteme M®II.

Cnocobom  ¢ukcauuu pe3ylnbraTa SBISETCS  pErucTpauuss HEOOXOTUMBIX Ui
NPEOCTABICHHUS YCIYTH TOKYMEHTOB B MH(popMannoHHo# cucreme M®L] u Bhigaya pacnucku o0
UX IPUHITHH 3aBUTEITIO.

MakcumanbHBIM CPOK BBIMOJHEHUS JAHHOTO JEUCTBUS cocTaBisieT | (OAMH) KaJleHIapHBIMA
JICHb.

3.2.3. Onucanue aJAMMHHMCTPaTHUBHOW mnpouenypsl «PopMHUpOBaHME U HalpaBieHUE
MHOTO(YHKIIMOHATBHBIM I[EHTPOM MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl W OpraHHU3aliH,
YYaCTBYIOLIUE B IIPEIOCTABICHUHN YCIIYTH.

OcHoBaHueM I Hayaja aJMHHUCTPATHUBHOM HpPOLEAYpbl SBISETCS HENPEICTaBICHUE
3asBuTeneM B ML noKkyMEHTOB, HAXOAAIIMXCS B PACIOPSHKEHUU MHBIX OPraHOB, OPraHU3allAn.

JIuom, OTBETCTBEHHBIM 32 MOJArOTOBKY M HAaIlpaBICHUE MEXBEJOMCTBEHHBIX 3alpOCOB,
ABJsieTcs: cCOTpytHUK ML,

Corpynnuk M®I] ocymiecTBiser 3ampoc B OpraHbl M OpraHU3alliM, Y4YacTBYIOIKME B
IIPEIOCTABJIEHUH YCIYTH JOKYMEHTOB, (CBEIECHHI), 3alIpallliBaEMbIX B paMKax MEXBEJOMCTBEHHOI'O
B3aUMOJICHCTBUSL.

OCOOCHHOCTH  OCYIIECTBJICHUS MEKBEIOMCTBEHHOTO B3aUMOJCHCTBUSL COTPYAHHKAMHU
M®OI] 3akperuisitoTcst B COIIalIEHUU O B3auMoAeicTBUU AnMuHHCTpauued mexay MAY «MOL]
AKcaicKkoro paioHay.

3.2.4. OnucaHue agMUHUCTPATUBHON mpoueaypsl «Bblgadya 3asBUTENO0 pe3yJibTara
IIPENOCTABIICHUS YCIIYTH.

Bbinaua pesynbpTara NnpemocTaBiIeHUs YCIYTH OCYILECTBIISETCS CHOCOOOM, YKa3aHHBIM B
3asBJICHUU O MPEJOCTABICHUH YCIYTH.

Ecnu B 3asBeHUN yKa3aH croco0 nmoiydeHus pesyiabTrara «B MODI[», oTBeTCTBEHHOE JIHIIO
AJIMUHUCTpALUU, B YbM O0A3aHHOCTH BXOJUT OKa3aHWE MYHMIIMIIAJIBHOW YCIYTH, OCYIIECTBISET
HaIpPaBJICHUE JIOKYMEHTOB, SBJISIONIMXCS KOHEYHBIM pE3YJIbTaTOM IIPEAOCTaBICHUS YCIYyTH B
MOII.

[Tocne momyueHust TOKYMEHTOB (pe3ybTaTa yCiayru) u3 AAMUHUCTpaluu coTpyaAHuK MOI]
OCYIIECTBIISIET BbIJauy 3asIBUTEIIO PE3YJIbTATA MPEACTABICHUS YCIYTH.

Crnocobom ¢ukcanuu pesyiabTaTta sBiseTcss BHeceHHe paboTHMKoM MOII cenenuit o
BbIJIay€ 3asBUTEIIO pe3yibTaTa MPeICTaBICHHs YCIYTH B HH()OPMALIMOHHYIO CUCTEMY.

3.3. Tlopsaok OCyLIECTBIIEHUSI B 3JEKTPOHHOW (opme, B TOM UYHUCIE C HCIOJIb30BaHHEM
denepaibHON TOCYIapCTBEHHOM MH(POPMAIIMOHHON cucTeMbl «EMUHBIN MOpTan rocynapCcTBEHHBIX
Y MYHUIIUTIATBHBIX YCIYT (DYHKIUN)», aIMUHUCTPATUBHBIX TPOLIEAYD.

3.3.1. IlpenocraBnenue nHGOpMaLMK O MOPSIAKE U CPOKAX MPETOCTABICHUS YCIYTH.

IIpenocraBiienue B 3JIEKTPOHHON (hopMe 3asBUTENSIM HH(GOPMAIMKU O MOPSAKE U CPOKax
NperoCcTaBleHuss yciayrd ocymectBisercs mnocpenctsom EINY, odummansHOoro caiita
AZIMUHHCTpallMi B TOPSAKE, YCTAaHOBIEHHOM B NyHKTe 1.4 pazmena | «OOume mHOI0XKEHUS»
HAaCTOSIIIETO PETIaMeHTa.

3.3.2. 3anuck Ha pueM B oprad (M®L]) 11t moaum 3ampoca o Npe1oCTaBIeHUN YCIyTH.

B nensax npenocraBieHns MyHUIIMOAIBHOW YCIYTH OCYIIECTBIISIETCS IPUEM 3asBUTENEH 110
[IPEABAPUTEIILHON 3aIIUCH.

[Ipn opranmzauum 3amucu Ha npueM B opran (M®ILl) 3asBurento obecneunBaercs
BO3MOKHOCTB!



1) o3HaKOMIICHHSI C paclucaHueM pabOThl OpraHa WM MHOTOQYHKIIMOHAJIBHOTO IEHTpa
a1M00 YIMOJIHOMOYEHHOTO COTPYIHHKA OpraHa Wi MHOTO(QYHKIIMOHAIBHOIO LIEHTPA, a TAKXKE C
JIOCTYITHBIMU TSI 3aIIMCH HA IPUEM JIaTaMH M UHTEPBaJIlaMU BPEMEHHU MPUEMA;

2) 3amucH B JII0ObIe CBOOOIHBIC [T TIPUEMa ATy W BpeMs B MpeesiaX YCTAHOBJICHHOTO B
OpraHe Win MHOTO()YHKIIMOHAILHOM IIEHTpE TpaduKa mpueMa 3assBUTeINeH.

3anuch Ha TMPUEM MOMKET OCYIIECTBISATHCA IMOCPEACTBOM HH(POPMAIIMOHHOM CHCTEMBI
oprasa WM MHOTO()YHKIIHOHAJILHOTO LIEHTPA, KOTOpasi 00ecIeYrBaeT BO3MOKHOCTh UHTETPAIHH C
EIII'Y u opunmanbHBIMU cCalTaMHU.

3.3.3. Ilomawa 3asBUTENEM 3ampoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIst
MIPEA0CTABIECHNS] MYHULIUITAIBHON YCITYTH.

@dopMHUpOBaHUE 3ampoca 3asBUTEIIEM OCYLIECTBISIETCS IOCPENCTBOM  3allOJIHEHUS
aiexkTpoHHOM (Gopmbl 3ampoca Ha EIII'Y 06e3 HeoOXOAMMOCTH JOMOTHUTEIBHOW TOJAaYd
JOKYMEHTOB B KaKOW-I100 MHOH (opme.

Ha EII'Y/odunuansHoM caiiTe AIMUHHCTpAIlMU pa3MEMIalOTCs o0pasibl 3aroJHEHUs
AIIEKTPOHHOH (OPMBI 3apoca O IPEAOCTABICHUH YCIYTH.

