[NPOEKT

ITIOCTAHOBJIEHUE
« » 2018r. r. Axkcan No

O06 yTBepkaeHUU AIMUHUCTPATUBHOTO PErjlaMeHTa
10 IPEJOCTABJICHUI0 MYHHULIUIIAIBHON yCIyru
«3akJI04eHre JOroBOPOB apeHibl MyHULIUIIATBHOIO
UMYIIECTBA (32 UCKIIOUYEHUEM 3eMETIbHbBIX
Y4acCTKOB) Ha HOBBIM CPOK», AJIMUHUCTpALIUU
AKcalicKoro ropoicKoro noceyeHus

B cootBercTBuu ¢ denepanpabivu 3akoHamMu oT 27.07.2010 Ne 210-D3 «O06 opranuzamuu
MPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHHIUMATBHBIX yciIyr», oT 06.10.2003 Ne 131-®3 «O6
o0LIMX NPUHIUIAX OpraHu3allMd MECTHOTO camoympaBienuss B Poccuiickoit ®enepanumn,
PYKOBOJCTBYsICh pemieHneM CoOpaHusi JIemyratoB AKCaHCKOTO TOpPOJCKOTO TOCENEHUs OT
07.02.2007 Ne 5 «O0 yTBepkIeHUU TOpSAIAKA YNPABICHHUS U PACIOPSHKEHUS MYHUIIMIATIbLHOU
COOCTBEHHOCTHIO AKCaICKOro ropo/iICKOro MoceaeHus», -

[TOCTAHOBJIAIO:

1. VrBepautb AJIMUHUCTPAaTUBHBIM periaMeHT «3ak/IOUeHUE JIOTOBOPOB apeHIbl
MYHHIIMIIAJTFHOTO UMYIIIECTBA (32 HCKJIIOUEHHUEM 3eMeNIbHBIX Y4aCTKOB) HA HOBBIA CPOK) COTJIACHO
IIpunoxenuto.

2. OnyOnuKoBaTh HACTOSIEE MMOCTAHOBJICHHE B MH()OPMALIMOHHOM OIOJUIETEHE MPaBOBBIX
aKTOB OPraHOB MECTHOI'O CaMOYIpaBJIeHUS AKCAlCKOro pailoHa «AKcailiCKue BEIOMOCTH» U
pa3MecTUTh Ha OUIIMATBHOM caiiTe AIMUHUCTPALMU AKCAICKOTO0 TOPOJCKOTO MOCENEHUS B CETH
Nurtepner.

3. [Ipu3HaTh yTpaTUBUIMM CHIIy IOCTAHOBJIEHHE AJIMUHUCTPALUUA AKCACKOTO TOPOACKOTO
nocenenust or 10.03.2016 1. Ne 152 «3BakiroueHue JOTOBOPOB apeHIIBI MYHHIIUIIAIBHOTO
MMYIIECTBA (32 UCKIIIOUEHUEM 3eMENTbHBIX Y4aCTKOB) HA HOBBIM CPOKY.

4. KOHTpO/Ib HCIOJHEHHUS JTAHHOTO IOCTAHOBJIEHMSI BO3JIOKUTH Ha 3amectutens [yaBbl
AnMuHHCTpauuu Akcaiickoro ropojackoro nocenenust O.A. Kanuauny.

['maBa AnMuUHHCTpauu
AKCalCKOro ropoJCKOTO MOCEJICHUS A.B. T'onoBun

ITocTanoBieHNE BHOCUT
CEKTOp MYHHIIMIIAJILHOTO UMYIIECTBA



[Ipunoxxenue

K ITIOCTAHOBJICHUIO AIMUHUCTPALAA

AKcailcKoro ropoJICKOro ocejaeHus ot
Ne

AJIMUHHUCTPATUBHBINA PETJIAMEHT
10 TIPEIOCTABICHUIO MYHUIIUITAJILHON YCIyTH «3aKI0ueHNe JOTOBOPOB apeH bl MyHHUITUIIATLHOTO
MMYIIECTBA (32 UCKIIFOUCHHEM 3€MEJIbHBIX YYaCTKOB) Ha HOBBIA CPOK» AJIMUHUCTPALIUU
AKCaiiCKOro ropoJICKOTr0 MOCEJICHHUS.

Pasznen 1. OOmue mmooxeHns

1.1. AAMUHHCTpATUBHBIA PErJaMEHT II0 MPEIOCTABICHUI0O MYHUIMNAIBHON YCIyru
«3aKJII0YeHNe JOrOBOPOB apeHbl MYHULMIIAIBHOIO MMYIIECTBA (332 MCKIIIOUEHUEM 3EMEJIbHBIX
Y4acTKOB) Ha HOBBIM cpok»(fajiee — pErjJaMeHT) YyCTaHaBIUBaeT TMOPSAOK U CTaHAapT
IIPEIOCTABIECHUS MYHULIMIIAILHOM YCIIYT'M OPraHOM, IPEIOCTABISIOIIMM MYHULIMIIAIBHYIO YCIYTY,
IOpU  OCYIIECTBICHHMH BO3JIOKEHHBIX HAa HEro 3aKOHOM IIOJTHOMOYHM, a Takke MOpsAIoK
B3aMMOJIEHCTBUS C TOCYAAPCTBEHHBIMU OpraHaMH, OpraHaMH MECTHOT'O CaMOYIPAaBICHUS U (WJIH)
MOJIBEJOMCTBEHHBIX ~TOCYAApCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIIPaBJICHUS
OpraHu3anuii, yupexaeHuid, MHOroQyHKIIMOHAJIbHBIX LIEHTPOB IIPEJOCTABIECHUS TOCYIaPCTBEHHBIX
U MYHUIUNAIBHBIX ycuyr (nanee — M®II), ygacTByromux B MpeaOCTaBICHUN MYHHIIUIIAIBHON
yCIyTH, TpA 0POPMIICHUH U BbIIaYe KOHEYHOTO PE3yiIbTaTa MyHHIIUIIAIBHOW YCIYTH.

1.2. IlenssMu HACTOAIIETO pPETJIAMEHTa SIBISIOTCS IOBBIIICHUE KadyecTBa MCIONHEHUS U
JOCTYITHOCTH PEe3yJbTaTOB UCTIOJHEHUS! MyHHIIUTIAIBHOW YCIYTH, CO3/1aHUsI KOM(OPTHBIX YCIOBHMA
JUISl YYaCTHUKOB OTHOIICHUH, BO3HHUKAIOUIMX MPU MPEIOCTABICHUU MYHUIUNAIBHON YCIYTH B
YCTaHOBJIEHHOM IOPSIKE.

1.3. Ilony4yarensiMyu MyHHUIUIAIbHON YCIYTH SIBISIFOTCS (PU3NYECKUE U IOPUINYECKUE JINIIA,
MHAMBUAYaJIbHbIE IPEANPUHUMATENN(alIee - 3asiBUTEIIN ).

1.4. Vndopmamus 1o Bompocam MPeIOCTAaBICHUS MYHUIIMNAIBHON YCIyrd, a Takke
CBEIICHMSI O XOJ€ €€ MPEAOCTaBICHUS MOTYT OBITH IOJIyUYEHBI 3asBUTENIEM C HCIIOJIb30BAHUEM
nH(pOpMalMOHHON cucTeMbl «EQMHBIA MOpTan ToCyAapCTBEHHBIX W MYHUIUMATBHBIX YCIYT»
(manee EIIN'Y), odunmanbHOro caiita AJIMHHUCTpAMM AKCAMCKOTO TOPOJICKOTO TOCENICHHUS,
HEINIOCPEICTBEHHO B OpraHe, NMPEeJOCTABIIAIOIIEM MYHHUIMIAIBHYIO YCIYry, C HCIOJIb30BAHUEM
CPEICTB TeNe(POHHOM CBSA3M, KAaHAJIOB NEPeJaul TaHHBIX U 00pabOTKKU MH(OPMALINU, TOCPEICTBOM
pa3MereHusi MyONUKallMd B CPENCTBAX MAaccoBOM HH(pOpMAIMK, W3JaHus WH(GOPMAIMOHHBIX
MaTepuasoB.

Nudopmanus o mopsake © CpPOKax MPEAOCTaBICHUS TOCYJApPCTBEHHOW YCIYTH
IIPEIOCTABIISAETCS 3aBUTENIO OECIIIIATHO.

Hoctyn x uHpOpManuu O CpoKax MU MOPSAKE MPEJOCTABICHHS MYHUIIUINAIBHOU YCIYTH
OCYIIECTBISIETCS. O€3 BBHITIOJIHEHUSI 3asBUTENIEM KaKuX-TuOo TpeOOoBaHMI, B TOM uyucie 0e3
UCIOJIb30BaHUSl MPOTrPAMMHOTO 00ecreueHus, yCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPEICTBA
3asiBUTEN TpeOyeT 3aKIIIOYEHHs JIMIIEH3MOHHOTO WJIM WHOTO COIVIAlIeHHs C MpaBooOjanareneM
MpPOrpaMMHOTO OOecredyeHus, MpPeayCMaTPUBAIOIIETO0 B3MMAaHUE IIaThl, PETUCTPALUIO WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM MIPEIOCTABICHNE UM MEPCOHATBHBIX JaHHBIX.

CBenmeHuss 0 MECTOHAaXOXKICHHH, KOHTaKTHBIX TenedoHax (TemedoHax ISl CIPABOK,
KOHCyJbTaluil), MHTepHeT-aapecax, ajpecax 3JIEKTPOHHOM IMOYTHI OpraHa, MpeIoCTaBIISIOIIErO
MYHUIUTIAJIBHYIO YCIYTY MPEACTaBICHbI B IpuiioxkeHuu Nel k
HACTOALIEMY pPErjaMeHTy, pa3MellaroTcss Ha o(QULMaIbHOM caiiTe opraHa, MpeaoCTaBIISIOIIErO
MYHUIUTIATIBHYIO YCIYTY B ceTu HTEepHET, B MeCTaxX MpPeJOCTABICHUS YCIYTH.



1.5 Ha wundopmanmonHom creHae, Ha moprane cetu MODIl, odunmansHOM caiite
Anmunuctpanuu Axcaiickoro ropojackoro mnocenenusi, Ha EI'TII'Y pasmemarorcs cienyromme
CBEJICHUS:

1) Kpyr 3asBUTENCH;

2) UCUCPIIBIBAIOLINI  MEepeUeHb JOKYMEHTOB, HEOOXOAMMBIX Ui  PEIOCTaBICHUS
MYHUIUIIATBHON yCIyTrH, TpeOOBaHUs K 0(DOPMIICHUIO YKa3aHHBIX IOKYMEHTOB, a TAK)XKE ITePCUCHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTH MO0 COOCTBEHHOW WHUIIUATHRBE;

3) pe3ynbTaThl MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH, MOPSAMAOK BbIAAYM JOKYMCHTA,
SIBIISFOIETOCS PE3YABTATOM MPEIOCTABICHUS MyHUIIUIIATHLHON YCIYTH;

4) cpoK mpeoCcTaBICHHIS MYHHIUITIATBHON YCIYTH;

5) nmopsiioK, pa3Mep ¥ OCHOBaHMS B3UMAHHUS FOCYIAPCTBCHHOMN MONUTMHBI WM UHOW ILJIATHI,
B3MMaeMOH 3a MPEJIOCTABIICHHE MYHHUITUITAILHON YCIIYTH;

6) McuepIbIBAIONIMI MEPEYCHb OCHOBAHWUN JUIS NPUOCTAHOBICHHMS WJIM OTKa3a B
NPEOCTABICHUN MYHUITUTIAILHOW YCITYTH;

7)o TmpaBe 3asBUTENAs Ha JjocyacOHoe (BHecyaeOHOe) oO)KajJoBaHUE JCHCTBUI
(O6e3meiicTBUSI) M PEIICHWH, TPHUHATBIX (OCYIIECTBISEMBIX) B  XOAE€ IPEAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

8) bopma 3asBiIeHUS, UCTIONB3YyEeMast ITPU TPEIOCTABICHUNA MYHUITUITAIBHON YCITyTH.

1.6. HampaBieHne MeXBEJOMCTBEHHOTO 3allpoca W TMPEICTABICHHE JOKYMEHTOB U
UHPOPMAIIUU, TI0O MEXBEIOMCTBEHHOMY 3aIlpOCy, JOIMYCKAKTCS TOJBKO B IIEINSX, CBSI3aHHBIX C
MPEIOCTABIICHUEM MYHUIIUTIATBHON YCIyTH.

Paznen |l. Crannapt npeaocTaBieHuss MyHUIIMIAIBHON yCIIyTH

2.1. HaumMeHOBaHME MYHULIMTIAIIBHOM YCIIYTH:

«3aK/IoueHre JIOrOBOPOB AapEeHJIbl MYHHIMIIAIBHOTO HUMYIIECTBA (32 HCKIOYEHUEM
3€MEeJIbHBIX Y4aCTKOB) HA HOBBIH CPOK».

2.2.  HaumeHOBaHHME OpraHa, NpPEJOCTaBISIOLIET0  MYHULUINAIbHYIO  YCIyry -
AnmuHHCTpanus AKCaliCKOTro ropoJICKOro MoceneHus (Janee - AAMUHUCTpALHS).

M®I] y4acTByeT B MpeAOCTaBICHHH MYHHIIMIIATBHON YCIYTH B 4aCTH WH()OPMUPOBAHUS H
KOHCYJIbTUPOBaHMs 3asBUTENIEH 10 BOIpOCaM €€ MpPeJOCTaBJICHUs, IMpHeMa HEOOXOIUMbIX
JIOKYMEHTOB, (DOPMHMpOBAHUS U HANpaBJICHUS MEXBEIOMCTBEHHBIX 3allpOCOB, a TAK)KE BBIJIAUM
pe3yJipTaTa NpeoCTaBICHUs TOCYAapCTBEHHOM YCIIYTH.

[Ipn mnpenocraBieHMH MyHUIUNAIbHOM yciuyrn AnmuHuctpanus, MO®PL[ He Bmpase
TpeOOBaTh OT 3asBUTENS OCYLIECTBICHMS AECUCTBHUI, B TOM YHCJIE COIJIACOBAaHUM, HEOOXOIUMBIX
JUISL TIOYYEeHMs] MyHULIMIIAIBHON YCIYrH M CBSI3aHHBIX ¢ OOpAallleHHEM B HMHbIE TOCYAapCTBEHHBIE
Oprasbl, Oprabl MECTHOIO CaMOYIPAaBJIEHUS, OPraHU3alUH, 32 UCKJIIOUEHUEM IOJIyUYEHUS YCIIYT,
BKJIIOUEHHBIX B TEpPEYEHb YCIYT, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU U O0OSI3aTEIBbHBIMHU IS
IIPEIOCTABIIEHUS MyHULIUIIAIBHBIX YCIIYT, YTBEPKACHHBI MYHUIIMIIAIBHBIM NIPABOBBIM aKTOM.

2 2.3. Pe3ynbTat npeaocTaBieHus MyHUIIUIIATBHOMN YCITyTH:
- pellIeHNE YIIOJIHOMOYEHHOTO OpraHa, JOroOBOp apeHIbl;
- MOTUBHMPOBAHHBIN OTKAa3.

2.4. Cpok mpenocTaBieHuss MyHUIunansHou yenyru: 104 kanennapubeix qHs (1 Henmens —
MIPUHATHE PEIICHMS YIIOJIHOMOYEHHOTO opraHa, 90 nHel — mpoBelIeHre MEPONPUATUI IO OLICHKE
PBIHOYHON CTOMMOCTH MYHUITUIIAILHOTO UMYIIECTBA; 1 Helens — 3aKiIoueHe JoroBOpa apeHibl).

Cpok mpenocTaBlIeHUs] YCIYTH B 3JIEKTPOHHOM BHUJE HAUYMHAETCS ¢ MOMEHTAa IpHUEMa U
peructpauuu AJAMHHHUCTpALMEN 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX IJI MPEAOCTaBICHHS
YCIIYTH.

2.5. IIpaBOBBIE OCHOBaHHUS IS TPEAOCTABICHNS] MyHULIUITAIBHON YCIIYTH

IlepeueHp HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIMX OTHOLIEHUS, BO3HUKAIOIINE B
CBS3M C NPENOCTAaBICHUEM MYHHUIMNAIBHOW YCIYTHM MPEACTaBICHbl B NpWIOKeHMH Ne 2 k
HaCTOSLIEMY PETJIAMEHTY.



