[TpoekTt
ITOCTAHOBJIEHUE
2018 r.Axcan Ne

OO0 yTBepKaAeHUN AIMUHHUCTPATUBHOIO perjaMeHTa
[0 IPEAOCTABICHUIO MYHMIUIAIBHOW  YCIyTH
«YTOYHEHHE BUJA U MIPUHAIJICKHOCTH IIJIATEXEN 110
apeHJHOM  IUIaTeé  WIM  BO3BpaT  M3JIMILIHE
OIJIaUYeHHBIX JICHEKHBIX CpeAcTB 3a
MYHUIUIIAIBHOE  HUMYLIECTBO»  AJIMHHHUCTPALUU
AKcalicKoro ropoickoro noceyeHus

B cootBercTBuu ¢ denepanbabivu 3akoHaMu oT 27.07.2010 Ne 210-D3 «O06 opranuzamuu
MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIIMIAIBHBIX yciyr», oT 06.10.2003 Ne 131-®3 «O6
o0LIMX NPUHIUIAX OpraHu3allMd MECTHOTO camoympaBienuss B Poccuiickoit ®enepanumn»,
pykoBoAcTBysch pemeHueM CoOpaHusi JenyTaToB AKCACKOro TrOpOJICKOIO IIOCEIEHUS] OT
07.02.2007 Ne 5 «O0 yTBepkIEHUU TOpPSAOAKA YNPaABICHHUS M PACIOPSKEHUS MYHHUIIMIATbLHOU
COOCTBEHHOCTHIO AKCaICKOro ropo/ICKOro MOCEICHUS»,

[TOCTAHOBJIANO:

1. YTBepauth AIMUHHCTPATUBHBIA PEriaMeHT «YTOYHEHHE BUAA U MPUHALIC)KHOCTH
IUIaTeKEH IO apeHJHOM IUlaTe MM BO3BpAT M3JIMIIHE OIUIAYEHHBIX JIEHEKHBIX CPEACTB 3a
MYHUIIUTIATIFHOE HMYILIECTBOY» coriacHo [IpuioskeHuro.

2. Ony0yMKoBaTh HACTOsSIIEEe MOCTAHOBJIEHUE B MH(GOPMALIMOHHOM OOJIIETEHE MPaBOBBIX
aKTOB OPraHOB MECTHOI'O CaMOYIpaBJIeHHUS AKCailiCKOro paioHa «AKCalWCKHe BEIOMOCTH» U
pa3sMecTuTh Ha OPULMATBHOM caiiTe AJMUHUCTPAMK AKCalCKOro ropoJICKOrO MOCENEHHsI B CeTH
Nurtepner.

3. [Ipu3HaTh yTpaTUBLIMM CHUJIy [TOCTAaHOBJICHHE AJMHUHUCTPALUN AKCalCKOro rOpoACKOro
noceneHuss ot 10.03.2016 r. Ne 146 «OO06 yTBepKAeHUM AJIMUHUCTPATUBHOIO perjaMeHTa
«YTOYHEHHE BHUJA M TMPHUHAUICKHOCTH IUIATE)KEH MO apeHJHOW IUlaTe WIM BO3BPAT H3JIHIIHE
OTIJIAUEHHBIX JICHEKHBIX CPEJCTB 33 MyHUIIUTIAIEHOE MMYIIIECTBOY.

4. KOHTpOJib HUCHOJHEHUS JaHHOTO IMOCTAHOBJIEHMS BO3JIOKUTh Ha 3amecTuTelns [JaBbl
Anmunuctpanuu Akcaiickoro ropojackoro nocenenust O.A. Kanununy.

['maBa AnMuUHHCTpauu
AKCalCKOro ropoJCKOTO TTOCEJICHUSI A.B. T'onoBun

ITocTanoBieHNE BHOCUT
CeKTOp MyHI/II_H/Il'IaJ'lBHOFO I/IMyI_HCCTBa



[Ipunoxxenue

K ITOCTAHOBJICHUIO AIMAHUCTPALAA

AKCalicKOro ropoJICKOro IOCEIEHUS
oT Ne

AJIMUHUCTPAaTUBHBIN peraaMeHT
10 NIPEAOCTABICHUIO MYHULIUIIAIIBHOM YCIIYTH «Y TOYHEHHME BUJIa ¥ IPUHAJIEKHOCTH IUIATEKEH 110
apEHHOM IIJIaTe WIM BO3BPAT U3JIUIIHE OINIAYEHHBIX JCHEKHBIX CPEICTB 38 MyHUIIUIIAIBHOE
UMYILECTBO» AIMUHHUCTPALMU AKCalCKOTO rOpOICKOr0 MOCEIEHUS.

Pasznen 1. OOmue mmooxeHus

1.1. AAMUHHCTpATUBHBIA PpErJaMEHT 110 MPEIOCTABICHUI0O MYHUIMNAIBHON YCIyru
«YTO4YHeHHe BH/IA U NPUHAJJIEKHOCTH IJIATesKel 10 apeHAHOM IUIaTe WM BO3BPAT M3JIMIIHE
OILIAYEHHBIX JeHEKHBbIX CPeJICTB 32 MYHHMUHUIIAJbHOE HMYIIECTBO»(Jajlee — pErjIaMeHT)
YCTaHABJIMBAaET IMOPAJOK M CTaHJApT MPEAOCTABICHMS MYHULUIAIBHOW YCIYTH OpIaHoM,
IIPEIOCTABIIOIUM MYHULUIAIBHYIO YCIyry, IPH OCYIIECTBICHHH BO3JIO)KCHHBIX Ha HETO
3aKOHOM IIOJJHOMOYMM, a TaKKe MOPSAJOK B3aUMOJEHUCTBUSA C TOCYJAapCTBEHHBIMU OpraHaMu Hu
(MM) TOABEIOMCTBEHHBIX TI'OCYJAPCTBEHHBIM OpraHaM M MHOTIO(QYHKIMOHAJIbHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX U MyHUIMNAIBHBIX ycayr (manee — M®IL), yuacTByromux B
IPEOCTaBIEHUM MYHHMIMIIAIBHON YCIIyru, npu oQOpPMIICHMHM U Bblade KOHEYHOTO pe3yJbTara
MYHULIMTIAJIbHOW YCIYTH.

1.2. IlensiMu HaACTOAILIETO PEIVIAMEHTA SIBISAIOTCS IIOBBIIICHUE KadecTBa WCIIOJHEHHSA U
JOCTYITHOCTH PEe3yJbTaTOB UCIIOJHEHHUSI MyYHHIIMIAILHOW YCITyTH, CO3aHusI KOM(POPTHBIX YCIOBHM
JUIsl YYaCTHUKOB OTHOILEHUM, BO3HMKAIOUIMX IPU IPEJOCTABICHUU MYHULMIAIBHON YCIYTH B
YCTaHOBJIEHHOM HOPSIKE.

1.3. IlonyyarenssMu MyHHLMIIAIbHOM yCIYr'H SBISAIOTCS (PU3MUECKUE U IOPUAMYECKHE JIMLA,

MHAMBUAYaJIbHbIE PEANPUHUMATENN(alIee - 3asIBUTEIIN ).
1.4. Undopmanus 1no BompocaM MpeJOCTaBICHUS] MyHULMIAIBHONW YCIYTH, a TaKXe CBEJCHUS O
X0Jle €€ TPEAOCTaBICHUS MOTYT OBITh TIOJTYYEHBI 3asgBHTEIEM C  HCIOJb30BaHUEM
UHPOPMALIMOHHOM cucteMbl «EIUHBIA MOpTan rocyJapCTBEHHBIX W MYHUIMNAIBHBIX YCIYI»
(manee EII'Y), odunmanbHOro caiita AJIMHHUCTpAIMM AKCANCKOTO TOPOACKOTO IOCEICHHUS,
HEINIOCPEICTBEHHO B OpraHe, NMPENOCTABIIAIOIIEM MYHHUIMIAIBHYIO YCIYry, C HCIOJIb30BAHUEM
CPEICTB TeNe(POHHOM CBSA3M, KaHAJIOB NEPeJaul JaHHBIX U 00pabOTKKU MH(OPMALINU, TOCPEICTBOM
pasMeleHusl MyONMKalud B CpEeACTBAX MaccoBOM HH(popManuu, HU3AaHUS HH(OPMAIIMOHHBIX
MaTepuasoB.

Wudopmanus o TmopsAaKe W CpOKax TMPEAOCTABICHHMsS TOCYAAPCTBEHHOM yCiIyru
IIPEJIOCTABIISETCS 3aBUTENIO OECIIIIATHO.

Joctyn kK MH(pOpMAIMM O CpOKax M MOPSAIKE NPEAOCTABICHHS MYHUIMMAIbHON YCIyrH
OCYIIECTBISIETCS O€3 BBITIOJIHEHUSI 3asBUTENIEM KaKUX-THOO TpeOOoBaHMI, B TOM uyucie 0e3
UCIOJIb30BaHUSl MPOTPAMMHOIO 0O0OeCreueHHs, YCTaHOBKa KOTOPOTrO Ha TEXHUYECKHE CPEICTBA
3asiBUTENI TPeOyeT 3aKIIIOYEHHs JIMIIEH3MOHHOTO WJIM WHOTO COIVIalleHHs ¢ MpaBooOjanaTeneM
IPOTPaMMHOI0 O0ecledyeHus, NpeAyCMaTPUBAIOIIEro B3MMaHUE IUIAThl, PErHCTPALUI0 WU
ABTOPU3ALIMIO 3asIBUTEIIS, WM [TPEIOCTABIEHNE UM MEPCOHAIIBHBIX JaHHBIX.

CBefleHHsT O MECTOHAXOX/IEHUHM, KOHTAKTHBIX TesedoHax (TenedoHax M CHPABOK,
KOHCyJbTaluil), MHTepHeT-aapecax, ajpecax 3JIEKTPOHHOW MOYTHI OpraHa, MpeaoCTaBIISIOIIEro
MYHHUILIMNIAJBHYIO YCIYry HpeACTaBlIeHbl B MNpuwiIokeHMH Nel K HacTosiieMy periaMeHTy,
pa3MeriaTcs Ha o(UUMaIbHOM CalTe OpraHa, IMPeIOCTaBISAIONIEr0 MYHHUIMIIAIBHYIO YCIYTy B
cetu MHTEpHET, B MecTax NpenocrasieHus ycunyru, Ha EITY.

