[TpoekTt

ITOCTAHOBJIEHUE

« » 2018 r. r. Axcai Ne

OO yTBepkIeHUN AJIMUHUCTPATUBHOTO PETJIAMEHTA T10
IIPEJOCTaBICHUI0 MyHULIUIIAIBHON yCIyru
«IIpenocraBnenue napopmau 06 00bEKTaX ydyera u3
peecTpa MyHUIIUIIAILHOTO UMYIIIECTBAY,
AIMUHHCTpaMU AKCaiCKOTO rOpPOJICKOTO MOCEIECHUS

B cootBercTBuun ¢ @enepanbHbiMu 3akoHaMu 0T 27.07.2010 Ne 210-03 «O6 opranuzanuu
MPEAOCTaBIICHUS TOCYIAPCTBEHHBIX ¥ MYHUIUITAIBHBIX yeiuyr», oT 06.10.2003 Ne 131-D3 «O06
OOIIMX NPUHIMIAX OpraHU3allM MECTHOro camoymnpasieHus B Poccuiickoit deneparum»,
PYKOBOJCTBYsCh pemieHneM CoOpaHusl IemyTaToB AKCAaHCKOTO TOPOJICKOTO IOCENEHHS OT
07.02.2007 Ne 5 «OO0 yTBepKIEHUU MOPSAJKA YIPABICHUS M PACIOPSHKEHUS MYHHUIMIATBHOM
COOCTBEHHOCTBHIO AKCAICKOTO TOPOICKOTO MTOCEICHHS, -

[TOCTAHOBJIAIO:

1. VrtBepaute AnmunucTpaTHBHBIN pernameHT «llpemocraBnenne wunHbopManuu 00
00BEKTaxX ydeTa U3 peecTpa MyHUIIMIIAILHOTO UMYIecTBa» cornacHo [Ipunoxenuro.

2. Ony0JIMKOBaTh HACTOSIIEE TIOCTAHOBICHUE B HH()OPMAIIHOHHOM OIOJIJIETEHE TPABOBBIX
aKTOB OpPraHOB MECTHOTO CaMOYIpaBlCHMUsI AKCAHCKOTO paiioHa «AKCAalCKUE BEAOMOCTH» U
pasMecTuTh Ha OQUIMATHLHOM caiiTe AJMUHUCTpaMHU AKCAHCKOrO TOPOICKOTO TOCENICHHS B
cetu IHTEpHET.

3. llpu3Hath yTpPaTHBIIMM CHJIy TIOCTAaHOBJICHHE AJMHHUCTpanmud AKCaHCKOTO
ropoackoro mocenenuss ot 10.03.2017 r. Ne 148 «O06 yrBepkaeHUU AJIMUHHUCTPATHUBHOIO
pernamenta «lIpegocraBnenne nHpopmanun 00 00bEKTaX ydeTa U3 peecTpa MYHUIUIAIbHOIO
UMYILECTBa», AIMUHUCTpAIUU AKCalCKOTOrOpOACKOTO MOCEIECHUS.

4. KOHTpOJb HCIOJNHEHUSI JAHHOTO MOCTAHOBJIEHHS BO3JIOKUTH Ha 3aMecTUTENs [ JaBbl
Anmunnctpanuu Akcaiickoro ropoackoro nocenenus O.A. Kanununy.

['maBa AaMuHHCTpayu
AKCaiCKOro ropoJICKOro MOCeIeHUs A.B. T'osioBrH

IlocTanoBiIeHHE BHOCHUT
CCKTOP MYHUIIUIIAJIBHOTO UMYIICCTBA



[Ipunoxxenue

K ITOCTAHOBJICHUIO AIMAHUCTPALAA

AKCalicKOro ropoJICKOro IOCEIEHUS
oT Ne

AJMUHUCTPAaTUBHBIA pErJIaMeHT
0 MPEAOCTABICHUI0 MyHUIIMNANBbHOH yeiyru «IIpenocraBnenue nngopmaiu 06 o0bekTax
yudeTa U3 peecTpa MyHUIUIIAIIBHOTO UMYIIECTBa» AJMUHUCTPAMU AKCaiiCKOro ropo/icKoro
MOCeNeHUS.

Pasznen 1. O0mue mosioxesns

1.1. AIMUHUCTPATHBHBIA pErVIAMEHT MO MPEAOCTABICHUIO MYHUIMIAIBHON YCIyrd
«IIpenocraBnenne wuHpopMammu 00 oOObEeKTax y4yera M3 peecTpa MYHHUIUIIAIHLHOTO
UMYyIIeCTBa»(Jjajiee — pErJIaMeHT) YyCTaHABIMBAeT TMOPSAOK M CTaHJAApT IMPeloCTaBIICHUS
MYHULIMIIAJIBHOM  yCIyrd OpraHoM, MPEeAOCTaB/SIIOIIMM MYHMLIMIAIBHYIO YCIYTY, IIpHU
OCYUIECTBJICHUM BO3JIOKEHHBIX HAa HEro 3aKOHOM IOJHOMOYMK, a Takke MOpsAIoK
B3aUMO/ICICTBUS C TOCYJapCTBEHHBIMU OpraHaMH, OpraHaMi MECTHOT'O CaMOYIIpaBJICHUS U (WJIH)
MOABEJOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIpaBJCHUs
OpraHu3aluii, YUpEXKIECHUH, MHOTO() YHKITHOHATEHBIX LIEHTPOB IIPEIOCTABIICHUS
rOCy/IapCTBEHHBIX U MyHHUIIMIIATIBHBIX ycayr (nanee — M®LI), ygyacTByomux B NpeaoCTaBICHUN
MYHHULMIAJIBHON yCIyrd, Npu OQOPMIIEHUH U Bbladye KOHEYHOI'O pe3ysbTaTa MYHUIMIAIbHON
YCIIYTH.

1.2. IlenaMu HaCTOSILEro perjaMeHTa SIBJSIOTCS IMOBBIIIEHUE KadecTBAa HCIIOIHEHUS U
JOCTYIIHOCTH PE3YJIbTaTOB MCIOJTHEHUS MYHMIIMIIAJBLHOW YCIYTH, CO3JaHUS KOMQOPTHBIX
YCIIOBUH JUIsl YYaCTHUKOB OTHOILIEHHWH, BO3HUKAIOUIUX MPU MPEJOCTAaBICHUM MYHULUIATbHON
YCIIYT'MB YCTAaHOBJICHHOM IOPSIIKE.

1.3. Ilony4arensiMu MYHUITUIIAIBHON YCIYTH SIBISIIOTCS (QU3NYECKHUE W IOPUINIECKUE JIUIIA,
WHIUBUAYAIbHbBIE PEANPUHUMATENH(aNIee - 3asIBUTEIIN).
1.4. Undopmanysa no Bonpocam NMpeAoCcTaBiICHUs] MyHUIIMIAIBHON YCIyTH, a TAK)KE CBEIECHUS O
XOJle €€ TMPEAOCTaBICHHUS MOTYT OBIThb TIONy4YeHBbl 3asBUTEIEM C HCIOJb30BaHUEM
nH(pOpMaLIMOHHON cucTeMbl «EIUHBIA MOpTan TrocyJapCTBEHHBIX U MYHUIMNAIBHBIX YCIYT»
(manee EIIT'Y), odummansHOoro caiita AJIMUHUCTpallMd AKCalCKOTO TOPOJCKOTO TOCENIEHUs,
HENOCPEACTBEHHO B OpraHe, MpPeOCTaBISIONIEM MYHUIMIAIBHYIO YCIYTY, C MCHOJIb30BaHUEM
cpeAcTB TeneOHHON CBs3M, KaHAJIOB Iepelaud JaHHbBIX U 00paboTkM uHopMaluy,
MOCPEJCTBOM pa3MElLIeHusl IMyOJUMKAallUM B CPEACTBAX MAacCcOBOM HWHGOpMalUU, W3JIaHUS
MH(OPMAIIMOHHBIX MaTepPHAaJIOB.

Wudpopmanus o mnopsaKe M CPOKAaX MPEAOCTaBICHUS] TOCYIapCTBEHHOW YCIyrH
MIPEOCTABIIAETCS 3asiBUTENIO OECIIaTHO.

Joctyn k uHpopManuu 0 CpokKax M MOPSAJIKE MPEJOCTaBICHHUS] MYHMIMIAIbHOW yCIyrd
ocylIecTBIsieTcss 0e3 BBIINOJHEHUs 3asBUTENEM KaKUX-Tu0o TpeOoBaHMi, B TOM uucie 0e3
WCIOJIb30BaHUs MPOTrPaMMHOI0 00€CIeYeHMs], YCTaHOBKa KOTOpPOrO0 Ha TEXHUYECKHE CPEICTBa
3asgBUTEN TpeOyeT 3aKJIIOYSHMS JIMIEH3MOHHOTO WJIM MHOTO COTJIAllieHHs ¢ MpaBoobiasaTesieM
MPOrpaMMHOTO OOecredyeHus], MNPeAyCMaTpUBAIOIIEr0 B3MMaHUE IUJIaThl, PETUCTPALUIO WU
aBTOPHU3ALINIO 3asIBUTEIIS WM NTPENOCTABIECHNE UM IIEPCOHAIBHBIX JIaHHBIX.

CBeneHuss O MECTOHAXOXKJIEHHMH, KOHTAaKTHBIX TenedoHax (TenedoHax [UIsl  CIPaBOK,
KOHCyJbTaluil), IHTepHeT-aapecax, aapecax IEKTPOHHOM IMOYTHI OpraHa, IMpeJOCTaBISIOLIETO
MYHHUIMIIAJIBHYIO YCIYTY IPe/ICTaBlIeHbI B MpuiokeHuu Nel k

HACTOSIILIEMY PErJIaMEHTy, pa3MeIaloTcsl Ha OpUIMAIbHOM caiiTe opraHa, MpeloCTaBIISIOIIEro
MYHHUIMIIAJIBHYIO YCIYTY B ceTh VIHTepHEeT, B MecTax Mpel0CTaBIECHUS YCIYTH.

1.5. Mudopmamuss o MyHULIMOAIBHOW yCIyre NpeAoCTaBlseTCs] HEMOCPEICTBEHHO B
MOMEIIEHUAX AJMHHHUCTpAUU AKCAalCKOTO TOPOACKOr0O ToceldeHusT Ha HWHGOPMAIMOHHOM
CTeHJle, Ha OQHUIMAILHOM caiTe AIMMHUCTpAlMM AKCAalWCKOTO TOPOJCKOrO TMOCENeHHs, Ha
EIIl'Y, na noprane cetn M®II.



Ha wundopmanmonnom crenne, Ha mnoptane cetu MOL], oduumansHOM caiite
AnvmuHucTtpanmu Axcaiickoro ropoackoro nocenenusi, Ha EI'TII'Y pasmemarorcst cienyrome
CBEJICHUS:

1) Kkpyr 3asBUTENCH;

2) MCYCPIIBIBAIOINI MMEPEYCHb JOKYMCHTOB, HEOOXOJUMBIX Ui TPEAOCTABICHHUS
MYHHUIMIIAIBHOM yCIyTd, TpeOoBaHUS K OQOPMIICEHHIO YKa3aHHBIX JOKYMEHTOB, a Takke
MepeyueHb JJOKYMEHTOB, KOTOPBIC 3asiBUTEIb BIIPABE MPEACTABUTH 10 COOCTBEHHON MHHUIIMATHBE;

3) pe3ysbTaThl MPEIOCTABICHUS MYHHIIUIIAIBHON YCIIyTH, MOPSIOK BbIIAYM JOKYMCHTA,
SIBJISTFOIIIETOCS PE3YABTATOM MPEIOCTABICHUS MyHUIIUITAILHOW YCIYTH;

4) cpoK TpeIoCTaBICHHS MYHHUIIUIIATBHON YCIYTH;

5) mopsiIoK, pasMep W OCHOBAHHS B3MMaHUS TOCYJApCTBEHHON MOIUIMHBI WJIA HHOM
IJ1aThl, B3MMAEMOM 3a MPeI0CTaBIIEHNE MYHULIUTIATbHON YCIYTH;

6) ucuepnbIBAIONIMI TEPEYCHbh OCHOBAHMUW TSI TNPHOCTAHOBJICHUS WJIU OTKasza B
MIPEIOCTABIIEHUU MYHUIIUTIATBHON YCIYTH;

7)o mpaBe 3asBUTENs Ha J0cyncOHoe (BHecyaeOHOe) oOXaloBaHHWE JCHCTBHIA
(6e3neiicTBUA) ©W  PEIICHHWH, NPHUHATHIX (OCYIIECTBIAEMBIX) B  XOJIe¢ MPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH;

8) bopma 3asBieHUs, UCTIOIB3yeMas ITPU TPEIOCTABICHHH MYHHIIUIAIBHOM YCITyTH.

1.6. HampaBieHue MeXBEJIOMCTBEHHOTO 3ampoca M TPEACTaBICHUE JOKYMEHTOB U
uH(pOpMaLIUY, IO MEXBEIOMCTBEHHOMY 3ampocy, JOMYCKAIOTCS TOJBKO B IENSX, CBI3aHHBIX C
MPEIOCTABJICHUEM MYHHUIIUITATLHONW YCITyTH.

Paznen |l. Crannapt npeaoctaBieHusi MyHULUIAIBHON yCIIyTH

2.1. HaumeHOBaHNE MYHULIMTIAIIBHOMN YCIIYTH:

«IIpenocraBinenne uHPopManuu 00 OOBEKTaX yueTa M3 peecTpa MYHHMLHUIIAIBHOTO
HUMYILECTBAY.

2.2. HauMeHoBaHume oOprasHa, MNpeJOCTaBSIONIET0  MYHULUNAIBHYIO  YCIYry -
AnmunucTpanus AKcaliCKoro ropocKoro rnoceynenus (aanee - AAMUHUCTPALH).

M®I] ygyacTByeT B Npei0OCTaBICHUN MYHUIMIAIBHON YCIyrd B 4aCTH MH()OPMUPOBAHMS
U KOHCYJbTUPOBaHHUS 3asBUTENIEH IO BOIpOCaM €€ IMPEeAOCTaBICHUs, MpueMa HeOoOXOIUMBIX
JOKYMEHTOB, (P)OPMUPOBAHMSI U HAIIPABICHHUSI MEXBEIOMCTBEHHBIX 3allPOCOB, a TaKXKe BblJaud
pe3yibTaTa NpeloCTaBICHUS TOCYAApCTBEHHON YCIIYTH.