2.6. MHcuepnblBaromuii mNepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMA WM WHBIMH HOPMAaTHBHBIMU IIPABOBBIMH aKTaMU U1 IPENOCTABJICHUS
MYHUIIUIAIBLHON YCIYTH C pa3/ielieHueM Ha JOKYMEHTHl M WH(POpPMAIHUIO, KOTOpPHIE 3asBUTENb
JOJIKEH NIPEACTABUTH CAMOCTOSITENIBHO, U JOKYMEHTBI, KOTOPBIE 3asiBUTEIIb BIIPaBE MPEICTABUTH 110
CcOOCTBEHHOM MHULIMATUBE, TAK KaK OHU MO/JIEKAT IIPEJICTABICHHUIO B pAMKaX MEKBEIOMCTBEHHOI'O
MH(POPMALIMOHHOTO B3aUMOJCHCTBUSA, MpEJICTaBleH B MpwiokeHMH Ne 3 K Hacrosemy
pErylaMeHTy.

IlepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui HPEAOCTABICHHS MYHHMLMIIAIBHOM YCIyTH,
KOTOpBIE HaXxOASTCd B PpACHOPSHKEHMM TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX OPraHoB U
OpraHM3alil U KOTOpBIE 3asBUTEIIb BIIPaBE MPEJOCTABUTh IPEICTaBICH B IMpuiIokeHHH Ne 4 k
HACTOSILIEMY PETJIAMEHTY.

OOpa3zer| 3asBI€HHUA O NPEIOCTABICHUM YCIYTHW IpeJICTaBleH B HpuioxkeHun Ne 5
HAaCTOSLIEMY PETJIAMEHTY.

3asgBieHHEe M HEOOXOIMMBbIE JOKYMEHThl MOTYT OBbITh HPEJCTaBICHbI B AIMHUHHUCTPALUIO
CIIETYIOIIUMHU CIIOCOOAMH:

- IOCPEICTBOM OOpalieHus B AJIMUHUCTPALIHIO;

- nocpenctsom EINT'Y;

- IOYTOBBIM OTIIPABJICHUEM B aipeCc A IMUHUCTPALINAH;

- IOCPEACTBOM 3JIEKTPOHHOM IOYTHI;

- yepe3 MOII.

B cinyuae ecnu nopgaya nokymeHTOB npoucxomuT nocpeactBoM EINY, pomosiHuTenbHas
[10/1a4a TaKUX JIOKyMEHTOB B KaKoil-m100 uHoii (hopme He TpedyeTcs.

2.6.1. 3asgBieHue U HEOOXOIUMBIE JOKYMEHTbl MOTYT OBITh NPEICTaBICHb B
AJMMHHCTpALMIO CIEAYIOIUMH CIIOCOOAMU:

MOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENSl WM €ro IpeACTaBUTEIEM, HMEIOLIEM
JOKYMEHT, IOATBEPKAAIOIINH [TOJIHOMOYUS IIPEACTABUTENS;

yepe3 MOI;

IOCPEJCTBOM HANpaBICHUs HaJIeKallUM o00pa3oM 3aBEPEHHBIX KOMHUHA JOKYMEHTOB
MOCPEACTBOM MOYTOBOM cBsI3U (10 moure). PakT NOATBEPKIACHUS HAIpaBJIEHUS JOKYMEHTOB IIO
IIOYTE JIEKUT HA 3asBUTEIIE;

MOCPEACTBOM HCIIOJIb30BAHUS HMH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ceTeil oO0IIero
N0JIb30BaHusA, B TOM uucie cetu «HTepHeT», Bkmowyas EuHbIN mopran rocylapCTBEHHBIX U
MYHULIMNIAJIBHBIX yciayr. OCHOBaHMEM JUIsl Hayajla MPEeJIOoCTaBICHUS MYHHUIMIAIBLHOM yCIyru B
JAHHOM CIly4dae SIBJISIETCSl HAIPABJICHUE 3asBUTENIEM CBEICHUN W3 JTOKyMEHTOB, YKa3aHHBIX B
npuiiokeHuu Ne 3 K HaCTOSIIEMY PETJIAMEHTY.

MynununaneHas — yciayra — npegocrasisgercs B MOL[ ¢ ydetom  npuHOHMINA
AKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTEJb BIPABE BBHIOPAThH AJIs 0OpalleHus
3a [IOJTy4YE€HUEM yCIIyTH MOI], PacIOJIOKECHHBIN Ha TEPPUTOPUU
PocToBckoii obnacTu, HE3aBUCMMO OT MeCTa €ro perucTpaluuud Ha TeppUTopuu PocToBckoit
o0lacT, B TOM YHCIIE B KadyecTBe CyObEeKTa NpeANpPUHUMATENIBCKON AeATeNbHOCTH, MecTa
pacIoyioKeHus Ha TepPUTOPUU POCTOBCKOI 0071aCTH 00BEKTOB HEJIBHIKUMOCTH.

2.6.2. B cayvae ecnu Aisl IpeJOCTaBIEHUs YCIyr HeoOxoauma o0paboTKa NepCOHaIbHbBIX
JAHHBIX JIMIA, HE SBJIAIOIIErOCs 3asBUTEJIEM, U €CIM B COOTBETCTBUU C (eepaJIbHBIM 3aKOHOM
00paboTKa TaKUX MEPCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBISATHCS C COTJIACHs YKa3aHHOTO JIUIIA,
npyu oOpallleHUH 3a TMOJyYeHHEM YCIYTU 3asBUTENb JOIMOJHUTENIbHO MPEICTaBISIET JOKYMEHTHI,
MOATBEPKTAIOLIUE MOTYYEHUE COIIAacHsl YKA3aHHOTO JIMLA WIN €r0 3aKOHHOTO NMPEJCTaBUTENS Ha
00paboTKy MepCOHaIbHBIX TaHHBIX YKa3aHHOTO JIUIIA.

JIOKYMEHTBI, MTOJITBEPKAAIOIINE MOIyUYeHHE COTJIacHs, MOTYT OBITh MPEACTABICHBI, B TOM
yucie B (GopMe DIIEKTPOHHOTO JOKyMeHTa. JleificTBHe HAcCTOSIEro IOJIOKEHUsS He
pacrpocTpaHseTcs Ha JIMILl, IPU3HAHHBIX O€3BECTHO OTCYTCTBYIOLIMMHM, U HA PA3bICKUBAEMBIX JIUII,
MECTO HAXOXJECHHUS KOTOPbIX HE YCTAHOBJIEHO YIIOJIHOMOYEHHBIM (eaepaabHbIM OpraHOM
VICIIOJIHUTENILHOM BJIACTH.



2.6.3. Ilpu ocymiecTBICHMH 3alMCH Ha TPUEM B 3JICKTPOHHOM BHUJE OT 3asABUTEISA
TpeOyeTcss TOJIbKO MPOXOXKACHUS WICHTU(PHUKAIUU M ayTeHTHU(QHUKAIMM B COOTBETCTBUU C
HOPMAaTUBHBIMH NpaBoBbIMU akTamu Poccuiickoi denepanuu, ykasaHus LENM IIPUEMa, a TaKKe
MPEIOCTABICHUSI CBEACHHM, HEOOXOIUMBIX Il pacueTa JJIUTEIbHOCTH BPEMEHHOTO MHTEpBaja,
KOTOPBII He0OX0AMMO 3a0pOHUPOBATH ISl TIPUEMA.

2.6.4. 3asgBUTENH BOpPABE MPEACTaBUTh B AaMuHucTpaiuio Judo B M®L] 1oKymMeHTHI,
3ampamBaeMble 0  KaHaJlaM MEXBEIOMCTBEHHOTO B3aUMOJCHUCTBUS, IO COOCTBEHHOM
WHUIMATHBE, WKW JIIOObIe JOKYMEHTHI, HEOOXOJUMBIE C €ro TOYKHU 3PEHHUS, ISl MOSICHEHUS
UCTOpUU O0BEKTa 3a1poca.

2.7. UcuepnblBaloIMi MepevYeHb OCHOBaHWI [Uig OTKa3a B IMpUeMEe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTABICHHUS MyHULIMIIAIBHON YCIIYTH!

- OTCYTCTBUE XOTsI OBl OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B Ilpmiokenme Ne 3k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- HECOOTBETCTBHE IIPE/ICTABIICHHBIX JOKYMEHTOB 10 (opMe WIM COACPKAHUIO
TpeOOBaHUSAM  JEMCTBYIOLIErO 3aKOHOAATENbCTBA, a TAKXKE COAECpKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX IPUIIUCOK U UCIIPABICHUI;

- oOpareHne 3a MoJTy4eHHEM MYHHIIUIAIBHOW YCIYTH HEHAIeKAIIETO JTUIIA.

OcHoBaHMsI A7 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOOUMBIX Ui MPEJOCTaBICHHS
MYHUILIMNIAJIBHOW YCIYTd OTCYTCTBYIOT, €CIM yKa3aHHbIE JOKYMEHTBI IIOJIaHbl B COOTBETCTBHUH C
uH(popMaliel 0 CpOKax M MOPSAKE MPEAOCTaBICHUS YCIyTy, onyonukoBanHoi Ha EINTY.

2.8. MHcuepnbiBaromuii  1nepeyeHb OCHOBAaHMUM JUIi  OTKa3a B  MPEAOCTaBICHUU
MYHHULUIIAJIBHON YCIYyTH:

1) orcyrcTBHe y 3asBUTENS MpaBa U COOTBETCTBYIOLIMX IIOJHOMOYMN Ha IOJIy4YEHUE
MYHULUIIAJIBHON YCIYTH;

2) npeAcTaBlIEHUE 3asBUTEJIEM HEMOJIHOIO KOMIUIEKTa JIOKYMEHTOB, WM WX OPUTHHAJIOB,
KOTOphle OH 00f3aH MPEIOCTaBUTh B COOTBETCTBUU C MIEPEYHEM, YCTaHOBJICHHBIM
npuiiokeHneM Ne3 K HACTOSIIEMY PErVIAMEHTY, WM IPEJOCTaBIECHUE C 3asBJICHUEM JIOKYMEHTOB
HECOOTBETCTBYIOIINX JICHCTBYIOIIEMY 3aKOHOATEIbCTRY;

3) oTcyTCTBHE CBEJEHUI O 3asBUTENE B €IMHOM IOCYAApCTBEHHOM PEECTPE FOPUINYECKUX
il (Vi1 IOPUAMYECKUX JIMIl) WM €IMHOM TOCYJapCTBEHHOM peecTpe WHAMBHUAYAIbHBIX
npeanpuHUMaTesel (1Uid HHAMBUAYAIbHBIX NIpeANpUHIMAaTeNneil);

4) Hanuuyue B TPEJICTaBICHHBIX JOKYMEHTaX IMPOTUBOPEUYUBBIX CBEICHUI;

5) oTcyTcTBHE B NPEICTABIECHHBIX JAOKYMEHTaX CBEACHMH HEOOXOJUMBIX JUIsl OKa3aHMs
MYHUIUIIAIBHON YCIYyTH.

2.9. Pazmep nnaTsl, B3UMaeMOM ¢ 3asiBUTENS IPU MTPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH.
MyHunumnangpHas yciayra npefocTaBisieTcsi 6e3 B3UMaHUs TOCYyIapCTBEHHOW MOIIIMHBI UM
WHOW IJIATBHI.

2.10. MakcuManbHbIi CPOK OXHAAHMS B OUEPENU IPU NOJAYe 3arpoca O MPENOCTaBIECHUN
MYHUIIMNIAJIBHOW YCIYTH (AOKYMEHTOB, HEOOXOAMMBIX MJI MPEAOCTaBICHUSI YCIYrd) U TpHU
MOJIyYeHUH pe3ynbTaTa MPEAOCTaBICHUS MYHHIUNAIBHOM YCIYTM HE JOJKEH MIpeBbImath 15
MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENS O MPEJOCTaBICHUY MyHULIMIIAIBHOM YCIIYTH.

3anpoc 3asBUTENS O MPENOCTABICHUH MYHUIHUNAIBHOM YCIyTM PErucTpUpyeTcs B J€Hb
oOpaleHus 3assBUTEIS TOCPEICTBOM 3aHECEHHUSI COOTBETCTBYIOIUX CBECHUN B COOTBETCTBYIOIINE
JIOKYMEHTHI TI0 JIEJIONPOU3BOACTBY AJMUHHUCTpAllMU WK B UH(pOpMalnMoHHY0 cuctemy MO®I] ¢
IIPUCBOEHUEM PETMCTPALIMOHHOIO HOMEpA.

Peructpanusi JOKyMEHTOB 3asBUTENs O MPEIOCTABICHUU MYHULUIAIBHOW YCIyTH,
HalpaBJIEHHBIX B 3JIEKTPOHHOH (opme ¢ ucnonszoBanueM EII'Y ocymiectBisiercs B JeHb UX
NOCTYIUIEHUs B AJIMMHHCTpalUio 100 Ha Clenyroluid pabouyuil JeHb B ciy4yae MOCTYIUICHUS
JOKYMEHTOB TI0 OKOHYaHHMM paboyero BpeMeHM AJIMHHUCTpanuu. B ciaydae mnocrymieHus
JIOKYMEHTOB 3asiBUTENISI O MPEJOCTaBICHUH MYHHUIIMIIAIBLHOM YCIyTH B BBIXOJHbIE WM Hepabouue



Npa3IHUYHBIC THU MX PETHCTpAlMs OCYIIECTBIISICTCS B MEPBBIA pabouymii 1eHb AJIMUHUCTpAIH,
CJIEIYIOIINN 32 BBIXOAHBIM WIIM HEPAOOUUM MPAa3AHUYHBIM JTHEM.

2.12. TpeboBaHUsI K TOMELIEHUSAM, B KOTOPBIX IPEJOCTABISAETCS MyHULIMNIAJIbHAS yCIyra, K
MECTY OKUJAaHHs U IpUeMa 3asBUTENCH, pa3MEIIeHNI0 U O(pOPMIIEHUIO BU3YallbHOM, TEKCTOBOU U
MYJIbTUMEAUHHON HH(POPMALIUY O TIOPSAKE MPEIOCTaBICHUHN TAKUX YCIYT.

2.12.1. OcHOBHBIMH TpeOOBAaHUAMH K MECTY NPEIOCTaBICHUS MYHHUIMIIAIBHONW YCIyrd
ABIISIOTCS:

HaJau4yue ceKkTtopa i HMHMOPMHUPOBAHUS 3asiBUTENICH, KOTOPBIM JOHKEH ObITh
00opynoBaH MH(POPMALMOHHBIM CTEHIOM, OPTaHW30BAaHHBIM B COOTBETCTBHHU C TpPEOOBAaHHUIMH
noanyHkra 2.12.2. mynkra 2.12. HacTOAIIETo periaMeHTa;

HAJIMYHE CEKTOpa OKUAAHHUSA, KOTOPBI 00OpyayeTcsi MecTaMu Ui CUICHHUSA, a TaKxKe
cTojamMH (CToiikamu) A BO3MOXKHOCTH O(OpMIICHUS JOKYMEHTOB C HaJMYHMeM B YKa3aHHBIX
MecTax OyMaru u pydex JJIs 3aIucu HHPOpPMaLnY;

KOJIMYECTBO MECT Il CHUJCHUS ONPENENseTCS COINIACHO NPEaANojaraéMod Harpys3ke Ha
OJIHY IITAaTHYIO €AMHUILY JOJKHOCTHBIX JIMII, MPEJOCTABIISIIONIUX YCIYTy, HO HE MeHee 3 (TpEX);

MeCTa INPENOCTaBICHUS MYHUUMIIAJBHONM YCIYyrd JOJDKHBI OTBEYaThb  YCIOBUSIM
JOCTYITHOCTH JJI UHBAJIUJIOB, B TOM YHCJIE:

BO3MOKHOCTb IOCAJKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH U3 HETO IEpea BXOJOM B
O00BEKThI, B TOM YHUCIIE C HCIIOJIb30BAHUEM KpPECIA-KOJISICKM U MPU HEOOXOAUMOCTH C IOMOIIBIO
COTPYAHUKOB, IPEIOCTABIISIOIINX YCIYTH;

HaJJIeXKaIee pasMenieHrue o00pyIoBaHUs M HOCHUTEICH WH(POPMAIUU, HEOOXOIUMBIX JIIsI
oOecrieueHHs OeCTpensTCTBEHHOIO0 MOCTylla WHBAaIUAOB K OOBEKTaM M YCIyraM ¢ Yy4eToM
OTrpaHUYEHUH UX KU3HEAEATEIbHOCTH;

nyOonupoBaHue HEOOXOIUMON Ui MHBAIMIIOB 3BYKOBOW M 3pUTEIBHONH HH(pOpMAINH, a
TaKXKe HaJaNuceld, 3HAKOB M MHOH TEKCTOBOW M rpadudeckoil HHPOpPMAuM 3HAKaAMH,
BBIMIOJTHEHHBIMU peNbe(HO-TOUeYHBIM HIpudTOM bpaiins.