NndopmupoBanue 3asBUTENEH OCYIIECTBIISIETCS JOJKHOCTHBIMU JUIAMH
AnmunucTpanuu, corpyaaukamu MOLI.

WNudopmupoBanue 3asBUTENEN M0 3JIEKTPOHHOIN MOYTE I0JKHO OCYILIECTBISATHCS HE MO3/IHEE
JIecATH JHEH ¢ MOMEHTa MoiydyeHHs cooOuieHus. [lucbMeHHBIE OoOpaleHus 3asgBUTENEH O
MOpSAJKE TPEAOCTaBICHUS MYHHUIIMNAIBHBIX YCIYT PpPaccMaTpUBAIOTCS JOJKHOCTHBIM JIMIIOM



AnMuHHCcTpauuu, cotpyanukamMu M®IL, ¢ ydeTtoM BpeMeHH MOATOTOBKH OTBETA 3asBUTENIO, B
CpOK, He nmpeBblmatonuii 30 qHEl ¢ MOMEHTA MOJTyYeHUs 00paIeHHUs.

[Ipu oTBeTax Ha TeleOHHBIE 3BOHKH W YCTHbIE OOpalleHHs JODKHOCTHOE JIUIO
noApasiesieHuss ToApoOHO ©W B BeXIMBOW ¢Gopme uHDOpMUPYET OOpaTUBIIUXCSA IO
MHTEpPECYIOIMUM UxX BompocaMm. OTBET Ha TeJIePOHHBII 3BOHOK JOKEH COepKaTh HH(OPMAIIHUIO O
HAUMEHOBAHMM TOJpa3fefieHusi, (Qamuiny, HMEHH, OTYECTBE U JIOJDKHOCTH pPaOOTHHKA,
MPUHSIBIIETO TEICPOHHBIN 3BOHOK.

1.5. Uudopmanus o0 MyHHIMNAIBHON YyCIyre MpeloCTaBlseTCs HEMOCPEICTBEHHO B
MOMEIIEHUSX AMUHUCTPAIIUN AKCAICKOTO TOPOJCKOTO IMOCEICHUSTHA NHPOPMAITMOHHOM CTEHJIE,
Ha 0pUIIMATBLHOM caiiTe AJIMUHUCTpaK AKCaiiCKOro ropojickoro moceneHus, Ha EINTY, B M®II.

Ha wundopmannonnom crenge, B M®ILl, Ha oduumanbHOM caiite AJMHHHUCTPALUH
Axcaiickoro ropojckoro nocenenusi, Ha EI'TII'Y pa3merarorcs ciienyromme CBe1eHus:

1) kpyr 3asBUTENCI;

2) UCYEPIBIBAIOIIAN  TIEPEYCHb JIOKYMEHTOB, HEOOXOMUMBIX IS  MPEJOCTABICHUS
MYHHIIMITAILHOU YCIIYTH, TPeOOBAaHUS K O(OPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TAaKXKe MEPEUCHb
JIOKYMEHTOB, KOTOpBIE 3asBUTEb BIPABE MPEICTABUTh M0 COOCTBEHHOM MHUIIUATHUBE;

3) pe3yibTaThl NPEJOCTABICHHUS MYyHHIMOATbHOW  yciayru (uckimodenue — EINTY),
NOPSAIOK BBIJAYM JOKYMEHTA, SIBIISIOLIETOCS Pe3yibTaToOM MPEJOCTaBICHUS MYHUIIMIAIBHOMN
YCIIyTH;

4) cpoK TpeIoCTaBICHHS MYHHUIIUITIATLHON YCIYTH;

5) mopsiIoK, pa3Mep U OCHOBAHMSI B3UMAHUS FOCYIApPCTBEHHOMN MOIUIMHBI WIIA WHOW TUIATHI,
B3MMAaeMOH 3a IPE0CTaBICHUE MYHULIUTIATBHON YCIYTH;

6) McuepnbIBAIONINI TEPEYCHbh OCHOBAHMW JUISI MPUOCTAHOBICHHS WM OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON yCIYTH;

7)o TmpaBe 3asBUTEAS Ha JocyacOHoe (BHecyaeOHOE) o0KajloBaHUE JCHCTBUI
(Oe3nmeiicTBUSI) W peLIEHUM, NPUHATHIX (OCYIIECTBISIEMBIX) B  XOJ€ IMPEIOCTaBIICHUS
MYHHULMIIAIbHOU YCIYTH;

8) bopma 3asBiICHUS, HCTIOIB3yeMast IPH MPEAOCTABICHHUH MYHHIIUTIATBLHON YCIYTH.

1.6. HampaBieHne MeXBEJOMCTBEHHOTO 3allpoca W TMPEICTABICHHE JOKYMEHTOB U
uH(pOpMaLIMK, M0 MEXBEIOMCTBEHHOMY 3ampocy, IOMYCKAITCS TOJIBKO B LENSIX, CBS3aHHBIX C
MPEI0CTABICHUEM MYHULIMITAIIbHON YCITYTH.

Paznen |l. Crannapt npeaocTaBieHusi MyHUIIUIAIBHON yCIIyTH

2.1. HaumeHOBaHME MYHULIMIIAIBHON YCIYTH:

«YTOUHEHNE BHJAa W TPUHAJICKHOCTU IUIATEKEH 10 apeHJHOM IUlaTe WM BO3BpAT
M3JIMIIHE OTUIAYEHHBIX JEHEKHBIX CPEJICTB 32 MyHUIMIIAIILHOE UMYILECTBO».

2.2.  HauMmeHOBaHHME OpraHa, NpPEJOCTaBIAIOLIETO  MYHULUINAIBHYIO  yCIyry -
AnmuHucTpanus AKcaiiCKoro ropoJICKOro noceneHus (fganee - AIMUHUCTpaLus).

M®II yuacTByeT B NpeAOCTaBICHUY MYHHIIMIIATBHON YCIYTd B 4acTH MH(GOPMHUPOBAHUS U
KOHCYJIbTHUPOBAaHUS 3asBUTENCH IO BOMpocaM €€ NPeJOCTaBlIeHUs, MpueMa HEOOXOAUMBIX
JOKYMEHTOB, ()OPMUPOBaHMS M HaNpaBICHUS MEXBEIOMCTBEHHBIX 3aIllPOCOB, a TAKXKE BbLIAYM
pe3yabpTaTa IpeI0CTaBICHUs MyHULIUITAIBHON YCIIyTH.

IIpn mnpenocrtaBieHMHM MyHULUMNANBHOM yciuyrn Anmunuctpauus, MO®PL[ He Bmpase
TpeOOBaTh OT 3asABUTENSI OCYIIECTBICHUS JIEHCTBUM, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIMMBIX
JUIS TIOJTy4eHUs. MyHUIIUNIATBHON YCIYTH U CBSA3aHHBIX C OOpallleHHEeM B MHbIE TOCYAAPCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHHs], OPraHU3AlMH, 32 UCKIIOUYEHUEM IOJyYEHHUs YCIYT,
BKJIIOYEHHBIX B MEPEYEHb YCIYr, KOTOpPbIE SBIAIOTCS HEOOXOAMMBIMU W 00S3aTENbHBIMHU JUIS
MIPEA0CTABIEHNS] MYHULIUITAIBHBIX YCIYT, YTBEPKAECHHBIN MYHUIIUITAIIBHBIM IIPABOBBIM aKTOM.

2.2.3. Pe3ynpTat npeoCcTaBIeHUs] MyHULIUIIAIBHOM YCIYTH:

- COIVIALLIEHNE O PAaCTOPKEHHUH JTI0I0BOpA apeH/Ibl MyHHUIIUIIATIBHOTO UMYIIECTBA;

- MOTUBUPOBAHHBII OTKa3.

2.4. Cpok npeaocTaBlIeHNs MyHUIIUITAILHONW yCIyTh: 45 KalleHIapHbIX JHEH.

Cpok mpenocTaBlieHUsl YCIYTH B 3JIEKTPOHHOM BHUJAE HAUYMHAETCS C MOMEHTAa IpHUEMa U
peructpauuu AJAMHUHHUCTpALMEN 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX Ui MPEJOCTaBICHUS
YCIIYTH.



2.5. IIpaBoBbIE OCHOBAHHUS JUIsl IPEAOCTABIECHNS MyHULIMIIAJILHON yCIIyTH

IlepeueHp HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJIUPYIOIIMX OTHOLIEHUS, BO3HUKAIOIINE B
CBSA3M C NPEIOCTABICHUEM MYHMLMIIAJIBHOW YCIYI'M IHPEACTAaBIEHbl B INpuwiokeHun Ne 2 k
HACTOALIEMY PETIAMEHTY.

2.6. MHcuepnblBaromuii mepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
3aKOHOAATEIbHBIMA WM WHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMH aKTaMU Ul IPENOCTABJICHUS
MYHULIMIIAJIbHON YCIIyTU NPEJCTaBIEH B MPHIOKEHUH Ne 3 K HacTOSALIEMY PETJIAMEHTY.

IlepeyeHb JOKYMEHTOB, HEOOXOOMMBIX Ul HPEAOCTABIEHHS MYHHLMIIAIBHOM YCIIyTH,
KOTOpBIE HaxXxOASATCd B PACHOPSIKEHUM TIOCYJapCTBEHHBIX W MYHULUNAIBHBIX OpPraHOB H
OpraHM3alil U KOTOpBIE 3asBUTEIIb BIIPaBE MPEJOCTABUTh NPEICTaBICH B IMpwiIoKeHHH Ne 4 k
HACTOSLIEMY PETJIAMEHTY.