[Ipu mnpenocTaBieHMN MyHULUMNAIBHON yciuyrn Anmunuctpauus, MO®L[ He Bmpase
TpebOoBaTh OT 3asBUTENSI OCYIIECTBICHUS NEHCTBUM, B TOM YHCII€ COTJIACOBAHUM, HEOOXOIUMBIX
JUISL TIOJTyYEHHsI MyHUIMIIAIbHOM YCIYTH M CBSI3aHHBIX C OOpAllleHUEM B WHBIE TOCYJapCTBEHHbIE
OpraHsbl, OpraHbl MECTHOT'O CaMOYIIPABJICHUs, OPraHU3alNH, 32 UCKIIFOUCHUEM IOJIY4EHUS YCIYT,
BKJIFOYEHHBIX B I€pEYeHb YCIYyT, KOTOPbIE SIBISAIOTCS HEOOXOIMMBIMU U 00s3aTEIbHBIMH IS
MIPEIOCTABIICHUSI MyHUIIMITAJIBHBIX YCIYT, YTBEPKICHHBI MYHULIUIIATbHBIM IPABOBBIM AKTOM.

2 2.3. Pe3ynbTat MpeocTaBiIeHuss MyHUIIMIIATbHOMN yCIyTH:

- BBIIIHCKA U3 PEECTPAa MYHUIIUIIAIBHOIO UMYIIIECTBA,

- MOTUBUPOBAHHBIN OTKa3.

2.4. Cpok npenocTaBiieHUss MyHULIUNIadbHOU yenyru: 10 KaneHaapHbIX JHEH.

Cpok mpenocraBieHMs YCIyTH B 3JIEKTPOHHOM BHJI€ HAUMHAETCS C MOMEHTA IIpHEMa U
peructpauuu AAMHUHHUCTpaLMEN 3JIEKTPOHHBIX IOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS
YCIIYTH.

2.5. IIpaBoBBIE OCHOBAHUS JJIsl IPEIOCTABICHUS MyHULIUMITAIBHON YCIYTH.

IlepeueHp HOPMATUBHBIX IIPABOBBIX AKTOB, PETYJIUPYIOLIUX OTHOLIEHUS, BO3HUKAIOLIUE B CBSI3U C
MIPEAOCTABICHHEM MYHUIUMIIAIBHON YCIYTH IPEACTABICHBI B MPHIOKeHUH Ne 2 K HacTosAmeMy
pErjIaMeHTy.

2.6. UcueprbiBaromuii TepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHU C
3aKOHOAATEIbHBIMA WM WHBIMH HOPMAaTHUBHBIMM INPAaBOBBIMM AaKTaMM JJIsi IPEIOCTABICHUS
MYHHUIMIIAIBHOM YCIYTU C pa3JelieHHeM Ha JOKYMEHThl U HH(OpMalHio, KOTOpble 3asiBUTEIb
JOJDKEH MPENCTaBUTh CaMOCTOSITENILHO, U JTOKYMEHTBI, KOTOPBIE 3asBUTENb BIPABE NPEICTAaBUTh
o CcoOCTBEHHOM WHHUIMATHBE, TaK KaKk OHHU MOAJEeXAT TPEJCTaBICHUI0O B paMKax



MEXBEJIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aWMOJICUCTBUS, MPEACTaBICH B MpuioxkeHuu Ne 3 K
HAaCTOSIIEMY PErJIAMEHTY.

OOpazen 3asBiICHHUSI O MPEIOCTABICHUU YCIYTd MPEICTaBICH B mpwioxeHun Ne 4 k
HAaCTOSIIEMY PErJIAMEHTY.

3asiBIeHHE U HEOOXOIUMBIE IOKYMEHTHI MOTYT OBITh MPEICTABICHBI B A TMUHUCTPAIIUIO
CIIEYIOIMMHU CIIOCOOaMHU:

- IOCPEACTBOM OOpallieHusi B AJIMUHUCTPAIHIO;

- nocpencteom EINTY;

- IOYTOBBIM OTIIPABJICHUEM B aJpec AJIMUHHUCTPALIUH;

- IOCPEACTBOM 3JIEKTPOHHOM MOYTHI;

- yepe3 MOLI.

B cnyuae ecnn nmomada g0KymMeHTOB npoucxoaut nocpenactsoMm EINY, nononHuTensHas
MmoJiaya TakuX JOKYMEHTOB B KaKOW-Tu00 uHOM hopme He TpedyeTcs.

2.6.1. 3asBieHre W HEOOXOAMMBIC JOKYMEHTHI MOTYT OBITh TPEACTABICHBI B
AJMUHUCTPAIUIO CIETYIOIIMMH CIIOCOOaMH:

MOCPEACTBOM JIMYHOTO OOpalleHus] 3asBUTENSl WM €ro MpeACTaBUTENEM, HMEIOIIEM
JIOKYMEHT, MOTBEPKAAOIINI OTHOMOYHUS MPEACTaBUTENS;

yepe3 MOII;

MOCPEJICTBOM HAIpaBJICHUS HAIJICKAIIUM 00pa3oM 3aBEPEHHBIX KOMUN JOKYMEHTOB
MOCPEACTBOM MOUYTOBOMU CBA3M (10 moyte). DakT MoATBepk ACHUS HAIMPABICHUS JOKYMEHTOB MO
MOYTE JICKUT Ha 3asIBUTEIIC;

MOCPEACTBOM HCIIOJIb30BaHUsSI MHGOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CceTell 0011ero
MOJIb30BaHUs, B TOM 4ucie cetu «MHTepHeT», BKiItouas EAuHBIN mopTan rocyJapCTBEHHBIX U
MYHULUIAIBHBIX ycayr. OCHOBaHHMEM JI1 Hadajla MPEeJOCTABICHUS MyHULIUIIAIBHON YCIYIH B
JAHHOM CJlydae SIBJIICTCS] HaIpaBlieHWE 3asBUTEJIEM CBEICHUM W3 JOKYMEHTOB, YKa3aHHBIX B
npuiokeHuu Ne 3 K HACTOAILLEMY PETIaMEHTY.

MynununaneHasg — yciyra —npepocrasiusiercs B MOIL[ ¢ yderom  mpuHOMna
9KCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENb BIIpaBe BHIOpATh AJsl 0OpalieHus
3a [IOJIy4YEHUEM YCIyTH MOII, PacCIIOIOKEHHBIN Ha TEpPUTOPUU
PoctoBckoii o6mactu, HE3aBHCHUMO OT MeECTa €ro perucTpanuu Ha TeppuTopuu PocTtoBckoit
objacTd, B TOM 4HCIE B KadecTBe CyObeKTa NPEINPHHUMATEIHCKOW IEATCIHHOCTH, MECTa
pacnosoxkeHus: Ha Tepputopun PocToBckoi 001acTu 00BEKTOB HEIBUKUMOCTH.

2.6.2. B cnyuae ecinum Uil TPEAOCTaBICHUS] YCIYTH HeoOxomuma oOpaboTka
MEPCOHAJIBHBIX JAHHBIX JIHIA, HE SBISIOIIETOCS 3asABUTEIEM, M €CIM B COOTBETCTBHUHU C
(dbenepaibHBIM 3aKOHOM 00pabOTKa TAaKWX TMEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCSA C
coryiacus yKa3aHHOTO JIMIIA, IPU OOpAIIeHUH 32 MOJYYCHUEM YCIYTH 3asBUTENb JTOMOTHUTEIHHO
MPEACTABIISIET IOKYMEHTHI, MOATBEP)KAAIOIINE MOTYyYEeHNEe COTacusl YKa3aHHOTO JIMIA WA €ro
3aKOHHOTO TPEJICTaBUTENS HAa 00pa0OTKYy MEPCOHANBHBIX TAHHBIX YKa3aHHOTO JIUIIA.

JIOKyMEHTBI, TIOJITBEPKIAIONINE TTOTYYEHUE COTIacHs, MOTYT OBITh MPEJICTABIICHBI, B TOM
gucie B (opMe IIEKTPOHHOrO JOKyMeHTa. JlelicTBME HACTOAMIETO TIOJOKEHUs He
pacmpocTpaHseTcs Ha JIWI, MPU3HAHHBIX OE3BECTHO OTCYTCTBYIOIIMMH, W Ha Pa3bICKUBAEMBIX
JUI, MECTO HAaXOXKJIEHUSI KOTOPHIX HE YCTAHOBJIEHO YMOJHOMOYEHHBIM (pelepalbHbIM OPraHOM
WCTIOJIHUTEIbHOM BJIACTH.

2.6.3.  3asgBuTenb BIpaBe MPEACTaBUTh B AIMUHUCTpaluio 1160 B MOIL] 1oKyMeHTHI,
3ampaiivBaeMble MO KaHajaM MEKBEJIOMCTBEHHOTO B3aWMOJCHCTBUSA, MO COOCTBEHHOMU
WHUIMATUBE, WM JIOObIE JIOKYMEHTHI, HEOOXOJUMBIE C €ro TOYKH 3PEHHUs, AJs MOSACHEHUS
UCTOpPUU 00BEKTA 3ampoca.

2.6.4. Tlpu oCyIIECTBICGHUH 3alKUCH Ha TPHUEM B DJEKTPOHHOM BHJAE OT 3asBUTENS
TpeOyeTcs TOJBKO TMPOXOXKACHUS HUIACHTU(UKAIMU W ayTCeHTH(UKAIMM B COOTBETCTBHUU C
HOPMaTUBHBIMU NIPpaBOBBIMHU akTaMu Poccuiickoit denepaiiuu, ykazaHus 1IeJId MIPUEMa, a TaKKe
MPEAOCTaBIICHUS CBEIACHUN, HEOOXOANMMBIX ISl pacueTa JUIMTEIIbHOCTH BPEMEHHOTO MHTEpBAJIa,
KOTOPBI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

2.7. HcuepnblBarOlMii IEepeYeHb OCHOBAHMM JUI OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEOCTABICHIS MYHUITUTIAIBHON YCITYTH:

- OTCYTCTBHE XOTS OBl OJHOTO W3 JOKYMEHTOB, YKa3aHHbIX B [Ipmitokenue Ne3k
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY;



- HECOOTBETCTBHE IPEJICTABICHHBIX  JOKYMEHTOB IO (OpME HIU COJEPKAHHIO
TpeOOBaHUSM JEHCTBYIOIIETO 3aKOHOJATENbCTBA, a TaKXe COJep)KaHue B JIOKyMEHTE
HEOTrOBOPEHHBIX MPUIIMCOK U UCIIPABJICHUN;

- oOparieHue 3a MoJiyueHHeM MYHULIUIIAIbLHON YCIyTrd HeHa [JIeKaIlero JTuia.

OcHOBaHMs 11 OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOMUMBIX IJIsI MPEJOCTaBIICHUS
MYHULUIIAJBHON YCIYTU OTCYTCTBYIOT, €CJIM yYKa3aHHbIE JOKYMEHTHI IOJaHbl B COOTBETCTBUU C
nHpopManuei 0 CpoKax U MOpsAIKe MPEIOCTaBICHUS yCIyTrH, onyoiaukoBanHoi Ha EINTY.

2.8. HcuepnbiBarompii mnepeyeHb OCHOBAHMH IS OTKa3a B  NPEAOCTaBICHUU
MYHHULIUIIAJIBbHON YCIIYTHU:

1) oTcyrcTBHE y 3asBUTENs MpaBa U COOTBETCTBYIOIIMX IIOJHOMOYMN Ha MOJy4yeHUE
MYHULUIIAJIBHON YCIYTH;

2) npeacTaBiieHUE 3asBUTEIEM HEMOJHOTO KOMILJIEKTa JTOKYMEHTOB, UM UX OPUTHHAJIOB,
KOTOpbIE OH O00s53aH TNPEIOCTaBUTh B COOTBETCTBUH C IIEPEYHEM, YCTaHOBJIEHHBIM
npuiokeHneM Ne3 K HacTOsLEMY PErJaMeHTy, WM IPEAOCTaBICHUE C 3asiBICHUEM JOKYMEHTOB
HECOOTBETCTBYIOILUX JIEHCTBYIOIIEMY 3aKOHOIaTENIbCTBY;

3) OTCyTCTBHE CBEICHUN O 3asBUTEJIC B €IMHOM I'OCYIapCTBEHHOM PEECTPe IOPUINUECKUX
(U IOpUAMYECKUX JIML) WM €OUHOM TOCYJAapCTBEHHOM pEecTpe WHIANMBHIYaJIbHBIX
npearnpuHUMareneil (st ”HIUBUAYaTbHBIX MpEANpUHUMATENEH);

4) Hanuuue B MpPEACTaBICHHBIX JOKYMEHTaX IPOTUBOPEUYUBBIX CBEICHUIL;

5) oTcyTCcTBHE B MpPEICTABICHHBIX JTOKYMEHTAaX CBEICHUN HEOOXOIUMBIX IJISl OKa3aHUs
MYHHUIUITAJIGHOW YCITYTH.

2.9. Pazmep mnaTel, B3MMAaeMOW C 3asiBUTENS MPU MNPEJOCTABICHUH MYHHUIUMIAIBHOU
YCIIyTH.

MyHununanbpHas yciayra npeoctaBiseTcs: 6e3 B3MMaHUs TOCYAapCTBEHHOM MOIUTHHBI UITU
WHOM IUIATBHI.

2.10.MakcuMalibHBIN CPOK OXHUAAHUS B OUEpEaM MPU MOJaye 3arnpoca O MPeIOCTaBICHUU
MYHULMIAIBHON YCAYrd (JOKYMEHTOB, HEOOXOJUMBIX [UIsl HPEIOCTaBIEHUS YCIYIM)U HpU
MOJIyYEHUHU pe3yibTaTa MPEAOCTABICHUS MYHHMIUMIAIBHOM YCIyrMHE AOJDKEH MpeBbIaTh 15
MUHYT.

2.11. Cpok peructpanuu 3amnpoca 3asBUTEIS O IPEIOCTAaBICHUN MYHULUIIAIBHON YCIyTH.

3anpoc 3asBUTENS O NPEJOCTABICHUM MYHMIMIIAJIbHOW YCIYrH PErUCTPUPYETCS B JIEHb
oOpaiieHus:  3asABUTENA  TOCPEICTBOM  3aHECEHUS  COOTBETCTBYIOUIMX  CBEICHUH B
COOTBETCTBYIOIIME  JOKYMEHThl IO  JEJONPOU3BOJACTBY  AJIMHUHHCTpAalMd  WIM B
uHpopMannoHHyto cucteMmy M®IL] ¢ mprcBoeHHEM PErHCTPALlMOHHOTO HOMEpa.