2.12.2. Ha wunbOpMAIMOHHBIX CTEHIAX pa3MEIAIOTCs Cleayonme HWHGOPMAIMOHHEIE
MaTepHuabl:

TEKCT HaCTOSILEI0 PErJIaMEHTa;

CBEJICHUS O MEPEYHE OKA3bIBAEMbIX MYHUIUIIATbHBIX YCIIYT;

aZipec AJIEKTPOHHOW MOYThl AJMMHHUCTpalMM, OQUIHUAIBHOTO caiTa AJIMHHHCTpAIUH,
aapec EnuHoro noprana rocyjapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

2.13.TlokazareneM JOCTYTHOCTH W KadecTBa MYHHUIMNAIBHOW  YCIIYTH  SIBJSIETCS
BO3MO>KHOCTB!

MOJIy4aTh YCIYry CBOEBPEMEHHO U B COOTBETCTBUHU CO CTAaHAAPTOM IPEAOCTABICHUS YCIYTH;

[OJIy4aTh MOJHYI0, aKTYaJIbHYIO U JIOCTOBEPHYIO MH(OPMAIMIO O MOPsIKE MPEJOCTaBICHUS
yCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM MH(OPMaLlMOHHO-TEIIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHIA;
BO3MOYXHOCTh TIOJTyYSHHS] MYHUIIMTIATBHON ycayru Ha 6aze MOII;

M0JIy4yaTh MTHPOPMAIUIO O Pe3yJIbTaTe NMPEAOCTaBICHUS YCIYTH;

oOpamiatbess B JocyaeOHOM U (WiM) CylneOHOM TOpsijAke B COOTBETCTBHU  C
3akoHoaTenbcTBOM Poccuiickoit ®denepaunu ¢ xano0oil (mpereH3uel) Ha MPUHATOE IO €ro
3asBJICHUIO pellleHNe WK Ha JieiicTBus (Oe3aeiicTBre) COTPYAHUKOB AJIMUHUCTPALHH.

2.13.1. OcHoBHBIE TpeOOBaHUS K Ka4eCTBY PEJOCTABIECHUS MYHULIUTIAIbHOW YCITyTH:

CBOEBPEMEHHOCTb IIPENOCTABIICHUS YCIYTH;

JIOCTOBEPHOCTh M TIOJIHOTAa MH(DOPMHUPOBAHUS 3asfBUTENS] O XOAE PACCMOTPEHHS €ro
3asIBJICHNUS;

y00CTBO U JOCTYMHOCTh MOJIYYEHUs 3asiBUTENIEM MHPOPMAIIUHU O MOPSIIKE MPET0CTaBICHUS
YCIIyTH;

BO3MOXXHOCTh IOJIYYE€HHS YCIYI'M C IOMOUIbI0 YHUBEPCAJIBbHOM 3JIEKTPOHHON KapThl B
cllyyasix, TNpEeIyCMOTPEHHBIX (elepaJbHbIMU 3aKOHAaMM, I1OCTaHOBIEHUsIMU IIpaBUTEnbCTBA
Poccuiickoit  ®enepanuyi, HOPMATUBHBIMH TIPABOBBIMH  aKTaMu PoCTOBCKOW  oOmacTw,
MYHUIUTIAIbHBIMU MPABOBBIMU aKTaMH.



2.13.2. [loka3zaTensiMu KayecTBa MPEAOCTABICHUS MYHULIUTIAIbHON YCIYTU SBJISIFOTCS:

P NPENOCTABICHUHA MYHULHUIAIBHON YCIYIM HEIOCPEICTBEHHOTO B3aMMOJIECHCTBUS
rpaKJaHWHA C JOJDKHOCTHBIM JIMIIOM, OCYIIECTBISIIOIMIMM TMIPEIOCTaBICHUE MYHUIUIIATBLHON
yciyru, He Tpedyercs. B ciiydan HE0OXOAMMOCTH TaKOro B3aUMOJICHCTBUS MPU OKA3aHUH YCIYTH
WHBAJIMJAM, KOJIMYECTBO B3aUMOJCUCTBUI 3asBUTENII C JOJKHOCTHBIMU JIMIAMU  TIPHU
MPEIOCTaBICHUU MYHUIIMTIANIBHOMN YCIYTH YCTaHaBiIuBaeTcs He Oonee 3 (Tpéx) pas;

BO3MOKHOCTb IIOJIY4EHHSI MyHUIIMNIAIBHOU yciryru B MOLT;

BO3MOXXHOCTh IOJIy4eHUs MHGOPMAIIUU O XOJIe MPEAOCTABICHNUS MYHULIUIIATbHON YCIYTH, B
TOM YHUCJIE C UCTIOIB30BAaHUEM HH(POPMAIIIOHHO-TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

COMPOBOXKACHUE WHBAINUIOB, HUMEIONIMX CTOMKHWE paccTpoilcTBa (GYHKIUU 3peHUs u
CaMOCTOSITEIILHOTO TICPEBUIKCHHUSI, 1 OKa3aHUE UM ITOMOIIY Ha 00BEKTaX;

JOITYCK Ha OOBEKTHI CypAONEePeBOIUMKA U TU(IOCYPIONIEPEBOAUNKA;

JIOITYCK Ha OOBEKThI COOAKU-TIPOBOJHUKA TPU HAJTUYHUU TOKYMEHTA, MOATBEPIKIAIOINIETO €
crernuaibHoe 00ydeHHe, BBIJAHHOTO B COOTBETCTBHM C MpUKa30oM MHHHCTEpPCTBa TpyAa U
counanbHOM 3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H.

2.13.3.  CoOTBETCTBHE HCIOJHEHHUS AJIMHUHUCTPATUBHOTO peErjlaMEHTa IOKa3aTessM
JIOCTYITHOCTH M Ka4yeCcTBa MPEIOCTaBICHUS MYHHUIIUIIAIHHOW YCIYTH OCYIIECTBIISICTCS HA OCHOBE
aHaJIM3a NPAKTUKH [PUMEHEHUsS aJMUHUCTPATUBHOIO pErJIaMeHTa, KOTOPbIA MPOBOIAUTCS
AJIMUHHCTpalMen O1H pa3 B TOJ.

2.14. WHple TpeOOBaHUSA, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH IPEIOCTABICHHS
MYHHIIHITAILHONW YCIIYTH B MHOTO(YHKITHOHATBHBIX IICHTPaX MPEIOCTABICHUS TOCYIaPCTBCHHBIX U
MYHHIIMINIATBHBIX YCIYT U OCOOCHHOCTHU MPEAOCTABICHUS MYHULIUINIAILHONW YCIYTH B 3JIEKTPOHHOM
dbopwme.

[Ipuem 3asBiieHUs, HEOOXOAMMBIX JOKYMEHTOB U BblJaua JOKYMEHTOB IO pe3yJabTaTam
MPEAOCTABICHUS MYHUIMIIAILHON YCIYyrd Ha TEPPUTOPUM MYHHUIUIIATIBLHOTO OOpa30BaHUS
OCYLIECTBISIIOTCS AQMuHUcCTpanued, a Takke M®PL[ B COOTBETCTBMM C COTIJIAIIEHHUEM O
B3aUMOJICCTBUM MEXIY AJIMUHHCTPALME W MYHUIMNAIbHBIM aBTOHOMHBIM YUPEXKICHUEM
«MHOTOGYHKIIMOHANILHBIA IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT
Akcaiickoro paifona» (naiee — MAY «M®L] Akcalickoro paiioHay).

Ceenernss o MAY «M®I[ Akcaiickoro paiioHa» pa3MelieHbl Ha O(HIIMAIBHOM CalTe
AnMuHUCTpanuu, AJMUHUCTpaluu Akcaiickoro paiioHa B cetu «VHTepHET».

Nudopmanus o0 MyHUIIMDAIBHON ycCiIyre pasMeniaercs B OJJIEKTpOHHOW ¢opme o B
nH(pOpMaAIMOHHO-TEIEKOMMYHUKAIIMOHHONU ceTu «VHTepHeT» B (enepanbHON TocyaapCTBEHHOM
uH(popMallMOHHON cucteme «EAMHBIA TOpTan TOoCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIIYT
(pyHKLIMIT)». Jns  3asgBUTENEN, HWCHOJB3YIOUMX YKa3aHHbIM HOpTal, o0ecrneynBaeTcs
BO3MOKHOCTh OCYIIECTBJIEHUSI MOHUTOPUHIA X0/1a PEIOCTaBICHUS MYHUIUIIAIbHON YCIYTH.

Paznen Ill. CocraB, nociieoBaTeIbHOCTh M CPOKU BBITOJHEHHS aIMUHUACTPATUBHBIX
poueayp, TpeOOBaHUS K MOPSAJKY UX BBIMOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIITOJIHEHUS
a/IMUHUCTPATUBHBIX MPOLEYD B JIEKTPOHHOU (hopMe, a Takke 0COOEHHOCTH BBIMOJTHEHUS
aJIMMUHHUCTPATUBHBIX MPOLIETyp B MHOTOPYHKIIMOHATIBHBIX LIEHTpaX.

3.1. UcuepnipIBaronuii  mepedeHb  aAMHUHHCTPATHBHBIX  MPOIEIYP,  BBITOJIHICMBIX
AJIMUHHCTpALIUEH:

MIPUEM OT 3asBUTENICH M PETUCTpAIUs 3aIPOCOB M MHBIX JJOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABIICHUS YCIYTH;

MPOBEPKA TPEJCTABICHHBIX JOKYMEHTOB II0 TIEPEYHIO COMJIACHO MpHIOKEeHHI0 Ne3 K
HACTOAIIEMY perjiaMeHTy, (OpMHUpOBaHWE M HaMpaBlIEHHE MEKBEIOMCTBEHHBIX 3alpOCOB B
OpraHbl W OpraHW3alliM, Yy4YacTBYIOIIWE B TMPEJOCTABICHUH YCIYTH, IOATOTOBKA peEIICHUs
YIOJIHOMOYEHHOT'O OpraHa (MOCTaHOBJIEHUsI AJIMUHHUCTPALIMUA O 3aKIOYEHUU JOTOBOPOB APEH/IbI
MYHHUIMIIATFHOTO HMMYIECTBA (32 HMCKIIOUYEHHWEM 3E€MENIbHBIX YYacTKOB) HA HOBBIM CpPOK WU
MOTHUBHUPOBAHHOTO OTKAa3a B MPEJOCTABICHUN MYHHUIIUNIAIbHOU YCIIYTH,



MIPOBEICHUE MEPONPUATHI MO OIEHKE PBIHOYHOW CTOMMOCTHM MYHHUIIMIAIBHOTO HMYILECTBA,
MIPEA0CTABIIIEMOIO B APEH/ly Ha HOBBIM CPOK;

MOATOTOBKA JIOrOBOpa apeH/ibl MYHULIUIIAILHOTO UMYIIECTBA (32 UCKIIOYEHUEM 3EMENbHBIX
Y4aCTKOB);
BbIJIaua 3asIBUTEIIIO PE3yiIbTaTa MPeIOCTaBICHUS YCIYTH.

3.1.2. Onucanve agMUHUCTPATUBHON mpouenypsl «IIpueM oT 3asBUTENEH U perucTpanus
3aMpOCOB U UHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IIPEAOCTABICHHS YCIIYTH.

Opuanueckum  ¢dakToM, HHUIMHUPYIOIIMM HA4yalo aIMUHUCTPATUBHON MpPOLEAYpHI,
SIBIIICTCATIOCTYIUICHUE HEOOXOAMMBIX JUISI TPEIOCTABICHUSI YCIYTH 3asBJICHUS U TMPUIATACMBIX
JOKYMEHTOB OT 3asBUTENsI B AJIMHHHCTpPAlMI0O K pPaOOTHHUKY, B YbU OOS3aHHOCTH BXOIUT
perucTpanus BXOMSIIECH KOPPECHOHIEHINH, MO0 MNPUEM |  PErucTparus JIOKYMEHTOB
MOJIYYEHHBIX B AJIEKTPOHHOM (hopMe WK IO MOYTE.

[Ipn oOpameHun 3asBUTENS YyKa3aHHBIA pPAaOOTHUK AJIMHHHCTPAIIMH OCYIIECTBIISET
ClenyroIne NeHCTBUS:

MIPOBEPKY MOJHOTHI KOMILJIEKTA IOKYMEHTOB 1O MPUJIOKEHHIO, YKa3aHHOMY B 3asBJICHUM;

PEruCTpalMIO 3asBICHUS B COOTBETCTBYIOLIMX JOKYMEHTAX [0 JEJIIONPOU3BOACTBY
AJIMUHHCTpAIIUU;

BbIIaYy PACIUCKH O MpHUeMe 3asBICHHUS U JOKYMEHTOB (MM IMPOCTAaBICHHE OTMETKH O
npuéMe JOKYMEHTOB);

HalpaBJICHUE 3asBJICHUS HAa BU3UPOBAHUE JIOJDKHOCTHOMY JULY AJMHUHUCTPALUH, IS
HAJIO’KEHUSI PE30JIIOIIMKA O PACCMOTPEHUU 3asiBJICHUST OTBETCTBEHHBIM JMIIOM AJMHHHUCTPAILIUU, B
YbH 00513aHHOCTH BXOJUT OKa3aHHe MYHHUIIUIIAILHOW YCIYTH;

HalpaBJieHWE 3asdBJICHUS TOCIE HAJIOKEHUS PE3OJIIOIUNA  OTBETCTBEHHOMY  JIHILY
AJIMUHUCTpAIUU, B UbH O0S3aHHOCTH BXOJUT OKa3aHWE MYHUIIUTIATBHON YCIYTH.

PesynbraroM aaMUHUCTPATHUBHON MpOLEAYphl MpU TMOAAaYe 3asBUTEIEM JOKYMEHTOB
ABJISIETCS] IPUHATUE JOKYMEHTOB OT 3asBUTEJIS, UX PETUCTPALUs U MOJYyUYEHUE JTAHHOTO 3asiBJICHUS
U TPWIATaeMbIX JIOKYMEHTOB OTBETCTBEHHBIM JIUIIOM AJIMHHHUCTPAIlMA, B YbH OO0S3aHHOCTH
BXOJIMT OKa3aHUE MYHUIIUNIATBHOU YCIIYTH.

CrmocoboMm  ¢uKkcanuu  pe3ylibraTa  SBISETCS  PETHCTpAlMsl  HEOOXOMUMBIX IS
MPEJOCTABICHUS YCIYTH JOKYMEHTOB B COOTBETCTBYIOIIMX JOKYMEHTaX IO JEJIONPOU3BOJICTBY
AJIMUHHCTpAIIUU ¥ PACIUCKa OTBETCTBEHHOTO JIMIA AJIMUHUCTPAIIMH, B YbH O0S3aHHOCTH BXOJUT
OKa3aHUe€ MYHUIIMNAIbHOU YCIYTH, O MOJIYYEeHUH JOKYMEHTOB.

MakcuManbHbIA CPOK BBINOJHEHUS JAHHOTO JEWCTBUSI COCTABIIAET OJWH KaJeHIApHBIN
JICHb.