[locne 3amonHEeHWs 3asBUTENIEM KaXKJIOTO U3 IOJIed S3JIEKTPOHHOM (opmMbl 3ampoca
OCYILECTBIISICTCSI aBTOMAaTH4ecKass (hOpMaTHO-JIOTHYECKasi TpOBepKa CPOPMHPOBAHHOTO 3arpoca.
[Ipu BBISBICHUHM HEKOPPEKTHO 3aMOJHEHHOTO MOJS 3JIEKTPOHHOW (OpMBI 3ampoca 3asiBUTEIb
YBEIIOMIISIETCS O XapakTepe BBIABICHHONH OMIMOKM M TOPSAIKE €€ YCTPAaHEHHS IOCPEICTBOM
MH(OPMAILIMOHHOT'O COOOIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

[Tpu hopmupoBaHHUM 3ampoca 3asIBUTEIIO0 00ECTIEYUBACTCS:

1) BO3MOKHOCTh KOTMPOBAHHUS M COXPAHCHHUS 3alPOCa M MHBIX JTOKYMEHTOB, HCOOXOAMMBIX
JUISL IPEIOCTABIICHNUS MyHULIMITAJILHON YCIIyTH;

2) BO3MOXKHOCTb 3aIlOJIHCHUSI HECKOJBKMMH 3asSBUTCISIMH OJIHOM DIICKTPOHHOH (HOpMbI
3ampoca Mmpu OOpalleHHH 3a MYHUIUNAIBHOM YyCIyroi, MpeAanosiararouiel HamnpaBiIeHUE
COBMECTHOT'O 3alpOca HECKOJIbKUMHU 3asBUTEIISIMU;

3) BO3MOXHOCTb I1€4aTH Ha OyMaKHOM HOCHTEJIC KOITUH JJICKTPOHHOM (popMBI 3arpoca;

4) coxpaHeHHE paHee BBEICHHBIX B AJICKTPOHHYIO (GopMy 3ampoca 3HAYCHUH B J1H000M
MOMEHT I10 YKEJIAHUIO TI0JIb30BaTElIsA, B TOM YUCIIE MPU BOSHUKHOBEHUH OUIMOOK BBOJIA U BO3BpATE
JUTsl IOBTOPHOTO BBOJIa 3HAYCHH B SJIEKTPOHHYIO (POpMY 3arpoca;

5) 3amonHeHUe TMOJNICH NEKTPOHHOM (opMmbl 3ampoca 0 Hayajda BBOJAA CBEICHHMN
3asgBUTENIEM C MHCIIOJB30BAHUEM JAaHHBIX, pa3MEUICHHBIX B ¢eAepanbHOH TroCyAapCTBEHHOM
uHpopmanmonHot cucreme «EamHas cuctema wuAeHTUUKAIMM W ayTeHTU(UKAUA B
UHpacTpykType, oOecneuuBaromeil  HH(OPMALMOHHO-TEXHOJIOTMYECKOE  B3aMMOJEHCTBHE
WH()OPMAIIMOHHBIX  CHUCTEM, HCIOJB3YEMBIX [JII TPEAOCTaBIEHUS TOCYJApPCTBEHHBIX W
MYHHIIMTIATBHBIX YCIYT B 2JIeKTpOoHHOU hopme» (manee — ECUA), u cBeneHuid, omyOIMKOBaHHBIX
Ha EII'Y, odpunmansHOM caiiTe, B 4acTH, Kacarolencs cBeieHnii, orcyrcrByromux B ECUA;

6) BOBMOXXHOCTh BEPHYTHCS Ha JIFOOOW M3 OITAarmoB 3alOJHEHUS DIICKTPOHHOU (HOPMBI
3anpoca 6e3 NoTepu paHee BBEACHHON MH(POpMaIuy;

7) BO3MOXHOCTB J0cTyma 3asButens Ha EIII'Y k paHee MOAaHHBIM MM 3alIpoCcaM B TEUCHUE
HE MEHEe OJHOI0 rojia, a TakKe YaCTUYHO C(HOPMHPOBAHHBIX 3alPOCOB - B TEUEHHE HE MEHeEe
3 MecsIIIeB.

CdopMupoBaHHBIi U TOJMUCAHHBIA 3ampPOC M HWHBIE JOKYMEHTBI, HEOOXOIMMBIC MJIs
MPEAOCTABICHNS MYHULIMNAIBHOW YCIYT'M, HANpaBJSIlOTCA B AJIMUHUCTPAIUIO TOCPEACTBOM
EIT'Y.

3.3.4. Tlpuem u peructpaiysi OpraHOM 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBIEHUS YCIYTH.

AnMuHUCTpalUs 00ecTeynBaeT B JIEKTPOHHON (hopMe MpreM JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEJOCTAaBJICHUSI YCIYTH, W PETUCTpaluio 3ampoca 0e3 HeoOXOIUMOCTH IMOBTOPHOTO
MPEJCTaBICHUS] 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHTENe B TOpSJKE,
npexycMoTpeHHoM yHKToM 3.1.1 pa3zaena |1l Hacrosimero pernamenTa.

[locne  perucTpaluu  3ampoc  HAMpaBisieTCss B CTPYKTYpPHOE  MOApPA3CIICHHE
AJMUHUCTpALUU, OTBETCTBEHHOE 32 MPEIOCTABIEHUE MYHUIIUTIAIBHON YCIYTH.

[locne npuHATHS 3ampoca 3asBUTENS JIOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIEHNe MYHUIMINAIbHON YCIYr'H, CTaTyC 3alpoca 3asBHUTENs B JIMYHOM KaOuWHeTe Ha
EIIT'Y oOHOBIsI€TCS 10 CTaTyca «IPUHSITO.



3.3.5. Omara rocyapCTBEHHON NOLUIMHBI 3a IPENOCTABIEHUE YCIYr U YIlaTa HHBIX
MJIaTEXKEeW, B3UMAaEeMbIX B COOTBETCTBUU € 3aKOHOJAaTeNbCTBOM Poccuiickoi denepanumu.

OrmaTta rocy1apCTBEHHOW MOUUIMHBI (YIJIaTa UHBIX TUIATEKEN) 3asIBUTEIIEM B 3JIEKTPOHHOM
BUJE MPOM3BOAMTCA B IMOpSJKE, OMHMCAHHOM B moapazaene 2.9 pasgena |l Hacrosmiero
aJIMUHUCTPATUBHOIO PETrJIaMEHTA.

3.3.6 IlonyueHue cBeIeHH O X0/ BBITIOJHEHUS 3aIIpoca.

[IpenocrasiieHue B 3IEKTPOHHON (hopMe 3asBUTENIM HH(DOPMAITIH O XO0JI€ IPEIOCTABICHHUS
yciyru ocymectBisercs nmocpeactsom EINY B mopsiike, yctaHOBIEeHHOM B yHKTE 1.4 pasnena |
HACTOSAILETO PErJIaMEeHTa.

[Ipu npexocTaBieHUN yCIyry B 3JIEKTPOHHOMN (opMe 3asBUTEIIO HAPABIISAETCS:

a) yBEZIOMJICHHE O 3allUCH Ha TpUeM B AJMUHUCTPAIUIO WM MHOTO()YHKIIMOHAILHBIA
LEHTP, CoJIeprKalllee CBEICHUS O JjaTe, BpEMEHH U MECTe Mpuema;

0) yBeIOMJICHHE O MIPHEME W PETHCTPAIUU 3ampoca U WHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTABJICHUS YCIIYTH, COJIepiKallee cBeleHHs o ¢akTe MmpHema 3amnpoca U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS YCIyrd, U Hayajle MpOLENypbl IPEIOCTAaBIEHUS YCIYTH, a
TaK)Ke CBEJCHHS O JlaTe€ U BPEMEHHM OKOHYAHMS MPEAOCTABJICHUS YCIYTH JIMOO MOTHBUPOBAHHBIM
OTKa3 B IIPUEME 3alpoca U UHBIX JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEOCTABICHHSI YCIIYTH;

B) yBellOMJIeHHE O (pakTe monydeHus nHGopManuu, HOATBEPKIAIOUICH OIUIaTy YCIyTH;

I) yBEIOMJIIEHHE O pe3ylIbTaTax pPACCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEIOCTaBICHUSl YCIYTHU, COJAEp)Kalllee CBEIACHHS O MPUHATUU IMOJIOKUTEIHHOTO PEIICHUs O
NPEOCTABICHNH YCIYTH M BO3MOXKHOCTH TIOJYYUTHh PE3yJIbTaT MPEIOCTABICHUS YCIYTH JHOO
MOTHBHUPOBAHHBIN OTKa3 B MPEIOCTABICHUH YCIYTH.