3anpemaercs TpeOOBaTh OT 3asBUTENS MPEACTaBICHUS JTOKYMEHTOB M MH(OpMaLuu WU
OCYIIECTBIICHUS JCUCTBUM, INPEIACTABICHUE HIU OCYIIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMAaTUBHBIMM IIPAaBOBBIMHM AKTAMM, PETYJIHPYIOIIMMH OTHOILUCHMS, BO3HMKAIOUIME B CBS3H C
IIPEOCTABICHUEM T'OCYJAapCTBEHHOM YCIYI'M, a TaKXe IPEACTAaBICHUS JOKYMEHTOB W
UHpOpMaLMU, KOTOpble B COOTBETCTBMM C HOPMATUBHBIMU NpPaBOBbIMU akTamMu Poccuiickoi
Qenepanuy, HOPMATUBHBIMU TIPAaBOBBIMH aKkTaMu cyObekToB Poccuiickoit ®Penepanuu u
MYHHULIMIIAJbHBIMU NPABOBBIMH aKTaMHU HAXOJATCS B PaCHOPSIKEHUU TOCYIAPCTBEHHBIX OPraHOB,
IIPEAOCTABIIIOIIMX TOCYIapCTBEHHYIO YCIYI'y, MHBIX TOCYJapCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOT'O0 CaMOYIpaBJieHUs] U (WIK) MOJBEJIOMCTBEHHBIX I'OCYJApCTBEHHBIM OpraHaM M OpraHaM
MECTHOT'O CaMOYIIPAaBJIEHUs OPraHU3alMi, y4acTBYIOIIMX B IPEIOCTaBICHUH T'OCYAAPCTBEHHBIX
WIM MYHULIMIAIBHBIX YCIYT, 3a MCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTh 6 cratbu 7
@®enepasnibHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MpeAoCTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYI).

OOpazeny 3asBlieHUS O NPEJOCTABICHUM YCIYI'M IpEJICTaBieH B HpuioxkeHuu Ne 5 k
HACTOALIEMY PETJIAMEHTY.

3asiBlleHHE W HEoOXOJuUMbIE  JOKYMEHTbl ~ MOTYT  OBbITb  NPEJCTABIECHB B
AJMHUHHUCTPALMIOCIIEAYIOIIMMHU CIIOCO0aMHU:

- IOCPENICTBOM OOpanieHus B AJIMUHUCTPAIIHIO;

- mocpenctoM EIITY;

- IOYTOBBIM OTIPABJIEHUEM B aJipec AJIMUHUCTPALIUY,;

- IOCPEJCTBOM 3JIEKTPOHHOM IIOYTHI;

- yepe3 MOII.

B cnyuae ecim momada TOKyMEHTOB Ipoucxomut nocpexncrsom EINIY, nomomHuTenbHas
nojiaua TakuxX JOKYMEHTOB B Kakoi-n0o uHou popme He TpedyeTcs.

2.6.1. MynununanpHas ycayra mnpepoctasinsercs B MO®PI[ ¢ yderom npuHIMNa
AKCTEPPUTOPUAIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTEJb BIPABE BHIOPATH AJIs 0OpallleHus
3a [IOJy4YEHUEM yCIIyTH MO®I], PacCIOJIOKECHHBIN Ha TEPPUTOPUH
PocToBckoii ob6nacTu, HE3aBUCMMO OT MeCTa €ro perucTpaluuud Ha TeppUTOopuu PocToBckoit
o0nacT, B TOM YHCIIE B KadyecTBE CyOBbEKTa NpPEANPUHUMATENILCKOM AeATeNbHOCTH, MecTa
pacIoIOKEHUs Ha TePPUTOPUU POCTOBCKOI 0071aCTH 00BEKTOB HEJIBHIKUMOCTH.

2.6.2. B cayvae ecau Ais MpeJOCTaBIEHUS yCIyr HeoOxouma o0paboTKa MepCOHaIbHbBIX
JAHHBIX JIUIA, HE SIBJIAIOIIErocs 3asBUTEJIEM, U €CIIM B COOTBETCTBUU C (helepaIbHbIM 3aKOHOM
00paboTKa TaKUX MEPCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBISATHCSA C COIJIACHs YKa3aHHOTO JIUIIA,
npu OOpallleHUH 3a MOJyYEHHEM YCIYTH 3asiBUTENb JOMOJHUTEIBHO IMPEJCTaBISIET JOKYMEHTHI,
MOATBEP>KTAIOIIHUE MTOTYYEHHE COTIacHsl YKa3aHHOI'O JIMIA WM €r0 3aKOHHOTO NPEACTaBUTENS HA
00paboTKy MepCOHaIbHBIX TaHHBIX YKa3aHHOTO JIUIIA.

JIOKYMEHTBI, MOJITBEPKAAIOIINE MOIyYeHHE COTJIacHsi, MOTYT OBITh NPEICTaBIEHbI, B TOM
yucie B (GopMe DIIEKTPOHHOTO JOKyMeHTa. JleificTBHe HAcCTOSIEro IOJIOKEHUS He
pacrpocTpaHseTcs Ha JIMIl, IPU3HAHHBIX O€3BECTHO OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBbIX JIMII,
MECTO HaXOXJECHHUSI KOTOPbIX HE YCTAHOBJIEHO YIIOJIHOMOYEHHBIM (eaepaabHbIM OpraHOM
VICTIOJIHUTENIHOM BJIACTH.

2.6.3. 3asBuTens BIpaBe MPEACTaBUTH B AIMUHHUCTpaluio b0 B M®PI[1oKyMeHTHI,
3ampamrgBaeMble 10 KaHaJaM MEXBEJIOMCTBEHHOTO B3aUMOJEHWCTBUS, IO COOCTBEHHOM
WHUIMATHBE, WKW JOOble JOKYMEHTbI, HEOOXOJUMBIE C €ro TOYKHU 3PEHHUs, ISl MOSICHEHUS
UCTOpUHU 00BEKTa 3ampoca.
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2.6.4. Ilpu ocyuiecTBICHUM 3alMCH HAa TPUEM B DJCKTPOHHOM BHUJE OT 3asABUTEISA
TpeOyeTcss TOJIbKO MPOXOXKACHUS HWIACHTUPUKAIMU M ayTeHTU(UKAIMU B COOTBETCTBUU C
HOPMATUBHBIMH NpaBoBbIMU akTamu Poccuiickoit denepanuu, ykasaHus LENU IIPUEMa, a TAKKe
MPEIOCTABIICHUSl CBEACHHM, HEOOXOIMMBIX I pacueTa JJIUTEIbHOCTH BPEMEHHOTO MHTEpBaja,
KOTOPBIIl HEOOXOAMMO 3a0pOHUPOBATH ISl IPUEMA.

2.7. HcuepnblBalollluii MEpeYeHb OCHOBAHMUM i1 OTKa3a B TMpPHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHUS MYHULIMIIAIbHON YCIYTH:

- OTCYTCTBHE XOTsI OBl OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B Ilpmiokenme Ne 3k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- HECOOTBETCTBHE IIPE/ICTABIICHHBIX JOKYMEHTOB 10 (GopMe WU COAEPKAHUIO
TpeOOBaHUSAM  JEMCTBYIOLIErO0 3aKOHOAATENbCTBA, a TAKXKE COAECpKAHUE B JOKYMEHTE
HEOTOBOPEHHBIX IPUIIMCOK U UCIIPABICHUI;

- oOpateHne 3a MoJIy4eHHEM MYHHIIUIIAIBHOW YCIYTH HEHAIeKAIETO JTUIIA.

OcHoBaHusl A1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS
MYHULIMIIAJIbHOW YCIYyTd OTCYTCTBYIOT, €CJIM yKa3aHHbIE JOKYMEHTBI IIOJIaHbl B COOTBETCTBUH C
nHpopmalel 0 Cpokax U MOPSJIKE MPEIOCTaBICHUS yciyru, onyoaukoBanHou Ha EINT'Y.

2.8. MHcuepnbiBarolmiuii TNepeueHb OCHOBaHWM [JIi OTKa3a B  MPEAOCTaBICHUU
MYHULUIIAJIBbHON YCIyTH:

1) orcyrcTBHe y 3asBUTENS MpaBa U COOTBETCTBYIOLIMX IIOJIHOMOYMN Ha IOJIy4YEeHUE
MYHULUIIAJIBHON YCIYTH;

2) npeAcTaBlIEHUE 3asBUTEJIEM HEMOJIHOIO KOMIUIEKTa JIOKYMEHTOB, WM WX OPUTHHAJIOB,
KOTOpBIE OH 00sI3aH MPEIOCTaBUTh B COOTBETCTBUU C MEPEUYHEM, YCTAHOBICHHBIM MPUIOKECHHEM
Ne3 k HacTOdlleMy periaMeHTy, WIM [PEeIOoCTaBICHUE C  3asBICHHUEM JIOKYMEHTOB
HECOOTBETCTBYIOIINX JICHCTBYIOIIEMY 3aKOHOIaTEIbCTRY;

3) oTcyTCTBHE CBEJEHHUI O 3asBUTENE B €IMHOM IOCYJAAPCTBEHHOM PEECTPE FOPUINYECKUX
il (U1 FOPUAMYECKUX JIUI) WM €IWHOM TOCYIJapCTBEHHOM  pEeecTpe HWHIAMBUAYAIbHBIX
npearpuHUMaTesel (1Uid HHAMBUAYAIbHBIX NIpeANpUHUMAaTENeil);

4) Hanuuyue B MPEICTaBICHHBIX JOKYMEHTaX IMPOTUBOPEUYMBBIX CBEICHUI;

5) oTCyTCTBHE B MpPEICTABICHHBIX JOKYMEHTaX CBEICHHI HEOOXOIUMBIX IS OKa3aHUs
MYHHULUIIAJIBHON YCIYyTH.

2.9. Pazmep nnaTsl, B3UMaeMOM ¢ 3asBUTENS IPU [TPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

MyHunumnangpHas yciayra npefocTaBisieTcs: 6e3 B3UMaHUs FOCyIapCTBEHHOW MOILIMHBI WM
WHOW IJIATBHI.