Perucrpamust mosy4eHHOro MO MOYTE 3asBIICHUS U TMaKeTa JOKYMEHTOB OCYIIECTBIISCTCS
CIELHATUCTOM aJMUHUCTPALIMHN, OTBETCTBEHHBIM 3a JIE€JIONPOU3BOJCTBO. JloBeIeHHE MCTIOTHEHUS
YCIIYTH 10 UCTIOJIHUTEIIS aIMUHUCTPAIIMN OCYIIECTBIISIETCS B MOPSAKE 0OIIEro IeJIOMPOU3BOJICTBRA.

[Ipu HampaBiieHUU 3asBICHHUS U TMaKeTa JTOKYMEHTOB B (opMe SJIEKTPOHHOTO JOKYMEHTa
MOCPEJICTBOM DJIEKTPOHHOM MOYTHI B aAMUHUCTPAIIMN PETUCTPAIUsl AJEKTPOHHOTO 3asBJICHUS W
MaKeTa JOKYMEHTOB OCYIIECTBIIAECTCS CIEUUATUCTOM aIMUHUCTpanuu B cucreme "Jleno" neHn B
MOCTYIJICHUSI, @ B CJIy4ae HAIpaBJICHHUS JJICKTPOHHOTO 3asBJICHHS W TAKeTa JIOKYMEHTOB B
Mpa3JHUYHBIN WU BBIXOAHOW THU, PETUCTPALMS 3asBJICHUS U MAKETa JOKYMEHTOB MPOU3BOIUTCA
B MIEPBBIN paboUMii IeHb, CASAYIOMNMA 32 IPA3THUYHBIM WU BBIXOTHBIM JTHEM.

Crnenuanuct aIMUHUCTPALlMU B KapTOUKE 3asBKU B cucteme "Jleno"onpenenser periiaMeHr,
B COOTBETCTBHH C KOTOPBIM BBITIONHsAETCS yciyra. OTaen agMUHHCTPAllUM, OTBETCTBEHHBIN 3a
WCIIOJIHEHUE YCIYTH, OIpeAeNsieTcsl aBTOMaTU4ecku. JlOoBeleHHE WCIONHEHUs YCIyTH [0
OTBETCTBEHHOTO  WCTIOJHUTENS  AIMUHUCTPAIlMH  OCYIIECTBISETCS B  TOPSAKE  0OIIero
JI€TIOTPOU3BOJICTBA.

YBenomMieHue 0 MOJIYICHUH 3asiBIICHUS, COJIepKAIINE BXOAIINNA PErUCTPAIIMOHHBIN HOMED
3asBJIEHUS, JaTy MOJTYUYEHUs 3asBJICHUS, HAIIPABISAETCS CIIEHUATMCTOM aIMUHUCTPALINH 3aIBUTEIIO0
0 AJICKTPOHHOU TIOUTE HE TMO3/IHEee paboyvero IHs, CICAYIOIIETO 3a THEM PETUCTPAIlUU 3asBJICHUS
B aIMUHUCTpALUH.



IIpu momyyeHuHn 3ampoca B JJIEKTPOHHOW (opMe B aBTOMATHYECKOM PEKHME
OCYILECTBIIsICTCS. (DOPMATHO-JIOTUYECKUI KOHTPOJIb 3alpoca, MPOBEPSETCs HaJIUuuue OCHOBAHHM
JUIsL OTKa3a B IPUEME 3aIpoca, YKA3aHHBIX B I1. 2.7 HACTOALIETO0 AJAMUHUCTPATUBHOTO pErjlaMeHTa,
a TaKk)Ke OCYLIECTBIISIOTCS CIEeAYyOLe JeHCTBUSA:

1) npu Hanmuyuu XOTS OBl OJHOTO M3 YKA3aHHBIX OCHOBAaHUI JOJDKHOCTHOE JIHIO
AJMMHHCTpaMK B CPOK - 3 pabouMx JHs, NOJArOTABIMBAET MHCbMO O HEBO3MOXHOCTHU IpuemMa
JOKYMCHTOB OT 3asABUTCJIA,

3.1.3. Onwucanue agMUHMCTpaTUBHOW mpouenypsl «IIpoBepka mpencTaBICHHbBIX
JIOKYMEHTOB I10 TIEPEYHIO COIIACHO NMPHIIOKEHUIO Ne3 K HacTOALIEMY pPersIaMeHTy, (OpMUpOBaHUE
U HalpaBlIeHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl M OpraHM3allid, Y4YacTBYHIOILUE B
IIPEIOCTABJICEHUU YCIYTd, IOJArOTOBKA PEIIEHUS YIOJIHOMOYEHHOTO opraHa (IIOCTaHOBJICHUS
AIMMHHCTpAalMM O  3aKJIIOYEHHMU JIOTOBOPOB AapeH]bl MYHHUIMIAIBHOIO HMylIecTBa (3a
HUCKIIIOYCHHUEM 3CMCIIbHBIX y‘-IaCTKOB) Ha HOBBIU CpPOK WJIHM MOTHBUPOBAHHOI'O OTKa3a B
IPEJOCTaBICHUN MyHULMIIAILHON YCIIYTH».

Opuandeckum  ¢dakToM, WHHIMHUPYIOIMIAM HA4YaJl0 aJMUHHCTPATUBHON MPOIEAYPHI,
ABISICTCA IOCTYIUIEHHE JIOKYMEHTOB, HEOOXOAMMBIX [UI BBIIOJIHEHUS aJMUHUCTPATHUBHOM
npoucaypbl OTBETCTBCHHOMY JIMIY AIIMI/IHI/ICTpaIII/II/I, B YbH OOS3aHHOCTH BXOIHUT OKa3aHHuEC
MYHUIUNAIBHON YCIYTH, M OCYIIECTBICHUE JaHHBIM JIMIOM HX DPACCMOTPEHUE HA MpPeaMeT
KOMIIJIEKTHOCTH M COOTBCTCTBUEC Tpe6OBaHI/I$IM, YKa3aHHbIM B IIPUJIOKCHUU Ne3 k HACTOAIICMY
pEeraMeHTy.

Bbigaua  pesynbrara  MyHULMNAIBHOM — YCIYrM IpH  OOpalleHUHM 3asBUTENS B
a/IMUHUCTPALIHIO:

- 3ajBUTCIIb HpI/I6I)IBaCT B aAMHUHUCTpAUIO C JOKYMCHTOM, YIOCTOBCPAIOIIUM JINYHOCTD,

- CHEeUMAJIMCT aJIMUHHCTPALMU 3HAKOMUT 3asBUTEIs C IEpeUYHEM U COJeprKaHUuEeM
BbIJaBa€CMBbIX JOKYMCHTOB,

- 3asBUTEJIb [TOJITBEPXKIALT MOJIyUyeHHE JOKYMEHTOB JIMYHOM MOJIIHUCHIO ¢ PacIn(POBKOM.

B ciydae ykasaHus 3asBHUTENIEM CIIOCO0A MOJIyYEHHs Pe3yabTaTa MYHUIMIIAIbHON YCIIyTU
0 MOYTe, CHEUUAINCT aJMMHUCTPAL[MM HAMNpaBisieT pe3yJbTaT MYHULUUNAIBHOW YCIyTd
3asBUTEIIO 110 MTOYTE.

[Ipy HanmuyuM OCHOBaHMH JJI OTKa3a B HPEAOCTABICHHMM MYHULUIAIbHOW YCIYIH,
MCYEPIBIBAIOIINN MEepeueHb KOTOPhIX YKa3aH B I.2.8. HACTOSILEro perjiaMeHTa, OTBETCTBEHHOE
IMIO AJMMHUCTpPAlMM, B YbM OOS3aHHOCTH BXOJUT OKa3aHWE MYHUIUNAIBHOW YCIyTH,
o0ecrneynBalOT MOJATOTOBKY, COIVIACOBAHME M HAMpaBJICHUE 3asBUTENIO YBEJOMIICHHUA O
HEOOXO/IMMOCTH YCTPaHEHUS BBISBICHHBIX HEIOCTATKOB B IPEJICTABICHHBIX JIOKYMEHTaX JIMOO
MOTHBUPOBAHHBIA OTKa3 B MPEJAOCTABICHUH MYHUIIUITAIIBHOW YCIYTH.

IIpn oTcyTCTBUM OCHOBAaHMM [UIsl OTKa3a B IPEJOCTABICHUM MYHMIMIIAJBbHOW YCIYIH,
UCUEpIBIBAIOIIMN  IepeueHb KOTOPBIX YyKa3aH B M.2.8. HAcTOAIIEro perjiamMeHTa, u
HENPEJCTaBICHUN 3asBUTEIIEM JOKYMEHTOB, HaXOZSIIMXCS B PACHOPSDKEHHH HHBIX OPraHoB,
opraHmauHﬁ, OTBETCTBECHHOEC JIHUIIO A}IMI/IHI/ICTpaIII/II/I, B YbU OOS3aHHOCTH BXOAUT OKa3aHUEC
MYHUIIUNATBHON yCiIyru, oOecrneunBaeT (OPMUPOBAHME W HalpaBlIEHHME MEXBEIOMCTBEHHBIX
3alpOCOB B OpraHbl U OPraHU3alUY, YYaCTBYIOIIKE B IPEAOCTaBIeHUH yciyru. [locie nomyuenus
JIOKYMEHTOB (CBE/IeHUIl) B pe3yjbTaTe MEKBEJOMCTBEHHBIX 3alpOCOB, OTBETCTBEHHOE JIHLO
AJIMUHHCTpAILlUU, B YbU OOS3aHHOCTH BXOJHUT OKa3aHWUE MYHUIIMIIAIBLHON YCIYTH, 00ecreynBaeT
MNOJArOTOBKY M COIJIACOBAaHME  PEIIEHUS  YIOJIHOMOYEHHOTO  OpraHa  (IIOCTaHOBIJICHHS
AJIMUHHCTpAllUd O 3aKJIIOYEHUH JOTOBOPOB apeHIbl MYHHUIIMIIAILHOTO UWMYyIIecTBa (3a
UCKJTIOUEHHEM 3€MeJIbHBIX YYaCTKOB) HAa HOBBIH CPOK.

[Ipm oTcyTCTBMM OCHOBAaHMM Uil OTKa3a B NPENOCTABICHUM MYHHIMIAIBHOW YCIYTH,
MCYEPIBIBAIOIINN NIEPEYEHb KOTOPHIX yKa3aH B I1.2.8. HACTOSILErO PErIaMeHTa, U MPEeACTaBIEHUN
3asBUTCIIEM JTOKYMCHTOB, HaxOoJAHNIUXCA B PacCloOps>KCHUHU HWHBIX OpPraHoB, opraHmaunﬁ,
OTBETCTBEHHOE JINIIO AJMHUHHMCTPALUHU, B YbH OOSI3aHHOCTH BXOJIUT OKa3aHHWE MYHUIMIATIBLHOU
yCIyru, o0OecnedynBaeT MOArOTOBKY U COIVIACOBAHME PEIICHHS YIOJIHOMOYEHHOIO OpraHa



(mocraHoBneHUs AJIMUHHUCTPALUU O 3aKJIIOYEHUU JOTOBOPOB apEHAbl MYHUIHUIIAIBLHOTO
MMYIIECTBA (32 UCKIIIOUEHHEM 3eMENbHBIX YUaCTKOB) Ha HOBBIM CPOK.

Pe3zynbraToM Hacrosmied aIMHUHUCTPATHUBHOM MPOLEAYPHl  ABISETCS  IMOATOTOBKA
COOTBETCTBYIOILIETO MUChMa O HEOOXOAUMOCTH AOPAOOTKHU MPEICTABICHHBIX TOKYMEHTOB, 100 00
OTKa3¢ B MPEJOCTABICHUH MYHHUIIMITAILHOW YCIYTH, JINOO MPHUHSITHE PEIICHUS YIIOJIHOMOUYEHHOTO
oprana (MoCTaHOBJIEHUS AJIMUHUCTPALIMM O 3aKJIOYEHHH JOTOBOPOB apeHbl MYHUIIUIAIHLHOTO
MMYIIECTBA (32 UCKIFOUCHHEM 3€MEIbHBIX YYaCTKOB) Ha HOBBIN CPOK.

Cnocobom Qukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYpHI SBJISETCS HalpaBiIcHHUE
3aSIBUTEIIIO MHChMa O HEOOXOJMMOCTH JIOPA0OTKH MPECTABICHHOTO MaKeTa JOKYMEHTOB I 00
OTKa3€ B MPEAOCTABICHUH MYHULMNAIBHOW YCIYI'M, WIM HAJIWYME PELICHUS YIOJIHOMOYEHHOTO
opraHa (IMOCTaHOBJEHUSI AJMUHUCTPAIMU O 3aKJIIOUEHHH JOTOBOPOB apEHAbl MYHHUIIUIAIHLHOTO
MMYIIECTBA (32 UCKIIOYEHUEM 3€METbHBIX YYaCTKOB) HAa HOBBIM CPOK, OOECieUeHUE BBIMOTHEHUS
JaNbHEHIINX aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B MyHKTE 3.1.4. HACTOSIIETO periaMeHTa.

MakcumanbHblii CPOK BBIIOJIHEHHS] JAHHOTO JIEWCTBHSI COCTAaBJISET LIECTh KaJeHAAPHBIX
THEH.

3.1.4. Onucanue aIMUHUCTPATUBHON mpoueaypsl «IIpoBeneHre MeponpuaTUil MO OLIEHKE
PBIHOYHOM CTOMMOCTH MYHHUIIMIAJIBHOTO HMMYIIECTBA, MPEAOCTABIIEMOr0 B apeHay Ha HOBBIN
CPOK»

Opuandeckum  ¢GakToM, WHHIMHPYIOIIAM HAYaJI0 aJMUHUCTPATUBHON MPOIEAYPHI,
ABIIIETCS HAJIM4YME pPEIICHHs YHIOJHOMOYEHHOTO opraHa (TOCTAaHOBIICHUS AJIMUHUCTPALUU O
3aKJIIOUYEHUU JIOTOBOPOB apEHIbl MYHHIIMIAIHHOTO HMYIIECTBA (32 MCKIIOUYEHHEM 3E€MEJIbHBIX
Y4acTKOB) Ha HOBBIH CPOK.

OTBETCTBEHHOE JMIIO AJMUHUCTpAllMUM, B YbHM OOS3aHHOCTH BXOAUT OKa3aHUE
MYHUILIUNIAJTBHOW yCIyrd, OOECHeurMBaeT MPOBEACHHE MEPOINPHUSATHII 1O OLEHKE PBHIHOYHOM
CTOMMOCTH MYHHIUIIAJIBHOTO HMYIIECTBA, IMPEJOCTABISIEMOT0 B apeHJy Ha HOBBIM CpOK, B
COOTBETCTBUU C TPEOOBAHUSAMU ACHCTBYIOIIETO 3aKOHO/IATEIbCTRA.

Pesynprarom HacToOsIIEeW aIMUHHCTPATUBHOW IIPOLEAYpPHI SBISAETCA OTYET PHIHOYHOMU
CTOMMOCTH MYHULIUITAJIbBHOT'O UMYILIECTBA, PEJOCTABISIEMOT0 B apEHAYy Ha HOBBIM CPOK.

Crocobom (ukcammu pe3yiabTaTa aIMUHUCTPATUBHON MPOLEAYPHI SBISCTCS  HATAYHC
OT4€Ta PHIHOYHON CTOMMOCTH MYHULHMIIAJBHOIO HMMYLIECTBA, MPEAOCTABIAEMOrO0 B apeHay Ha
HOBBIN CpOK, 0OecrieueHrne BHITIOJIHEHHS NabHEUIITNX aIMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHbBIX
B IyHKTE 3.1.5. HACTOAIIErO perjiiaMenTa.

MakcuManbHbId  CPOK  BBINOJHEHUS JAHHOTO  JIEWCTBUS  COCTABISIET  JEBSHOCTO
KaJICHJapHBIX JHEH.

3.1.5. Omnwmcanne anMUHHCTpAaTUBHOU Tipouenypsl «lloarotroBka  goroBopa apeH bl
MYHHIIMIIATFHOTO UMYILIECTBA (32 HCKIIOUEHHUEM 3eMEeIbHBIX YIaCTKOB)»

Opunnueckum  pakTomM, WHUIMHUPYIOIIUM HAYajd0 aJMUHUCTPATUBHOW MPOIEIYPHI,
ABIISIETCS OOECleueHue OTBETCTBEHHBIM JHUIIOM AIMHHHCTpAIMHM, B YbM OOS3aHHOCTU BXOIUT
OKa3aHWE€ MYHUIMUMAIBHONW YCIyrd, TOATOTOBKM U  COTJIACOBAHMS JIOTOBOpPA  ApEHJIbI
MYHHIIMIIATFHOTO UMYIIIECTBA (32 HCKITIOYEHUEM 3eMEeIbHBIX YJaCTKOB) Ha HOBBIN CPOK.