Peructpanuss JOKyMEHTOB 3asBHUTENs O MPEJOCTABICHUH MYHHUIMIAIbHON YCIyTH,
HampaBJICHHBIX B 3JEKTPOHHOH (opme ¢ ucnonbzoBanueM EII'Y ocymiecTBiseTcss B 1eHb UX
MOCTYIUIEHUSI B AJIMUHUCTpalMIO JUOO Ha CIeNyIoIMi pabounii I€Hb B clyyae MOCTYIJICHUS
JOKYMEHTOB IO OKOHYaHMM pabodero BpeMeHUM AJMHUHUCTpanuu. B cinydae mocTyruieHus
JIOKYMEHTOB 3asBUTEJIS O NMPEAOCTaBICHUN MYHUIIMIIATILHON YCIIYTH B BBIXOJIHbIE MJIM HEpabouue
MIPa3HUYHBIE THU UX PETUCTpalMs OCYLIECTBISETCS B MEpBbI pabounii 1eHb AJAMHUHUCTpAIUH,
CJIEYIOIIMHI 32 BBIXOAHBIM WJIM HEPAOOUUM IPa3IHUYHBIM JHEM.

2.12. TpeGoBaHuUs K HOMEIIEHUSAM, B KOTOPBIX MTPEIOCTABISAETCS MyHUIMNAIbHAS yCIyTa, K
MECTY 0’KMJIaHUS U IIpHeMa 3asiBUTEINIEeH, pa3MelleHUI0 U 0(OPMIIEHUIO BU3YyalIbHOM, TEKCTOBOU U
MYJIbTUMEIUIHON HH(pOpMALMK O MOPSAAKE MPEIOCTABICHUN TAKUX YCIIYT.

2.12.1. OcHOBHbIMU TpeOOBaHMSMH K MECTY MPEJOCTaBICHHUS MYHULIMIAIBHOW YCIyTH
SBJIIOTCSL:

HaJIn4yue ceKkTopa s WHGOPMUPOBAHMS 3asiBUTENIEH, KOTOPHIM JOJKEH ObITh
000pyZ0BaH MH(POPMALMOHHBIM CTEH/IOM, OPraHW30BAaHHBIM B COOTBETCTBHM C TPEOOBAHUSIMHU
noanyHkTa 2.12.2. mynkra 2.12. HacTOAIIEro perjiaMeHTa;

HAJIMYME CEKTOpa OXHMIAHHs, KOTOPbIM O0OpYyAyeTcs MeCTaMHu Ui CHJEHUS, a TaKxke
cTojamMH (CTOMKaMu) Ui BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB C HaJIMYMEM B yKa3aHHBIX
MecTax OyMaru u pydex JJisi 3alMcH HHPOPMALINY;

KOJIMYECTBO MECT JUIsl CHJIEHUS ONpeEeNsieTcsl COIIacHO IpearnojiaraeMoi Harpyske Ha
OJIHY IUTATHYIO €IMHUILY JTOJDKHOCTHBIX JIML, MPEIOCTABISIOMINX YCIYTy, HO He MeHee 3 (TpéXx);

MecCTa IMpPEeIOCTAaBIICEHNUsS MYHUIUNAIbHON YCIYTH JOJDKHBI OTBEYaTh  YCIIOBUSIM
JOCTYIHOCTH JIJI1 ”HBAJIUJOB, B TOM UHUCIIE:



BO3MOXXHOCTh MOCAJKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKH M3 HEro Iepel BXOJOM B
OOBEKTHI, B TOM UYHCJE C UCIOJIb30BAHUEM KPEC/Ia-KOJSICKU U MpU HEOOXOJUMOCTH C MOMOIIbIO
COTPYAHUKOB, PEIOCTABIISIOMINX YCIYTH;

HaJyIeKaIee pa3MeIeHue 000pyI0BaHMs U HOCUTENIeH nH(OpPMAITUU, HEOOXOUMBIX IS
obecrieyeHrs: OECHPENITCTBEHHOTO JOCTyNa WHBAIUAOB K OOBEKTaM W YCIyraM C YYEeTOM
OrpaHUYEHUN UX )KU3HEAEATEIbHOCTH;

nyOnupoBaHHEe HEOOXOAWMOW JIsi MHBAJIHMJIIOB 3BYKOBOW M 3pUTENbHON MH(OpMauu, a
TaKKe HaJNuced, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckoil uHMOpMalLUKd 3HAKAMU,
BBITIOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IpuQTOM bpaiis.

2.12.2. Ha nH(}OpPMaAITMOHHBIX CTEeHIax pa3MenarTcs cieayonme
MH(POPMAIMOHHBIE MAaTePUAIIBI:

TEKCT HACTOALIETO PEriiaMeHTa;

CBEJICHUS O TIepeUHe OKa3bIBAEMbIX MYHUIIUTIIAIBHBIX YCIIYT;

aZipec AJIEKTPOHHOW MOUThl AJMUHHUCTpALMU, OPUIHMAIBHOTO caiiTa AJIMHUHUCTPALUH,
AnmunucTtpanuu  Akcaiickoro paiioHa, ajapec EnmHOro mnoprana rocyAapCTBEHHBIX U
MYHHIIUIIATBHBIX YCIIYT.

2.13.Iloka3zareneM JOCTYTHOCTH M KayecTBa MYHUIUMNAIbHOW YCIYTH  SIBIISETCS
BO3MOYHOCTb!

MOJTy4YaTh YCIYry CBOEBPEMEHHO M B COOTBETCTBUH CO CTaHJAPTOM IPEIOCTABICHUS
yclyru;

MOJTyYaTh MOJHYI0, aKTyaJbHYIO U JIOCTOBEPHYIO HH(DOPMAITUIO O TIOPSAKE MPEIOCTABICHUS
ycIyrd, B TOM YHCIE C HCIOJb30BAHHEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIL;

BO3MOYXHOCTh TIOJTyYSHHSI MYHUIIMTIATBHON ycayru Ha 6aze MOLI;

MoJTy4aTh HHPOPMALIUIO O PE3YIbTATE MPEIOCTABICHUS YCIYTH;

oOpamiatbcsi B jAocyacOHOM © (WiM) CyAeOHOM TOpSOKE B COOTBETCTBHUU C
3aKoHO/aTenbCcTBOM Poccuiickoin ®enepanuu ¢ xanoOoil (MpeTeH3ueil) Ha MPUHSATOE IO €ro
3asIBJICHHUIO PEIIeHUE WK Ha aelcTBuA (06e3elicTBre) COTPYAHUKOB AIMUHUCTPALIUU.

2.13.1. OcHoBHBIE TpeOOBaHUS K KAYECTBY IIPEIOCTABICHUS MYHULIUIIAIbHON YCIYTH:

CBOEBPEMEHHOCTb MPEAOCTABICHUS YCIYTH;

JOCTOBEPHOCTh W TIOJHOTa WH(GOPMHUPOBAHUS 3asBUTEISI O XOJE PACCMOTPEHHS €ro
3asIBJICHUS;

ynoOCTBO W  JIOCTYIIHOCTh TONYYECHHUs  3asBUTENeM HHGOpMAIMM O  TOPSJKE
MIPEIOCTABIICHUS YCIYTH;

BO3MOYKHOCTh TONYYCHHS YCIYTH C TIOMOIIbIO YHHBEPCAJIHHON OJIEKTPOHHOW KapThl B
Cllydasix, MPeIyCMOTPEHHBIX (eaepalbHBIMU 3aKOHAMHU, MOCTaHOBJICHHUsIMH [IpaBUTEnbCTBA
Poccuiickoit @enepauyy, HOPMAaTUBHBIMU IpPaBOBBIMU akTamMu PocToBckoil  obmactw,
MYHHIIMITATbHBIMU TPABOBBIMU aKTaMHU.

2.13.2. Tloka3zaTensiMu KayecTBa NMPeA0CTaBICHHUSI MyHUIIUIAIBHON YCIIYTH SBIISIOTCS:

OpU TPEJOCTABICHUN MYHHUIIMIATBHOW YCIYTHM HEMOCPEACTBEHHOTO B3aMMOJEHCTBUS
rpaXIaHWHA C JIOJDKHOCTHBIM JIMIIOM, OCYHIECTBIISIFOIIMM TIPEAOCTABICHHE MYHHUIUITAIBHON
yciayru, He Tpedyerca. B ciydanm HeoOXOJMMOCTH TaKOro B3aMMOAEWCTBUS IPH OKa3aHWUU
YCIyTH MHBAJTUAAM, KOJMYECTBO B3aMMOACWUCTBUI 3asBUTENS C JODKHOCTHBIMHU JIMIIAMHU TIPU
MIPEJOCTaBIEHUN MyHULIMIIAIIBHON yCIIYTH ycTaHaBIMBaeTcs He Ooiee 3 (Tpéx) pas;

BO3MOKHOCTb IIOJIYYEHHSI MyHUIIUNIAIbHOU yciyru B MOILJ;

BO3MOXXHOCTH MOJTYYeHHsI HTHPOPMAIIHH O XO/€ MPEI0CTaBICHUs MyHUIIUIATbHOU YCIYTH,
B TOM YHCJIE C HCIOJIB30BaHHEM MHPOPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIX TEXHOJIOTHH;

COIIPOBO’KJCHUE WHBAIMJOB, MMEIOUIMX CTOWKHE pacCcTpoiicTBa (PYHKUMHU 3pEHHS U
CaMOCTOSITEITFHOTO TIEPEABIKEHHS, M OKa3aHWE MM TTOMOIIM Ha 00BEKTaXx;

JIOMYCK Ha 00BEKTHI CYpAONEPEBOIUNKA U TU(IIOCYPOTIEPEBOTUHNKA;

JIOITYCK Ha OOBEKTHI COOAKU-TIPOBOJHHUKA TPU HAIWYHH JTOKYMEHTA, ITOATBEPKIAIOIIETO
ee crenuagbHoe oOyueHHe, BBIIAaHHOTO B COOTBETCTBUU C IpHKa3oM MUHHCTEpCTBa Tpyna U
conuanbHou 3amuThl Poccuiickont @enepanun ot 22.06.2015 Ne 386H.

2.13.3. CooTBeTcTBUE HCIOJHEHUS  aJIMHHUCTPATUBHOTO  pErilaMEeHTaoKa3aTelsM
JOCTYITHOCTH M Ka4eCTBa MPEJIOCTABICHUS MYHUITUIIAIBHON YCIIYTH OCYIIECTBISIETCS Ha OCHOBE



aHaIM3a MPAKTUKU TPUMEHEHUS aJIMUHHCTPATUBHOIO pErjaMeHTa, KOTOPbIA MPOBOAUTCS
AJIMUHUCTpaALMEl OIMH pa3 B TOJI.

2.14. Vuple TpeOOBaHWs, B TOM 4YHUCIIEC YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUIMITAIBHON YCIYTH B MHOTO()YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS FOCYAapCTBEHHBIX
U MYHHUIUNAIBHBIX YCIYT M OCOOCHHOCTH TMPEAOCTABICHUS MYHHIIMIIATBLHOW YCIYTH B
ANEKTPOHHOHU (opMme.

[Tpuem 3asiBiieHUs, HEOOXOIMMBIX OKYMEHTOB M BbIJaua JIOKYMEHTOB IO pe3yJbTaTam
MIPEIOCTABIICHUS MYHUIMIAIBHON YCIYTH Ha TEPPUTOPUH MYHHUIMIIAIBLHOTO 00pa3oBaHUS
OCYUIECTBJISIOTCS AJIMUHHCTpauuen, a Takke MO®PIL][ B COOTBETCTBUM C COTJAIICHHEM O
B3aUMOJCHCTBUN MEXIYy AJIMHUHHUCTPAUMEd M MYHULHUIAJIBHBIM ABTOHOMHBIM YYpPEKICHUEM
«MHOTO YHKITMOHATILHBINA IIEHTP MPEJOCTABICHUS TOCYIAPCTBCHHBIX M MYHHUITUTIATBHBIX YCIYT
Akcaiickoro paitonay (nanee — MAY «M®I] Akcalickoro paiioHay).

Ceenenus 0 MAY «M®I] Akcaiickoro paiioHa» pa3melleHbl Ha O(UIIMaTBbHOM CaiTe
AIMUHUCTpalKM, AJAMUHHUCTpAIIUU AKCalCKOro paiioHa B cetu «HTepHeT».

WNudopmanvs 0 MyHHIMIIATBHOW yCIyre pa3Meniaetcss B JJIEKTPOHHOH (opMmMe O B
MH(OPMALIMOHHO-TEIIEKOMMYHUKAITMOHHOHN ceTu «HTepHeT» B (epepanbHON TOCyapCTBEHHOM
nH(popManMOHHON cucTteMe «EMuHBINA MOpPTan TOCYJApPCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(pyHKIHIT)». Jis  3asBUTENEl, WCHONB3YIOIUX YKa3aHHBIA MOpTaji, oOecrneuynBaeTcs
BO3MO>KHOCTB OCYIIECTBICHUS MOHUTOPUHTA X0/1a IPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH.

Paznen lll. Cocras, nocnenoBaTenbHOCTh U CPOKH BBIIIOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpPeOOBaHUS K MOPSAIKY MX BBITIOJIHEHHS, B TOM YUCIIE 0COOCHHOCTH BBITIOJIHCHHS
aJIMUHUCTPATUBHBIX MPOLEAYP B DJIEKTPOHHOU (hOopMe, a TaKKe OCOOCHHOCTH BBITIOITHEHUS
aJIMUHHUCTPATUBHBIX IPOLEAYP B MHOTO()YHKIIMOHAIBHBIX IICHTPaX.