3.3.7. OcymiecTBieHNE OLIEHKN Ka4eCTBa MPEIOCTABICHUS YCIYTH.

3agBUTENsIM  O0ECHEYMBAECTCA BO3MOXXHOCTh  OLIGHUTH JOCTYITHOCTH M KauecTBO
rocygapcrseHHou ycayru Ha EINTIY.

3agBUTENb BIpPAaBE OLIEHUTh KadecTBO MPEIOCTABICHHS TOCYAapCTBEHHOW YCIYrH C
MOMOIIbIO  YCTPOMCTB TOJBIXKHOM pamuoreneoHHol cBsizu, ¢ wucnoiab3oBanuem EIITY,
TEPMHUHAIIBHBIX YCTPOICTB B COOTBETCTBMM C IMoOcTaHOBJIeHHeM llpaBurensctBa Poccuiickoit
Qeneparun ot 12.12.2012 Ne 1284 «O6 omenke rpaxganamMu >(PQPEKTHBHOCTH IESTEIHHOCTH
PYKOBOAMTENEH TEPPUTOPHAILHBIX OpraHOB (elepalbHbIX OpPraHOB MCIIOJHUTEIBHON BIACTH (KX
CTPYKTYPHBIX TIOJPA3/ACICHUI) U TEPPUTOPUATHHBIX OPraHOB T'OCYIapPCTBECHHBIX BHEOIOKETHBIX
boHIOB  (MX PETMOHANBHBIX  OTICIIEHWH) C y4eTOM KadyecTBa IMPEAOCTABICHUS HMHU
TOCYJapCTBEHHBIX YCIYT, a TAK)K€ O MPUMEHEHUH PE3YJIbTaTOB YKA3aHHOM OIIEHKM KaK OCHOBAHUS
ISl TIPUHATHS PEHIeHUH O JIOCPOYHOM TMPEKPAUIEHUH MCIOJHEHUS COOTBETCTBYIOIIMMH
PYKOBOAMUTENSIMU CBOMX JTOJDKHOCTHBIX 00sI3aHHOCTEN».

3.4. TlocnenoBaTenbHOCTh M COCTaB BBINIOJHAEMBIX aIMUHUCTPATHUBHBIX MPOLEAYD
IpEeJICTaBJIeH B OJIOK-CXeME B MPHIIOKEHUH Ne5 K HacTOsIEeMy perjJaMeHTy.

Paznen IV ®opmbl KOHTpOIIS
32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.1. 3a HeBBINOJHEHUE WM HEHaJyIeXkallee BBIOJHEHUE 3aKOHOAaTeNbcTBa Poccuiickoit
®enepanun, PocToBckoil 0651acTi 0 BOIIpocaM OpraHU3alluy U IPEI0CTaBICHUSI MyHULIUIAIbHON
YCIYTH, a TaKkke TpeOOBaHUI HACTOSAIIErO PerjiaMeHTa, OTBETCTBEHHOE JMIO AJIMUHHCTPALUH, B
Ybd O0OS3aHHOCTU BXOJWUT OKa3aHHWE MYHULMNAIbHOM Yyciyru, coTtpyaHuku MOIL[ necyt
OTBETCTBEHHOCTb B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4.2. Texymui KOHTPOJIb 3a COOJIOJEHHEM aJMHMHHUCTPATHBHBIX MpPOLEAYp IO
IIPEIOCTABIEHUI0 MYHULIUIIAJIbHONW YCIYTH OCYILECTBISET OTBETCTBEHHOE U0 AMUHHUCTPALUH,
B UYbM OOS3aHHOCTH BXOJUT OKa3aHWE MYHUIMNAIbHON ycinyru, coTpyaHuku MOIL[ B ybu
00513aHHOCTH BXOJUT KOHTPOJIb COOJIIOJICHNSI CPOKOB OKa3aHUs YCIYT.

OTBETCTBEHHOCTH JTOJKHOCTHBIX JIMI 3aKPEIUIAETCA UX JOJKHOCTHBIMUA MHCTPYKIUSAMH.

4.3. KoHTposib 3a MOJHOTOW M KadyeCTBOM IIPEJOCTABIEHUS MYHHMIMIIAIBHOW YCIYTH
ocyiecTBisiercss ['maBoil AIMUHHUCTpanuyu AKCaCKOrO TOPOJICKOTO IMOCENECHHS M BKJIIOYAET B
ceOsi MpOBEJCHHWE TMPOBEPOK, BBIABICHHE W YCTpAaHEHUE HApyLIIeHUH TIpaB 3asBUTENCH,
pacCMOTpEeHME, TPUHATUE pEIIeHUH M TOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENEH,



COJIeprKalInX KamoObl Ha JAeHCTBUS (Oe37eiCTBHE) OTBETCTBEHHBIX JHUI] AMUHUCTPAIUHU, B YbU
00513aHHOCTH BXOJIUT OKa3aHUE MYHUIIMTIAIIBHON YCITYTH.

[leproaMYHOCTH  TPOBEACHHUS  MPOBEPOK  MOXKET  HOCHTHh  IUIAHOBBIA  XapakrTep
(ocymectBisiThCst 1 pa3 B TOA) M BHEIUIAHOBBIM XapakTep (10 KOHKPETHOMY OOpaIieHuIo
3asiBUTENIEH ).

[lo pe3ymbraramM MPOBEACHHBIX IPOBEPOK B CiIy4ac BBISBICHUS HapYyIICHUW IIpaB
3asIBUTEJICH OCYIIECTBISICTCS MPUBIICYCHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHUU C
3aKkoHoJaTenbcTBOM Poccuiickoit denepanuu.

Paznen V JlocyneOnblii (BHECYACOHBIN) TTOPSIOK 00KAIOBAHUS PEIICHUI M 1EHCTBUI
(Oe3melicTBUS) OpraHa, MpeAOCTaBISIFONIETO MYHUITUTIAIBHYIO YCIYTY, @ TAKXKE €ro JOHKHOCTHBIX
JIVILI, MYHUIIMITATBHBIX CITY)KAIIUX.

5.1. Xanoba momaercss B MUCbMEHHOW (opMe Ha OyMa)KHOM HOCHUTEJIE, B AJICKTPOHHOM
¢dbopMe B opraH, IpeoCTaBISIONNNA MyHUITUTIATBHYIO YCIYTY, MHOTO(Q)YHKITMOHAIBLHBINA [IEHTP.

XKanoba wmoxkeT ObITH HampaBlieHAa 3asBUTENIEM B ciydyae OOXallOBaHUS JEHCTBUS
(Oe3neiicTBUS) U PELICHUS:

CHeLMaIucTa aIMUHUCTPALIMHY - [JIaBE a/IMUHUCTPALIUH;

crienpanucrta M®I - nauaneanky MOLI;

IJIaBbl aIMUHUCTpALMU TTOcesieHus - ['naBe AamMuHucTpanun AKCaiicKoro paiioHa;

HavanbHuka M®I] - ['maBe AnMunucTpannu AKCaicKkoro paioHa.

5.2. XKaymoba Ha pemeHus u aedcTBUs (Oe3nelicTBHE) oOpraHa, IPEAOCTaBIISIONICTO
MYHULIMNIAJIBHYIO YCIYTYy, IODKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIOLIEr0 MYHUIUMIAIbHYIO
yCIYry,  MYHHUIMOAIBHOTO  CIYXaUIero, pPYKOBOAWTENS  OpraHa, IpeAaoCTaBISAIOIIErO
MYHUIUIIAJIBHYIO YCIYTY, MOXXET OBITh HallpaBlieHa IO TOoYTe, 4Yepe3 MHOTOo(YyHKIIMOHAIbHBIN
HEHTP, C HCIOJb30BAaHUEM HH(POPMAIIMOHHO-TEJICKOMMYHUKaMOHHOW ceTn "HHTepHer",
OQUIMAILHOTO caliTa opraHa, MPEJOCTaBISIOIEr0 MYHUIUMNAIBbHYIO YCIYTy, €IMHOrO IopTaia
rOCY/IapCTBEHHBIX U MYHULMMAIBHBIX YCIYT JTUOO PErHOHAIbHOTO MOpTana TOCyIapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT, a TAK)KE MOXKET ObITh MIPUHSATA TP JIMYHOM MPUEME 3asBUTEIIS.