Pesynbrarom HacTosmel aAMUHUCTPATUBHOM MPOIIEAYPHI ABISETCS MOJAMUCAHUE JTIOTOBOPa
apeH/1bl MyHUIIUIIAJIbHOTO UMYILIECTBA.

Crnocobom ¢uxcanuu pesyiapTaTa aJMUHUCTPATUBHOM MpOLENyphl SBISETCS HaIW4YUe Y
OTBETCTBEHHOTO JIMIIA, B YbH O0S3aHHOCTH BXOJUT OKa3aHWE MYHHIIMITAILHOW YCIYTH, pe3yabTaTa
MPEIOCTABIICHUS YCIIYTH.

MakcumanbHBI CPOK BBINIOJIHEHHS] JAHHOTO JIEUCTBHSI COCTAaBJISET LIECTh KaJeHIapHbBIX
JTHE.

3.1.6. Omnucanue agMUHUCTPATUBHOW Tporeaypbl «Bblmaua 3asBuTento pe3ynabTaTa
MIPEIOCTABIICHUS] YCIIYTH».

Opuandeckum  ¢dakToM, HWHUIMHPYIOIIUM HAYalo aIMUHUCTPATUBHON MPOIEAYPHI,
SBJSICTCS. HaJWYUME Y OTBETCTBEHHOTO JIMIA, B YbH OOS3aHHOCTH BXOJUT OKa3aHUE
MYHUIUTIAIBHON YCIYTH,pe3yJibTaTa MPeJOCTABICHUS YCIYTH.



Beimaua pesynbrara  MYHUIMNATBHOW  YCIAYTHM TpH  OOpalieHUH 3asBHTENS B
aIMUHUCTPALUIO:

- 3asIBUTEJIb MPUOBIBAET B AIMUHUCTPALIUIO C JOKYMEHTOM, YIOCTOBEPSIIIUM JTUIHOCTD,

- CHEHUAINCT AJMHHUCTPALMM 3HAKOMHT 3asBUTENSl C IMEPEYHEM U COJEpKAHUEM
BBIJIaBAEMBIX JIOKYMEHTOB,

- 3asIBUTEJIb MTOATBEPKIAET MOJyYCHHE JOKYMEHTOB JIMYHOM MOAIMKUCKHIO ¢ pacuInpOBKOM.

B ciydae ykasanus 3asBUTENEM CIOCO0a MOJyYeHHs pe3yabTaTa MYHUIMIIAIBHON YCIIyTu
[0 T0YTe, CHEUUATUCT aAJMUHUCTpPALMU HANpaBiseT pPe3yJbTaT MYHULUNAIBHONM YCIYI'H
3asBUTEIIIO I10 TI0YTE.

Boigaua pesynbraTa MpeioCTaBlICHUs YCIYTH OCYIIECTBISIETCS CIIOCOOOM, YKa3aHHBIM B
3as1BJICHUU 3asiBUTEIIS O IPEAOCTABICHUH YCIIYTH.

Pe3ynbrarom HacTosmiel aIMUHUCTPATUBHOMN IPOLIEAYPHI SBJSETCS Bblaya (HalpaBIeHUE)
pe3yibTara IMPeIOCTaBICHUs YCIYTH CIIOCOOOM, YKa3aHHOM B 3asBICHHH O MPEIOCTaBICHUH
YCIYyTH, OTBETCTBEHHBIM JIMIIOM AJMHHHUCTpPAllMM, B YbW OOS3aHHOCTH BXOJUT OKa3aHHE
MYHULIMTIAJIbHON YCIIYTH.

Cnocobom (¢ukcanuu pe3yibTara aJIMUHUCTPATHUBHOW TMPOIEAYPHI SIBISIETCA HAIUYUE
MOJTBEPKIAIOLIUX JOKYMEHTOB O Bbllaue (HaIllpaBiIeHUN) Pe3yibTaTa IIPEI0CTABICHUS YCIYTH.

MakcumanbHbIi CPOK BBIIOJHEHUSI JAHHOTO JEHCTBUSI COCTaBIIAET OJUH KaJeHJApPHBII
JICHb.

3.2. McuepnbIBaroiuii nepedyeHb aiMIHUCTPATUBHBIX MPOIEAYp, BoImonHsIeMbix MODLI:

MIpUEM OT 3asBUTENICH M PETUCTpAIUs 3aIPOCOB M MHBIX JOKYMEHTOB, HEOOXOJIMUMBIX IS
MIPEAOCTABIICHUS YCIYTH;

dbopMUPOBaHWE WM HAINPABICHHEC MHOTO(YHKIIMOHAIBHBIM IICHTPOM MEKBEIOMCTBCHHBIX
3alpOCOB B OpraHbl U OPraHU3aluy, yYaCTBYIOLIUE B IPEAOCTABICHUN YCIIYTH;

BbIJ1aya 3asBUTENIO Pe3yJibTaTa MPEJOCTaBICHUS YCIYTH (B TOM YHCIIE Bblaya JOKYMEHTOB
Ha OyMa)XHOM HOCWUTEJE, TMOATBEPKAAIOIIUX COJACpKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HarpaBiaeHHbIX B MO®IL] opraHom, npenoCTaBIsAIOIIMM YCIyry, a TakKe BblJaya JOKYMEHTOB,
BKJIIOYAsl COCTABIIEHHE Ha OyMa)KHOM HOCHUTEJE M 3aBEpEHHUE BBIMHCOK U3 HH(OPMAIIMOHHOM
CUCTEMBI OpPIraHa, IPEJOCTABISAIOLIETO YCIYTY).

3.2.1. Onucanue agMUHUCTPATUBHOM Tporieaypsbl «lIpuem oT 3asBUTENEN M perucTpanus
3aMpoCOB U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUISI IPEAOCTABICHUS YCIYT .

OcHoBaHuMeM JUIsi Hayaja OCYIIECTBICHHUS [aHHOW aJAMUHUCTPATUBHON MPOLEAYpPHI
ABJIIETCS MOCTYIUIEHHE HEOOXOIMMBIX JUIsl PEJOCTaBICHUS YCIYTH JOKYMEHTOB OT 3asBUTENS B
MOILI.

[Ipu oOpamenun 3asButens B MO®I[ corpyaaunk MO®I[ ocymecTBaser ciemyromme
JEUCTBUS:

MIPOBEPKY MOJTHOTHI KOMIIJIEKTA JOKYMEHTOB;

perucTparuio J0KyMeHTOB B MH(opmMarmonHoi cucreme MOII;

BBIJIa4y PACIIUCKH O IIPUEME 3asIBJICHUS U JOKYMEHTOB.

WHBIE JCHCTBUSI, CBA3aHHBIE CO Crielu(UKON 3asBIeHUs (KOHCYIbTHPOBAHUE, PA3bsICHEHHE
U T.IL.).

Pe3ynbraroM agAMUHUCTPAaTUBHON NpPOLEAYPHI NPU MOAAY€ 3asBUTEIEM JOKYMEHTOB Uepe3
MO®I] sBnsercss NMpUHATHE JOKYMEHTOB OT 3asBUTENSI U WX PETUCTpalusi B MHPOPMAIMOHHOMN
cucreme M®I].

Cnocobom  (ukcanuu  pe3ysbTara  SBISETCA  PETHCTPAllUS  HEOOXOAUMBIX  JJIA
MPEIOCTaBIEHUS YCIYTH JOKYMEHTOB B HH(popmanronHoi cucteme M®I] u Bbinaya pacrnucku 00
WX TIPUHSITHH 3aSBUTEITIO.

MakcumanbHBIM CPOK BBIMOJHEHUS JAHHOTO JEUCTBUS cOCTaBiAeT | (OAMH) KaJleHIapHBIMA
JIEHb.

3.2.3. Onucanue aJIMHHUCTPATUBHOM mpouenypbl «@DOpMHUPOBAHME U HANPABICHUE
MHOTO()YHKIITMOHAJIBHBIM IIEHTPOM MEKBEIOMCTBEHHBIX 3allpOCOB B OPraHbl W OpraHHU3aIluH,
YYaCTBYIOIIME B MPEIOCTABICHUHN YCIYTH.



OcHoBaHMEM Ul Hayala aJMUHUCTPATUBHOHN MpOLIENYphl SBIAETCA HEIPENCTABICHHUE
3asiBuTesieM B M®I] 10KyMEHTOB, HAXOIAIIMUXCS B PACIIOPSIKEHUH UHBIX OPTaHOB, OpTraHU3allui.

JIMoM, OTBETCTBEHHBIM 3a IOJAIOTOBKY M HaIlpaBJIEHHE MEKBEIOMCTBEHHBIX 3aIllpOCOB,
sBisieTcst coTpyaHuk MOII.

Cotpynauk MO®IL] ocyuiecTBisieT 3amnpoc B OpraHbl U OpraHM3allM, YYacTBYIOLIUE B
MPEIOCTABIICHUU YCIYTH JOKYMEHTOB, (CBEICHHIA), 3aMpallliBaeMbIX B paMKaX MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHSI.

OcoOeHHOCTH OCYIIECTBICHHUSI MEXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS COTPYAHUKAMHU
M®OI] 3akperisoTcss B COIMIAIEHUH O B3auMoAeHcTBUM AaMuHUcTpauued mexay MAY «MOI]
Axaciickoro paifoa.

3.2.4. OmnucaHue aJIMUHUCTPATUBHOM mpoueaypbl «Bblgaua 3asBuTento pesyibraTa
MPEIOCTABIICHUS YCITYTH.

Bbinaua pesynpTara mpenocTaBiICHUs YCIYTH OCYIIECTBIISETCS CIOCOOOM, YKa3aHHBIM B
3asBJICHUU O MPEIOCTABIICHUU YCIYTH.

Ecnu B 3asBieHuN yKa3aH croco0 nmoiydeHus pesyiabrara «B MOLl», 0TBEeTCTBEHHOE JIHIIO
AJIMUHUCTpALUU, B YbH OOS3aHHOCTH BXOJUT OKa3aHHWE MYHHIIMMIAIBbHOM YCIYT'H, OCYIIECTBISET
HAIpaBJIEHUE JIOKYMEHTOB, SBJISIONIMXCS KOHEYHBIM pE3yJIbTaTOM IPEAOCTaBICHUS YCIyTU B
M®OII.

[Tocne nonmyyeHust JOKYMEHTOB (pe3yJibTaTa YCIyr) 3 AJIMUHUCTpaluu coTpyaHUK M®IL]
OCYIIECTBIISICT BbIIa4y 3asIBUTEIIO Pe3ybTaTa MPEACTaBICHUS YCIYTH.

CrocoboM ¢uKkcanuu pe3ysibrata sBISICTCS BHeceHHe paboTHukoM MOI] cBeneHuil o
BbIJIaye 3asBUTEINIO pe3yibTaTa MPeICTaBICHHs YCIYTH B UH()OPMALIMOHHYIO CUCTEMY.

3.3. Tlopsimok OCYIIECTBJICHUS B SJCKTPOHHOU (hOpMeE, B TOM YHUCIE C HCIOIH30BAHUEM
denepanbHON TocyIapcTBEHHON HMH(pOpMaMOHHON cucTeMbl «EAMHBIN MOpTan rocyaapcTBEHHBIX
¥ MYHHIUTIATBHBIX YCIYT (PYHKIUH )», a AIMUHACTPATHBHBIX IPOIIETYP.

3.3.1. IlpenocraBnenue uHGOpMALMK O MOPSIAKE U CPOKAX MPETOCTABICHUS YCIYTH.

[IpenocraBieHue B AJIEKTPOHHON (hopMe 3asiBUTEISIM HHGOPMAIMHA O MOPSAKE M CPOKax
OpEeJoCTaBlIeHUs]  yciayru —ocyuectsiusercs nocpenctsom EINY,  oduunmansHoro caiira
AJIMUHHCTpallUM B TIOPAJIKE, YCTAaHOBJIEHHOM B TyHKTE 1.4 pazgena | «OOmme mojaoxxeHus»
HACTOSAIIETO PeryiaMeHTa.

3.3.2. 3anmce Ha ipueM B oprad (M®L]) mist momaum 3ampoca o MperoCTaBICHUN YCIYTH.

B nensx mpenocraBiieHuss MyHUIIMIIAIBHON YCIyry OCYLIECTBIISIETCS IPUEM 3asBUTENEH 11O
IIPEABAPUTEIILHON 3aITUCH.

IIpu opranmzamuu 3amucd Ha npueM B opran (MOLI) 3asButemo oOecreunBaercs
BO3MO>KHOCTb!

1) o3HaKOMIICHHSI C pacrUcaHHeM pabOThl OpraHa WM MHOTO(QYHKIIMOHAIBHOTO IEHTpa
a1M00 YINOJIHOMOYEHHOTO COTPYIHMKA OpraHa WM MHOTO(QYHKIMOHAJIbHOIO LIEHTPA, a TAKXKE C
JOCTYIHBIMU JJIS 3alIMCU Ha NIPUEM JlaTaMU M UHTEpBaJlaMU BPEMEHH IIPUEMA,

2) 3amucH B JIIOObIe CBOOOHBIC JUTS TIPUEMa JIaTy U BpeMsl B TpejiesiaX yCTAHOBICHHOTO B
OpraHe Wi MHOTO(QYHKIMOHAIBHOM LIEHTpE Tpaduka mpremMa 3asBuTenei.

3anuch Ha TNPUEM MOMKET OCYIIECTBISATHCA IOCPEICTBOM HH(POPMAIIMOHHOM CHCTEMBI
OopraHa Win MHOTO()YHKIIMOHAJILHOTO LIEHTPa, KOTOpasi 00eCcIeyrBaeT BO3MOXKHOCTb HHTETPALIUH C
EII'Y u odunnansHeIMU caiTaMu.

3.3.3. Ilomaua 3asgBUTENEM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOTUMBIX JIS
MPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH.

@opMHUpOBaHUE 3ampoca 3asBUTEIIEM OCYLIECTBISIETCS IMOCPEACTBOM  3allOJIHEHUS
anekTpoHHOUW ¢opmbl 3ampoca Ha EIII'Y 06e3 HEoOX0AMMOCTH JIOMOJHHUTEIBHONW TOIa4vu
JIOKYMEHTOB B KakoW-1100 MHOH Gopme.

Ha EIIl'Y/odunuansHoMm caiiTe AIMUHHCTpAIlMU pa3MEMIAlOTCs o0pasilbl 3aroJHEHUS
AIIEKTPOHHOM (OPMBI 3ampoca O MPEAOCTaBICHUH YCIYTH.

[locne 3amonHeHWs 3asBUTENIEM KaXJOTO W3 IMOJIed SJIEeKTPOHHOM (opMbl 3ampoca
OCYILECTBIISICTCSI aBTOMaTH4ecKas (hOpMaTHO-JIOTHUECKasi MPOBEepKa CPOPMHUPOBAHHOTO 3aIpoca.



[Ipy BBISBIEHUU HEKOPPEKTHO 3aNOJHEHHOTO IO 3JEKTPOHHOM (OpPMBI 3ampoca 3asBUTENb
YBEIIOMJISIETCS O XapaKTepe BBIABICHHONM OLIMOKM M TOpPSAJKE €€ YCTPAaHEHMs IOCPEICTBOM
UH(POPMALIMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B AJIEKTPOHHOU (hopMe 3arpoca.