3.1. UcuepnbiBatominii  mepeuyeHb  aJIMUHHCTPATUBHBIX  MPOLEAYpP,  BBINOJIHAEMBIX
AJIMUHUCTpaALIMEN:

IIPUEM OT 3asBUTENEH M PErHCTpalys 3alPOCOB M MHBIX JOKYMEHTOB, HEOOXOAUMBIX UIs
IIPEIOCTABIICHUS YCIYTH;

IIPOBEpPKA IIPEICTABICHHBIX JOKYMEHTOB IIO IIEPEYHIO COIJIaCHO MNpHIOKeHHI0 Ned k
HACTOSIIIEMY perJIaMeHTy, (OpMHUPOBAHHE W HAIPABICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B
OpraHbl M OpraHM3allM, Y4YacTBYIOIIME B IIPEJOCTABICHUM YCIYTW,IIOATOTOBKA DPEILICHUS
YIOJHOMOYEHHOI'0 OpraHa (MOCTaHOBJIEHUS AJMUHHUCTPALMHN O 3aKIOYEHUH IOTOBOPOB apEH/IbI
MYHUIIUIAIBHOIO MMYIIECTBA (32 HMCKIIIOYEHHEM 3€MEJIbHBIX YYaCTKOB) Ha HOBBIM CpPOKWIH
MOTHBHUPOBAHHOT'O OTKa3a B MIPEIOCTABIEHUN MYHUIIMIIAJIbHON YCIIyTH;

IIPOBEPKa HAIMYMSI UMYIIECTBAa B COOCTBEHHOCTH MYHHMILIUIIAIBHOTO 00pa30BaHus;
BbI/1aya 3asBUTENIO pe3yJIbTaTa MPeJI0CTaBICHUS YCIYTH.

3.1.2. Onucanue agMUHUCTpAaTUBHON npouenyps! «lIpuem ot 3asBuTeneil n perucrpanus
3aMpoCoOB U UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJIsl PEAOCTABICHUS YCIIYTHY.

IOpunnyeckum (¢akToM, HHULMUPYIOIIUM HAyaJlo aJMHUHHUCTPATUBHOW MpOLETYpHI,
SIBJISETCANOCTYIUIEHHE HEOOXOAUMBIX JUIsl MIPEIOCTABIICHUS] YCIYTd 3asBICHUS U MpUIIaraeMbIX
JOKYMEHTOB OT 3asBUTENS B AJMUHHUCTpalMI0 K paOOTHUKY, B YbH OOSI3aHHOCTU BXOJIHT
peructpanusi BXOJAIIEH KOPPECTOHACHIIMH, MO0 MpUEM M pPETUCTpanus  JTOKyMEHTOB
MOJTyYEHHBIX B 3JIEKTPOHHOM (popmMe miu 1o noure.

[Ipu oOpamienun 3asBUTENS YKa3aHHbIA pPaOOTHHUK AJIMUHUCTPALMHUOCYIIECTBISET
CHEAYIOLIME NEUCTBUS:

MIPOBEPKY MOJTHOTHI KOMIUIEKTa IOKYMEHTOB 10 NMPUIOKEHHIO, YKa3aHHOMY B 3asIBJICHUU;

PETUCTPALIMIO 3asBJIECHHUS B COOTBETCTBYIOIIMX JOKYMEHTaX IO JEJIONPOU3BOACTBY
AJIMUHUCTpALINH;

BbIJIaUy PAacCIUCKU O MpUEME 3asiBICHUS U JOKYMEHTOB (WJIM MPOCTaBIEHUE OTMETKH O
npuéMe JOKYMEHTOB);

HaIpaBJICHUE 3asBJICHUS HAa BU3MPOBAHUE JIOJDKHOCTHOMY JIMLY AJIMUHUCTPALMH, AJIS
HAJIOXKEHHS PE30JIIOLUU O PACCMOTPEHUH 3asBJICHUSI OTBETCTBEHHBIM JIMIIOM AJMUHHUCTpALUH, B
9YbH 0053aHHOCTH BXOJUT OKa3aHUE MyHULIUTIAIILHON YCITYTH;

HalpaBJiEHUE 3asBICHUS T[OCIE€ HAJIOXKEHHUS PE30JIOLUU  OTBETCTBEHHOMY JIMILY
AJIMUHUCTpAIMH, B YbU 0053aHHOCTH BXOJUT OKa3aHHE MYHUIUIAIbHON YCIIyTH.



Pe3ynbraroM agMUHUCTPATHUBHON MpOUEAYphl MPHU MOJaye 3asBUTEJIEM JOKYMEHTOB
SBJIAETCS TIPUHATHE JOKYMEHTOB OT 3asBUTENs, MX PErucTpanus U MOJIy4eHHEe JaHHOIO
3asBJICHUSI W TIpUJIaraeMbIX JIOKYMEHTOB OTBETCTBEHHBIM JIMLIIOM AJIMUHUCTpPALMU, B 4YbHU
00513aHHOCTH BXOAMT OKa3aHHWE MYHULIUIIATbHON YCIYTH.

Crocobom  ¢ukcanmmu pe3yibTaTa SIBISETCS  PETHCTpalus HEOOXOAWMBIX IS
MIPEIOCTABIICHUSI YCIYT'H JOKYMEHTOB B COOTBETCTBYIOIIUX JOKYMEHTaX IO JEJIONPOU3BOJCTBY
AJMUHUCTpAIUU M PACIKCKa OTBETCTBEHHOTO WA AJIMHHHCTPAIMM, B YbU OOS3aHHOCTH
BXOJIUT OKa3aHUE MYHHUIUIAIBHOMN YCIIYTH, O MOJIyY€HUU JOKYMEHTOB.

MaxkcumanbHbI CPOK BBIIIOJIHEHUS JAHHOTO JEWCTBUSI COCTABIIAET OJMH KaJCHAAPHBIN
JICHb.

Perucrpanus noiay4yeHHOTO MO MOYTE 3asBJICHUS U IaKeTa JOKYMEHTOB OCYIIECTBIISETCS
CHEIMATMCTOM aJMUHUCTPAIIMHU, OTBETCTBEHHBIM 3a JIEIONPOU3BOJACTBO. JloBeIeHUE UCTIOTHEHHUS
yCIyrd 0  WCTIOJHHUTENS  aJMUHHUCTPAIlMU  OCYIIECTBISETCS B  TOpSAKE  0OIIero
JIeJIONPOU3BOICTBA.

[Tpu HampaBJICHUU 3asBIICHUS U TIAKETa IOKYMEHTOB B ()OpME AJICKTPOHHOTO JOKYMEHTA
MOCPEACTBOM 3JIEKTPOHHOM MOYTHI B aIMUHUCTPALUU PETUCTPALIUS DJIECKTPOHHOTO 3asBICHUS U
MaKeTa JIOKYMEHTOB OCYIIECTBISETCS CIEHUATUCTOM aJIMUHUCTpaluu B cucreme "Jleno" neHs B
MOCTYIUICHUS, a B CiIy4yae HampaBiICHHUS AJIEKTPOHHOIO 3asBJCHHS U MaKeTa JTOKyMEHTOB B
MPa3IHAYHBIN WK BBIXOJHOW JTHU, PETUCTpAIUs 3asIBJICHUS U MAaKeTa JOKYMEHTOB MTPOU3BOIUTCS
B MIEPBBIN pabounil JeHb, CIEIYIOIIMIA 32 MPa3JHUYHBIM WU BBIXOJHBIM JTHEM.

Crnemnuanuct aaMUHUCTpAllMM B KapTOuke 3asaBKku B cucreme "Jlemo'"ompenenser
permamMeHT, B COOTBETCTBMM C KOTOPBIM BBINONHsEeTCS yciyra. OTaen aaMHHHCTpAIHH,
OTBETCTBEHHBIN 34 UCIIOJIHEHUE YCIYTH, OMPEACIAeTCS aBTOMaTH4YeCKu. JloBeIeHre UCTIOTHEHUS
yCIYyTU 0 OTBETCTBEHHOTO UCHOJIHUTENS aIMUHUCTPALMU OCYIIECTBISETCS B MOPSAKE 0OLIEro
JIeJIONPOU3BOCTBA.

YBenomiieHUE O TONYYEHUU 3asiBICHHSI, COJECpIKAIIUE BXOISIIMNA PErucTpParlMOHHBIN
HOMEp 3asBJICHUS, J1aTy TOJIYUCHHs 3asBJICHHS, HAMPABISETCS CHEIUATMCTOM aJIMUHHUCTPALUN
3asiBUTENI0 [0 DSJEKTPOHHOM IMouTe HE TMO3[Hee paboyero MHSA, CIEAYIOIIEr0 3a JTHEM
pEerucTpanuy 3asBJICHUS B aIMUHUCTPAIUH.

[Ipu mnomyueHuu 3ampoca B DJIEKTPOHHOHM (opMe B aBTOMAaTHYECKOM DPEKUME
OCYIIECTBISIETCS (POPMATHO-IOTHUCCKHIA KOHTPOJIb 3alpoca, MPOBEPSICTCS HAIWMYUE OCHOBAHUI
JUIS OTKa3a B TMpPUEME 3alpoca, YKa3aHHbIX B M. 2.7 HACTOAIIEro AJMUHUCTPATUBHOTO
periJamMeHTa, a TaK)Ke OCYILECTBIISIFOTCS CIeAYIOLUe AeUCTBUS:

1) npu HaaM4YMKM XOTS Obl OJHOTO W3 YKAa3aHHBIX OCHOBAHUI JOJDKHOCTHOE JIHIO

AJIMUHHUCTpAIIMU B CPOK - 3 pabouux JHs, MOATOTaBIMBAET MUCHMO O HEBO3MOKHOCTH TpHEMa
JIOKYMEHTOB OT 3asIBUTEJIS;
3.1.3. Onucanue aJMHHUCTPATUBHOUN Tiporieaypsl «IIpoBepka mpencTaBIeHHBIX JOKYMEHTOB TI0
MEpPEeyHI0 CcorjlacHo mpuiokeHuro Ne3 Kk HacrosmeMy periaameHTy, ¢opmupoBaHue U
HalpaBJIeHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl M OpraHU3allid, y4YacTBYIOIIHUE B
MPEIOCTaBIIEHUU YCIYTH, TMOJATOTOBKA pELICHUS YMOJIHOMOYEHHOTO OpraHa (IMOCTaHOBIEHUS
AIMUHHCTpAllMd O  3aKJIIOYEHHH JIOTOBOPOB AapeH/bl MYHHUIIMIIAILHOTO UMYyIecTBa (3a
UCKITIOYEHUEM 3EeMENbHBIX Yy4YacTKOB) HA HOBBI CpPOKWJIM MOTHBHPOBAaHHOTO OTKa3a B
MPEAOCTABICHUH MYHUIIUTIAIGHON YCITyTHY.

Opuandeckum  pakToM, WHUIUUPYIOIMIMM HA4yalo aAMHHHCTPATHUBHOW MPOLETYPHI,
SIBJISIETCSL TIOCTYIUICHHE JOKYMEHTOB, HEOOXOJMMBIX [l BBIMOJHEHUS aJIMHHUCTPATUBHOU
MpOLEAYpPhl OTBETCTBEHHOMY IHUIly AIMHHHCTpPAIlMH, B YbHU OOS3aHHOCTH BXOJUT OKa3aHUE
MYHUITUTIAILHON YCIIYTH, W OCYIIECTBICHHWE JaHHBIM JIMIIOM HMX PACCMOTPEHHE Ha MpEeaMeT
KOMIUIEKTHOCTH U COOTBETCTBHE TPEOOBAaHUSIM, YKa3aHHBIM B MpHIokeHUH Ne3 K HacTosIeMy
periJameHTy.

Brigaua pesynpTara  MYHHIMIANBHOM  yCOYyTH TpU  OOpallleHUH 3asBUTENS B
aMUHUCTPAITHIO:

- 3asIBUTEIIb TPUOBIBACT B aIMUHUCTPAIIMIO C JOKYMEHTOM, YIOCTOBEPSIIIUM JTHYHOCTD,

- CHEIUATNCT aJAMUHUCTPAIIMM 3HAKOMHUT 3asgBUTENS C TEpPEeYHEM U COJAEep)KaHUEM
BBIJJaBAEMBIX JIOKYMEHTOB,

- 3asIBUTEJTb TTOATBEPIKIAET MOIYICHHE TOKYMEHTOB JJUYHOM MOAMKUCKIO ¢ paciii(ppoBKOi.



B cnydae ykazaHus 3asBUTENEM CIIOCO0a MOMyYEHUS pe3yabTaTa MyHUIIUTIAIBHON yCIyTU
[0 ToYTe, CHEUHATUCT AJMUHUCTPALMU HAIpaBIseT pPe3ynbTaT MYHUIUNAIBHOW YCIyTH
3asIBUTEJIIO T10 MOYTE.

[Ipy Hanuuuum OCHOBaHUM [UIs OTKa3a B MPEIOCTaBICHUM MYHULHUINAIBHOM YCIYIH,
HCUYEPNBIBAIONINI MEepeYeHb KOTOPBIX YKa3aH B I1.2.8. HACTOSAIIErO periaMeHTa, OTBETCTBEHHOE
TUIO0 AJMHHHCTpalMM, B YbW OOS3aHHOCTH BXOJUT OKa3aHWE MYHUIUNAIBHON YCIIYTH,
o0ecreynBaOT MOATOTOBKY, COTJIACOBAHWE M HANPABICHUE 3asBUTENIO YBEIOMIICHHS O
HEO0OXOIMMOCTH yCTPaHEHMsI BBISBJICHHBIX HEOCTATKOB B MPECTABJICHHBIX JOKYMEHTaX JH00
MOTUBHUPOBAHHBIN OTKa3 B MPEJOCTABICHUH MYHUIIMTTAIIbHON YCITYTH.

[Ipn oTCyTCTBMHM OCHOBaHMM MJisi OTKa3a B IPEAOCTABICHUH MYHULMIIAJIBHON YCIYTH,
HCUYEPNBIBAIONIMN MMEpeYeHb KOTOPBIX VyKa3aH B 1.2.8. HACTOAIIEro perjiamMeHTa, u
HEIpPEACTaBICHUN 3asBUTEIEM JOKYMEHTOB, HAXOJSIIMXCSA B PACHOPSIKEHUHU HHBIX OpPraHoB,
OpraHu3alyii, OTBETCTBEHHOE JHUI0 AIMUHUCTpPAllUU, B 4YbH OOS3aHHOCTH BXOJUT OKa3aHUE
MYHHUIIMIIAIBHOM yCclyTH, obecrieyrBaeT (pOpMHUPOBAHUE M HAMPABICHHE MEXBEIOMCTBEHHBIX
3allpoCcOB B OpraHbl M OpraHM3alMM, Yy4YacTBYIOIIME B InpenocrasieHuu yciayru. Ilocie
MOJIyYeHUsI JIOKYMEHTOB (CBEINEHHWI) B pe3yJbTaTe MEXBEJIOMCTBEHHBIX  3aIIPOCOB,
OTBETCTBEHHOE JIMIO0 AJIMUHUCTPAIMH, B YbH OOSI3aHHOCTU BXOJHUT OKa3aHWE MYHHUIUIATHHON
ycIliyTd, 00ecreyrBaeT BbIIOJHEHUE IeHCTBUI!