2.10. MakcuManbHbIi CPOK OXKHAAHMS B OUEPEIU IPU IOJA4e 3arpoca O MPENOCTaBICHUN
MYHUILIMNIAJBHOW YCIYTH (AOKYMEHTOB, HEOOXOAMMBIX MJis MPEAOCTaBICHUSI YCIYrd) U TpHU
MOJIyYEHUHU peE3yJbTaTa NPEJOCTABICHUS MYHMIMMNAIBHOM YCIYrM HE JOJDKEH NpeBbIaTh 15
MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asBUTENS O MPEJOCTaBICHUY MyHULIMIIAIBHOM YCIIYTH.

3anpoc 3asBUTENS O MPENOCTABICHUH MYHUIUNAIBHON YCIyTM PEruCTpUpPYeTCs B JI€Hb
oOpaleHus 3asgBUTEINS TOCPEJICTBOM 3aHECEHUsI COOTBETCTBYIOIUX CBEACHUN B COOTBETCTBYIOIINE
JIOKYMEHTBI 110 JIEJIONPOU3BOICTBY AJMUHHUCTpAMU WK B UH(pOpManMoHHY0 cuctemy MO®I] ¢
IIPUCBOEHUEM PErMCTPALIMOHHOIO HOMEpA.

Peructpanusi JOKyMEHTOB 3asiBUTENs O MPENOCTABICHUHM MYHULMNAIBLHOW YCIYTH,
HalpaBJIEHHBIX B 3JEKTPOHHOH (opme ¢ ucnons3oBanueM EII'Y ocymiectBisercs B JeHb UX
NOCTYIUIEHUs B AJIMMHHUCTpAIMIO JUOO Ha Cienyrolui pabouuil JeHb B ciay4yae MOCTYIUICHUS
JOKYMEHTOB TI0 OKOHYaHHMU paboyero BpeMeHM AIMHUHHUCTpauuu. B ciaydae mnocTymieHus
JIOKYMEHTOB 3asiBUTENS O MPEJOCTAaBICHUN MYHUIIMIAIBHON YCIYI'H B BBIXOJHbBIE HJIM Hepabouue
Npa3IHUYHBIE THU MX PETHCTpalys OCYIIECTBIISIETCS B MEPBBIA paboumii 1eHb AIMHHHUCTPALUH,
CJIETYIOIINHN 32 BBIXOAHBIM WIIM HEPAOOUUM MPA3THUYHBIM JTHEM.

2.12. TpebGoBaHus K MOMEUICHUSM, B KOTOPBIX MPEAOCTABISACTCS MYHUIMIAIbHAS YCIIyTa, K
MECTY OKMJaHHs U IpUeMa 3asBUTENEH, pa3MEIIeHn0 U 0(pOPMIIEHUIO BU3YallbHOM, TEKCTOBOM U
MYJIbTUMEAUHHON HH(pOpMALUK O MOPSAKE MPEIOCTaBIEHUN TAKUX YCIYT.

2.12.1. OCHOBHBIMH TpPEOOBAHMUSIMH K MECTY MpPEAOCTaBICHUS MYHUIUNAIBHON YyCIyTd
ABIISIOTCA:



HAJIMYHME CEKTOpa Al MHOOPMUPOBAHUS 3asBUTENICH, KOTOPBIN JTOJKEH OBITh 000pYI0BaH
MH(OPMALIMOHHBIM CTEHJIOM, OpPraHM30BaHHBIM B COOTBETCTBHUHM C TPEeOOBaHUSAMHU TMOJIYHKTA
2.12.2. nynkTa 2.12. HacTOAIIETO pEraMeHTa;

HaJIMYue CEKTOpa OXUAAHMS, KOTOPBIH 00OpYyAyeTcss MecTaMu [UIsl CHACHHUSA, a TaKxKe
cToinaMu (CToMKamM) Al BO3MOXKHOCTH O(GOPMIICHHS JOKYMEHTOB C HaJIMYHEM B YKa3aHHBIX
MecTax OyMaru U pyd4ek JJis 3arucu HHPopMaIum;

KOJIMYECTBO MECT AJI CUACHMSI ONpENENsieTcs COIJIacHO IpelIojiaraéMoil Harpyske Ha
OJIHY IITAaTHYIO €AMHUILY JOKHOCTHBIX JIUL], MPEIOCTABIAIOMIUX YCIYTY, HO He MeHee 3 (Tpéx);

MecCTa IPENOCTABJICHUS MYHUIMIAIbHOM YCIYI'M JOJDKHBI OTBEYAaTh  YCIOBUSIM
JOCTYIHOCTH J1JIsi ”HBAJIMJIOB, B TOM YHCJIE:

BO3MOXXHOCTh IIOCAJKH B TPAHCIOPTHOE CPEICTBO M BBICAJKM U3 HETO IEpel] BXOJOM B
O00BEKTHI, B TOM YHUCIIE€ C HCIOJIb30BAHUEM Kpecla-KOJSCKH U MPU HEOOXOAUMOCTH C IOMOIIBIO
COTPYJIHUKOB, IPEJOCTABIISAIOIIUX YCIYTHU;

HaJuIexallee pasMenieHue o0opynoBaHus U HocutTesiael uHbopManuu, HEOOXOJUMBIX IS
obecrieyeHnss OECHPEISATCTBEHHOTO JOCTyNa WHBAIMAOB K OOBEKTaM M yCIyraM C Y4eTOM
OTpaHUYEHUN UX KU3IHEACATEIHLHOCTH;

OyOnupoBaHHE HEOOXOIUMOHM Ui MHBAJIWIOB 3BYKOBOW M 3pUTENBHON HMH(pOpMAIMH, a
TakKe HaJIuceil, 3HAKOB M MHOW TEKCTOBOM M rpaduyeckoil HHPOpMAIUM 3HAKAMH,
BBINTOJIHEHHBIMU pelibe(hHO-TOYeUHBIM pHQTOM bpaiins.

2.12.2. Ha MH(pOPMaIMOHHBIX CTEeHIax pasMeniarTcs clenyrolue
MH(}OpPMaLIMOHHBIE MaTEpUAIIbI:

TEKCT HACTOSIET0 PErIaMeHTa;

CBEJICHUSI O MIEPEYHE OKa3bIBAEMbIX MYHULIUIIATIbHBIX YCIIYT;

aZipec DJIEKTPOHHOW MOYThl AJMHHHUCTpAIUH, O(QUIHUAIBHOTO caiiTa AJIMUHUCTpALUH,
AnMuHHCTpanuu Akcaickoro paiona, agpec EIITY.

2.13.I1okazarereM JOCTYIMHOCTHM M KayecTBa MYHUIIMINAIBHOW YCIYTH SIBISIETCA
BO3MO>KHOCTb!

CHIDKCHHE KOJMYECTBA B3aMMOJCUCTBUN 3asBUTENCH C JOHKHOCTHBIMU JIMIIAMH OPTaHOB
MECTHOI'O CaMOYIIPABJICHUS IIPU MOJIYYEHUHU MYHULIMIIAJIbHON YCIIyTH;

MOJIy4aTh YCIYTy CBOEBPEMEHHO M B COOTBETCTBHHM CO CTaHAAPTOM MPEAOCTABICHUS
YCIIyTH;

MOJIy4aTh MOJHYIO, aKTYAIbHYIO U JOCTOBEPHYIO HH(GOPMAIUIO O MOPSIIKE MPEAOCTABICHUS
yCIIyTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM MH(OPMALlMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHI;

BO3MOYXHOCTh TIOTTyYSHHSI MYHUIIMTIATBHON ycayru Ha 6aze MOII;

0JIy4aTh MHGOPMAILUIO O PE3yJIbTaTe MPEAOCTaBICHUS YCIYTH;

oOpamatecsi B gocyneOHoM u (wiM) CygeOHOM TIOpSAKE B COOTBETCTBUH  C
3akoHOAaTenbCcTBOM Poccuiickoit ®denepaunn ¢ xano0oil (mpeTeH3uell) Ha MPUHATOE IO €ro
3asBJICHUIO pellleHNe WK Ha JieiicTBus (Oe3aeiicTBre) COTPYAHUKOB AJIMUHUCTPALIHH.

2.13.1. OcHoBHBIE TpeOOBaHUS K KaUECTBY IIPEIOCTABIECHUS MYHULIUIIATbHON YCIYTH:

CBOEBPEMEHHOCTb IIPENOCTABICHUS YCIYTH;

JIOCTOBEPHOCTh M TOJHOTAa HMH(MOPMHUPOBAHUS 3asBUTENSI O XOJE PACCMOTPEHMS €ro
3asIBJICHNUS;

co3/1aHre KOM(OPTHBIX YCIOBHM MPHU NPEAOCTAaBICHUH MYHUIIMITAILHOM YCIIyTH;

yaI00CTBO M  JOCTYNHOCTh TIIOJNIy4eHHsI 3asBUTENeM HMHGQOpMamuu O  TOpsJKe
IPEIOCTAaBIEHUS YCIYTH;

2.13.2. Tloka3aTensMu KadecTBa MPENOCTABICHNUS MyHUIIMTIIAIIBHON YCIIYTH SIBIISIOTCSA:

IpU TPEIOCTABIEHUHM MYHUIUNAIBHON YCIYI'M HEMOCPEIACTBEHHOIO B3aWMOJAECHCTBUS
IrpaXJaHWHA C JOJDKHOCTHBIM JIMLOM, OCYLIECTBIISIIOIIMM IIPEAOCTABICHUE MYHHUIMIAIBHON
yciyru, He Tpedyetcs. B ciiydan HEOOXOAMMOCTH TaKOro B3aUMOJIEHCTBUS MPU OKAa3aHUH YCIYTU
WHBaJIM/aM, KOJIMYECTBO B3aUMOJEHCTBUN 3asiBUTENS C JIOJDKHOCTHBIMM JIMLAMH IIpH
MPEA0CTaBICHUN MYHUITUTIAILHON YCIyTy yCTaHaBIUBaeTcs He Ootee 3 (TpEX) pas;

BO3MOKHOCTh TOJIy4eHHsI HH(OPMAIMK O XOJ€ MPEAOCTaBICHUs] MyHULIIUIAIBHOW YCIYTH,
B TOM YHCJIE C CTI0JIb30BaHNEM UH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOTUH;

COIIPOBOKICHNWE WHBAIUIOB, HMEIOIIMX CTOHKME paccTpoiicTBa (YHKIMM 3pEHUS U
CaMOCTOSITENILHOTO MEePEBUKEHUSI, U OKa3aHUE UM ITOMOLIN Ha 00BEKTax;

JIOMYCK Ha 00BEKTHI CypAONEPEBOIUNKA U TH(IOCYPAONIEPEBOAUNKA,;



JIOMYCK Ha OOBEKTHI COOAKU-TTPOBOAHHKA MPU HATHYUU TOKYMEHTA, MMOATBEPKIAIOIIETO €€
crernuaibHoe 00ydeHHe, BBIJAHHOTO B COOTBETCTBMM C MpUKa3oM MHHHCTEpCTBa TpyAa U
counanpHOM 3amuThl Poccuiickoit @enepanuu ot 22.06.2015 Ne 386H.