ITpu popmupoBaHuH 3anpoca 3assBUTEINIO0 00ECIIEUNBACTCA:

1) BO3MOKHOCTh KOTIMPOBAHUS M COXPAHCHUS 3alIPOCa M MHBIX JIOKYMEHTOB, HEOOXOMMBIX
JUIS TIPENOCTABJICHNS MyHULIMITIAJILHON YCIIyTH;

2) BOBMOXXHOCTh 3aIIOJIHCHUSI HECKOJBKMMH 3asSBUTCISIMH OJIHOH DIICKTPOHHOH (HOpMBbI
3ampoca IpH  OOpallleHuM 3a MYHMLIMIAIBHOW yCIyrod, HpeAnoJiaramouiel HampabieHHe
COBMECTHOI'O 3aIIpOCa HECKOJIbKUMHU 3asIBUTEISIMU;

3) BO3MOKHOCTb [1€4aTl Ha OYMa)KHOM HOCHTEJIE KOIIMH 3JIEKTPOHHOI (hOpPMBI 3a1poca;

4) coxpaHeHHE paHee BBEICHHBIX B JJICKTPOHHYIO (GOpMy 3ampoca 3HA4YCHUI B JIH000OM
MOMEHT I10 KEJIAHUIO N0JIb30BATENs, B TOM YHCIIE PU BO3SHUKHOBEHUH OLIMOOK BBOJA U BO3BpaTe
JUIsS IOBTOPHOTO BBO/Ia 3HAUYEHUI1 B AJIEKTPOHHYIO (hopMy 3aIpoca;

5) 3anonHeHue TMOJeH ONEKTPOHHOH (opMbl 3ampoca [0 Hayana BBOJA CBEACHHMN
3asgBUTEIEM C WCIHOJb30BAHUEM JAaHHBIX, DPa3MEUICHHBIX B (eaepantbHONl TOCYAapCTBEHHOM
uHpopMaunoHHOM cucreme «EauHas cuctemMa UAEGHTUQUKALIMM M ayTeHTU(UKALUM B
uHpacTpyKkType, obecneunBaromeld  HMH()OPMAIMOHHO-TEXHOJOTHYECKOE  B3aMMOJCHCTBHE
UHPOPMALIMOHHBIX CHUCTEM, MCIIOJIb3YeMbIX JJIs  IPENOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIUIATBHBIX YCIYT B 3JEKTpoHHOU popme» (manee — ECUA), u cBeneHuid, omyOIMKOBaHHBIX
Ha EIIT'Y, obunmanbHOM caiite, B 4acTu, Kacarouieics ceeieHui, orcyrcTByromumx B ECUA;

6) BOBMOXHOCTh BEPHYTHCS Ha JIHOOOHM M3 ITaloOB 3alOJHCHUS JIICKTPOHHOU (HOPMBI
3ampoca 6e3 oTepu paHee BBEJACHHOM HH(popMaIuy;

7) BO3MOXHOCTB foctymna 3asButens Ha EIII'Y k panee mogaHHBIM UM 3alipocaM B TCUCHUE
HE MEHee OJHOr0 rojia, a Takke YaCTUYHO C(HOPMHUPOBAHHBIX 3alPOCOB - B TEUCHHE HE MEHeEe
3 MecsIIIeB.

CdhopMupoBaHHbIi M NOANUCAHHBIN 3aIpPOC M MHBIE JTOKYMEHTHI, HEOOXOIUMBIE IS
IPEIOCTABJICHUS. MYHULIMINAJIbHOW YCIYTd, HANpaBisloTCd B AJMUHUCTPALUIO IOCPEICTBOM
EII'Y.

3.3.4. Ilpuem u peructpais OpraHoM 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IJIs
IIPEIOCTABIICHUS YCIYTH.

AnMuHHUCTpaus 00ecreynBaeT B 3JIEKTPOHHOM opMe NMpueM JOKYMEHTOB, HEOOXOIUMBIX
JUIs TPEJOCTaBIICHUS YCIYTH, W PErucTpaluio 3ampoca 0e3 HEOOXOJUMOCTH IMOBTOPHOTO
NpPEJCTaBICHUS] 3asBUTENEM TAaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENE B MOPSIKE,
npeaycMoTpeHHoM myHKToM 3.1.1 pasznena |1l HacTosiero perinaMenTa.

[locne  perucrtpanuu  3ampoc  HampaBisieTcss B CTPYKTYpPHOE  IOJpa3fesieHue
AJIMUHHUCTpALUK, OTBETCTBEHHOE 3a IIPEIOCTABICHUE MYHUIIUIIAIBHON YCIYTH.

[locne mnpuHATHA 3ampoca 3asgBUTENS JOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
NpeOCTaBlIeHNe MYHUIMIANBHONW YCIIYTH, CTaTyC 3ampoca 3asBUTENs B JMYHOM KaOMHETE Ha
EINT'Y oGHoBIsIETCS A0 CTAaTyca «IIPUHSATO.

3.3.5. Omara rocyapCTBEHHOM NOLUIMHBI 3a IPENOCTABIEHUE YCIYr W YIIaTa HMHBIX
MJIATEXKEW, B3UMAEMbIX B COOTBETCTBUH € 3aKOHOIaTeNbcTBOM Poccuiickoit denepanmu.

Omutara rocy1apCTBEHHOM MOLUIMHBI (YIIIaTa NHBIX IJIATEKEHN ) 3aBUTENIEM B DJIEKTPOHHOM
BUJE MPOM3BOAMTCA B IMOpSJIKEe, OMMCAHHOM B moapazaene 2.9 pasgena |l Hacrosmiero
aMMHHUCTPATUBHOTO PETJIAMEHTA.

3.3.6 Iomyuenue CBeICHUIA O X0/1€ BBITIOJTHEHHS 3a1poca.

[IpenocraBiieHue B 31€KTPOHHON (hopMe 3asgBUTENIM HH(DOPMAITH O X0JI€ PEIOCTABICHHUS
yenyru ocyiectisiercst nocpeactsoM EIIY B nopsinke, yctaHoBiaeHHOM B nyHKTe 1.4 pasnena |
HACTOSAILETO PErVIaMEHTA.

[Ipu npenocTaBieHUN yCIyry B 3JIEKTPOHHON (hopMe 3asBUTENIO HApaBIIseTCs:

a) yBEJJOMJICHHE O 3allUCH Ha NpUeM B AJIMUHHCTPALMIO WIM MHOTO(YHKIMOHAJIbHBIN
LEHTp, CoJIeprKalllee CBEJICHUS O JjaTe, BpEMEHH U MECTe MpueMa;



0) yBeZIOMJICHHE O MPHEME M PETHUCTPAIMU 3aIpoca M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX
JUI TIPEJOCTAaBIICHUS YCIIYTH, COJAEprKallee CBeleHus o (akTe MpueMa 3ampoca U JOKYMEHTOB,
HEOOXOIUMBIX Ul MPEJOCTaBICHUS YCIyrd, U Hayajle MPOLENypbl IPEIOCTAaBIEHUS YCIYTH, a
TaKXe CBEJCHMS O JaTe M BPEMEHH OKOHUYAHMs MPEIOCTaBICHUS YCIyrH JIMOO MOTUBUPOBAHHBIH
OTKa3 B IIPHEME 3aIpOca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS YCIIYTH;

B) YBeZIOMJIEHUE O (aKTe MOJydeHHUs HHPOPMALIUK, TOATBEPKAAIOLICH OIIIaTy YCIyIH;

I) yBEJOMJICHHE O pe3ylbTaTaXx pPacCMOTPEHHUs JOKYMEHTOB, HEOOXOAUMBIX  JUIA
IPEJOCTABICHUS] YCIYTH, COJEpXallee CBEIEHUS O IMPUHATUU IOJOXKHUTEIbHOIO PEUICHUs O
NPEJOCTABICHUH YCIYTH M BO3MOXKHOCTH TOJNYYUTHh PE3yJAbTaT MPEJOCTABICHUS YCIYTH JHOO
MOTHBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN YCIYTH.

3.3.7. OcymiecTBiIeHNE OLIEHKN Ka4eCTBa MPEIOCTABICHUS YCIYTH.

3agBuTensiM  O0OECIEYMBAETCA BO3MOXKHOCTb ~ OLIEHUTh  JOCTYIHOCTh M KadeCTBO
rocygapcreHHoiu yciayru Ha EINTY.

3asBUTENb BIpPaBE OLEHUTh KauyeCTBO IIPEJOCTABIECHUS TOCYJAapCTBEHHOM YCIyrd C
MOMOIIBI0 YCTPOWMCTB TOJBMKHOW paauoTeneOHHOW CBs3U, C wucnonb3oBanuem EIITY,
TEPMUHAJIBHBIX YCTPOICTB B COOTBETCTBUM C HocTaHoBieHHeM [IpaBurenscrBa Poccuiickoii
Qeneparun ot 12.12.2012 Ne 1284 «O6 omenke rpaxganamMu 3(PQPEKTHBHOCTH IESITEIHHOCTH
PYKOBOJUTENECH TeppUTOPUATIBHBIX OPraHOB (e/iepalbHbIX OPraHOB MCIIOJHUTEIBHON BJIACTH (MX
CTPYKTYPHBIX MOJpa3AeieHUIl) U TEPPUTOPUATIBHBIX OPraHOB IOCYIAPCTBEHHBIX BHEOMOIKETHBIX
GOHIOB  (MX PErMOHAJNBHBIX  OTHEJEHHH) C y4yeToM KauecTBa IPEJOCTaBICHUS  HMMHU
rOCY/IapCTBEHHBIX YCIIYT, a TAK)KE O IPUMEHEHUH PE3y/IbTaTOB YKa3aHHON OLEHKU KaK OCHOBAHMS
JUIs TIPUHATUS PELIeHUH O JOCPOYHOM IPEKPALICHUH HCIOJIHEHUS COOTBETCTBYIOLIUMHU
PYKOBOJUTENIIMU CBOMX JODKHOCTHBIX 00SI3aHHOCTEN».

3.4. TlocnenoBarenbHOCTh W COCTAaB  BBIMNOJHAEMBIX AIMUHHMCTPATUBHBIX IPOLEAYP
NpEeZCTaBJICH B OJIOK-CXeMe B MPUIIOKEHUH NoS K HAaCTOSIIEMY PETrJIaMeHTy.

Paznen IV ®opmbr KoHTpOIIS
3a MUCTIOJTHEHHUEM aJIMUHHACTPATUBHOTO PETJIaMEHTA.

4.1. 3a HeBBINOJHEHHE WM HEHaJJIeXKallee BBIOJHEHHWE 3aKOHOJATenbcTBa Poccuiickoit
®enepanun, PocToBckoil 061acTi o BOIIpocaM OpraHU3alluy U IPeJ0CTaBICHUSI MyHULIUTIAIbHON
YCIYTH, a TaKke TpeOOBaHUI HACTOSAIIErO PerjiaMeHTa, OTBETCTBEHHOE JHIO AJIMUHHCTPALUH, B
Ybd O0OSI3aHHOCTH BXOJWUT OKa3aHHE€ MYHULMINAIbHOM Yyciyru, coTpyaHuku MOIL[ nHecyt
OTBETCTBEHHOCTb B COOTBETCTBHH C AEUCTBYIOLIMM 3aKOHOJATEILCTBOM.

4.2. Texymuid KOHTpPOJIb 3a COOJIOJEHHMEM aJMHUHUCTPATUBHBIX HOpOLEAYp IO
IIPEIOCTABICHUIO MYHULIUIIAJIBbHONW YCIYTH OCYILECTBISET OTBETCTBEHHOE JUI0 AMUHHCTpALWH,
B UYbM OOS3aHHOCTH BXOJUT OKAa3aHWE MYHUIMNAIbHOM yciayru, coTpyAHukd MOIL[ B ubu
00513aHHOCTH BXOJUT KOHTPOJIb COOJIIOJICHNSI CPOKOB OKa3aHUs YCIYT.

OTBETCTBEHHOCTh JOKHOCTHBIX JIUI 3aKPEIUISIETCS UX JTOJKHOCTHBIMU HHCTPYKLHUSMHU.

4.3. KoHTposb 3a TOJHOTOM M KadyeCTBOM IIPENOCTABIEHUS MYHHULMIAIBHOW YCIyTH
ocymiectBisieTcss ['1aBoil moceneHuss W BKIIOYAeT B ce0si MPOBEIEHUE MPOBEPOK, BBISIBICHUE U
yCTpaHEHHE HAPYLIEHUHN INpaB 3asBUTENIEH, pPacCMOTPEHHUE, NMPUHATHE PEIIEHUNH U TOATOTOBKY
OTBETOB Ha oOpallleHusi 3asBUTENEH, coJepXKallux KanoObl Ha jaelcTBusa (Oe3neicTBuUE)
OTBETCTBEHHBIX JIUI] AJIMUHUCTPAIMH, B YbH OOS3aHHOCTH BXOJUT OKa3aHHE MYHUIUMAIbHON
YCIIyTH.

[lepyogMYHOCT  NPOBEAECHHUS  NPOBEPOK  MOXKET  HOCHTHh  IUIAHOBBIM  XapakTep
(ocymecTBisThbcst 1 pa3 B ToJ]) M BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY OOpPAaIlEHUIO
3asBUTEIICH ).

[lo pesynbraraM NpPOBEACHHBIX IPOBEPOK B CIy4yae BBIABICHUS HapyIIEHUH TIpaB
3asiBUTEJNIEN OCYILECTBISAETCS MPUBIECYEHUE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKO0HO1aTenbCTBOM Pocculickoit @enepanuu.



Paznen V JlocyneOHbIii (BHeCY1eOHBIN) TOPSAOK 00KaTOBaHUS PEIICHUN U IEHCTBUN
(Oe3meiicTBUS) OpraHa, MPEIOCTABIISIONIET0 MYHHUIIUITATIBHYIO YCIIYTY, a TAK)KE €0 JOKHOCTHBIX
JIUT, MyHUITUTATBHBIX CITYKAIUX.

5.1. XKanoba momaercst B MUCbMEHHON (Qopme Ha OyMaXHOM HOCHTEJE, B AJIEKTPOHHOM
¢dbopMe B opras, IpeJoCTaBISIOINNA MyHUIUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHAILHBINA LEHTP.

XKamoba moxer OBITh HampaBieHa 3asBUTEIEM B clydyae OOKaJIOBaHHS JIECHCTBHA
(6e3neicTBUA) U PEIICHUS

CIELMAIMCTa aIMUHUCTPALIUY - [J1aBE aJMUHUCTPALUY;

crenunanucta M®II - nauaneauky M®II;

[JIaBbl A IMUHUCTpALIMU TTocesieHus - [1aBe AaMuHucTpaium AKCaickoro paioHa;

HavanbHuKa M®I] - ['maBe AqMuUHUCTpanuu AKCaiiCKOTro paiioHa.

5.2. XKamoba Ha pemieHus u JedcTBUs (Oe3AeiicTBHE) OpraHa, MPEIOCTABIISIONICTO
MYHULUIIAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIA OPraHa, MPEeAOCTaBISIONIErO0 MYHHUIIMNAIbHYIO
yCIyry,  MYHULUIIAIBHOIO  CIYXAaIlero, pPYKOBOIAMUTENS  OpraHa, IpeAOCTaBIISIIOIIETO
MYHUILIUNIATIBHYIO YCIYTY, MOXET ObIThb HalpaBjieHa IO MOo4YTe, Yepe3 MHOTO(YHKIMOHAJIbHBIN
IEHTP, C HCIOJIB30BAaHUEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHONH cetd  "MHTtepner"”,
O(pUIMATLHOTO CalTa opraHa, MPeJOCTaBISIONIEr0 MYHUIIMNAIBHYIO YCIYTY, €IUHOTO MOopTaia
rOCY/IapCTBEHHBIX U MYHULUINAIbHBIX YCIYT JUOO PErMOHaIbHOrO MOpTajla rOCYAapCTBEHHBIX U
MYHUIIMINIATBHBIX YCIIYT, & TAKXKE MOXKET OBITh MPUHSATA NP JINYHOM IIPUEME 3asIBUTEIIS.

XKanoba Ha pemeHus u JaeicTBUS (Oe3neiicTBHE) MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPa MOXET OBITh HalpaBjleHa [0 ToYTe, ¢
UCTIOJIb30BaHUEM HWH(POPMALMOHHO-TEJICKOMMYHUKaMOHHOW cetn "HMHTepHer", oduumansHOro
caiiTa MHOTO(YHKIIMOHAIBHOTO LIEHTPa, €IWHOTO MOpTaia rOCYJapCTBEHHBIX U MYHUIIUTAIbHBIX
yCIIYT MO0 PErHOHAIIBHOTO MOPTaia roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, @ TAK)KE MOXKET
OBITH IPUHATA TIPU JTMYHOM MIPUEME 3aIBUTEISL.