- ompenenseT MPUHAJIEKHOCTh O0BEKTa, YKa3aHHOTO B JIOKYMEHTAaX, MPEACTaBIECHHBIX
3asiBUTENIEM, K MYHUIIMIIAIbHOW COOCTBEHHOCTH MYHHIIMIAIBLHOTO oOpa3oBaHus "Akcaiickoe
rOpOJICKOE MoceseHue".

- IOJrOTABIIMBAET U HAMPABIISAET 3asIBUTEIIO PE3YIbTAT NPEIOCTABICHUS YCIYTH.

Ompenenenne  OPUHAICKHOCTH  OO0BEKTa K  MYHHUIUIAIBHOH  COOCTBEHHOCTH
MYHHIIMIIATBEHOTO 00pa3zoBaHus "Akcalickoe ropojackoe noceiaeHue" HeoOXOoAUMO ISl IPUHSATHUS
penieHus 0 MPOAOIKEHUU aIMUHUCTPATUBHOM MPOIIEAYPHI.

B cnyuae orcyrcTtBHs 00BEKTa B peecTpe (HEBO3MOXHOCTU HIACHTH(PHKAIUKU OOBEKTa)
CHELHATIMCTOM OT/€Na IOATrOTaBINBAECTCS COOTBETCTBYIOIIEE YBEAOMIIEHHE, KOTOPOE BbIIAETCS
3asIBUTEITI0,CIIOCOO0OM OMpeeIEHHBIM 3asIBUTEIIEM.

IIpn oTCyTCTBMM OCHOBaHMM Il OTKa3a B IIPEIOCTaBICHUM MYHULMIIAIBHOM YCIIYIH,
CHELHUAJIUCT OT/AeNIa MOArOTABIMBAET BBIIIUCKY U3 PEECTPa, PETUCTPUPYET €€ B KypHAJIE BbIIAYU
BBIIIMCOK U3 peecTpa MYHMLMIIAIBLHOM COOCTBEHHOCTM M HAINpPABJISET 3asBUTEII0 CIOCOOOM,
YKa3aHHBIM B 3as1BJICHUH;

- CONPOBOJIUTENBHOE MUCHMO B TPEX IKZEMILISAPAX.

Cnocobom ¢ukcanuu pe3ynbrarta aAMIHUCTPATUBHON MPOLIEYPHI SABISETCS HAMPABICHUE
3asIBUTEIIO0 MChbMa O HEOOXOUMOCTH J1I0pabOTKH MPEJICTABICHHOIO MaKeTa JOKYMEHTOB WK 00
OTKa3€ B MPEAOCTABICHUH MYHHUIMNAIBHOW YCIyTH, WM NPEIOCTaBICHUE 3asIBUTEIIO BBIMHCKU
W3  peecTpa  MYHHIMNAIBHOM  YCIyrd,  OOECIEUEeHHME  BBINOJTHEHUS  JAITbHEHIIHMX
aMUHUCTPATUBHBIX MPOLIENYD, YKa3aHHBIX B yHKTE 3.1.4. HACTOSIIETO pEryiaMeHTa.

MakcuManbHBIM CPOK BBITIOJIHEHMSI IAHHOTO JCHCTBUS COCTAaBJISET BOCEMb KaJICHIAPHBIX
JTHEH.

3.1.4. Ommcanue agMUHUCTPATUBHOW TPOIEAYypbl «BbImada 3asBUTENO0 pe3yiIbTara
MPEAOCTABIICHUS YCIIYTH.

Opunnueckum  (akToM, HHHUIIMUPYIOIIMM HA4ajao aJMHUHUCTPATHBHON MPOLEIYPHI,
SBIIETCS HaIU4Me Yy OTBETCTBEHHOTO IIMIA, B YbM OOS3aHHOCTH BXOJUT OKa3aHHE
MYHHMIIMIIAJIBHON YCIyTH,pe3yiIbTaTa Pe10CTaBICHUs YCIYTH.

Bbiaua pesynbrata MpeioCTaBlIeHUs YCIYTH OCYIIECTBISETCS CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUU 3aBUTENS O MIPEIOCTABICHUHN YCIYTH.

PesynbraroM  Hacrosimiedl = aAMUHUCTPATHUBHOM  MOpOUEAyphl  SIBISETCA  BblJaya
(HampaBieHHe) pe3yJbTaTa MPEAOCTaBICHUS YCIYIHM CIOCOOOM, YKa3aHHOM B 3asiBICHUU O
MPEIOCTABIEHUU yCIYTH, OTBETCTBEHHBIM JTUIIOM AMUHUCTPAIIUU, B YbH OOSI3aHHOCTU BXOJIUT
OKa3aHUE€ MYHUIIUMTIATbHON yCIyTH.

Cnocobom (¢ukcanmuu pe3ynbTara aJIMUHUCTPATUBHON MPOLEAYPHl SBISETCS HAIUYUE
MOATBEPKIAIOIIUX JOKYMEHTOB O Bbl1aue (HalpaBiIeHUN) pe3yiIbTaTa MPeloCTaBICHUs YCIYTH.

MakcuManbHbIM CpPOK BBINOJHEHUS JTaHHOTO JIEUCTBHSI COCTABIISIET OJWH KaJeHIapHbIN
JIeHb.

3.2. McuepripiBaromuii nepeyeHb aJJMUHUCTPATUBHBIX MTPOLEYp, BHITOIHIeMbIX MODLI:



IIPUEM OT 3asBHUTENIECH M PErHCTpalUs 3aIPOCOB U MHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS YCIYTH;

¢dbopMHpOBaHKE U HANpPaBICHHE MHOTO(QYHKIMOHAJIHHBIM IIEHTPOM MEXBEIOMCTBEHHBIX
3alpOCOB B OPraHbl M OPraHU3alMH, YYaCTBYIOIINE B IPEJOCTABICHUH YCIYTH;

BblIaua 3asBUTENIO peE3yJbTaTa IPEAOCTaBICHUS Yyciayrd (B TOM 4MCIE Bblgada
JOKYMEHTOB Ha OyMa)KHOM HOCHUTENle, TMOATBEPKAAIOIIMX COACPKAHUE DICKTPOHHBIX
JNOKYMEHTOB, HampasiieHHbIX B M®I[ opranom, nmpenocTaBisOUM YCIYry, a TakXe Bblaaya
JOKYMEHTOB, BKJIIOYas COCTaBlieHHE Ha OyMa)KHOM HOCUTENE M 3aBEPEHHE BBINHCOK U3
MH(OPMAIIMOHHON CUCTEMBI OpPTaHa, MPEJOCTABISIONIETO YCIYTY).

3.2.1. Onucanue agMUHUCTPATUBHOI Mpouenypsl «lIpuem oT 3asBUTENnel U perucTpanus
3alpOCOB U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS YCIIYTH».

OcHoBaHMEM J[UIsI Hayajga OCYIIECTBIEHUS JaHHOM aJMUHUCTPATUBHON MpPOLEAYpPHI
SBIISICTCA TMOCTYIUIEHHE HEOOXOIUMBIX ISl TPEIOCTABICHUS YCIYyTH JOKYMEHTOB OT 3asIBUTENS B
MOLI.

[Ipu oOpamenun 3asButenss B MOL[ corpynnuk MOIL[ ocymiecTBisieT cieayrolue
JIEUCTBUS:

IIPOBEPKY MOJHOTHI KOMIUIEKTA IOKYMEHTOB;

PETHCTPAIINIO JOKYMEHTOB B HH(pOpMaIMOHHON cucteme MOILI;

BbIJIayy PaclMCKHU O IpUEME 3asBJICHUS U JIOKYMEHTOB.

WHBIE JICHCTBHS, CBsI3aHHbIE CO cHenupuKod 3asBlIeHUS (KOHCYIbTHPOBAHUE,
pa3bsACHEHUE U T.I1.).

Pe3ynpTaTomM aAMUHUCTPATUBHOMN NPOLEAYPHI IPU MTOAAYE 3asIBUTETIEM JOKYMEHTOB Yepe3
MOI] sBisieTcss MPUHATHE TOKYMEHTOB OT 3asSBUTENSI M WX PErHCTpaArUs B WHPOPMAIMOHHON
cucreme M®II.

Crocobom  ¢ukcanuu  pe3ylbraTa SBISETCS  PETUCTpAMS  HEOOXOAMMBIX IS
MIPEIOCTABIICHUSI YCIYTH JOKYMEHTOB B MH(popMannoHHoU cucremMe MO®IL] u Bbiaua pacnucku
00 MX IPUHATHH 3aSBUTEITIO.

MakcuManbHBIE CpPOK  BBIIIOJIHEHUS JAHHOTO JeHCTBUS cocTaBisieT | (oauH)
KaQJICH/IapHBIN JICHb.

3.2.2. Onucanue aJAMHUHHUCTPATHBHOW Mpoueaypsl «@DopMUpOBaHHE U HaIlpaBJICHUE
MHOTO()YHKIITHOHAJILHBIM IIEHTPOM MEKBEJJOMCTBEHHBIX 3allPOCOBB OpPraHbl M OpraHHU3allvy,
YYaCTBYIOIIME B MPEIOCTABICHUU YCIYTU.

OcHoBaHMeM ISl Hayala aJMUHUCTPATUBHOM IMpOLEAYpHl SBISETCS HENpPEICTaBICHUE
3asgBuTeseM B MOI[ 1oKkyMeHTOB, HaXOIAMXCA B PACIIOPSDKEHNN UHBIX OPTaHOB, OPraHU3aLHM.

JIuoM, OTBETCTBEHHBIM 3a MOATOTOBKY U HalpaBJICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB,
aBisieTcs corpyaHuk MOLI.

Corpynnuk M®I] ocymiecTBiseT 3amnpoc B OopraHbl U OpraHU3alli{, y4acTBYIOIIHME B
IIPEIOCTABIIEHUN  YCIYTH  JTOKYMEHTOB, (cBemeHuit), 3ampalMBaeMbIX B paMKax
MEKBEJIOMCTBEHHOTO B3aUMOEHCTBHSI.

OCO0eHHOCTH OCYLIECTBICHHSI MEXBEJOMCTBEHHOI'O B3aUMOJECHUCTBUS COTPYIHUKAMU
M®OI] 3akpensitoTcs B COTJAIIEHUU O B3auMoJieHcTBUU AMuHHUCTpanueil Mexay MAY «MOIL]
AKcalicKoro paiioHa.

3.2.3. Ommcanue agMUHUCTPATUBHOW TPOIEAYypbl «BbImada 3asBUTENO0 pe3yibTara
IIPEIOCTABIICHUS YCIYTH».

Boigaua pesynbrara npeaocTaBiIeHUs] YCIYTH OCYHIECTBIISETCS CIOCOOOM, yKa3aHHBIM B
3asIBJICHNN O MIPENOCTABICHNUN YCIYTH.

Ecnu B 3asBnenun yka3zaH crmoco0 mosydeHus pesyiabrata «B M®I[», oTBeTcTBEeHHOE
JUIO AJIMHHUCTPAllMM, B YbM OOS3aHHOCTH BXOJHUT OKa3aHWE MYHMIMNAIBHOW YCIyTH,
OCYILIECTBISIET  HANpaBJI€HHE  JOKYMEHTOB,  SIBISIOUIMXCA  KOHEUYHBIM  PE3yJbTaTOM
npeaocrasiieHus yeinyru B MOLI.

[Tocne momyudeHuss JOKYMEHTOB (pe3yibTaTa YCIYrH) U3 AJAMHHHCTPAIMM COTPYIAHHK
M®OII ocymuiecTBIsIET BbIAAUy 3asBUTENIO PE3YJIbTaTa IPEACTABICHUS YCIYTH.

Cnocobom (ukcanuu pe3yibTara sBIseTcS BHeceHne paboTtHukom MOII cBemenuii o
BbIJIau€ 3asBUTEIIO PE3yJIbTaTa MPEJICTaBICHUS YCIYTH B HH(POPMAITMOHHYIO CUCTEMY.



3.3. Tlopsamok oCyIIeCTBICHHS B AJIEKTPOHHOW (opMe, B TOM HYHCIE C MCIOJIb30BaHUEM
dhenepanbHON roCyJ1apCTBEHHOMH HH(pOpPMAITHOHHOM CHUCTEMBI «EnuHbIii nopTain
TOCYIapCTBEHHBIX M MYHUIIUMATBHBIX YCAYT ((pYHKIMIA)», aAMIHHUCTPATUBHBIX TPOIEAYP.

3.3.1. [IpenocraBrnenre nHGOPMALMK O TIOPSJIKE U CPOKAX MPEIOCTABICHUS YCIYTH.

[IpenocraBienue B 3JIEKTPOHHOH (Gopme 3asiBUTESIM HH(POPMAIIUK O MOPSAKE U CPOKAX
MPEAOCTaBICHUS] YCIyrd ocymiecTBiasiercss nocpenctsom EINY, odunmaneHOro caiita
AJMUHHUCTpAIUU B TOPSJIKE, YCTAaHOBICHHOM B TyHKTe 1.4 pazmena | «OOmme MoioKeHUs»
HACTOSIIIETO PEerjJaMeHTa.

3.3.2. 3anuce Ha npuem B oprad (M®L) nns nogaum 3amnpoca o NpeaoCTaBICHUH YCIYTH.

B nensx mpenocraBlieHHs MyHULUIIAIBHON YCIYTHM OCYILECTBIIETCS MPUEM 3asiBUTENIEH
110 IIPEIBAPUTEIILHOM 3aIIUCH.

[Ipu opranuzamuu 3amucu Ha mpueM B opran (M®ILI) 3asBuremto obecrieunBaeTcs
BO3MOXKHOCTB!

1) 03HaKOMIICHHSI C paclUcaHueM pabOThl OpraHa WM MHOTO(YHKIIMOHAIBLHOIO ICHTpa
1100 yIMOJTHOMOYEHHOTO COTPYIHHKA OpraHa WM MHOTO()YHKIIMOHAJIBHOTO IIEHTPA, a TAaKkKe C
JOCTYITHBIMU JJIS 3aIIMCH HA IPUEM JaTaMH U UHTEPBAJIaMU BPEMEHHU MIPUEMA;

2) 3amucH B Jr00bIe CBOOOIHBIC [UIs IPUEMa JIaTy W BpeMsi B IIpeieiax YCTaHOBICHHOTO B
Oprane Win MHOrO()yHKIIMOHAIILHOM LIEHTpE rpaduka npuema 3asBUTEICH.