2.13.3. CoOoTBETCTBME HCHOJHEHUS aAIMUHHCTPATUBHOTO pErIaMEHTa IOKa3aTessaM
JOCTYITHOCTH M KadyecTBa MPEIOCTaBICHUS MYHHMIIUIAILHOM YCIYT'M OCYIIECTBIISIETCS HA OCHOBE
aHaJIu3a NPAKTUKH MPUMEHEHUs aJMHHUCTPATUBHOIO pErJIaMEeHTa, KOTOPBI MPOBOJUTCA
AJIMUHHCTpaLMel OJUH pa3 B TOJ.

2.14. Vnwle TpeOOBaHHSA, B TOM YHCJIE YYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHUS
MYHHIIUIIATLHON YCIIYTH B MHOTO(YHKITMOHATIBHBIX IIEHTPaX MPEI0CTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIIMTNIATIBHBIX YCIYT U OCOOCHHOCTH IMPEIOCTABICHUS MYHULIUNIAILHONW YCIYTH B 3JIEKTPOHHOI
dopme.

[Ipuem 3asiBiieHUs, HEOOXOAUMBIX JOKYMEHTOB W BbIJauya JOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABICHUS MYHUIIMNIAIBHON YCIYyTM Ha TEPPUTOPUU MYHUIUIAIBHOTO OO0pa30BaHUs
OCYILECTBISAIOTCA AQMUHHUCTpanue, a Takke M®DI[ B COOTBETCTBUM C COIJIAIIEHUEM O
B3aUMOJICCTBUU MEXIY AJIMUHHCTPAlUE M MYHUIMNAIbHBIM aBTOHOMHBIM YUPEKICHUEM
«MHOTrO(QYHKIIMOHANIBHBIM IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
Akcaiickoro paiioHa» (naiee — MAY «M®IL] Akcalickoro paiioHay).

Ceenerust 0 MAY «M®I] Axkcaiickoro paiioHa» pa3MelieHbl Ha O(UIIMAIBHOM CalTe
AIMUHHCTpaluu, AJIMUHUCTpaluu AKcailckoro paiiona B cetu «IHTepHET».

Nudopmanus o MyHUIUNANBHON yCIayre pa3MmemlaeTcss B JJIEKTpOHHOH ¢opMe O B
nH(pOpMaAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «/HTepHeT» B (enepaibHON TocyaapCTBEHHOM
nH(pOpMallMOHHON cucteme «EAMHBIN mopTas rocy1apCTBEHHBIX U MYHULIUIIATBHBIX YCIyT ». Jlns
3asIBUTEIICH, UCTIONB3YIONINX YKa3aHHBIM MOpPTall, 00€CIIeYMBACTCSI BO3MOKHOCTh OCYIIIECTBICHHS
MOHUTOPUHIA X0Ja IPEIOCTABICHUS MyHULIUMIIAJbHON YCIYTH.

Paznen Ill. Cocras, mociieoBaTeIbHOCTb U CPOKU BBITOTHEHHS aIMUHUCTPATUBHBIX
Ipoueayp, TpeOOBaHUS K NOPSAJKY UX BBINOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH BBIIIOJIHEHUS
aJIMHUHHUCTPATUBHBIX MPOLIETYP B JIEKTPOHHOHN dopMe, a TaK:Ke 0COOCHHOCTH BBIITOJIHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYP B MHOTO() YHKIIHOHAIBHBIX IIEHTPAX.

3.1. McuepnpiBaromii  MepedeHb  aJIMUHUCTPATUBHBIX  TMPOLEAYP,  BBIIOIHIEMBIX
AnMUHUCTpALIUEH:

- IpUEM OT 3asBUTEJICH U perucTpaius 3anpocoB U UHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIIEHUS YCIYTH;

-poBepKa IMPEJCTABICHHBIX JTOKYMEHTOB IO NEPEYHIO COIJIACHO MpHiIokKeHHo Ne3 k
HACTOSIILIEMY perjiaMeHTy, (OpMHUpOBaHME M HaIpaBICHHWE MEXBEIOMCTBEHHBIX 3alpoCcoOB B
OopraHbl M OpraHW3alH, Y4YacTBYIOIIME B TPEIOCTABICHUU YCIYI'H, CBEpKa IOCTYIJICHUI
YIUIAYEHHBIX CPEJCTB apEHJIaTOPOM MYHUILMIAIBHOIO MMYIIECTBA (32 UCKIOYEHHEM 3EMENIBHBIX
YYacCTKOB), YTOUYHEHHE IUIaTeXka, MyTeM 3a4KCIIeHUs] YIUIAaU€HHBIX CPEACTB Ha CUET apeHAoaTels,
1100 BO3BpAT M3JMILIHE YIJIAYEHHBIX JIEHEKHBIX CPEJICTB HA CUET apeH1aTopa;

- BblJjaua 3asBUTEIIO Pe3yJIbTaTa MPeAOCTaBICHUS YCIYTH.

3.1.1. Onucanue aIMUHHMCTPATUBHON mpoueaypsl «IIpueM oT 3asBUTENEl U perucTpaunus
3aMpoCOB U UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUS YCIYTHY.

IOpunnyeckum  (pakToM, MHUIUMPYIOUIMM Hayalo aIMHUHHMCTPATUBHOW IPOLEAYpPHI,
ABJIIETCS. MOCTYIUIEHUE HEOOXOIUMBIX JJISl MPEJOCTaBICHUS YCIYTM 3asBJICHHS U NPHIIaraeMblX
JOKYMEHTOB OT 3asiBUTENII B AJMHMHUCTPAlMI0 K pPAOOTHUKY, B UYbM OOS3aHHOCTH BXOJUT
perucTpanusi BXOZSIIEH KOPPECHOHIEHIUH, JMOO MpuUEM U perucrpanuss  JOKYMEHTOB
MOJIYYEHHBIX B 3JIEKTPOHHOM (hopMe 1K 1o moure.

[Ipn oOpamienun 3asBUTENsS YyKa3aHHBIA paOOTHUK AJMHHHUCTpAIMU OCYILECTBISET
CIEAYIOLIUE IECUCTBUA:

MIPOBEPKY MOJTHOTHI KOMILJIEKTA TIOKYMEHTOB IO NMPHIOKEHHIO, YKa3aHHOMY B 3asIBJICHHH,

pErUCTpalMIo 3asBJICHUS B COOTBETCTBYIOIIMX JOKYMEHTax IO JAEJIONPOU3BOACTBY
AJIMUHHCTpAIINN;

BbIJIaUy PACIUCKU O MpHUEME 3asBICHHUS M JOKYMEHTOB (MJIM HPOCTABICHHE OTMETKH O
npuéMe JOKYMEHTOB);



HaIpaBJICHUE 3asBJICHUS HAa BU3MPOBAHME JIOJDKHOCTHOMY JIMLY AJMMHHMCTpalMH, AJIs
HAJIOKEHHUSI PE30JIIOLMH O PACCMOTPEHUU 3asiBJICHUS OTBETCTBEHHBIM JMIIOM AJIMHUHHCTPALIUH, B
YU 0053aHHOCTH BXOJUT OKa3aHUE MyHULIMTIAILHON YCIIYTH;

HallpaBJICHUE 3adBJICHUS [OCIE HAJIOKEHUS PE3OJIIOIMU  OTBETCTBEHHOMY  JIMILY
AJIMUHUCTpAIMH, B YbH 0053aHHOCTH BXOJIUT OKa3aHUE MyHULIMTIAIEHON YCITYTH.

PesynpraroM aaMUHUCTPAaTUBHOM NpPOLEAYpbl MpPU IMOAAYE 3asBUTEIEM JOKYMEHTOB
ABJIIETCS IPUHITHE JOKYMEHTOB OT 3asiBUTENIS, UX PErHCTpalysl U IOJyYEHUE JIaHHOTO 3asBICHUS
U MpUJIaraéMbIX JOKYMEHTOB OTBETCTBEHHBIM JIMIIOM AJMHHHUCTpAIMM, B YbH OOS3aHHOCTH
BXOJIUT OKa3aHUE MYHULUIAIBLHON YCIyTH.

Cnocobom  ¢ukcauuu  pe3ylnbraTa SBISETCS  pErucTpanuss HEOOXOMUMBIX Ui
IIPEIOCTABIIEHUSl YCIYTH JAOKYMEHTOB B COOTBETCTBYIOLIMX JOKYMEHTAaX IO JIEIOIPOU3BOJICTBY
AJIMUHUCTpALUU U paCIUCKa OTBETCTBEHHOIO JIUIA AIMUHUCTPALIUU, B YbH O0S3aHHOCTH BXOJIUT
OKa3aHHWE€ MYHULIUIIATbHON YCIYTH, O IIOJYyYEHUH TOKYMEHTOB.

MakcumanbHbIii CpPOK BBINOJHEHUS JTAHHOI'O JEHCTBUSI COCTABIIIET OJWH KaJICHJIapHBIN
JIEHb.