5.3. 3asBuUTENh MOKET OOPATUTHCS C KATOOOH, B TOM YKCIIC B CIACAYIONINX CITYJasiX:

1) HapylieHHEe CPOKA PETHCTPAIIMH 3aITPOCa 3asBUTEISI O TPEIOCTABICHUHA MYHHIIUIATBHOM
YCIIyTH;

2) HapylIeHHE CPOKa MPEAOCTABICHUS MYHUIIUITATILHOM YCITYTH;

3) TpeOoBaHMe Yy 3asBUTENs JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBEIMU akTaMu Poccuiickoit Denepanyiyi, HOPMATUBHBIMU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit  ®@enepauny, MYyHUUHUNAIbHBIMUA MPABOBBIMUA  aKTaMU Ui MPEAOCTABJICHUSA
MYHULUIIAIBHON YCIYTH;

4) oTka3 B OpUEME JOKYMEHTOB, NPEJOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMU TpaBOBbIMU akTamu Poccuiickoil ®enepanuu, HOPMATUBHBIMH IPABOBBIMU
aktaMu cyOobekToB Poccuiickoii ®exnepanuy, MYHULUNAIbHBIMU IPaBOBBIMH aKTaMM st
MPEA0CTaBICHNUS] MYHULIMTAIBHON YCITYTH, Y 3aABUTES;

5) oTKa3 B MpPENOCTABIEHWHM MYHMIMIIAIBLHOW YCIYI'M, €CIM OCHOBaHUS OTKa3a He
MpeyCMOTPEHbI (eepanbHbIMU 3aKOHAMH U TPHHITBIMA B COOTBETCTBHH C HUMH HHBIMH
HOPMAaTHUBHBIMU TpaBOBbIMU akTamu Poccuiickoir denepanni, HOPMATUBHBIMH MPaBOBBIMU
akTaMu cyobpekToB Poccuiickoit denepannu, MyHUIIUTIATHHBIMU TPABOBBIMH aKTaMH;

6) 3aTpeOoBaHUE C 3asBUTEINSA MPU MPEJOCTABICHUH MYHUIIMMAIBHOW YCIYTH IUIaThI, HE
MPEeAYyCMOTPEHHOM HOPMAaTUBHBIMH MTPaBOBbIMHU akTamu Poccuiickoit @eaepannu, HOpMAaTUBHBIMU
MIPaBOBBIMU akTaMH cyObekToB Poccuiickoit deaepanuu, MyHUIIMIAIBHBIMY PAaBOBBIMU aKTaMU;

7) oTka3 AIMHHHCTpAIMH, KaK OpraHa, MPEeJIOCTABISIIONIET0 MYHUIUMATBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MpeIOCTaBISAIOIIEr0 MYHUIMNAIBHYIO YCIYTy, B HCIPaBICHUU
JOTYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHIIUIAILHOMU
yCIIyTH JOKYMEHTaX J1u00 HapyllIeHHe YCTaHOBIEHHOTO CPOKA TAKUX UCIIPABICHUM. .

8) HapyllIeHHe CpOKa MM MOpsAKa BbIIa4M JOKYMEHTOB IO Pe3yJbTaTaM MpPeJoCTaBICHUS
MYHULIMNIAJBHOW  yCIAYyTM  WJIM  NPUOCTAHOBJIEHHE  IPEAOCTaBICHUS, €CIIM  OCHOBaHUS
NPUOCTAHOBIICHHSI HE MPEyCMOTPEHBI (DefiepaibHBIMU 3aKOHAMH U MPUHATHIMU B COOTBETCTBUU C



HUMHU MHBIMM HOPMaTMBHBIMM ITPAaBOBBIMHM akTamu Poccuiickoit denepannu, 3aKOHAMU U UHBIMU
HOPMATHBHBIMH TIPAaBOBBIMH aKTaMu CyObekTOB Poccuiickoit ®Denepanuu, MyHUIIUTATbHBIMHA
NPaBOBBIMHU aKTaMHU.

5.4. XKanoba Ha pemieHus u naeucTBUs (Oe3ACHCTBUSA) AIMUHHCTpAllMM, KaK OpraHa,
IIPEIOCTABIISAIONIEr0 MYHULIUIIANBHYIO YCIYTY, JOJKHOCTHOIO JIMLA OpraHa, MpeAoCTaBiIsIOIETO
MYHHULIMIIAJIBHYIO YCIyry, 00 MYHHIMIIANBHOTO CIIYyXallero (naisee - jkanoba) momaércs B
MUChMEHHOU (hopMe Ha OYMa)KHOM HOCHUTEIE, B AJICKTPOHHOU ()OpME U MOXKET ObITh HaIlpaBICHA
0 TMOoYTe, dYepe3 MHOrOPYHKIHOHAIbHBIA LIEHTP, C HCIOJIb30BAHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTH «MHTepHeT», OQHUIMAIbHOrO caiiTa AIMUHHUCTpAlUH, €AHHOTO
MopTaia rocyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, a TAK)XKE€ MOXET ObITh MPUHATA IPU JINYHOM
nprueMe 3asBUTENS, B OPTaHe, OKa3bIBAIOIIEM YCIyry, HHPOpPMAIUs 0 KOTOPOM IMpEeaoCTaBiIeHa B
npuiokeHnd Nel Kk HacTosALIEMY perIaMeHTy.

XKanoba moxer ObITh ogana 3asButenem depe3 ML, [Ipu nocrymiennn xanodsr MOL]
ofOecrieunBaeT ee IMepeAaadyy B AJMHUHHCTPAILUIO B COOTBETCTBUU C COTJIAIIEHHEM O
B3auMozeicTBun Mexay Aamunucrpanuen 1 MAY «M®II Akcaiickoro paifoHay.

B snexTponHOM BHIE 5kani00a MOKET OBbITh MOJaHa 3asiBUTENIEM IIOCPEICTBOM:

- opuIHMaTbHOTO caiiTa AJIMUHHCTpaIMd B HWH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHON
cetu «MHTEpHETY;

- EII'Y.

5.5. B xxanobe 3asBuTENEM B 0013aTEILHOM MOPSIIKE YKa3bIBACTCS:

1) HauMeHOBaHKME OpraHa, MPEJOCTABIIIONICTO MYHHIMIAIBHYIO YCIYTY, JTOHKHOCTHOTO
JUIa OpraHa, MpeoCTaBISIONIEr0 MyHUIIUNIATBHYIO YCIYTY, JIM00 MYHHUIIMIAIBLHOTO CIYKallero,
MHOTO()YHKIITMOHAJILHOTO ILIEHTPa, €ro PYKOBOAUTENS U (WiM) paOOTHHKA, PEUICHUS U JEHCTBUS
(Oe3nelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamuiuio, uMsi, OTYECTBO (TOCITICTHES - MIPU HAJMYUK), CBEACHHUS O MECTE JKUTEIbCTBA
3asgBUTENS - PU3NYECKOrO JIMIa THO0 HAUMEHOBAHUE, CBEACHUS O MECTEe HaXOXKJICHUS 3asBUTEIA -
IOPUMYECKOTO JIMIa, a Takxke Homep (HoMepa) KoHTakTHoro TtenedoHa, ampec (ampeca)
9MEKTPOHHOW MOYTHI (IIPU HAJIMYMU) U MOYTOBBIM aJpec, MO0 KOTOPHIM JOJDKEH ObITh HampaBlieH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXKaldyeMbIX pEHICHUAX M JAeHCTBHAX (Oe3dAedCTBUH) Oprasa,
MPEIOCTABIISAIONIEr0 MYHUIMNANBHYIO YCIYTY, JOJPKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIOIIEro
MYHHUIIMNIATBHYIO YCAYTY, MO0 MYHUIIMIMAIHHOTO CIYy>KaIlero, MHOro()yHKIIMOHAIBHOTO LIEHTPA,
pabOTHUKAa MHOTO(YHKIIMOHATBHOT'O LIEHTPA;

4) moBOIBI, HA OCHOBaHHU KOTOPBIX 3asBUTENb HE COIIACCH C PEUICHHEM W JACHCTBHEM
(Oe3neiicTBUEM) oOpraHa, MPEAOCTABIAIONIETO MYHHUIIMIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
OpraHa, MPEAOCTaBISAIONIEr0 MYHUIMNAIBHYIO YCAYry, JTH0O MYHHUIIMIAIBHOTO CIYXKAIero,
MHOTO(QYHKIIMOHAIBHOIO LEHTpa, pPaOOTHMKAa MHOTO(YHKIMOHAJIBLHOTO IIEHTpa. 3asBUTENIEM
MOTYT OBITH MPEACTABIEHBI JOKYMEHTHI (IIPH HAIWYHH), TMOITBEPKIAIOLINE TOBOJBI 3asSBUTEIS,
00 UX KOIHUHU.

5.6. Xamoba, mocTynuBmIas B OpraH, MNPEAOCTABISIONINN MYHULUNATBHYIO YCIYTY,
MOJJIEXKUT PACCMOTPEHHUIO TOJPKHOCTHBIM JIULIOM, HAJICJIEHHBIM MOJTHOMOYHSMHU 110 PACCMOTPEHUIO
Kayo0, CBSI3aHHBIX C OKA3aHWEM MYHMIIMIIATBHBIX YCIYT, B TEUCHHE MATHALATH pabouux JHEH co
JIHS €e perucrpauuy, a B cllydae oOOXaJoBaHUS OTKa3a OpraHa, MpeAoCTaBIsIONIEro
MYHHUIIMNIATBHYIO YCIYTY, IOHKHOCTHOTO JIMIIA OpraHa, MPEeJOCTaBISIONIET0 MYHUIIUIAIBHYIO
yCIyTy, B NpUEME JTOKYMEHTOB Yy 3asBUTENs JUOO0 B HCIPABICHUM JOMYIICHHBIX OMNEYaTOK U
OIIMOOK UK B cly4yae 00KajJOBaHUS HAPYIICHHUS] YCTAHOBIEHHOTO CPOKA TAKUX HCIPABICHHUN - B
TedeHue 5 (MmATu) pabounx JHEH co IHA ee perucTpanuu.

5.7. Ilo pe3ynbTaTamM pacCMOTPEHHS KaloObl TPUHUMAETCS OJTHO U3 CIEAYIOIINUX PEIICHHIM:

1) »xanoba ynoOBIETBOpsiETCS, B TOM uuciae B (opMe OTMEHBl MPUHATOTO pELIEHUS,
WCIIPaBIIEHUs] JOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIJAHHBIX B PE3YyIbTaTe MPEIOCTABICHUS
MYHUILIMNIAJIBHOW YCIIYTH JIOKYMEHTax, BO3BpaTa 3asBUTENIO JECHEXKHBIX CpPEICTB, B3MMAaHUE
KOTOpPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU TMpaBOBBIMU akTamMu Poccuiickoit ®exeparum,



HOPMAaTHUBHBIMU IPABOBBIMU aKTaMH CyObeKTOB Poccuiickoii ®enepannu, MyHHIMIATbHBIMH
IIPABOBBIMU AKTaMH;

2) B yAOBJIETBOPEHUH JKAIOOBI OTKA3bIBACTCS.

5.8. He no3nHee iHs, ClIeAYIOLIETO 3a JHEM IPUHATHS PEIIEHUs, YKa3aHHOIO B IIYHKTE 5.5.
HACTOSILEr0 aJMUHUCTPATUBHOTO PETJIaMEHTA, 3asiBUTEII0 B MHUCbMEHHON (hOpME M IO JKEITAHUI0
3afBUTENI B DJEKTPOHHON (opMe HampaBiseTcss MOTHBMPOBAHHBIM OTBET O pe3yibTarax
PacCMOTPEHHUS KAITOOBI.

5.9. B cinydae ycTaHOBJIEHHS B XOZA€, WIM IO pe3yJbTaTaM, PAaCCMOTPEHUS >KanoObl
IIPU3HAKOB COCTAaBa AaJMHUHUCTPATUBHOIO IIPAaBOHAPYLICHUS WM IPECTYIUICHUS TOJKHOCTHOE
JMILIO, HAJEIEHHOE TIOJHOMOYMSMHU [0 PACCMOTPEHMIO 3Kajlo0,  CBA3aHHBIX C OKa3aHUEM
MYHUIUIIAIBHBIX YCIYr, HE3aMEUIMTENIBHO HANpaBIIIeT HMEIIIUECs MaTepuallbl B OpraHbl

POKYPATYPHI.


consultantplus://offline/ref=74570D215148470487A75D615B977F0A7BD18509D434B53D9262ADF86838AEB1BEDD49BD45WC71I

[Tpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY IO
IIPEIOCTABIICHNIO MYHULIMIIAJIBHOM YCIIyTH
«3aKJro4eHue J0roBOpOB apeH /ibl MyHULIUIIAIBHOTO
HMMYILECTBA (32 UCKIIOYEHUEM 3EMEIIbHBIX
Y4acTKOB) Ha HOBBIH CPOK»

Ceenenus
0 MECTOHAXO0XJICHIH, KOHTAKTHBIX TeliehoHax (TenedoHax i CIPaBOK, KOHCYIbTAIUH ),
HNHuTtepHeT-aapecax, aapecax 3JIEKTPOHHOM MOYTHI OpPTraHa, MPEA0CTaBIISIONIETO MyHHITUIATBHYIO

yeayry
AnmuHuCTpas AKCaiiCKOTo MAY «M®I] Akcailckoro paiioHa»
TOPOJCKOTO MOCEJICHUS
MecToHax0XK- 346720, PocrtoBckas  obOnacth, | 346720, PocToBckas 001acTh,
JICHHE: Akcaiickuil pailon, r. Akcai, yi. | Akcaiickuii paioH, Tr. Axcaid, Y.
['ynaea, nom 108 Yanaesa/ Kopotkuid, nom 163/1

Yacer npuema | Bropauk - ¢ 10-00 gacos o 17-00 | Ilonenensauk, BropHuK ¢ 8.00-18.00,

3aYBUTEIICH 4acoB 0e3 mepephiBa,
Cpena c 8.00-20.00, 6e3 nepepsiBa,
obOenennbii mepeppiB - ¢ 12-00 | Yersepr ¢ 8.00-18, 6e3 nepepriBa;
gacoB 710 13-00 gacos. [Tsarauma ¢ 8.00-17.00, 6e3 nepepriBa,

Cy66ota ¢ 8.00-12.00, 6e3 nepepsiBa

Tenedon I'maBa Jupexrop (8 863 50) 4-49-99
AIMUHHCTpaIUUAKCalCKOTO
ropozckoro nocenenus (8 863 50)
5-50-18

OTBETCTBEHHOE JIUIIO Crenunanuct (8 863 50) 4-49-99
AJIMUHHCTpAIIUU, B YbH
00513aHHOCTH BXOJHT OKa3aHUE
MyHUIUIaIbHON yeryru (8 863 50)

5-52-66
OdurnranbHbIH http://gorod-aksay.ru http://aksay.mfc61.ru
caiT
Anpec gp02021 @mail.ru http://aksay.mfc61.ru
JJIEKTPOHHOU

IIOYTHI



http://aksay.mfc61.ru/
http://aksay.mfc61.ru/

[Ipunoxenne Ne2

K AIMUHHCTPAaTUBHOMY PETJIaMEHTy

I10 MPEAO0CTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«3aKJIr04YeHre JOroBOpoB apeH bl MyHULIUIIAIBHOTO
MMYILECTBA (3a UCKJIFOUEHNEM 3€MEJIbHBIX YYaCTKOB) Ha
HOBBIN CPOK»

Hepequb HOPMATUBHBIX ITPABOBBIX AKTOB, PEI'YJIMPYIOIMIUWX OTHOLICHW A, BOSHUKAIOIIKUE B CBA3H C
npeaoCTaBJICHUCM MYHHHHHaHLHOﬁ YCIIyru.