XKanoba Ha pemeHus u geiictBus (Oe3neiicTBre) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTO(YHKIIMOHAIFHOTO IEHTpa MOXXET OBITh HampaBieHa IO ToYTe, C
WCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHONW ceTn "WHTepHet", odunmamsHOrO
caiiTa MHOrO(YHKIIMOHAJIBHOTO LIEHTPA, €AUHOTO TMOpTalia rOCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yCIyT TU00 PErMOHAIBHOTO MOpTaia roCyAapCTBEHHBIX U MYHHUITUIAIBHBIX YCIIYT, a TAK)KE MOXKET
OBITH MPUHATA MPHU JIMYHOM TIPHEME 3asIBUTEIIS.

5.3. 3asgBuUTEND MOXKET OOPATUTHCS € KaATOOOH, B TOM UKCIIE B CIASAYIONINX CITyJasiX:

1) HapylIeHHe cpoKa PErucTpaliy 3anpoca 3asBUTENS O MPEAOCTaBICHUN MYHULIUITAIbHOM
YCIIYTH;

2) HapylIeHHE CPOKa MPETOCTaBICHN MyHUIIMITAILHON YCIIyTH;

3) TpeboBaHHMe Y 3asgBHTENA JOKYMEHTOB, HE TMPEIYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit @enepanyivi, HOPMAaTUBHBIMU TPAaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit  ®enepanuu, MyHUIMNAIBHBIMM TPABOBBIMM aKTaMU ISl MPEAOCTaBIICHUS
MYHHUIUIIAJIBHON YCIyTH;

4) oTka3 B TpUeMe JOKYMEHTOB, TIPEJOCTaBICHHE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTHUBHBIMU TPaBOBbIMU akTamu Poccuiickoir denepanri, HOPMATUBHBIMH MPaBOBBIMU
aktaMu cyopekToB Poccuiickoit ®enepanuu, MYHUIUNATHHBIMU TPABOBBIMH aKTaMH ISt
MPEIOCTAaBICHUS] MyHULIUTIATbHON YCIYTH, Y 3aBUTEJIS;

5) oTKa3 B TMPENOCTABICHWHW MYHHIIMIIATBLHOW YCIYTH, €CITH OCHOBaHUs OTKa3a He
MPEAYCMOTPEHBI (eAepaTbHBIMA 3aKOHAMH W TPUHATBIMH B COOTBETCTBUHM C HUMHU HWHBIMH
HOPMAaTUBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®enepaiii, HOPMATUBHBIMU TPABOBBIMU
aktaMu cyobekToB Poccuiickoit denepannu, MyHULIUIATbHBIMU IPABOBBIMH aKTaMU;

6) 3arpeboBaHue C 3asBUTENS MPU MPEIOCTABICHUH MYHUIIMIATHHOW YCIyTH IUIAThI, HE
MPEyCMOTPEHHON HOPMAaTUBHBIMM MPABOBBIMU akTamu Poccutickoit denepanu, HOpMAaTUBHBIMU
MIPABOBBIMU aKTaMH cyObekTOB Poccuiickoit deaeparinu, MyHUITUTIAILHBIMU TIPABOBLIMH aKTaMH,

7) oTka3 AJAMHHHCTpAIMM, KaK OpraHa, MPEeJOoCTaBISIIONIEr0 MYHULHUMAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYry, B HCIPAaBICHUHN



JIOIYIICHHBIX OMEYaTOK U OIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHHIIMIIATbHOM
yCIIyTH JOKYMEHTaX J1u00 HapylIeHHEe YCTAaHOBIEHHOTO CPOKA TAKUX UCIPABICHUM. .

8) HapyIIeHHe CPOKa MJIM MOPSAKA BbIIAYM JOKYMEHTOB MO PE3yJbTaTaM MPeJOCTaBICHUS
MYHULIMNIAJBHOW ~ yCIAYyTM WM~ TPUOCTAHOBJICHHE  MPEAOCTaBICHUS, €CIM  OCHOBaHUS
MPUOCTAHOBIICHHSI HE TPEyCMOTPEHBI (peepanibHbBIMA 3aKOHAMHU U MPUHSATHIMU B COOTBETCTBHH C
HUMHU UHBIMU HOPMAaTUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepannu, 3aKOHaMU U UHBIMU
HOPMAaTUBHBIMM IIPaBOBBIMM akTaMHu cyObekToB Poccuiickoii ®enepanuu, MyHULHUINAIbHBIMU
MIPABOBBIMU aKTaMH.

5.4. XXanoba Ha pemieHuss W jAeicTBus (Oe3neCcTBHs) AIMUHUCTPALMU, KaK OpraHa,
MPEIOCTABIISAIONIEI0 MYHUIUNIANBHYIO YCIYTY, JTOJDKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIONIEro
MYHUIUIATBHYIO YCIYTy, JUOO MYHHMLIMIAIBHOTO CIyXKamero (maimee - »amoba) momgaércs B
nuchbMeHHOU opMe Ha OyMaKHOM HOCHUTEIIE, B AJIEKTPOHHOU (opMe U MOXKET ObITh HalpaBjieHa
0 T1o4Te, 4Yepe3 MHOrO(YHKIMOHAIBHBIA LEHTP, C HCHOJIb30BaHWEM WH(POPMAIMOHHO-
TEJIeKOMMYHUKaMOHHON ceTu «MHTepHeT», opUIMaAIBbHOrO caiita AJIMUHUCTPALUU, €IUHOTO
NopTajia TOCYAaPCTBEHHBIX U MyHUIIUIAIBHBIX YCIIYT, a TAK)KE€ MOXKET OBITh MPUHATA MIPHU JTUIHOM
npueMe 3asBUTEINSI, B OpraHe, OKa3bIBAIOLIEM YCIyry, HHQOpMAIHs O KOTOPOM IpPEIOCTaBlicHA B
npuiiokeHnu Nel Kk HacTosLIEMY pPETIaMEHTY.

Kanoba moxeT ObITh mojaHa 3asButeneM yepe3 MOILI. Ilpu nmoctymnenun xanoosr MO
o0OecrieunBaeT €€ IMepeaadyy B AJIMHHHCTPALUIO B COOTBETCTBUU C COIJIAIIEHUEM O
B3auMojieicTBuu Mexay Aamuuuctpauueidn 1 MAY «M®L] Akcaiickoro paiioHay.

B snexTpoHHOM BH/JIE kan100a MOKET OBbITh MOJaHa 3asiBUTENIEM IIOCPEICTBOM:

- obuIUaNbHOTO caiiTa AJAMHMHHUCTpalliM B HWHGOPMAIMOHHO-TEIIEKOMMYHHKAITMOHHOM
cetu «HTEpHETY;

- EIl'Y.

5.5. B xxanobe 3asBuTENEM B 00513aTEILHOM MOPSIIKE YKa3bIBACTCH:

1) HauMeHOBaHHE OpraHa, MPEJIOCTABIIAIONIEIO MYHHIUIAIbHYIO YCIYTY, TODKHOCTHOTO
JMIIa OpraHa, MPeIOCTABIISIONIEr0 MYHUIMITATBHYIO YCIYTY, TU00 MyHHIMIIAIBHOTO CIY)KAIIero,
MHOTO(YHKIIHOHATBHOTO IEHTPA, €ro pyKoBoAuTeNs U (W) paOOTHHKA, PEIICHUS U JEUCTBUA
(Oe3nelicTBUE) KOTOPBIX 00KAITYIOTCS;