3anmuch Ha TPUEM MOXKET OCYIIECTBISTHCS TOCPEACTBOM HH(POPMAIMOHHOW CHCTEMBI
OpraHa Wi MHOTO()YHKIIMOHAIILHOTO IIEHTpa, KOTopas obecreyrBaeT BO3MOKHOCTh HHTETPAIlHH
¢ EIIT'Y u opunmanbHbIMU caliTaMu.

3.3.3. Ilomaua 3asBUTENEM 3ampoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IIPEIOCTABIICHUS MYHULIUIIAJIbHON YCIIYTH.

@opMHpOBaHUE 3ampoca 3asBUTENIEM OCYLIECTBIISIETCS IOCPEICTBOM  3aIlOJIHEHUS
anekTpoHHOU ¢opMmbl 3ampoca Ha EI'Y 06e3 HEOOXOAMMOCTH IOMOJHHUTEIHHOW TOJa4n
JOKYMEHTOB B KaKOH-IN00 nHOM (opme.

Ha EII'Y/opuumansHoM caiiTe AIMHHUCTpAIMM Pa3MEMaroTcs O00pasiibl 3aroTHEHUS
ANEKTPOHHON (hOPMBI 3aIpoca O IPEIOCTABICHUH YCIYTH.

[Tocre 3amofHEHUWS 3asBUTENEM KAaXKIOTO W3 TOJIEH 3JEKTPOHHOH (opmbl 3ampoca
OCYILIECTBIISIETCS aBTOMaTH4ecKasi (popMaTHO-JIOTUYECKasi MpoBepka cHOpMUPOBAHHOTO 3aIIpoca.
[Ipu BBIABICHMHM HEKOPPEKTHO 3ANOJIHEHHOTO IOJIS JJIEKTPOHHOH (HOpMBI 3ampoca 3asBUTEIb
YBEIOMJISIETCS O XapaKTepe BBISIBICHHOW OMIMOKM W TOpPSAKE €€ YCTpaHEHUs MOCPEICTBOM
MH()OPMAITMOHHOTO COOOIICHHST HEMOCPEICTBEHHO B AJIEKTPOHHOMU (hopme 3arpoca.

[Tpu popmupoBaHKH 3ampoca 3asBUTEII0 00ECTIEYNBAETCS:

1) BO3MOXKHOCTh ~ KOIIMPOBaHMS M COXpPAHEHHWs 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEOCTABICHIS MYHUITUTIAIBHON YCIIYTH;

2) BO3MOXXHOCTh 3allOJHEHUS] HECKOJIbKUMH 3asSBUTEISIMH OJHOM AJIEKTPOHHOW (OPMBI
3ampoca Mpu OOpallleHWd 3a MYHUIUNAIBHON yCIyrow, mNpeAnoiararoleii HampaBleHUE
COBMECTHOTO 3aIlpOca HECKOJIbKUMH 3asiBUTEIISIMH;

3) BO3MOKHOCTB Me4aTy Ha OyMa)KHOM HOCHUTEJIe KOITHH 3JIEKTPOHHO# (hOpMBI 3ampoca;

4) coxpaHeHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (opMy 3ampoca 3HAYCHUH B JIHOOOI
MOMEHT M0 >XENaHHI0 MOJb30BaTelsl, B TOM 4YHCIE€ NPU BO3HMKHOBEHMHM OLIMOOK BBOJA M
BO3BpAaTe /Il IOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

5) 3anonHeHne TmMoNel AIEKTPOHHON (OPMBI 3ampoca 10 Havana BBOJA CBEICHUIA
3asiBUTENIEM C MCIOJIb30BAaHUEM JaHHBIX, DPAa3MEIEHHBIX B (enepanbHOi TocyaapCTBEHHON
unpopmannonHod cucreme «EnuHas cucremMa wuAeHTUUKAIMM U ayTeHTH(UKALUUA B
uH(ppacTpykType, oOecneuuBaromeld HHPOPMAIIMOHHO-TEXHOJOTUYECKOE  B3aMMOJIEHCTBHE
WH()OPMAIIMOHHBIX  CHUCTEM, HCIOJIB3YyEeMbIX I TPEJOCTAaBIEHUS TOCYJapCTBEHHBIX U
MYHHMIMIIATIBHBIX YCIYT B 3JIEKTpOHHOH dopme» (ganee — ECUA), u cBeaeHuit, omyOIMKOBaHHBIX
Ha EIIT'Y, odunmanpHOM caiiTe, B 4acTu, Kacaromieiics ceeieHni, orcyrcTByromux B ECUA;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW W3 ITAlOB 3alOJHEHHS 3JCKTPOHHOH (HOPMBI
3arpoca 0e3 moTepy paHee BBEJCHHOI HH(opMaIuu;

7) BO3MOXHOCTh JocTymna 3asButesis Ha EII'Y k paHee MomaHHBIM MM 3ampocaM B
TEUeHHE HE MEHee OJIHOTO T0/a, a TAKKe YaCTMYHO C(OPMHUPOBAHHBIX 3allPOCOB - B TEUECHUE HE
MeHee 3 MeCsIIEB.



CdopMupoBaHHBI ¥ TOAMUCAHHBIA 3aMpPOC M HMHBIC JTOKYMEHTHI, HEOOXOIUMBIC IS
MPEIOCTABIIEHUS MYHULIMIIAJIbHOW YCIYTH, HAMpaBisSIOTCS B AJMHHHCTPAIMIO TOCPEICTBOM
EITY.

3.3.4. [IpueM u perucTpaiys OpraHoM 3arpoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS YCIYTH.

AnmuHuCTpanusi obecrieynBaeT B JJEKTPOHHOM  (opme TpHeM JIOKYMEHTOB,
HEOOXOAMMBIX JUIS TPEIOCTABICHHUS YCIYTH, W PEruCTpaluio 3ampoca 0e3 HeoO0XO0AUMOCTH
MIOBTOPHOTO MPEJCTABIICHUS 3asBUTEJIEM TaKHX TOKYMEHTOB Ha OyMa)KHOM HOCHUTENE B MOPSIKE,
npenycMoTpeHHoM yHKToM 3.1.1 paszaena |1l Hacrosmero pernamenTa.

[locne perucTtpanuu 3ampoc  HaMpaBisieTCs B CTPYKTYpHOE  MOJApa3JeleHue
AMUHHUCTpALUH, OTBETCTBEHHOE 32 IIPEIOCTABICHUE MYHULIUIIAIBHON YCIyTH.

[Tocne mnpuHATHA 3ampoca 3asBUTENS JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEJOCTaBICHUE MYHHIMIIAIBHOW YCIyTH, CTAaTyC 3ampoca 3asBHUTENS B JUYHOM KaOWHETE Ha
EINIT'Y oGHOBAsIETCS 10 cTAaTyca «IIPUHATOY.

3.3.5. Onnara rocyaapCTBEHHOM MOUUIMHBI 3a MPEAOCTaBICHUE YCIYI M yIjaTa MHBIX
IJIaTEXEM, B3UMAEMBIX B COOTBETCTBUU C 3aKOHOJATENIbCTBOM Poccuiickoit denepanuu.

Omnara rocyAaapCTBEHHOM MOUUIMHBI (yIUlaTa HWHBIX IIJIAaTEKEH) 3asBUTENEM B
ANIEKTPOHHOM BHUJE IPOU3BOJIUTCS B MOPAIKE, OMNUCAHHOM B monpazgene 2.9 pazpena |l
HACTOAILIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.6 [Tonmyuenue cBeieHMIA O X0/1€ BBIMIOJIHEHHUS 3aIpoca.

[IpenocraBieHue B  3JEKTPOHHOW (opme 3asBUTENSIM HMHPOpMAUU O  XOJIe
MpPeIOCTaBlIeHUsl yCIyru ocyiectsisiercss nocpeactBoM EINY B mopsake, yCTaHOBICHHOM B
nyHkTe 1.4 pasaena | HacTosiero perinaMeHra.

[Tpu npenocTaBiIeHUN YCIYTU B 3JIEKTPOHHON (opMe 3asBUTENIO HAPABIISETCS:

a) YBEJIOMJICHHE O 3aliCH HA MPUEM B AJMUHUCTPAIUIO WU MHOTO(PYHKIIHOHAITBHBIN
LEHTp, COJIepIKalllee CBEJIEHUS O JaTe, BpEMEHH U MECTE MpUeMa;

0) yBeIOMJIEHHE O IPUEME U PETUCTPALMU 3alIpOca U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEJIOCTaBIICHUS yCIyTH, COJepsKallee CBeAeHHs o (akTe MmpremMa 3ampoca U JOKYMEHTOB,
HEOOXOJUMBIX JUIS TPEAOCTABICHHUS YCIYTH, U Hadalle MPOLEAYPhI MPEJOCTABICHUS YCIyTH, a
TaK)Ke CBEJICHUS O JIaTe U BPEMEHU OKOHYAHHS MPEIOCTABICHUS YCIYTH MO0 MOTHUBHPOBAHHBIN
OTKa3 B IIpUEME 3aIlpoca U UHBIX TJOKYMEHTOB, HEOOXOAUMBIX JUIsl [IPEIOCTABIICHUS YCIYTH;

B) yBeoMIIeHHE O (haKTe MosydeHus: HH(GOpMalu, MOATBEPKIAIOIICH OIIATy YCIYTH;

I) yBEAOMJIEHHE O pe3yibTaTax pPacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIICHUS] YCIIYTH, COJEpXAIlee CBEACHHUS O TMPUHATHUHM MOJIOKUTEIBHOTO PEHICHUS O
MIPEIOCTABIIEHUN YCIYTH U BO3MOXHOCTH MOJIYUYUTh PE3yJAbTaT MPEJOCTABIEHUS YCIyru JHO0
MOTUBHUPOBAHHBIN OTKa3 B MPEJOCTABICHUH YCIYTH.

3.3.7. OcymiecTBIeHHE OLIEHKN Ka4eCTBa MPEIOCTABICHUS YCIYTH.

3asBUTENsIM OOECHEeYMBAE€TCI BO3MOXKHOCTh OIEHUTh JIOCTYIMHOCTh U  KadeCcTBO
rocyaapcTBeHHou ycinyru Ha EINTY.

3asgBUTENb BIIPaBE OIIEHUTh KayeCTBO MPEIOCTABICHUS TOCYAAPCTBEHHOM YCIYIH C
MOMOIIBIO YCTPOWCTB TOJABMXHOW paauoTeNepOHHOU CBsi3M, ¢ wucnoiab3oBanuem EIIY,
TEPMUHAJIBHBIX YCTPOICTB B COOTBETCTBMM C mocTaHoBieHHeM [lpaBurensctBa Poccuiickoi
@enepaunu ot 12.12.2012 Ne 1284 «O0 onenke rpaxaaHaMu 3()(PEKTUBHOCTU JESTEIBHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHOB (eIepaIbHBIX OPTaHOB UCTIOTHUTENBHOM BiIacTh (MX
CTPYKTYPHBIX TOJIpa3/IeJICHU) U TEPPUTOPHAIIBHBIX OPTaHOB TOCY/IaPCTBEHHBIX BHEOIOHKETHBIX
¢boHIOB  (MX PETMOHANBHBIX OTHEIEHUH) C Y4eTOM KayecTBa MPEJOCTaBICHHS HMH
rOCy/IapCTBEHHBIX YCIYr, a TaKXe O IPHUMEHEHUU pe3yJbTaTOB YKa3aHHON OIIEHKH Kak
OCHOBaHMWSl  JJII  TNPUHATUS  pPEUIEHUH O  JIOCPOYHOM  MPEKPAIIEHUH  UCTIOTHEHUS
COOTBETCTBYIOIIMMHU PYKOBOAUTEISIMU CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEI.

3.4. TlocnenoBaTenbHOCTh M COCTAB BBHITIONHSEMBIX aJMHUHUCTPATUBHBIX MPOLETYP
MpesicTaBjeH B OJI0K-cxeMe B MpuiIokeHHH Ne6 K HacTOSIIIIEMY perjlaMeHTy.

Paznen IV ®opmbl KOHTpOIIS
3a UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PEIVIAMEHTA.



4.1. 3a HeBLINOJIHEHNE WJIM HEHAaJJIeKalllee BBLITOJHEHHE 3aKOHOAATENLCTBA Poccuiickomn
Odenepannn, PocToBckol o0nacT MO BOMpocaM  OpPTaHHW3allud W MPEJOCTABICHHS
MYHHIIMITAILHOM YCIYyTH, a TakKe TPeOOBaHMI HACTOSIIEIO PEriaMeHTa, OTBETCTBEHHOE JIUIIO
AJIMUHHCTpAIIMU, B YbH OOS3aHHOCTH BXOJUT OKA3aHWE MYHHUIIUIIAIBLHON YCIyTH, COTPYIHUKH
M®II] HECyT OTBETCTBEHHOCTD B COOTBETCTBUU C JEHCTBYIOIMM 3aKOHOIATEIHCTBOM.

4.2. Texkymmii KOHTpOJb 3a COONIOJCHUEM aJAMHUHUCTPATHUBHBIX MPOIEAYpP IO
MPEAO0CTABIICHUIO MYHULUIATBEHON yCIIyTH OCYIIECTBIISIET OTBETCTBEHHOC JIAIIO
AJIMUHHCTpAIlMY, B YbM OOS3aHHOCTH BXOJUT OKA3aHHE MYHHUIIMIIAIBLHON YCIyTH, COTPYIHUKH
M®OI] B ubu 003aHHOCTH BXOJUT KOHTPOJIb COOJIIOICHUSI CPOKOB OKA3aHUS YCITYT.

OTBETCTBEHHOCTD JTOJLKHOCTHBIX JIMIL 3aKPETUISIETCS X JOJKHOCTHBIMU MHCTPYKIUSIMHU.

4.3. KoHTpoab 3a MOJHOTOM M KadyeCTBOM MPEJOCTaBICHUS MYHHUIIUNAIBHOM YCIyTH
ocymiecTBisieTcss [ 1aBoil mOCeNeHUs I BKIIIOYAaeT B CeOsl MPOBEICHKUE MPOBEPOK, BBISIBICHUE W
YCTpPaHEHHE HApyLICHUM IIpaB 3asBUTENICH, PACCMOTPEHME, NPUHATHE PELICHUNW U MOATOTOBKY
OTBETOB Ha OOpallleHUs 3asBUTEJEH, COJEpKAIUX >KAI0Obl Ha jaelcTBus (Oe3xeicTBue)
OTBETCTBEHHBIX JIMI AJMUHUCTpPALMU, B YbH OOS3aHHOCTH BXOJIUT OKA3aHHE MYHHIIMITAIBLHOM
YCIYTH.