- I'paxxnanckuii Kogexc PO (cr. 621) («Cobpanue 3akoHomarenbetsa POy, 29.01.1996, Ne
5, cT. 410, «Poccuiickas razera», Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996);

- OepepanbHbiii 3akoH oT 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu IpeaOCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMNAIbHBIX yciyry («Poccuiickas razera», Ne 168, 30.07.2010,
Co0panue 3akoHoaatenbcTBa Poccuiickoit @enepanuun, 02.08.2010, Ne 31, ct. 4179);

- YcTaB MyHHIIMTIATBHOTO 00pa30oBaHus «AKCaCKOE TOPOJICKOE TTOCEICHHEY;

- pemenne Cobpanus nenyratoB ot 07.02.2007 1. Ne 5 «O6 yrBepxknaenuu [lonoxenus «O
NOpSAJKE YIPaBICHUS W PACHOpPSHKEHUS MYHULUINAIBHOM COOCTBEHHOCTBIO AKCalCKOIro
TOPOJICKOTO TIOCEICHHUSI,

- HACTOAIIMN aJMUHUCTPATUBHBIN PETIaMEHT;

- ®enepanpubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM TOIMTHACHY;

- nocta”oBnenue IlpaBurensctBa Poccuiickoit ®enepanun ot 26.03.2016 1. Ne 236 «O
TpeOOBaHUSAX K MPEIOCTABICHUIO B JJIEKTPOHHOI (opMe rocylapCTBEHHBIX M MYHUIUTATbHBIX

YCIIYI».



ITpunoxenne Ne 3

K AIMHHUCTPAaTHBHOMY PETJIaMEHTY

I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«3aKJII0ueHHE JT0TOBOPOB apPEH/IbI
MYHUIIMIIAJIBHOTO UMYILECTBA (32 UCKIIIOUEHUEM
3eMEeJIbHBIX YYaCTKOB) Ha HOBBIH CPOK»

HcuepnbiBaromuii nepeueHb J0KyMEHTOB, HEOOXOJUMBbIX
JUIS TIPEIOCTABIICHUS MyHULIMITAJIBHON YCIyTH

IOPUINYCCKOTO JIMIA, €CJIU C 3asIBJICHUCM
o6pa1uaeTCﬁ MNPCACTAaBUTCIIb 3adBUTCIIS

3.1. Jlnsa mpeacTaBuTeneit Gu3nuecKkoro Juma:
3.1.1. loBepeHHOCTH, 0(OpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM IOpsIKE, Ha
NIPEJCTaBICHUE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POXKICHHH

3.1.3. CBuzeTENHCTBO 00 YCHIHOBICHUH
3.1.4. AKT opraHa OIeKH M MOIMEUYUTEIHCTBA O
Ha3HAYEHUH ONEKYyHa MJIU MONeYUTeNs

3.2. Ins mpeacTaBUTENEN IOPUANYECKOrO JINIIA:
3.2.1. loBepeHHOCTh, 0O(hOpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM TMOPSIKE, Ha
IIPEICTAaBICHUE NHTEPECOB 3asABUTEIS

3.2.2. Onpenenenne apOUTPaKHOTO Cya O
BBEJICHUU BHEIIHETO YIIPaBICHUS ¥ Ha3HAUCHUU
BHEIIHET0 YIPABIISAIONIEro (1 OpraHu3alyy, B
OTHOIIIEHUU KOTOPOH BBEJIEHA MPOIenypa
BHEIITHETO YIIPaBJICHU).

opuruHana -1

Ne HaumenoBanue nokymeHTa Bun u CyOBekT
/1 KOJIMYECTBO IIPABOOTHOILICHHUS,
3anpanrBacMoro KeM
JIOKYMEHTA MIPEIOCTABIISIETCS
(opuruHai, JOKYMEHT, B TOM
KOMHA, YUCIIE 110
3aBepeHHas MEKBEJOMCTBEH-
KOS, HOMY B3aUMOJEHCT-
HOTapHAIBHO BUIO
3aBepeHHAs (cBeneHus)
KOITHSI)
1. 3asiBlieHue Opurunan- 1 3asBUTEIH
2. JIOKyMEHT, yIOCTOBEPSAIOIINI JINYHOCTh Komnus npu | 3asiBUTEIb
3asBUTENS UM TPEACTABUTEINS 3asIBUTEIIS: MPEbSBICHUN
2.1. ITacnopt rpaxnanuna Poccuiickoi opuruHana -1
denepauyu, yI0CTOBEPSAIOUIUN JTUYHOCTh
rpaxaanuHa Poccuiickoin @enepanuu Ha
tepputopun Poccuiickoit @enepaunu (as
rpaxaan Poccutickoii deneparyin)
2.2.BpeMeHHOE yJJOCTOBEPEHNE JIMUYHOCTH (151
rpaxpaan Poccuiickoit deneparun)
3. JIOKyMEHT, yIOCTOBEPSAIOIIUI IpaBa Konus npu | 3asBUTEIb
(moTHOMOYMS) IPEACTaBUTENS (PU3HUUECKOTO WIN | MIPEAbIBICHUN




4, Breimucka u3 EI'PUIT (a1 nHaOuBHIyaIbHBIX Opwurunan — 1 DOHC
IpearpuHUMaresnein) * (BBIIIHCKA U3
EI'PUII)
5. Boimucka u3z EI'PHOJI (nns ropunmyeckux nui) | Opurunan — 1 OHC
* (BBITICKA U3
EI'PHOJI)
* HauMeHoBanume JOKyMEHTa (CBEIEHHMH), 3alpallliBaéMbIX B paMKaX MEXBEJOMCTBEHHOTO

B3alMOJIEHCTBUS




[Ipunoxenne Ne 4

K AZIMUHUCTPATUBHOMY PETJIAMEHTY 110
IIPEIOCTABIICHNIO MYHULIMIIAJIBHOM YCIIyTH
«3aKiIroueHne JOroBOpPOB apeH/Ibl
MYHUIIMIIAJIBHOTO UMYILECTBA (32 UCKIIIOUEHUEM
3€MeJIbHBIX Y4aCTKOB) Ha HOBBIM CPOK»

HepequL JOKYMCHTOB, HeO6XO,Z[I/IMBIX I IpEAOCTAaBIICHUSA MYHHHHHaHBHOﬁ YCIIYIu, KOTOPBIC
HaxXOoJATCA B PACIIOPSKCHUUN I'OCYJAapCTBCHHBIX U MYHUIIUIIAJIIBHBIX OPraHOB U OpFaHH3aHHﬁ u
KOTOPEIC 3aABUTCIIb BIIPABE IPEAOCTABUTH

Ne /it HaumenoBanue nqokymeHTa
1 CBHIETEIHCTBO O POXKICHUU
2 CBUIETENHCTBO 00 YCHIHOBICHUU
3 Brimucka u3 EI'PIOJI, ETPUII




[Ipunoxenne Ned

K AIMUHHCTPAaTUBHOMY PETJIaMEHTy

110 NMPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«3aKJIr04YeHre JOroBOpoB apeH bl MyHULIUIIAIBHOTO
MMYILECTBA (3a UCKJIFOUEHNEM 3€MEJIbHBIX YYaCTKOB) Ha
HOBBIN CPOK»

OG6pa3zerr 3asBJICHUS O MPEJOCTABICHUH YCIYTH.
I'maBe AnmuHHCTpanuu
AKCaiCKOro ropoJICKOro MoCeJIeHUs

(s pu3uYeCcKux JuI):

®.1.0.

JIOKYMEHT, YOCTOBEPAOUIUHN JIUYHOCTB!
cepus No

BBIJIAH « » r.

(xeM BBIJIaH)
MecTo peructpanuu:
CHWIC
KoHTtakTHBIH TenedoH:
e-mail (npu nanuvuu)

JUTSL FOPUIMYECKUX JIUIT):

HaumenoBanue JIOKYMEHT O
rOCyJIapCTBEHHOM PErMCTPALlMH B KAYECTBE FOPUINYECKOTO
JInna
cepus Ne ,
JlaTa PEerucTpalmm « » r.
KOpunuueckwmii anpec:
B JIUIIE
(®.1.0., 10IKHOCTD)

JICUCTBYIOIIETO HA OCHOBAaHUH s
(IOBEPEHHOCTH, HOMED, JaTa, HHOE)
Tenedon: dakc:
e-mail (npu Hanuvuu)

3agBieHue

[Tpomry  mpenocTaBUTH

(y1(a3aTB KakKO€ HUMYLICCTBO 3ad4BHUTCIIb IPOCUTH IIPEAOCTAaBUTH B aApC€HAY Ha HOBBIM CpOK:
IIOMCIICHHUEC, 3JaHUC HIJIIM HHOC, 3a HCKIIYCHUCM 3C€MCIIBHBIX y‘IﬂCTKOB) PaCIIOJIOKCHHOEC 110

azpecy: , IJIOLIA/IBIO

KB.M.(IIpY HAJIMYMU) C KaJaCTPOBBIM HOMEPOM (npu
HaJIM4YUM), A (yka3arp 1enb UCTIOIb30BAHUS HMYIIECTBA)
Ha CPOK apeH/Ibl C 1o

PesynpTar mnpenocTaBieHMs YCIYTHM MpOIIYy BBIJATh CIEAYIOIIUM CHOCOOOM (HY>KHOE
MOTYEPKHYTh):
B AIMUHHCTpaLuy;
B MOIJ;



nocpencrtsoM EINTY;

C UCIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI AIMUHUCTPALIUU;

I10 10YTE.

B cBs3U ¢ JaHHBIM 3asBJICHMEM U B paMKax OKa3aHHs MYHHUIMIAIBHOM yCIIyTu s corjiaceH (a) Ha
00paboTKy MOMX MEPCOHAIBHBIX JAHHBIX B AJMUHHCTPAITUMAKCAHCKOTO TOPOACKOTO TOCEICHUS

(MoL).

[TpunokeHue: JOKYMEHTBI IO OITUCH.

(B omucH YKa3bIBalOTCA IpHJIATaeMble K 3asBJICHHUIO JIOKYMEHTBI, KOTOpbIC 3asiBUTEIb 00s3aH
MPEIOCTaBUTh C COOTBETCTBHM C THpujokeHueM Ne3 K HacTofAIllEeMy perjiamMeHTy, U HUHbIe
JIOKYMEHTBI, KOTOPBIC 3asBHUTEIb BIPABE MPEACTABUTh, HEOOXOJUMEBIE C €r0 TOYKH 3PEHUs, IS
MOSICHEHUSI HCTOPUU 00BEKTA 3ampoca)

« » 20 I.

[Moanucek 3asiBUTENS / /
(1OBEPEHHOTO JIMLIA)

(st moBepeHHOro InuIla) MO JOBEPEHHOCTH OT « » 20 roja,
YAOCTOBEPEHHOU ,
peectp Ne

[JaTa npuema 3asBJICHUS « » 201 r.
O®UO, mnoamuce JOJHKHOCTHOTO JIMIA, [PUHABIIETO  3asiBICHUE

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCb
IIpUJIaraeMbIX JTOKYMEHTOB K 3asBJICHUIO

HanmenoBanmne JAOKYMCHTA

KonnuectBo
9K3. (KOIIHH)

KoanuectBo
JK3.
(opuruHa)

3agBieHne

JIOKYMEHT, yJIOCTOBEPAIOIINNA JIMYHOCTD
3asIBUTENISI WM TPEICTABUTENIS 3asIBUTEIIS:

2.1. ITacnopt rpaxnanuna Poccuiickoi
denepauuu, yI0CTOBEPSAIOUIUN JTUYHOCTh
rpaxxaanuna Poccuiickoit @eaeparuu Ha
tepputopuu Poccuiickoit @eaepaunn (st
rpaxaan Poccutickoit deneparyin)
2.2.BpeMeHHOE yJOCTOBEPEHUE JIMUYHOCTH (151
rpaxaan Poccutickoit deneparyin)

JIOKYMEHT, yAOCTOBEPAIOIINI TpaBa
(mosHOMOYHS ) IPEACTABUTENSA (PU3UIECKOTO
WM FOPUMYECKOI0 JIMIIA, €CIIN C 3asBJICHUEM
oOpariaeTcs mpeJCcTaBUTENb 3assBUTENS

3.1. st mpeacraBuTenei PU3NIECKOro JIuIa:
3.1.1. JoBepeHHOCTDH, OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM IOPsIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3aBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBuneTenbeTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIHCTBA O
Ha3HAYEHUH ONEKyHa WK nmoneuntensl.2. s
Mpe/icTaBUTeNEN IOPUANYECKOTO JINLA:

3.2.1. loBepeHHOCTh, 0(OpMIIEHHAs B
YCTaHOBJIEHHOM 3aKOHOM IMOpsIKE, Ha
MIpe/ICTaBJICHIE UHTEPECOB 3asBUTEIS

3.2.2. Onpenenenne apOUTPasKHOTO Cya O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3allfy, B OTHOIIEHHH KOTOPOI BBe/IeHA
MpoIIeIypa BHEIIHETO YIPABICHNUS).

4. Bommucka u3 EI'PUII (151 uHAMBUAYaTIBHBIX
IpepUHUMAaTENEH)

5. Bemmcka u3 ET'PIOJI (st ropunmngeckux
JIUIT)

Nuoe




[Mpunoxxenne Ne6
K AIMUHUCTPATUBHOMY PETJIaAMEHTY
I10 IIPEIOCTABICHUIO MYHULIUITAIBHON YCIIYTH
«3aKIJIFOYECHHE IOTOBOPOB apEH Ibl MyHHUITMIIATHHOTO
HMMYIIIECTBA (32 UCKIIIOUEHHEM 3€MEJIbHBIX YYaCTKOB)
Ha HOBBIN CPOK»
brnok-cxema
MOCJICIOBATEILHOCTH M COCTAB BBITIOJIHSIEMBIX aIMUHACTPATUBHBIX MPOIIEAYP

Havano npepocraBienust MyHUIIUNIAIBHOM yciiyrd B AqMuHucTpauuu 1 B MOLI;
IpUeM OT 3asBUTENCH M perucrpauus 3alpocoB M HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTAaBIICHUS YCIYTH — B IeHb oOpaiieHus 1 (oauH) KaJlleHAapHbIH JeHb.

il il il

/B AJIMUHHCTpAIIUU - TPOBEPKA MPEJCTABICHHBIX JTOKYMEHTOB , KB M®II- popmuposanue
(hopMHUpPOBaHKE M HAMPABICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB W HalIpaBJICHUC
B OPraHbl ¥ OPraHU3aliH, YYACTBYIOIINE B IIPEIOCTABICHUN MHOTO(YHKIIHOHATBHBIM
YCIIYTH, IOArOTOBKA PELICHUS YIIOJHOMOYEHHOI'O OpraHa HECHTPOM
(mocraHoBIIEHUS AZIMUHHUCTPAIMU O 3aKJIIOYEHHH JOTOBOPOB MCIKBCTOMCTBCHHBIX
apeH/1bl MyHUIIUIIAJIbHOTO UMYILIECTBA HA HOBBIM CPOK 3alpoCOB B OpraHel U
WIMMOTHBHUPOBAHHOIO OTKAa3a B MPEIOCTABICHUU OpraHu3anuu,
MYHHIIMITATBHON yCIyTu- 6 (I1€CTh) KaleHIapHbBIX THEH. Yy4aCTBYIOIIHNC B

k / IIPEIOCTABIIEHUH YCIYTH

@ BTy | {H} /

B AZIMUHUCTpalMU- IPOBEJCHUE MEPONIPUATHUIA IO OLIEHKE PHIHOYHOM CTOMMOCTH MYHHMLIUIIAIBHOTO
UMYILECTBA, IPEIOCTABISIEMOr0 B apeHy Ha HOBBIN cpok —90 (IeBsIHOCTO) KaJleHIapHBIX JIHEH.

4

B AJIMMUHHCTPAIIMU - TOJATOTOBKA JOTOBOPA apEHAbl MyHHUIIUIIAILHOTO UMYIIIECTBA (32 UCKITIOUEHUEM
3eMEeNbHBIX YYaCTKOB)- 6 (IIeCTh) KaJeHIapHBIX THEH.

] |

B AJIMUHHMCTPALIUU - BbI1aua 3asIBUTEIIO B M®II - BbI1aua 3asiBUTENIO pe3ynbTaTa
pe3yabpTaTa mpeaocTaBieHus yeayru- 1 (oauH) MPEeI0CTaBICHUS YCIYTH - 1 (0/IMH)
KaJICHJAApHbBIN 1€Hb KaJICHAApHBIN 1€Hb

- 4

p
Cpok npenocraBieHuss MyHUIMNAIbHOHN ycinyru: 104 kajneHaapHbIX HS ]