2) bamunuio, uMs, 0TYECTBO (TOCEIHEE - IPU HAJTMYUK), CBEACHHUS O MECTE JKUTEIbCTBA
3asiBUTENIS - PU3NYECKOTrO JIMIA JINOO HAMMEHOBAHUE, CBEJICHUS O MECTE HaXOX/ICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIa, a Takke HoMep (HoMepa) KOHTaKTHOro TejedoHa, anapec (ampeca)
AJIEKTPOHHOM MOYTHI (IPU HAJIMYMM) U TOYTOBBIN aJlpec, MO KOTOPHIM JOJIKEH OBITh HaIlpaBJICH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKalyeMbIX peIICHUSAX M JAeHCTBHsAX (Oe3dedcTBUU) oOprasa,
IIPEIOCTABIISAIOIEr0 MYHUIIUNIANBHYIO YCIYTy, JTOJDKHOCTHOTO JIMIA OpraHa, IpeloCTaBIISIOIErO
MYHUIIMNIAJIBHYIO YCIYTY, JINOO0 MYHUIUMIAIBHOIO CIYXKaIlero, MHOro(pyHKIIMOHAIBHOTO LIEHTpAa,
pabOTHHKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA;

4) NOBOJBI, HA OCHOBAaHMM KOTOPBIX 3asBHUTENIb HE COTJIACEH C pEIICHHEM M JIeHCTBHEM
(Oe3neiicTBueM) opraHa, MNPEAOCTABISAIONIET0 MYHHIMIIAIBHYIO YCIYTry, IOJDKHOCTHOTO JIMIA
opraHa, MpeAOCTaBISAIONIEr0 MYHULMNAIbHYIO YCAYry, JU0O MYHUIUIAIBHOIO CIYXKAaIlEero,
MHOTO()YHKIIMOHAJIBHOTO IIEHTpa, pPa0OTHHKAa MHOTO(YHKIMOHAIBHOTO IEHTpa. 3asBUTEIEM
MOTYT OBITH MpPEACTaBIEHBl JOKYMEHTHI (IIPH HAJIWYHMH), MOITBEPKIAIOLINE JTOBOJbI 3asBUTEIS,
1100 X KOIUH.

5.6. JKamoba, mocrynuBmIass B OpraH, NPEJOCTABISIONNN MYHHUIMIIATBHYIO YCIYTY,
HOJUIEKHUT PACCMOTPEHUIO TOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM ITOJIHOMOYUSMH IO PACCMOTPEHUIO
&Kasio0, CBSI3aHHBIX C OKa3aHWEM MYHUIIMIAJIbHBIX YCIYT, B TEUEHHUE MATHALATH pabounx JAHEN co
JHS ee perucTpanud, a B cllyyae OOXaJlloBaHMA OTKa3a OpraHa, MpeJOCTaBIISIOLIETO
MYHUIIMNIAJIBHYIO YCIYTYy, IODKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIOIEr0 MYHUIUNAIbHYIO
yCIayry, B NpHEeMe JOKYMEHTOB Yy 3asBHUTENs JUOO B WCHPABICHUU JONMYIIEHHBIX OINEYaTOK M
OIIMOOK WM B ciy4yae 00’KajJOBaHUS HapyIIEHHs] YCTAHOBJIEHHOI'O CpOKa TaKWUX HCIIPaBJICHUHU - B
TedeHue 5 (MATH) paboymnXx JAHEH CO JIHS ee PerUCTPalHH.

5.7. Ilo pe3ynbTaTaM pacCMOTPEHHUS KaI0Obl IPUHUMAETCS OJTHO U3 CIAEAYIOLIUX PEIIeHU:

1) xamoba ynoBieTBOpsieTCs, B TOM 4yHcie B (opMe OTMEHBbl MPUHATOTO pelIeHHs,
UCIPAaBJIEHUSI JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3Yy/lbTaTe MpPENIOCTABIICHUS
MYHUIUIAIBHON YCIYT'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEJCTB, B3UMaHHE



KOTOPBIX HE MPEAYyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu CyObekTOB Poccuiickoit ®Denepanuu, MyHUIIUTATbHBIMHA
IIPABOBBIMU aKTaMH;

2) B YIOBJIETBOPEHUH KaJT00bI OTKA3bIBACTCHI.

5.8. He nmo3nnee iHs, CIEAYIONIETO 3a THEM MPUHATHS PEIIEHUs, YKa3aHHOTO B IMyHKTE 5.5.
HACTOALIET0 aJIMUHUCTPATUBHOIO PErJIaMEeHTa, 3asBUTENI0 B MUCbMEHHOW (OpMe U MO KEITaHUIO
3agBUTENS B DJCKTPOHHOH (opMe HampaBisieTcsi MOTHBUPOBAaHHBIH OTBET O pe3yjbTarax
PaccMOTPEHHUS KaJIOObI.

5.9. B ciydae ycTaHOBJEHHS B XOJA€, WM IO pE3yJbTaTaM, PAaCCMOTPEHHUS >KaloObl
IIPU3HAKOB COCTAaBa aJMHUHUCTPATUBHOIO IIPAaBOHAPYLIECHUS WJIM MPECTYIUICHUS JIOHKHOCTHOE
JWIO, HAJEICHHOE TIOJIHOMOYMSAMU II0 PACCMOTPEHMIO JKajlo0,  CBA3aHHBIX C OKa3aHUEM
MYHULUIIAJIBHBIX YCIYr, HE3aMEUIMTENIbHO HANpaBiIIeT HUMEIIIMECS MaTephallbl B OpraHbl

IIPOKYpPATYPHI.


consultantplus://offline/ref=74570D215148470487A75D615B977F0A7BD18509D434B53D9262ADF86838AEB1BEDD49BD45WC71I

[Tpunoxenne Nel
K AZIMUHHCTPAaTUBHOMY PErJIAMEHTY IO

MIPEIOCTABJICHNIO MYHUIIMIIAJIBHOM YCIIyTH
«lIpenocraBnenne MyHUIUMIIAIBHOTO UMYILECTBA

Ceenenus

(33 UCKJIFOUEHHUEM 3€MEJIbHBIX Y4aCTKOB)
B apeHly 0e3 IpoBeIeHUs] TOPrOB»

0 MECTOHAXO0KICHNH, KOHTAKTHBIX TenedoHax (TeaedoHax A CIpaBOK, KOHCYJIbTAIIHA),
WuTepHeTr-anpecax, aapecax IEKTPOHHON IIOYTHI OpraHa, IPeI0CTABIIIOIEr0 MyHHIIAIIAIbHYIO

yeayry

AnMuHHCTpanus AKCaicKoro
TOPOJICKOTO TTOCEJICHUS

MAY «M®I] Axkcaiickoro paitona»

Mecronaxoxnenune: | 346720, Pocrosckas  oOmacts, | 346720, PocToBckas 0071aCTh,
Akcaiickuil pailoH, T. Akcail, yn. | Akcailckuii paioH, r. Akxcail, yi.
I'ynaesa, nom 108 Yamnaesa/ Kopotkuii, ntom 163/1

Yacer npuema | Bropauk - ¢ 10-00 wacos no 17-00 | [lonenensuuk, BropHuk ¢ 8.00-18.00,

3asBUTEIICH 4acoB 0e3 mepephiBa,

Cpena ¢ 8.00-20.00, 6e3 mepeprbiBa,
obenennbii mepepeiB - ¢ 12-00 | Uersepr ¢ 8.00-18, 6e3 nepepbiBa;
gacoB 110 13-00 gacos. [Iaruuna c 8.00-17.00, 6e3 nepepsia,

Cy6060ta ¢ 8.00-12.00, 6e3 nepepbiBa

Tenedon I'maBa Jupexrop (8 863 50) 4-49-99
AJIMUHHCTpAaMUAKCAUCKOTO
ropozckoro nocenenus (8 863 50)
5-50-18
OTBETCTBEHHOE JIUIIO Crenuanuct (8 863 50) 4-49-99
AIMUHUCTpAIUH, B YbH
00s13aHHOCTH BXOJHT OKa3aHUE
MYHHIUTTATEHON yerryTH (8 863
50) 5-52-66
OdurranbHbII http://gorod-aksay.ru http://aksay.mfc61.ru
CaiT
Anpec gp02021@mail.ru http://aksay.mfc61.ru
JJIIEKTPOHHOU

IIOYThI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Ipunoxenne Ne2

K AZIMUHUCTPATUBHOMY PETJIAMEHTY

10 NMPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«[IpenocraBneHne MyHHUIIMIIATBHOTO UMYIIECTBA
(33 UCKJIFOUEHHUEM 3€MEJIbHBIX Y4aCTKOB)

B apeHly 0e3 IpoBeIeHUs] TOPrOB»