Perucrpanust mosy4eHHOro mo modre 3asBJICHUS U IMAKETa JIOKYMEHTOB OCYLIECTBISAETCS
CHEUAJINCTOM aIMUHUCTPALMU, OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO. J[OBEEHNE UCIIOIHEHUS
YCIIYTU 0 UCTIOTHUTEINS aAMUHUCTPAIIMH OCYIIECTBIISIETCS B MOPAIKE OOIIETo 1eJI0NPOU3BO/ICTBA.

[Tpu HampaBiieHUM 3asBICHHUS M MaKeTa JOKYMEHTOB B ()OpPME DJIEKTPOHHOTO JOKYMEHTa
MIOCPEJICTBOM 3JIEKTPOHHOM MOYTHI B QAMUHUCTPALIMU PETUCTpALUsl 3JEKTPOHHOIO 3asBJICHUS U
MakeTa JOKYMEHTOB OCYIIECTBIIACTCS CIEUATUCTOM aIMUHUCTpanuu B cucreme "Jlemo" neHn B
MOCTYIJICHUsl, @ B CJIy4yae HaIpaBJ€HUS 3JIEKTPOHHOTO 3asBJIICHUS M TAKETa JIOKYMEHTOB B
IPa3AHUYHBIA WM BBIXOJAHON JHHU, PErHCTpaUs 3asBICHUS U IIaKeTa JJOKyMEHTOB MPOU3BOIAUTCS
B MIEPBBIN paOOUUil A€Hb, CICIYIOMIUN 32 MPa3JHUYHBIM WU BBIXOIHBIM THEM.

Crnenuanuct aIMUHUCTPAIIMU B KapTOUYKe 3asBKHU B cucteme "Jlemo"onpenenser perjiaMenr,
B COOTBETCTBHUHU C KOTOpPBIM BBINOJHAETCS yciyra. OTaen aIMHUHUCTPALMKM, OTBETCTBEHHBIM 3a
UCIIOJIHEHUE YCIIYyTH, OIpenesseTcsl aBToOMaTHdecku. JloBeeHHE HCHOJHEHUs YCIYI'H [0
OTBETCTBEHHOTO  HCIOJHHUTENS  aJAMHHHUCTPAIlMM  OCYHIECTBISAECTCS B  MOpPSJIKE  OOIIero
JIeJIONPOU3BO/ICTBA.

VYBenoMieHre 0 NOJIYYEHUH 3asIBICHUS, COJIep Kalllie BXOASIINNA PErUCTPALlMOHHBIA HOMED
3asIBJICHUS, JaTy MOJy4YEHUs 3asBIICHUS, HAPABISETCS CIIELUAINCTOM aJIMUHUCTPALIMY 3asiBUTEIIIO
0 AJIGKTPOHHOM IOYTE HE MO3/Hee paboyero JHs, CIEIYIOIIEero 3a THEM PerucTpaliy 3asBlIeHUs
B aJIMMHHCTpPAIIIH.

IIpu mnosyyeHun 3ampoca B 3JNEKTPOHHOM (GopMe B aBTOMATUYECKOM pPEXUME
ocyIiecTBisieTcs: (OpMaTHO-TOTUYECKUI KOHTPOJb 3ampoca, MpPOBEpSETCs HaJWYhMe OCHOBAHMM
JUIsl OTKa3a B IPUEME 3aIpOCca, YKA3aHHBIX B I1. 2.7 HACTOAIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA,
a TaK)Ke OCYLIECTBIIAIOTCS CIAEAYIOUINE IeHCTBUS:

1) npu HamMuMu XOTsA OBl OJHOrO W3 YKa3aHHBIX OCHOBAHHUH JIOJDKHOCTHOE JIUIIO

AIMUHHUCTpaMu B CpoK - 3 pabouux AHS MOATOTABIMBAET MUCHMO O HEBO3MOXKHOCTU IpHEMa
JIOKYMEHTOB OT 3asBUTEJIS;
3.1.2. Omnmucanne aAMHUHUCTpPATHBHON mpouenypbl «[IpoBepka mpencTaBiIeHHBIX JTOKYMEHTOB IO
HEPEYHIO COTJIAcHO MPUIIOXKEHUI0 Ne3 K HacTOsAIIEMY perjJaMeHTy, GopMupoBaHUe U HalpaBiIeHHUE
ME)XBEIOMCTBEHHBIX 3allpOCOB B OpraHbl M OpraHM3alli{, Y4YacTBYIOIIME B IPEAOCTaBICHUU
yCIyTH, TOJArOTOBKAa COTJIAIIEHHUS O PacTOPKEHUM JIOTOBOPOB apeH]bl MYHHUIMIAIBHOIO
UMyILIECTBa (32 HCKIIOYEHHUEM 3€MEJIbHBIX YYacTKOB) WJIM MOTHUBUPOBAHHOIO OTKa3a B
MPEA0CTABICHUHA MYHULIUIIAIBHON YCITyTH».

Opuanueckum  ¢dakToM, HHUIMHMPYIOIIMM Hayalo aJIMUHUCTPATUBHOM NpOLEAYpHI,
SBJISICTCA TOCTYIUIEHHE JIOKYMEHTOB, HEOOXOAMMBIX [UIS BBINOJIHEHUS aJMHUHUCTPATHBHOM
IpoUeAypbl OTBETCTBEHHOMY JIMILy AJIMUHUCTpAlMU, B YbU OOSI3aHHOCTH BXOJUT OKa3aHHE
MYHHULIMIIAJbHOW YCIYTH, W OCYIIECTBICHHE [aHHBIM JIMIOM WX PacCMOTPEHUE HA IpPEAMET
KOMIUIEKTHOCTH U COOTBETCTBUE TpeOOBaHMSIM, YKa3aHHBIM B NpuiiokeHHH Ne3 K HacToslemMy
pErIamMeHrTy.

[Ipy Hanuuum OCHOBaHMM JUIA OTKa3a B IPEIOCTAaBICHUM MYHULHIAIBHON YCIIYIH,
MCYEPIBIBAIOIINN NEPEUYEHb KOTOPBIX YKa3aH B I1.2.8. HACTOSILEr0o perjaMeHTa, OTBETCTBEHHOE
JUNo AJMHMHUCTpAallMM, B YbM OOS3aHHOCTM BXOAMUT OKa3aHHE MYHUILIUINAIBHOW YCIYTH,
o0ecrneynBaoT MOJATrOTOBKY, COIJIACOBAHWE M HAlpaBlICHUE 3asBUTEIIO YBEIOMIIEHHS O



HEOOXOJUMOCTH YCTPAHECHUS BBISBICHHBIX HEJOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX JIMOO
MOTHUBHUPOBAHHBIN OTKa3 B MPEJOCTABICHUN MYHUIIMIAIIBHON YCIIYTH.

[Ipu oTCyTCTBHM OCHOBAaHMM MJIsI OTKa3a B IPEAOCTABICHUM MYHHIMIIAJIBHOW YCIYTH,
WCUEPIBIBAIOIIMIA  TNE€peYeHb KOTOPBIX YKa3aH B 11.2.8. HACTOSIIEro perjaMeHTa, u
HEIIPE/ICTABICHUN 3asBUTEJIEM JOKYMEHTOB, HAaXOISALIMXCA B PACHOPSIKEHUM HHBIX OPraHoOB,
OpraHu3alyii, OTBETCTBEHHOE JHUII0 AJMUHHCTpPAIMM, B YbH OOSA3aHHOCTH BXOJHUT OKa3aHHE
MYHHIIMIIATIBHOW YCIIyTH, oOecrednBacT (OPMUPOBAHHWE W HANPABICHUE MEKBEIOMCTBEHHBIX
3apoCOB B OPraHbl U OpraHU3allMM, YYaCTBYIOIIKUE B IpenocTaBieHuun ycuyru. [locie nomydenus
JIOKYMEHTOB (CBEJICHHI) B pe3yibTaTe MEXKBEJIOMCTBEHHBIX 3allPOCOB, OTBETCTBEHHOE JIUIIO
AIMUHUCTpALUU, B YbU OOS3aHHOCTU BXOAHUT OKa3aHUE MYHHUIMNAIBHON yCIyru, oOecredynBacT
BBINOJIHEHUE JEUCTBUH.

- BBISBJISICT NEepeUYeHb HEBBIICHEHHBIX IUIATEXEH, MO0 M3IUIIHE YIUIAYCHHBIX JIEHEKHbBIX
CPEACTB aApEHAATOPOM;

- YTOYHEHHUE IUIATeXka, MYTEM 3a4MCICHUs YIJIAYEHHBIX CPEICTB Ha CUET apeHI0AaTels,
1100 BO3BpAT U3JIUIIHE YIJIAYCHHBIX JCHEKHBIX CPEJICTB HA CUET apEeHIaToPa;

- IOJArOTABJIMBAET U HANIPABIISET 3asIBUTENIO PE3YJIbTAT PEJOCTABICHUS YCIYTH.

B ciyyae oTrcyTcTBUS BO3MOXXHOCTM MHOJATOTOBKHM COTJIALIECHHS O PACTOPKEHHHM JIOrOBOPA
apeH/Ibl MyHUIUIAIBHOTO UMYIIIECTBA (32 UCKITIOYEHHEM 3eMeIbHBIX YUYaCTKOB) MOTOTABINBACTCS
COOTBETCTBYIOIIEE YyBEJAOMJIEHHE, KOTOPOE BBIJACTCS 3asBUTEIIO,CIIOCOO0M OMpeIeICHHBIM
3asIBUTEJIEM.

IIpy oTCyTCTBMM OCHOBaHUW MJIsI OTKa3a B MPEIOCTABICHUM MYHHIUMIIAIBbHOW YCIIYTH,
CHEIHMAIIMCT OTJeNa MOAr0TaBIMBAET, 00ECIEUNBAET COTJIACOBAHNE U TMOJANMCAHUE COTJIALICHUS O
pacTOpP>KEHUHM JOTOBOpPA apEeH/bl MYHUIIMNAIBHOTO HMYIIECTBA (32 HCKIIOYCHHUEM 3EMEIbHBIX
Y4aCTKOB), PETUCTPUPYET €r0 B )KypHAJIe BbIIaYU COTJIALIEHUH O PACTOP>KEHUHU JOTOBOPOB apEH/IbI
MYHUIUIIAJTFHOTO UMYILIECTBA (32 UCKIIOUYEHUEM 3EeMENIbHBIX YUaCTKOB);

- COIIPOBOJIUTENILHOE TUCBMO B TPEX IK3EMILISpax.