[lepponuyHOCT,  TPOBEACHUS  MPOBEPOK  MOXKET HOCUTH  IUIAHOBBIA  XapakTep
(ocymecTBisiThest 1 pa3 B TOJ) M BHEIUIAHOBBIM XapakTep (MO KOHKPETHOMY OOpaIieHUIO
3asBUTENICH).

[lo pe3ynbraram NPOBENECHHBIX IPOBEPOK B CJIy4yae BBIABICHUS HApYyLIEHUW MpaB
3asBUTEJICH OCYIIECTBISCTCS MPUBJICUEHNE BUHOBHBIX JIMIl K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHoJaTeNbecTBOM Poccuiickoit deneparum.

Paznen V JocyneOuslii (BHECY1eOHBIN) MOPSIIOK 00XKAIOBAHUS PELICHHUH U JeHCTBHIA
(6e3meiicTBUA) OpraHa, MPEIOCTABISIONIET0 MYHUIIMITAIBHYIO YCIIYTY, & TAK)KE €ro TOJKHOCTHBIX
JIVILI, MYHUIIMITAJIBHBIX CITY)KAIUX.

5.1. XKanoba nmomaercs B MUCbMEHHOW (GopmMe HA OyMaKHOM HOCHUTENE, B DJIEKTPOHHOMN
¢dbopme B opraH, mpeI0CTABISIONNNA MYHUIUITATIBHYIO YCIYTY, MHOTO()YHKIIHOHAIBHBINA IICHTD.

Xanoba MokeT ObITH HalpaBlieHa 3asBUTENEM B ciydyae oOOXaJoOBaHUA JeHcTBUSA
(Oe3nelicTBUS) U pELICHHUS:

crielManucTa aJMUHUCTPALUY - TJIaBe aMUHUCTPALIH;

crienpanucrta M®I] - navannbauky MOII;

IJIaBbl AIMUHUCTPALIMY NIoceneHus - ['maBe AaMuHMCcTpanuu AKcaiickoro paioHa;

HavanpHuKa MO®I] - ['maBe AamuHucTpanuu Akcaiickoro paiioHa.

5.2. XKanobGa Ha pemeHuss u pneicrBus (Oe3neiicTBUE) OpraHa, IMPeaOCTaBIISIONIETO
MYHHUIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBISIONIEr0 MYHHIMIAIBHYIO
yCIyry, MYHHUIUNAIBHOTO  CIYXKAaIlero, pPYKOBOAMTENS  OpraHa, IPEJOCTaBISAIOLIETO
MYHHUIMIAIBHYIO YCIYTy, MOKET OBITh HallpaBJIeHa IO TOYTe, Yyepe3 MHOrO(QYHKIIMOHAIbHbII
LEHTP, C UCHOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTH "MHTepHet",
oUIMaTBEHOrO caliTa opraHa, MpeIOoCTABISAIONIEr0 MYHUIUIIAIBHYIO YCIYTy, €IMHOIO MopTaia
rOCYJapCTBEHHbIX M MyHULMIAIBHBIX YCIYT JHMOO PErHOHANBHOTO MOpTajia rocyJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, a TAKXKE MOXET ObITh MPUHSATA MPH JINYHOM IIPUEME 3asBUTEIIS.

XKanoba Ha pemenus u JeiictBus (Oe3nelcTBHE) MHOTOQYHKIHMOHAIBHOIO LIEHTPA,
paboTHUKAa MHOTOQYHKIMOHAIBHOTO IIEHTpAa MOXKET OBITh HampaBjieHa IO IodTe, C
UCIOJIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu "MHTepHeT", oduiuanisHoro
caifTa MHOrO(YHKIIMOHAJIIBHOTO LIEHTPA, €IMHOTO MOpTaia roCyAapCTBEHHBIX U MYHUIIUTIATbHBIX
ycayr IuO0 PEerHOHAIBHOTO IMOpTajlia TOCYAAPCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYT, a TaKkKe
MOJKET OBITh IPUHATA IIPU JIUYHOM MPUEME 3aBUTEISL.

5.3. 3asBUTENb MOXKET O0OPATUTHCS € KAJTOOOH, B TOM YHCIIE B CIETYIONINX CIydasx:

1) HapymieHWe CpoKa perucTpaiudy 3amnpoca 3asBUTENs] O  IPEJOCTaBICHUU
MYHHMIMITAIBHON YCIIyTH;

2) HapylIeHHE CPOKA MPEIOCTABICHUS MyHULIUTIATbHON YCIYTH;

3) TpeGoBaHHe Yy 3asgBUTENS JIOKYMEHTOB, HE IPEAYCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit denepanuu, HOPMATUBHBIMU MPABOBBIMU aKTaMU CyOBEKTOB



Poccuiickoii  @Penepauuy, MYHUIUIAIBHBIMU IPABOBBIMM aKTaMU U1 OPEAOCTABICHUS
MYHUIIMTIAJTBHON YCITYTH;

4) oTka3 B IpUEME JIOKYMEHTOB, IIPEIOCTABICHHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoii ®Penepanuv, HOPMATUBHBIMU IPABOBBIMHU
aktamMu cyOwbekToB Poccuiickoii ®enepanuyn, MYyHUIUNATHHBIMA TPABOBBIMU aKTaMH JUIS
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH, Y 3aBUTEIIS;

5) oTka3 B NpPENOCTaBICHUM MYHULIMIAJIbHOW YCIYI'M, €CIIM OCHOBaHHUS OTKa3a He
IPESYyCMOTPEHbI (efepaibHbIMU 3aKOHAMH U INPUHATBIMA B COOTBETCTBUU C HUMH HHBIMHU
HOPMAaTUBHBIMU IpaBOBbIMHU akTamu Poccuiickoii ®Penepanyv, HOPMATUBHBIMHU IIPABOBBIMU
akTamu cyobekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU IPABOBBIMU aKTaMH;

6) 3aTtpeboBaHuE C 3asBUTEIS MPU MPEIOCTABICHUN MYHUIIUMNAIBLHON YCIYTH IUIATHI, HE
MPEeyCMOTPEHHOM  HOPMATUBHBIMU  NpaBOBbIMH  akTtamMu  Poccuiickoit ~ denepanuu,
HOPMAaTUBHBIMM IIPaBOBBIMHM akTaMH cyObekToB Poccuiickoii ®enepanuu, MyHULIUNATbHBIMU
IIPaBOBBIMU aKTaMH;

7) oTka3 AJQMHHHMCTpalMM, KaK opraHa, IpPEJOCTaBISIOLIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OPraHa, IpPeIOCTABIAIOIIEr0 MYHULMIAIBHYIO YCIYTy, B HCIPaBICHUHU
JOMYIICHHBIX ONEeYaTOK M OMIMOOK B BBIJAHHBIX B PE3YJbTaTe MPEAOCTABICHUS MYHUIIUIAIBLHON
YCIIyTH TOKYMEHTAaX JIN0O0 HapyIIeHWEe YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABICHUH.».

8) HapyllIeHue CPOKa WM MOPSIJIKA BbIAAUN JOKYMEHTOB I10 Pe3yjibTaTaM MPEeI0CTaBICHUS
MYHULMIIAJIBHOM  yCIyrM WIA IPUOCTAHOBICHHE IPENOCTABICHUSA, €CIM  OCHOBaHUSA
MIPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (eiepabHBIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBHU
C HUMHU HHBIMM HOpPMaTHBHBIMH INpaBOBBIMH akTamu Poccuiickoi denepannu, 3aKOHAMH U
UHBIMM  HOPMAaTUMBHBIMM  IIpaBOBbIMH  akTaMu cyObekToB  Poccuiickoit  ®enepanuu,
MYHHMIMIIAJIBHBIMU [IPABOBBIMH AKTaMH.

5.4. Kanoba nHa pemenus u neiictBus (Oe3meHCTBHS) AIMHHUCTpPAIMH, KaK OpraHa,
IIPEIOCTABIIAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIAa OpraHa, MPeAoCTaBIsoLIero
MYHUIUIIATBHYIO YCIYTY, JMOO MYHHUIIMIIAIBHOTO CIy)Kallero (najgee - jkamobda) momacrcs B
IUCbMEHHON (hopMe Ha OyMaKHOM HOCHUTEJNE, B 3JIEKTPOHHON (hopMe U MOXKET ObITh HallpaBlieHa
o TO4YTe, 4Yepe3 MHOTOPYHKIMOHANBHBIM IIEHTP, C WCIOJb30BaHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT», opHUIMaIbHOIO caiiTa AJIMHUHHMCTPALUU, €IUHOTO
[opraja TOCYJapCTBEHHbIX M MYHHUIMNAIbHBIX YCIYT, @ TaKK€ MOXET ObITh NPUHATA IPU
JUYHOM IIpUE€Me 3asBUTEIIs, B OpraHe, OKa3bIBAIOIIEM YCIyry, HHpOpManus O KOTOPOM
IIPEAOCTABIICHA B MPUIOKEHUH Nel K HAaCTOsIEMy PETJIaMEHTY.

XKanoba moxet ObITh ogaHa 3asgBuTeneM yepe3 M®LI. Ilpu nocrymienuu xano6sr MOL]
o0ecnieunBaeT ee Imepenadyy B AJMUHUCTPALMIO B COOTBETCTBUM C COIVIALIEHUEM O
B3auMoJeHCTBUN MKy Anmunuctpanueil 1 MAY «M®IL Akcaiickoro paiioHa».

B snexTpoHHOM BHIE kanio0a MOKET ObITh MOJjaHa 3asiBUTENIEM IOCPEACTBOM:

- opUIMaNbHOTO caiiTa AJMHMHUCTPALMM B WH(POPMAIMOHHO-TEIEKOMMYHHUKALIMOHHOM
cetu «MIHTEpHETY;

- EIIT'Y.

5.5. B xanobe 3asBuTeNEM B 00513aTEILHOM MOPSAKE YKa3bIBAETCA:

1) HauMeHOBaHKE OpraHa, MPEIOCTABIISIONICTO MyHUIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIMIa OpTraHa, IPeI0CTaBIAIONIEr0 MyHUIIMIIATIBHYIO YCIYTY, TM00 MYHUIIMIIAIBHOTO CIIYXaIlero,
MHOTO()YHKIIMOHAJILHOTO LIEHTPA, €r0 PyKOBOAUTENS U (M) paOOTHHKA, peIIEHUsI U JIeHCTBUA
(Oe3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) pamunmio, UMsi, 0TYECTBO (TIOCTICHEE - TPU HATMYKH), CBEICHUS O MECTE JKHTEIbCTBA
3asiBUTENS - PU3NYECKOTro JIMIIA JINO0 HAMMEHOBAaHUE, CBEJICHUSI O MECTE HAaXOXKICHUSI 3assBUTENS
- IOPUIMYECKOro JUIla, a Takxke HoMep (HOMepa) KOHTakTHoro teiedoHa, aapec (axpeca)
ANEKTPOHHON MOYTHI (IIPU HAJIMYUHU) U MOYTOBBINA aJIpec, M0 KOTOPHIM JOKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBexeHuss 00 OOXKaIyeMbIX pEHICHUSAX U JeWCTBHAX (Oe3IeiicTBHM) OpraHa,
IIPEIOCTABIIAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIA OpraHa, IpeJoCTaBIsIOLIETO
MYHHUIMIAIBHYIO YCIYTY, MO0 MyHUIIMIAIBHOTO CIIYKalllero, MHOTO(QyHKIIMOHAJILHOTO IIEHTpa,
paboTHHKA MHOTO()YHKIIMOHAJILHOTO IIEHTPA;

4) noBOJIBI, HA OCHOBAaHMH KOTOPBIX 3asBHUTENIb HE COTJIACEH C PELICHHUEM U JCHCTBHEM
(Oe3neiicTBueM) opraHa, NMPEAOCTABISIONIET0 MYHMLIUNAIBHYIO YCIYTY, JODKHOCTHOTO JUIA



oprasa, MpeIOCTaBISIONIEI0 MYHUIUMNAIBHYIO YCIyry, JH0O0 MYHHMIHMIIAIBHOTO CIYXAaIlero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKA MHOTO(QYHKLIMOHAJIBHOTO LEHTpa. 3asBUTENIEM
MOTYT OBITh MPEACTABICHbI TOKYMEHTHI (IPH HAJTUYWU), MTOJTBEPKAAOUINE TOBOABI 3asBUTE,
00 X KOMUH.

5.6. XKanob6a, moctynuBmIass B OpraH, MPeIOCTaBISIIOMMNA MYHUIUNAIBHYIO YCIYTY,
MOMJIEKUT  PACCMOTPEHUIO  TOJDKHOCTHBIM  JIMIIOM, HAJEJICHHBIM  IIOJHOMOYMAMH  II0
PacCMOTPEHHIO KaJ00, CBA3aHHBIX C OKa3aHWEM MYHHMIUIAIBHBIX YCIYT, B TEUEHUE MATHAIATH
pabouux JHEH coO JAHA e€e perucrpalu, a B Ciydae OO0KaloBaHMS OTKa3a Oprasa,
IIPEIOCTABIISAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY, TOJDKHOCTHOTO JIMIAa OpraHa, MpPeaoCTaBIsIOLIEro
MYHUIUIAIBHYIO YCIYTY, B IPHEME JOKYMEHTOB Y 3asiBUTENS JMOO B UCIIPABICHUM JOMYLIEHHBIX
OIMEYaTOK W OIMOOK WJIM B cilyyae O0>KaJOBaHUS HApYIIECHHUS yCTAaHOBJICHHOTO CPOKa TaKUX
UCIPAaBJICHUH - B TeueHue 5 (ISITH) pabodux JHEH co JHs ee perucTpaLuy.

5.7. Ilo pe3ynbTaTam pacCMOTPEHMS KalIOObl NPUHUMAETCS OJHO U3 CIIEIYIOIINX
pELICHUI:

1) xamoba ymoOBIETBOpSETCS, B TOM 4HCIEe B (popMe OTMEHBI NPUHSATOrO pEIIeHUs,
UCIPABJICHUS JONMYLUIEHHBIX ONEYaTOK M OWMOOK B BBIJAHHBIX B pe3yibTaTe MpPeJOCTaBICHUS
MYHHMLMIIAJIBHOW YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEII0 JEHEKHBIX CPEACTB, B3UMaHUE
KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU INpaBOBbIMM akTtaMu Poccuiickonn ®denepannu,
HOPMAaTUBHBIMHM TIPaBOBBIMHM akTaMHu cyObekToB Poccuiickoit ®enepanuu, MyHULUNATbHBIMU
IIPaBOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHUH KaI0Obl OTKa3bIBAETCS.