HepequL HOPMATUBHBIX ITPABOBBIX AKTOB, PEI'YIIUMPYIOMIUWX OTHOLICHW A, BOSHUKAIOIIKUE B CBA3H C
npeaoCTaBJICHUEM MYHHHHHaHBHOﬁ YCIIyIu:

-rpaxaanckuii Kogexke PO («Cobpanue 3akonomatensctBa Pdy», 29.01.1996, Ne 5, cr. 410,
«Poccuiickas rasera», Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996);

- (enepanbubiii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuy NpeaOCTaBICHUS
TOCY/IapCTBEHHBIX W MYHUIMNANBHBIX ycuyr» («Poccuiickas raszera», Ne 168, 30.07.2010,
CobOpanue 3akoHoaatenbcTBa Poccuiickoit @enepanuu, 02.08.2010, Ne 31, ct. 4179);

- YcTaB MyHHIIUTIATBEHOTO 00pa3oBaHus «AKcalickoe Topojckoe mocenenue» ot 06.07.2016 r.;

- pemenne CoOpanust aenyraroB Akcaiickoro ropojckoro noceneHus ot 07.02.2007 r. Ne 5
« OO0 yrtBepxnaenun Ilonmoxenus «O mopsiake yIpaBi€HHS U PacIOPsDKEHHUS MYHMIMIIAIbHOU
COOCTBEHHOCTHIO AKCaICKOT0 rOPOICKOT0 MOCEIECHUSY,;

- HACTOSIIMI aJMUHUCTPATUBHBIN PETJIAMEHT;

- ®enepanbhbiid 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 371eKTPOHHOMN TOATHUCHY;

- nocraHoBieHue lIpaBurenscrBa Poccuiickoit ®enepaunu ot 26.03.2016 1. Ne 236 «O
TpeOOBaHUSAX K MPEIOCTABICHUIO B JJIEKTPOHHOI (opMe rocylapCTBEHHBIX M MYHUIUTATbHBIX

YCIIYI».



[Tpunoxenne Ne3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY

10 NMPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«[IpenocraBneHne MyHHUIIMIIATBHOTO UMYIIECTBA
(33 UCKJIFOUEHHUEM 3€MEJIbHBIX Y4aCTKOB)

B apeHly 0e3 IpoBeIeHUs] TOPrOB»

HcuepnbiBaromuii nepedeHb J0KyMEHTOB, HEOOXOJUMBbIX
JUISl TIPEIOCTABICHUS MyHULIMITAJIBHON YCIyTH

Ne HaumenoBanue nokymeHTa Bun u xommaectBo CyOnekr
n/n 3amparBacMoro IPaBOOTHOLLICHUS,
JOKyMEHTa KEM
(opurusan, IIPENOCTABIIAETCS
KoIus, JOKYMEHT, B TOM
3aBEpEHHAs YHCIIE 10
KoIus, MEKBEIOMCTBEH-
HOTApPHUAIILHO HOMY B3aUMOJIEHCT-
3aBepEeHHast BUIO
KOITHS ) (cBeneHus)
1. 3asiBlieHue Opurunan- 1 3asBUTEIH
2. JIOKyMEHT, yIOCTOBEPSAIOUINN JINYHOCTh Komus npu | 3asBUTENb
3asiBUTEIIS WIM IIPEICTABUTEINS 3asIBUTEIIA: IIPEbSABICHUN
2.1. [Nacnopt rpaxknanuna Poccuiickoit opurunana -1
denepanyy, y10CTOBEPSIOUINI JINYHOCTh
rpaxxaannHa Poccuiickon @enepanuu Ha
tepputopun Poccuiickoit @enepaunu (as
rpaxaan Poccutickoii deneparyin)
2.2.BpeMeHHOE y0CTOBEPEHUE TNYHOCTHU (JUIs
rpaxxaan Poccuiickoii deneparyn)
3. JIOKYMEHT, yAOCTOBEPAIOILINI IIpaBa Konus pu | 3asBUTENb
(TTOTHOMOYHMS) TIPEACTABUTENS (PU3UIECKOTO IpEbSABICHUU
WIN IOPUIMYECKOTO JINIIA, €CII C 3asBJICHUEM | OpUruHaia -1
oOpariaeTcsi IpeICTaBUTEIb 3asBUTEIIS
3.1. lng npencraButenei Gpu3nyecKkoro Jumna:
3.1.1. loBepeHHOCTH, 0OpMIIEHHAS B
YCTaHOBJIEHHOM 3aKOHOM IOpsJIKE, Ha
MIpe/ICTaBICHNE NHTEPECOB 3asABUTENS
3.1.2. CBHIETENBCTBO O POXKACHUN
3.1.3. CBunetenbecTBO 00 YCHIHOBIEHUU
3.1.4. AKT opraHa oneKku M MONEYNTENbCTBA O
HA3HAYEHUH ONEKYHA WJIU MONEYUTENS
3.2. [Ins npeacraBUTENEH FOPUITIECKOTO
una:
3.2.1. loBepeHHOCTh, 0(OpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM TMOPsIKE, Ha
IIPEICTAaBICHUE NHTEPECOB 3asIBUTEIS
3.2.2. Onpenenenne apOUTPaXKHOTO Cy/Ia O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYEHUH BHEIIHETO YNPaBIsSIONIero (s
OpraHM3ally, B OTHOLIEHUH KOTOPOU BBE/IEHA
MPOIIeTypa BHEITHETO YIPABICHNUS).
4 JIOKYMEHTBI, TOATBEPKJAOIIUE IPABO HA

MOJIy4€HHE MYHUIIUIIATBHOTO UMYIIECTBA B
apeHay 0e3 npoBeieHUs] TOProB (IPU HATTMYUH)

4.1. YcTaB opuaAM4YECKOro JIMIa




4.2. JInueH3us Ha OCYILIECTBICHHUE
MEIULUHCKON AEATeNIbHOCTH (1
MEIUIMHCKUX OpraHu3aIiuil)

Jis v, 06JagaromuX npaBaMu BIIaIeHUS U
(WK TTOJTB30BaHUS CEThIO MH)KCHEPHO-
TEXHHYECKOI'0 00CCIICUCHHMS:

4.3. JlokyMeHTBbI, MOATBEPKAAIOIIHE TPABO
BJIaJICHUS U (W) TTOJIb30BAHUSI CEThIO
WH)KEHEPHO-TEXHUYECKOT0 00ECTICUCHHUS:

4.3.1. Bemucka u3 EI'PH (B ciyuae, eciu
npaBa 3apeructpupoBansl B ET'PH)
WIH

4.3.2. B ciyyae, eciu nipaBa He
3apeructpuposansl B EI' PH:

4.3.2.1. perucTpaiimoHHOE yJI0OCTOBEPEHHUE,
BBIJIAHHOE YIIOJTHOMOYCHHBIM OPT'aHOM B
MOPSAZIKE, YCTAHOBJIIEHHOM 3aKOHOIaTEIbCTBOM
B MECTE €r0 U3JIaHMs 0 MOMEHTA CO3/1aHus
VYupexaeHus I0CTULIMU TI0 TOCYIapCTBEHHON
pETHUCTpAIVH [TPaB Ha HEJBUKUMOC
HMMYILECTBO U CIENIOK C HUM Ha TEPPUTOPUU
PocroBckoii obnactu (8vi0antoe
Op2aHU3AYUAMY MEXHUYECKOU
uHeeHmapuayuu),

4.3.2.2. 1OTOBOp KYILJIU-TIPOJIaXKU
(yoocmogepenHblli Homapuycom),

4.3.2.3. noroBoOp AapeHus (YOocmosepeHHblil
HOMApuycom),

4.3.2.4. noTOBOP MEHBI (YOOCHO8epeHHbllL
HOmMapuycom),

4.3.2.5. moroBop apeHAbl (yoocmosepenHblll
HOMApuycom),

4.3.2.6. pemieHue cyqa o IpU3HaHUM [IpaBa Ha
00BEKT

Jnis v, 06JagaromuX npaBaMu BIaeHus U
(1K) MOIB30BAHUS CEThIO NHKEHEPHO-
TEXHUYECKOIo 00ecreyeHus:

4.4. ITuceMo opraHa MECTHOTO
CaMOYIPaBJIEHUS, OTBETCTBEHHOTO 3a
Benenue MCOI' /], moarBepkaaroiiee
TEXHOJIOTHYECKYIO CBA3b IEPEAABAEMOI0 B
apeHly UMYIIECTBA C COOTBETCTBYIOIIEH
CEThI0 MH)KEHEPHO-TEXHUYECKOTO

obecrieyeHus
5 Boimucka u3z EI'PUII (ans unauBuayansueix | Opurunan — 1 OHC
npeanpuHuMareneit) * (BBIIIHCKA U3
ET'PUII)
6 Brimucka u3 EI'PIOJI (nns ropunmndeckux Opurunan — 1 OHC
i) * (BBIIIMCKA U3
EI'PIOJI)

* HauMeHoBaHme JOKyMEHTa (CBEIEHHMI), 3alpallliBaéMbIX B paMKaX MEXBEJOMCTBEHHOTO

B3aMOJIEHCTBU




[Tpunoxenne Ne 4

K AZIMUHHCTPATUBHOMY PETJIAMEHTY 110
MIPEIOCTABJICHNIO MYHUIIMIIAIBHOM YCIIyTH
«[IpenocraBiaeHre MyHUIIMIIAIBHOIO UMYILECTBA
(32 UCKJIFOUEHUEM 3€MENbHBIX Y4aCTKOB)

B apeHly 0e3 IpoBeIeHUs] TOPrOB»

Hepequb JOKYMCHTOB, HeO6XO,Z[I/IMBIX I IpEAOCTAaBIICHUSA MYHHHHHaHBHOfI YCIIyTHu, KOTOPBIC
HaxOoJATCA B PACIIOPSIKCHUU I'OCYJApCTBCHHBIX U MYHUIIUIIAJIIBHBIX OPraHOB U OpFaHH3aHHﬁ u
KOTOPEIC 3as4BUTCIIb BIIPABE IPEAOCTABUTDH

Ne i/ HaunmenoBanue 1oKkymeHTa
1 CBHIETENBCTBO O POKIACHUU
2 CBUIETENHCTBO 00 YCHIHOBICHUU
3 Brimucka u3 EI'PIOJI, ETPUII




[Ipunoxenne Ned

K AZIMUHUCTPATUBHOMY PETJIAMEHTY

10 NMPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«[IpenocraBneHne MyHHUIIMIIATBHOTO UMYIIECTBA
(33 UCKJIFOUEHHUEM 3€MEJIbHBIX Y4aCTKOB)

B apeHly 0e3 IpoBeIeHUs] TOPrOB»

OG6pa3zerr 3asBICHUS O MPEJOCTABICHUH YCIYTH.
I'maBe AngmuHMCTpanun
AKCaiiCKOTro ropoJICKOTO MOCEICHUS

(s pu3UYECKux JHI):

®.1.0.

JOKYMEHT, YAOCTOBEPAOIINI JIMYHOCTD:
cepus Ne

BBIJIAH « » r.

(xeM BbIJIaH)
MecTto perucTparuu:
CHUIIC
KonTtakTHblit TenedoH:
e-mail (npu Hanuuuu)

JUTSL FOPUIMYECKUX JIUIT):
HaunmenoBaHue JIOKYMEHT O
rOCYJIapCTBEHHOW PErUCTPAllUK B KAUECTBE FOPUIANUYECKOTO
I
cepus Ne :
J1aTa pErUCTpaLny « » I.
KOpunnueckuii anpec:
B JIMIIE R

(®.1.0., 1oJKHOCTD)

JICHCTBYIOIIETO HA OCHOBAHUH ,
(moBepeHHOCTH, HOMED, J1aTa, HHOE)

Tenedon: daxkc:
e-mail (npu Hanuuuu)
3asBieHue
[Mporry MPEeI0CTaBUTh B apeHIy MYHHIIMTIATEHOE HUMYIIECTBO

(y1(a3aTB KaKO€¢ UMYHICCTBO 3asBUTCIIb ITPOCUTH NMPCAOCTABUTL B ApCHAY 0e3 IIPOBEACHHUSA TOPIOB.
IIOMCIICHHUEC, 3JaHUC HIJIM HHOC, 3a HCKIIYCHUCM 3C€MCIIBHBIX y‘IﬂCTKOB) PaCIIOJIOKCHHOEC 110

azpecy: , IJIOLIA/IBIO

KB.M.(IIpY HAJIMYMU) C KaJaCTPOBBIM HOMEPOM (npu
HaJIM4YuM), A (yka3atrp 1esb UCTIONB30BAHUS HMYIIIECTBA)
Ha CPOK apeH/Ibl C o

PesynpTar mnpenocTaBieHMs YCIYTHM MpPOILYy BBIJATh CIEAYIOIIUM CHOCOOOM (HYXKHOE
MOTYEPKHYTh):
B AIMUHHCTpaLuy;



B M®I];

nocpeactsoM EINY;

C UCIOJIb30BAHUEM AJIEKTPOHHOU MOYTHl A IMUHUCTPAIUU;

IO IOYTE.

B cBs3u ¢ naHHBIM 3asBICHUEM U B paMKax OKa3aHWs MYHHUIMIIAJIBHOM YCIIYTH 5 coIJlaceH (a) Ha
00pabOTKy MOMX MEPCOHATBHBIX JAHHBIX B AJMUHUCTPAIIMMAKCAHCKOTO TOPOJICKOTO IOCEICHUS

(MII).

[IpunoxeHue: TOKyMEHTBI 110 OIKCH.

(B OMHCH YKa3bIBAIOTCS MpHJaraeéMbie K 3asBICHHIO JTOKYMEHTHI, KOTOPbBIC 3asBUTE]b O0s3aH
npeaoCTaBuUTb € COOTBCTCTBHU C IIPHUIIOKCHUCM Ne3 k HaCcTOAICMY PCTJIAMCHTY, W HHBIC
JIOKYMEHTBI, KOTOpbIC 3asSBUTENb BIPABE MPEJICTABUTh, HEOOXOIUMbIC C €r0 TOYKH 3PEHHsI, IS
MOSICHEHHS HICTOPUHU O0BEKTA 3a1poca)

« » 20 I.

IMoxmmce 3asBUTENS / /
(10OBEPEHHOT O JIMLIA)

(st moBepeHHOro JMIa) MO JOBEPEHHOCTH OT « » 20 rona,
yIIOCTOBEPEHHOMN ,
peectp Ne

[ara npuema 3asiBJICHUS « » 201 r.
ONO, mnoanuch JOJDKHOCTHOTO JIMLA, TMPUHSIBLIETO  3asBIICHHE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OITNCb

npujiaracMbIX JOKYMCHTOB K 3asBJICHUIO

Ne | HauMeHOBaHME TOKYMEHTa Komnuect | KommgecTtso
i\ BO 9K3. IK3.
(xomum) (opurunan)

1. 3asiBlieHUE

2. JIOKYMEHT, YAOCTOBEPSAIOIINNA JTUYHOCTD 3asIBUTEIIS WU
MPEACTABUTEIS 3asIBUTEIIS:

2.1. ITacnopt rpaxnanuna Poccuiickoit denepanuu,
YAOCTOBEPSIOIIMI JIUYHOCTh TpaxkiannHa Poccuiickoit denepaunu
Ha Tepputopuu Poccuiickoit @enepanuu (115 rpaknan Poccuiickoit
®enepauun) 2.2.BpeMeHHOE YA0CTOBEPEHNE JIMUYHOCTH (151
rpaxaan Poccutickoii deneparyin)