CriocoboM ukcanuu pe3yinbTara aIMUHUCTPATUBHON TPOICAYPHI SBISCTCS HAIPABICHHE
3asgBUTENIO MHUCbMa O HEOOXOIUMOCTH NOPAOOTKH MPEJCTABICHHOTO MaKeTa JOKYMEHTOB HIIA 00
OTKa3€ B MPEJOCTABICHUN MYHULIMNIAJIbHON YCIYTH, WM MPEIOCTABICHUE 3aBUTEIIO COTJIAIICHUS
O PacTOPXKEHHUU JOTOBOpa apeHAbl MYHHIIMIIAJLHOTO MMYIIECTBA (32 UCKIIOYEHHEM 3€MENIbHBIX
Y4aCTKOB).

MaxkcuManbHbIA CPOK BBITIOTHEHUS TaHHOTO JAeUCTBUA cocTaBisieT 43 pabouux THEH.

3.1.3. Onucanwe aIMUHUCTPATUBHOW mpouenypsl «Bbmaua  3asBUTENIO  pe3yiabTaTa
MIPEIOCTABIICHUS YCIIYTH.

Opunnueckum  pakTomM, WHUIMHUPYIOIIUM HAYajd0 aJMUHUCTPATUBHOW MPOIEIYPHI,
ABIISETCS HAJIMYWE Y OTBETCTBEHHOTO JIMI[a, B UbM OO0S3aHHOCTH BXOJHUT OKa3aHUE
MYHULIMTIAJIBHON YCIYTH,pe3yJIbTaTa MPEeAOCTABIEHUS YCIYTH.

Bbigaua pesynbrara  MYHUIMINAIBHOW  YCAYTM TNpU  OOpalieHUH  3asBUTENs B
aIMUHUCTPALUIO:

- 3asIBUTEJNb MPUOBIBAET B AIMUHUCTPALIUIO C JOKYMEHTOM, YIOCTOBEPSIIUM JTUYHOCTD,

- CHEUHAINCT AIMUHUCTpPAlUM 3HAKOMHUT 3aiBUTEIS C MEPEYHEM H COJAEPKAHUEM
BBIJIaBAEMBIX JTOKYMEHTOB,

- 3asIBUTEJIb MOATBEPKIAET MOTYICHUE TOKYMEHTOB JTUYHOM MOMUCKHIO ¢ PacIn(POBKOIA.

B cnyuae ykazaHus 3asBuUTeNeM crioco0a MOMyYeHUs: pe3yabTaTa MyHUIIUIAIBHON YCIYTH
M0 TM0YTEe, CHEHUATUCT AJMUHUCTPALIMM HAMpAaBISIET PE3yJAbTaT MYHULIHUNAIBHON YCIyTH
3asBUTENIO I10 MOYTE.

Pesynbrarom HacTOsIIEH aAMUHUCTPATUBHOMN MIPOIEYPHI SBISETCS BhIaua (HAIpaBICHHUE)
pe3ynbTaTa MPEAOCTaBICHHsI YCIYTH CHOCOOOM, YKa3aHHOM B 3asBICHUU O MPEAOCTABICHHUH
YCIIYTH, OTBETCTBEHHBIM JIUIIOM AJIMHUHUCTpAIlMH, B YbH OO0S3aHHOCTH BXOJUT OKa3aHUE
MYHUIUIIAIBHON YCIYyTH.

Cnocobom (ukcanmu pe3ysibrata aIMUHUCTPATUBHOW MPOLEIYPHI SIBISETCS HAIHYNE
MOATBEPK/IAIOIINX JOKYMEHTOB O Bblaue (HalpaBiIeHUN) pe3yabTaTa MPeA0CTaBICHUS YCIYTH.

MakcuManbHbI CPOK BBINOJHEHUS JAHHOTO JIEUCTBUS COCTAaBISAECT OJHMH KaJeHIApPHBIN
JICHb.

3.2. UcuepnipiBaromuii iepedeHb aIMHHUCTPATUBHBIX MTPOIEAYP, BHITOTHsIeMbIX MDLI:



IpUeM OT 3asiBUTEJCH M PErMCTpallysl 3alPOCOB U MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABIICHUS YCIYTH;

¢dopMHpOBaHHE U HampaBlIeHUE MHOTO(QYHKIHMOHAJIBHBIM IIEHTPOM MEKBEIOMCTBEHHBIX
3apOCOB B OpraHbl U OPraHU3alUK, YYaCTBYIOIME B IPEAOCTABICHUH YCIIYTH;

Bbl/laya 3asBUTEII0 Pe3yJIbTaTa MPEJOCTaBICHMs YCIYTH (B TOM YKCIIE Bblaya JOKYMEHTOB
Ha OyMa)XHOM HOcUTEJNe, MOATBEPXKAAIOIIUX COJACPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HanpasjieHHbIX B M®IL] opraHom, mpenocTaBisIOLUM YCIyry, a TakKe Bbllaya JIOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHE Ha OyMa)KHOM HOCHTEJNE M 3aBEpEHHE BBIMHCOK M3 HUH(OPMALMOHHON
CUCTEMBI OpPIaHa, IPEJOCTABISAIOLIETO YCIYTY).

3.2.1. Onucanue agMUHUCTPATUBHON mpoueaypsl «lIpuem or 3asBUTENEl M perucTpauus
3arpoCOB U MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS TPEJOCTABICHUS YCIIYTH».

OcHoBaHueM JUIsi Hayajga OCYILIECTBJICHHMS JaHHOM aJMHHUCTPATHUBHOM MpOLEAYpPbI
SBIISICTCS MOCTYIUICHHE HEOOXOAMMBIX JJISi MPEIOCTABICHHS YCIYTH JOKYMEHTOB OT 3asBHUTEINS B
MOILI.

[Ipu oOpamenun 3asButens B MO®I[ corpyanuk MO®I[ ocymecTBiasier cieayrooue
IIEUCTBUA:

- IPOBEPKY IOJHOTHI KOMILIEKTA JOKYMEHTOB;

- PEeTUCTpaIHIO JOKYMEHTOB B HH(GOpMaIMOHHON cucteme MOII;

- BblJJauy PACIUCKU O MIPUEME 3asIBICHUS U JOKYMEHTOB.

- UHBIE JEWUCTBUA, CBsI3aHHBIE CO creuudukord 3asBieHHUS (KOHCYJIBTUPOBAHHE,
pa3bsACHEHUE U T.I1.).

PesynpraroM agMUHUCTPaTUBHON NpPOLEAYPHI NIPU MOAAY€ 3asBUTEIEM JOKYMEHTOB uepe3
MOI] siBisieTcss TPUHATHAE JOKYMEHTOB OT 3asBHTENS M UX PETUCTpAlUs B HHPOPMAITMOHHOM
cucreme M®I].

CrocoboMm  ¢ukcanuu  pe3ylibraTa  SBISCTCS  PETHCTpAlMsl  HEOOXOMUMBIX IS
MPEIOCTAaBICHUS YCIYTH JOKYMEHTOB B HH(popManronHoi cucteme M®L] u Bbinaya pacrnucku o0
UX MPUHATHH 3asIBUTEIIO.

MaxkcuManbHBIA CPOK BBIMOJHEHUS JAHHOTO JIEHCTBUS cocTaBisieT | (0JMH) KaJlleHJapHBIHA
JICHb.

3.2.2. Onucanue aJAMHHHUCTPATHUBHOW mpouenypsl «QDPopMUpOBaHME | HampaBiIcHHUE
MHOTO(QYHKIIMOHAJIbHBIM LEHTPOM MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl W OpraHHU3aliH,
YYaCTBYIOIIME B IPEIOCTABICHUHN YCIYTH.

OcHoBaHMeM JuIsl Hayajlda aJMUHUCTPATUBHOHN MpoOLENyphl SBISETCS HEINpEICTaBICHHE
3asBuTesieM B MOIL[ 10OKyMEHTOB, HAXOAAIIMXCS B paCIOPSKEHUH NHBIX OPIaHOB, OPraHU3aluN.

JIuoM, OTBETCTBEHHBIM 3a MOJTOTOBKY M HaIlpaBJICHHE MEKBEIOMCTBEHHBIX 3aIllpOCOB,
aBisteTcs corpyaHuk MOL.

Cotpynauk MOIL] ocyuiecTBisieT 3ampoc B OpraHbl U OpraHM3alliM, Y4YacTBYIOLIUE B
NPEOCTaBICHUH YCIYTH JOKYMEHTOB, (CBEJICHHI), 3allpallliBaeMbIX B paMKaX MEKBEIOMCTBEHHOTO
B3aMMOICHCTBHA.

OCOOEHHOCTH  OCYIIECTBJIEHUS MEXBEJOMCTBEHHOI'O B3aMMOAEUCTBUS COTPYAHUKAMU
M®OI] 3akperisioTcss B COrMAIeHUH O B3auMoJeHcTBUM AaMmuHucTpanued mexay MAY «MOI]
AKcalicKoro paiioHa».

3.2.3. Ommcanue agMUHUCTPATUBHOW TpOIeaypbl «Bbmaua 3asBuUTENO pe3yibTaTa
IIPEIOCTABIICHUS YCIIyTH».

Boeigaua pesynbraTa MpenocTaBIE€HUs YCIYT'M OCYIIECTBISIETCS CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUH O NIPENOCTABICHNUHN YCIYTH.

Ecnu B 3asBneHnu ykaszaH crnocod noiydeHus pesyibrata «B M®LI», 0TBETCTBEHHOE JHIIO0
AJIMUHHUCTpAIMH, B YbM O00S3aHHOCTH BXOAMUT OKa3zaHHE MYHHMIMIAIBHOW YCIyTH, OCYILECTBIISET
HAIpaBJIEHUE JIOKYMEHTOB, SBJSIONIMXCS KOHEYHBIM pe3ylbTaTOM IHPEJOCTaBICHUS YCIYTH B
MOII.