5.8. He mo3anee 1Hs, ClEAYIOIIErO 3a JHEM HPUHATHUS PELICHUs, YKa3aHHOI'O B IYHKTE
5.5. HacTosAUIero aAMHHMCTPATUBHOIO pErJIaMEHTa, 3asBUTEII0 B IUCbMEHHOM (opme U 1o
KEJaHWIO 3asBUTENII B JJIEKTPOHHOW (opMe HampaBiseTcsi MOTHBUPOBAaHHBIH OTBET O
pe3yibTaTax pacCMOTPEHHUS KAJIOOBI.

5.9. B ciyuae ycraHOBI€HHMS B XOJ€, WIH IO pe3yJbTaTaM, PACCMOTPEHHUS >KaJIOObI
MIPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO IPABOHAPYUIEHMS] WM NPECTYIUIEHUS JOJKHOCTHOE
JMIO, HAJEJICHHOE IIOJHOMOYHMSAMHU I10 PACCMOTPEHHMIO >Kajo0, CBS3aHHBIX C OKa3aHHEM
MYHHULMIAIBHBIX YCIYr, HE3aMEUIMTEIbHO HAalpaBisieT HMEIOIIMECS MaTepualbl B OpraHsbl

IPOKYpaTyphbl.
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[Tpunoxenne Nel
K AZIMUHUCTPATUBHOMY PETJIAMEHTYIIO

MIPEAOCTABIICHUIO MyHUIIUIIAIBHOW YCIIYTH

CBenenus

«[IpenocraBienue nHpOpMAIUH
00 00bEeKTax yueTa U3 peecrpa
MYHHIUIIAIEHOTO UMYIIECTBA

0 MECTOHAXO0KICHNH, KOHTAKTHBIX TenedoHax (TeaedoHax s CIpaBOK, KOHCYJIbTAIH),
HuTepHeT-anpecax, aapecax JIEKTPOHHON IIOYTHI OpraHa, IPeI0CTaBIIOIIEr0 MyHUIIUIIATIbHYIO

yeayry

AnMUHHCTpalUSIAKCaCKOTO
TOPOJICKOTO TIOCEIICHUS

MAY «M®I] Axkcaiickoro paitona»

MecToHax0X- 346720, Pocrosckas obmacts, | 346720, PocroBckas 001aCTh,

JICHUE: Akcaiickuil pailoH, r. Akcaid, yi. | AKCaliCKuid pailoH, T. Akcal, Y.
['ynaesa, oM 108 Yamnaesa/ Kopotkuii, nom 163/1

Yacer npuema | Bropauk - ¢ 10-00 gaco no 17-00 | [TonenensHuK, BropHukK ¢ 8.00-18.00,

3auBUTENCH 4acoB 0e3 mepepbiBa,

Cpena c 8.00-20.00, 6e3 nepepniBa,
obOenennbiii mepepeiB - ¢ 12-00 | Uersepr ¢ 8.00-18, 6e3 nepepsiBa,;
gacoB 110 13-00 gacos. [Iaruauna c 8.00-17.00, 6e3 nepepsia,

Cy6060ota ¢ 8.00-12.00, 6e3 nepepbiBa

Tenedon I'maBa Jupexrop (8 863 50) 4-49-99

AIMUHHCTpalUUAKCalCKOTO
ropozckoro mocenenus (8 863 50)
5-50-18
OTBETCTBEHHEIE muna | Crenupanuct (8 863 50) 4-49-99
AJIMUHHUCTpALIUH, B 9LU
00s3aHHOCTH BXOJUT OKa3aHHE
MyHHIHTIATBHOW  yciryra (8 863
50) 5-52-66

OdurnranbHbIH http://gorod-aksay.ru http://aksay.mfc61.ru

CalT
Anpec gp02021@mail.ru http://aksay.mfc61.ru
JJIEKTPOHHOU

IIOYTHI
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[Tpunoxenne Ne 2

K AIIMHHUCTPAaTHBHOMY PETrJIaMEHTY O
MPEAOCTABICHUIO MyHUIIMIIAIILHON YCIYTH
«[IpenocraBnenne nHGOpMaN

00 00BeKTax yueTa U3 peecrpa
MYHHUIATIAIEHOTO UMYIIECTBA»

Hepequb HOPMATUBHBIX ITPABOBBIX AKTOB, PEI'YJIUPYIOIMIUX OTHOLICHW A, BOSHUKAIOIIKUE B CBA3H C
npeaoCTaBJICHUCM MYHHL[HHaHLHOﬁ yCIyru.

- npuxkaz Munskonompaszsutust Poccun ot 30.08.2011 Ne 424 «OO6 yTBepkIeHUU
[lopsinka BeneHus OpraHaMd MECTHOIO CaMOYIIPaBJICHHUS PEECTPOB  MYHHUIMIAIBLHOTO
HMMYIIIECTBa»

- YcTaB MyHULIMIIAIBHOTO 00pa3oBaHus «AKcalicKoe TOPOJCKOE MOCEICHUEY;

- pemienne CobOpanus aemyratoB oT 07.02.2007 r. Ne 5 « O06 yrBepxkaeauu [lonoxeHus
«O mopsiike yHpaBieHHS U PACIOPSHKEHUS MYHHUIMIAIBHOM COOCTBEHHOCTHIO AKCaCKOTro
TOPOJICKOTO TTOCEJICHUSI»

- HaCTOSIIIMN aJIMUHUCTPATUBHBINA PETIAMEHT;

- HACTOSILIMI PErJIaMEHT;

- ®enepanbhbiid 3aK0H 0T 06.04.2011 Ne 63-D3 «O0 371eKTPOHHOMN TOAMTHUCHY;

- nocranoBieHue IlpaBurensctBa Poccuiickoit ®enepanun ot 26.03.2016 r. Ne 236 «O
TpeOOBaHUAX K MPEAOCTABICHHUIO B JIEKTPOHHOU (hopMe rocyAapCTBEHHBIX U MYHHIIMIATbHBIX

YCIIyI».



ITpunoxenne Ne 3k AJMUHHUCTPATUBHOMY PEIVIAMEHTY 110

HcuepnbiBatonuii nepedyeHsb T0KYMEHTOB, HEOOXOIMMBIX

MIPEIOCTABICHUIO MYHUIIUITAILHON yCIIyTH

«IIpenocraBnenne HHPOpMALUU
00 00BeKTax ydeTa u3 peecTpa
MYHUIIUTATBHOTO UMYILECTBa»

AJI1 IIPEAOCTABIICHUA MYHHHHHaHBHOfI YCIyru

Ne HaumenoBanue nokymeHTa Bun u xonmmuectso CyObekT
n/m 3aIpalIBaeMoro IIPaBOOTHOILICHHS,
JIOKyMEHTa KEM
(opurunau, NPEA0CTaBIISAETCA
KOIus, JIOKyMEHT, B TOM
3aBepEHHAs YHCIIe TI0
KOIus, MEKBEJIOMCTBEH-
HOTapualIbHO HOMY B3aUMOJIEHCT-
3aBepeHHas BUIO
KOTTHS) (cBeneHu)
1. 3asiBlieHue Opurunai- 1 3asBUTEITH




[Ipunoxenne Ne 4

K AIMHHUCTPAaTHBHOMY PErJIaMEHTY MO
MPEAOCTABICHUIO MyHUIIMIIAIILHON YCIYTH
«[IpenocraBnenne nHGOpMaN

00 00BeKTax yueTa U3 peecrpa
MYHHUIATIAIEHOTO UMYIIECTBA»

OG6pa3zerr 3asBICHUS O MPEJOCTABICHUH YCIYTH.
I'maBe AaMuHHCTpalMu
AKCaiCKOro ropoJICKOro moceyjeHus

(nna pusnyeckux Jau):

®.1.0.

JIOKYMEHT, YJOCTOBEPAOUIUHN JIUYHOCTB!
cepust Ne

BBIJIAH « » T.

(xeM BbIJIaH)
MecTo peructpanuu:
CHWIC
KoHTtakTHBIH TenedoH:
e-mail (npu Hanuvuu)

JUTSL FOPUAMYECKUX JIUIT):
HanmenoBanue JIOKYMEHT
0 rOCYJIapCTBEHHOM PETUCTPAIMU B KQU€CTBE FOPUIMUYECKOTO
auua
cepus Ne ,
JlaTa PErucTpanuu « » r.
KOpunuueckuii anpec:
B JIULIE
(®.1.0., 1omKHOCTB)
JICUCTBYIOILIETO HA OCHOBAaHUH ,
(moBepeHHOCTH, HOMED, J1aTa, I/IHOG)
Tenedon: daxkc:
e-mail (npu naruuuu)

3agBieHHUE.

[Ipomy Bac mpemoctaBuTh BBIMHCKY U3 peecTpa MYHUIMIAIBHONH COOCTBEHHOCTH
MYHHIIMIIATIEHOTO 00pa3oBaHus «AKcCaiickoe ropoICKoe MoceNeHne» Ha 00beKT MyHUIIUIATbHON
COOCTBEHHOCTH:

(yka3pIBaeTCST HAaMMECHOBAHUE, MECTOHAXOXKICHUE OOBEKTa HEIBIKUMOCTH, JIPYTHE
XapaKTEPUCTHKH), IS (yka3aTte 1€Th HMCHOJB30BaHMUS
JIOKYMEHTA) Ha CPOK apeH IbI C o .

PesynbraT mnpemocTaBieHHs] YCIYTM MpPOLIy BbIIATh CIEAYIOUIMM CIIOCOOOM (HYXHOE
MOTYEPKHYTh):

B AIMUHHUCTpaLUH;

B MOI];

nocpenctsoM EINTY;

C MCTIOJIb30BaHHEM OQUIIUATBHONIOUTHl A TMUHUCTPALUH;
IO 1OYTE.




B cBsi3u ¢ 1aHHBIM 3asBJICHUEM U B paMKax OKa3aHUs MyHMIIMIIAJbHOW YCIIYTH s COTJIAcEH (a) Ha
00paboOTKy MOUX MEPCOHATBHBIX TaHHBIX B AIMHUHHUCTPAIIMMAKCAHCKOTO TOPOACKOTO TMOCEIEeHUs

(MII).

[IpunoskeHue: TOKYMEHTBI 110 OIHUCH.

(B omucH YKa3bIBAIOTCS IMpUJIaracMble K 3asBICHHUIO JOKYMEHTBI, KOTOpPBIC 3asBHUTENb 00s3aH
npeaoCTaBuTb € COOTBETCTBUM C MPHUIIOKCHUCM Ne3 k HAaCTOAIICMY PCTJIaMCHTY, U HHBIC
JOKYMEHTBI, KOTOpBIC 3asBHTEIb BIIPABE MPEICTABUTh, HEOOXOIUMBIC C €0 TOYKH 3PEHHS, LIS
MOSICHEHUS UCTOPHH 00BEKTa 3a1poca)

« » 20 T.

IToanuce 3agBuTens / /
(10BEPEHHOT O JINLIA)

(st moBepeHHOTO JHUIA) MO JOBEPEHHOCTH OT « » 20 roja,
YIIOCTOBEPEHHOMN
peectp Ne

JlaTa npuema 3asBieHUA « » 201 r.
O®UNO, noanuch AOMHKHOCTHOIO JIMIA, [PUHSABILIETO  3asBICHUE

/ /




(Ha o6opoTe TUCTA C 3asBICHUEM)

OIINCb

npujaaracMbiX JOKYMCHTOB K 3asBJICHUIO

HaumeHnoBanue nokymeHra

KonnuectBo
9K3. (KOTIHH)

Komunyectso
IK3.
(opuruHan)

3asaBieHue




ITpunoxenne Ne 5

K AIMUHHCTPAaTUBHOMY PETJIaMEHTy IO

MIPEAOCTABIICHUIO MyHUIIUIIAIBHOW YCIIYTH
«IIpenocraBnenne nHGopMau

bnok-cxema

00 00BeKTax yueTa U3 peecrpa
MYHHIUIIAIBHOTO NMYIIECTBA

MOCJICAOBATCIIBHOCTHU U COCTAB BBIMIOJIHACMBIX aAIMUHUCTPATUBHLBIX MMPOLCAYP

A 4

TIOCCJIICHUA

B AaMunucTpaiuio
AKCalCKoro ropoJICKOro

OO0paricHue 3asBUTEINS

B M®I]

A 4

EIII'Y

A 4

\ 4

IToaroroBKa BBIITHMCKH U3
peecTpa MyHULIUIIATbHOM
CcOOCTBEHHOCTH

A 4

OmnpeneneHue NpUHAIICKHOCTH
00BbeKTa K MyHUIIUTIAILHON

COOCTBEHHOCTH MYHULUIIANBHOTO
o0pa3oBaHms «AKCAICKOE TOPOJCKOE

IIOCCJIICHUC)

A 4 A 4

Ilepenaua 1OKyMEHTOB B
AJIMUHHCTpPAITUIO

v

IToaroroBka yBe1OMIICHUS
00 OTCYTCTBHU B peecTpe
MYHULUIIATBHON
COOCTBEHHOCTH
MYHHUIUIATBHOTO
oOpazoBaHus «AKcaiickoe
TOPOACKOE MTOCEIECHUE)
3aIpalIuBaeMoro o0beKTa

v

VL

HOILFOTOBKa MOTHUBHUPOBAHHOT'O
OTKa3a B OKa3aHUH YyCIYT'H 11O
BbIZ1a4€ BBIIIUCKH U3 pECCTpa

MYHHHHHaHLHOﬁ COOCTBEHHOCTH

Hanpasnenune BeITUCKU
13 peecTpa
MYHULMIIAIbHON
COOCTBEHHOCTH
3a5IBUTEIIIO

Hanpasnenune yBegomiieHHs 00 OTCYTCTBUU
B peecTpe MyHUIUMAIBHOW COOCTBEHHOCTH
MYHULMIIATBHOTO 00pa3oBaHus «AKcaiickoe
TOPOJCKOE MOCETIEHHE» 3alpalIiBacMoOro

00BbeKTa

'

A 4

Hamnpasnenue
MOTHUBHPOBAHHOT'O
OTKa3a

3asBUTEID

A

Komnerr

M®I]