3. JIOKyMEHT, YIOCTOBEPSAIONINI IpaBa (MIOJIHOMOYMS) IPEICTaBUTEIIS
(bU3MYECKOTO WK IOPUANYECKOTO JTUIA, €CIH C 3asiBICHUEM
oOparaeTcs mpeCTaBUTEINb 3assBUTEIS
3.1. Jlnsa npeacTaBuTeneit Gu3HUeCcKoro JnIa:
3.1.1. JloBepeHHOCTH, 0()OpMIICHHAS] B YCTAaHOBJICHHOM 3aKOHOM
MOpsAZIKE, HA MPECTABICHUE HHTEPECOB 3asIBUTEIIA
3.1.2. CBUIETENBCTBO O POKACHUU
3.1.3. CBuneTenbeTBO 00 YCHIHOBIEHUHT
3.1.4. AKT opraHa oneku U MoneynTeNIbCTBA O HA3HAYEHUH OIIEKYyHa
wiu noneuntens3.2. g npencraBuTteneld OpUANYECKOTO JINLA:
3.2.1. JloBepeHHOCTH, 0()OpMIICHHAS] B YCTAaHOBICHHOM 3aKOHOM
MOpsAZIKE, Ha MPEACTABICHUE HHTEPECOB 3asIBUTEIS
3.2.2. Onpenenenue apOUTPaKHOTO Cy/1a O BBEICHUN BHEITHETO
yIpaBJICHUS U Ha3HAUYEHUU BHEIIHETO YIPaBIISIIONIEro (11
OpraHu3allfy, B OTHOIICHUH KOTOPOM BBEJEHA MPOLIeypa
BHEIITHETO YIPaBIICHUs).
JIOKyMEHTBI, TOATBEPK/IAIOIIHE MTPABO HA TOJIYYCHUE
MYHHIIMITAIFHOTO UMYIIIECTBA B apeH Iy 0€3 MPOBEICHUSI TOPTOB
(npu HAJIMYKH)

4, 4.1. YcTaB 1opuIMYECKOro Juna

4.2. JIunieH3ust Ha OCYIIECTBICHUE MEIUIIMHCKOMN IeITeTbHOCTH
(I7st MEIMUIMHCKUX OpTaHU3allnui)

Jlia nui, o6aaaromyx npaBaMu BiIaieHUs U (UJTH) MTOJIb30BAHUS
CEeThIO0 MHKEHEPHO-TEXHUYECKOTI0 00eCTIeUeHU:

4.3. JlokyMeHTBbI, MOATBEPKAAIOIINE IPABO BIaCHUS U (UITN)
M0JIb30BaHUS CEThIO HHKEHEPHO-TEXHUYECKOI0 00eCTIeYeHU:
4.3.1. Bemucka u3 ET'PH (B ciyuae, eciiu ipaBa 3aperucTpupoBaHbl
B EI'PH)

WIH




4.3.2. B ciyuae, ecinu nipaBa He 3apeructpupoBansl B EI'PH:
4.3.2.1. perucTpaimoHHOE yJI0CTOBEPEHUE, BEIIAHHOE
YIIOJTHOMOYEHHBIM OPTaHOM B MOPSIJIKE, YCTAHOBICHHOM
3aKOHOAATEIHCTBOM B MECTE €r0 U3JaHUs JO MOMEHTA CO3JaHUs
VYupexaeHus I0CTUIIMH TI0 TOCYJapCTBEHHON PEerucTpaIiuy mpas Ha
HEJBMXMMOE UMYIIECTBO U CAEJIOK C HUM Ha TEPPUTOPHUH
PocToBckoli 0bnacTu (8b10anHoe opeanuzayuamu mexHusecKo
uHeeHmapuayuu),

4.3.2.2. 1orOBOp KYILTU-TIPOJIAXKHU (YOOCMOBEPEHHbII HOMAPUYCOM),
4.3.2.3. 1oroBOp JApEHHS (YOOCMOBEPEHHbII HOMAPUYCOM,),
4.3.2.4. TOTOBOP MEHBI (YOOCHMOBepeHHbIL HOMAPUYCOM),

4.3.2.5. 1oroBOp apeHBI (YOOCMOBEePEeHHbI HOMAPUYCOM,),

4.3.2.6. pemienue cyaa o IpU3HAHUM MIpaBa Ha 0OBEKT

Jnia v, o6naaromux npaBaMu BiIaieHus U (UJTH) MOJIb30BAHUS
CEThI0 MH)KCHEPHO-TEXHUIECKOTO 00CCIICUCHMS:

4.4. IlucbMo opraHa MECTHOTO CaMOYITPaBJICHUS, OTBETCTBEHHOTO
3a

Beaenue MCOT' ], noarBepkaaroiiee TEXHOJOTMYECKYIO CBA3b
nepeaBaeMoro B apeHIy UMYIIECTBA C COOTBETCTBYIOIIEH CETHIO
HMHXEHEPHO-TEXHUUECKOT0 00ecrieueHus

Brimucka uz ET'PUII (ans unauBUAyanbHBIX TPEANPUHUMATENEH )
*

Boimucka u3 ET'PYOJI (nns ropuandeckux mauir) *




[Mpunoxxenne Ne6

K AZIMUHUCTPATUBHOMY PETJIAMEHTY

0 MPEIOCTABICHUIO MYHUIIMIIATBHON YCITyTH
«[IpenocraBneHne MyHHUIIMIIATBHOTO UMYIIECTBA
(33 UCKJIFOUEHHUEM 3€MEJIbHBIX Y4aCTKOB)

B apeHly 0e3 IpoBeIeHUs] TOPrOB»

bnok-cxema
MOCJIEIOBATEILHOCTH M COCTAB BHITIOJIHIEMBIX aIMUHUCTPATUBHBIX MPOIIEAYD

Hauano npepocrapineHuss MyHHLMIIAIBHON YCIyryd B AqMuHucTpanuy, nocpeacrtsom EINTY u 8 MO
IPUEM OT 3asiBUTENEH U PErUCTpalys 3allPOCOB U MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUISI IPEIOCTABICHUS

yCIIyTu
c AJIMUHHCTpAIIMH - IPOBEPKA MPEICTABICHHBIX ﬂOKyMeHTOB,\ [B M®II- popmuposanmue
(hopMHUpOBaHKE W HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB W HallpaBJICHUE
B OpraHbl ¥ OpraHu3alliy, yYacTBYIOIME B IPEJOCTABICHUN MHOTOQYHKIHOHATBHBIM
YCIIYTH, IOArOTOBKA PEIEHUs YIIOJTHOMOYEHHOI'O OpraHa HEHTPOM
(mocTanoBIIEHUS! AIMUHHUCTPALIMU O TIPEIOCTABICHUN B MCKBCTOMCTBCHHBIX
apeHly MyHHUIIMIAIbHOTO UMYIIECTBA (32 UCKIIOYCHHEM 3alpoCOB B OPraHel U
3eMEJIbHBIX YYaCTKOB)0E3 MPOBEICHUS TOPTOB- OpraHusarum,
WIMMOTUBHUPOBAHHOTO OTKa3a B MPEIOCTABICHUU y4acCTBYIOIINE B
QVHI/IHI/IH&JII)HOI;'I VCIYyTU- 6 (I1ECTh) KAJIEHAAPHBIX THEM. HpENOCTaBJICHNN yCIIYyTH
( J
Il S —
4 )

B AJIMUHHUCTpAIIUU- TTPOBEICHUE MEPONIPHUATHH 110 OIEHKE PHIHOYHON CTOUMOCTH MYHHUITUTIATLHOTO
UMYILECTBA, MPEIOCTABISIEMOr0 B apeH 1y 0e3 nmpoBeaeHus Topros—90 (1eBsHOCTO) KaJeHIapHBIX
THEH.
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B AI[MI/IHI/ICTpaI_II/II/I - IOATOTOBKA AOTOBOpA apCHAbl MYHUIUIIAJIBHOT'O UMYIIIECTBA (3a HUCKIIOYCHHUEM

3eMeJIbHBIX YYaCTKOB)- 6 (LIECTh) KaJ€HAAPHBIX JTHEH.

- J
B AJIMUHHCTPAIIUU - BbIIaua 3asiBUTEIIO B M®I] - BbI1a4a 3a4BUTEIIO pE3yJibTaTa
pe3ynbTaTa npeAocTaBieHus ycuyru- 1 (oauH) MpeIoCTaBlIeHuUs ycayru - 1 (oauH)
KaJICHJAApHbBIN 1I€Hb KaJICHAApHBIN 1€Hb
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Cpok npenocraBieHuss MyHUIUNAIBHON yeinyru: 104 kajneHnapHbIX 1HS ]