[Tocne momyyeHust AOKYMEHTOB (pe3yJbTaTa YCIyTr) U3 AJIMUHUCTpAaUUU cOTpyAHUK MOIL]
OCYILIECTBIISIET BbIIady 3asBUTEIIO PE3yJIbTaTa PEACTABIECHUS YCIYTH.

Cnocobom (ukcaruu pesyibTaTa SBISIETCS BHeceHHe paboTHukoM M®II cBenenuit o
BbIJIau€ 3asBUTEIIO Pe3yibTaTa MPeICTaBICHUS YCIyTH B MH(POPMAITMOHHYIO CUCTEMY.



3.3. Tlopsimok OCYIIECTBICHUSI B SJCKTPOHHOW (opMe, B TOM HYHCIE C HCIIOIH30BAHHEM
deneparbHON TOCYAapCTBEHHOM MH(POPMAIMOHHON cucTeMbl «EIWHBIN TOpTan rocy1apcTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIYT (QYHKIHNI)», aIMUHUCTPATUBHBIX TPOLIEAY].

3.3.1. [IpenocraBienre HHGOPMALIMK O TIOPSJIKE H CPOKAX MPEIOCTABICHUS YCITYTH.

[IpenocraBienue B AJIEKTPOHHON (opMe 3asBUTEISIM HHPOPMAIUU O TOPSIKE U CPOKax
MPEAOCTaBICHUS  YCIYyrd  ocymiecTBisiercs mocpeactBom  EIIY, odunumansHoro caiita
AJIMUHHCTpallUd B TOpAJIKE, yCTaHOBJIEHHOM B myHKTe 1.4 paznena | «OOume mojaoxxeHus»
HACTOSAIIETO PerjiaMeHTa.

3.3.2. 3anuck Ha ipueM B oprad (M®L]) st momaum 3ampoca o Npe1oCTaBICHUN YCIYTH.

B nensx mpenocraBieHuss MyHUIIUIAIBHOM YCIYry OCYIIECTBIISIETCS IPUEM 3asBUTENEH O
[IPEABAPUTEIILHON 3aIIUCH.

[Ipn opranmzamuu 3armucu Ha npuem B opran (M®Il) 3asButento oOecreynBaeTcs
BO3MO>KHOCTb!

1) o3HaKOMIICHHSI C paclicaHueM pabOThl OpraHa WM MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
1100 YHOJHOMOYEHHOTO COTPYAHHKA OpraHa WM MHOTO(QYHKUIMOHAJIBHOTO IIGHTPA, a TaKXkKe C
JOCTYIHBIMU JJIs 3aIIMCH Ha MPUEM JIaTaMU ¥ UHTEpBaJlaMi BPEMEHHU MIPUEMA;

2) 3anucH B JIIOObIC CBOOOHBIC JUIS IPUEMa JIaTy U BpeMsl B MpejiesiaX yCTAHOBICHHOTO B
OpraHe Win MHOTO(YHKIMOHAILHOM LIEHTpe rpaduka npruemMa 3asBUTEICH.

3anuch Ha TPUEM MOMKET OCYIIECTBIATHCA IOCPEICTBOM HH(POPMAIIMOHHOM CHCTEMBI
OopraHa Wi MHOTO(QYHKIIMOHAJIBHOTO LIEHTPa, KOTOpas 00eCcIeYnBaeT BOZMOKHOCTh HHTETPAIIH C
EIII'Y u odpunnansHeIMU cafTaMu.

3.3.3. Ilomaua 3asgBuTENEeM 3ampoca © MHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEIOCTABIIEHUS MYHULIUIIAIbHON YCIYTH.

dopMHUpOBaHUE 3ampoca 3asBUTEIIEM OCYIIECTBISIETCS IMOCPEICTBOM  3alOTHEHUS
AIEKTPOHHOH ¢opMbl 3ampoca Ha EIII'Y6e3 HEOOXOAMMOCTH JOMOJTHHUTEIBHOW IMOJa4H
JIOKYMEHTOB B KaKOH-In00 nHOM (opme.

Ha EIIl'Y/opunuaibHoM caiite AIMUHHCTpPAIMN Pa3MEMIAIOTCs 00pa3ibl 3arOTHCHHS
AIEKTPOHHOU (HOPMEI 3aIpoca O IPEIOCTaBICHUH YCIYTH.

[Tocne 3amosHeHUsT 3asBUTENEM KaXIOTO W3 TMOJEH DSJIEKTPOHHOM (OpMBI 3arpoca
OCYIIIECTBIISIETCSl aBTOMaTU4ecKasi (hopMaTHO-IOrHYeckasi MpoBepka cPOPMUPOBAHHOTO 3ampoca.
[Ipy BBISBICHWH HEKOPPEKTHO 3alOJHEHHOTO TIOJIS 3JEKTPOHHOW (OPMBI 3ampoca 3asBUTENb
YBEAOMIISIETCSI O XapakTepe BBIABICHHOW OMIMOKM U TOPSAIKE €€ YCTpaHEHHUs IOCPEICTBOM
MH(OPMALIMOHHOIO COOOIIEHUSsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

ITpu popmMupoBaHHUHU 3ampoca 3assBUTENIO0 00ECTIEYUBACTCS:

1) BO3MOKHOCTH KOTIMPOBAHUS M COXPAHCHHUS 3alPOCa M MHBIX JIOKYMEHTOB, HEOOXOMMBIX
JUTSL TIPEIOCTaBJICHUSI MyHULIMIIATIBHON YCIYTH;

2) BOBMOXKHOCTh 3QIIOJIHCHUSI HECKOJBKMMH 3asSBUTEISIMH OJIHOM DIICKTPOHHOH (HOpMbI
3ampoca Mpu OOpallleHWH 3a MYHUIUNAIBHON yCIyroi, MpeAnoiaraionieil HampaBieHHEe
COBMECTHOT'O 3aIlpOca HECKOJIIbKUMHU 3asIBUTENISIMH;

3) BO3MOXHOCTD T€YaTH Ha OyMa)KHOM HOCHTEJIE KOITUH SJICKTPOHHON (OPMBI 3ampoca,;

4) coxpaHeHHE paHee BBEJCHHBIX B JIICKTPOHHYIO (GoOpMy 3ampoca 3HA4YCHUI B JH000M
MOMEHT 10 JKEJIaHUIO TIOJIH30BaTENs, B TOM YMCJIEe TPU BOSHUKHOBEHHH OIIMOOK BBOJA U BO3BpaTe
JUIsl IOBTOPHOTO BBOJ1a 3HAYEHUH B 3JIEKTPOHHYIO (OpMY 3aIpoca;

5) 3anonHeHne TMOJEH ONEKTPOHHOIH (opMbl 3ampoca [0 Havana BBOJAA CBEACHHMN
3asiBUTEJIEM C MCIOJIb30BAaHUEM JaHHBIX, Pa3MELIEHHBIX B (QeaepanbHOH TroCyAapCTBEHHOM
uHpopmanmonHoi cucreMe «EauHas cuctema uAeHTUGUKAMU U ayTeHTU(UKAIMU B
uHppacTpykType, oOecreunBaromied  MHGOPMAMOHHO-TEXHOJIOIMYECKOE  B3aUMOJICHCTBUE
WH(MOPMAIIMOHHBIX ~ CHUCTEM, HCIIOJIBb3yeMbIX JJIi TMPENOCTaBIECHUS TOCYJAapCTBEHHBIX U
MYHUIIMTNIAJIBHBIX YCIYT B 3JIeKTpOoHHOM hopme» (nanee — ECHUA), u cBeneHuit, onmyOIMKOBaHHBIX
Ha EIIT'Y, odunmansHOM caiite, B 4acTH, Kacaromieics cBeieHui, oTcyrcTByrommx B ECUA;

6) BOBMOXHOCTh BEPHYTHCS Ha JIFOOOW M3 ITAlOB 3alOJIHEHUS JIICKTPOHHOU (HOPMBI
3arpoca 0e3 moTepu paHee BBeJICHHON MH(opMaIuy;

7) BO3MOXHOCTB fiocTymna 3asButens Ha EIII'Y k panee mogaHHBIM MM 3alpocaM B TCUCHUE
HE MEHee OJHOTO rojia, a TaKkke YaCTHYHO C(HOPMHUPOBAHHBIX 3alPOCOB - B TEUCHHE HE MEHee
3 MecsIIIeB.



ChopmupoBaHHBIli W TOAMHCAHHBIN 3allpOC W HHBIE JOKYMEHTBI, HEOOXOJMMBIC IS
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH, HANpaBisioTCd B AJIMUHUCTPALUIO TOCPEICTBOM
EIIT'Y.

3.3.4. Ilpuem u peructpaiys opraHOM 3ampoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IJIS
MPEIOCTABICHUS YCIYTH.

AnmMuHHUCTpaIus 00ecreynBaeT B 3JEKTPOHHOM dopMe NMpueM JOKYMEHTOB, HEOOXOIUMBIX
JUI TPEIOCTAaBIICHUS YCIYTH, W PErHCTpaluio 3ampoca 0e3 HEOOXOJUMOCTH IMOBTOPHOTO
NpPEJCTaBICHUs 3asBUTENEM TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHTENE B THOpSIKE,
npeaycmorpenHoM myHKkToM 3.1.1 paznena |1l macrosimero pernamenTa.

[locme  perucrtpanuu  3ampoc  HampapisieTcsi B CTPYKTYpPHOE  MoJpa3fesieHue
AJIMUHHCTpALIUU, OTBETCTBEHHOE 32 MPEAO0CTABICHUE MYHUIIUIIATLHON YCIyTH.

[locne mnpuHATHA 3ampoca 3asBUTENS AOHKHOCTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha
MPEIOCTaBIICHUE MYHHUIIMTIAIBHON YCIYTH, CTaTyC 3alpoca 3asBUTENsS B JMYHOM KaOWHeTe Ha
EIII'Y oGHOBIsIETCS A0 cTAaTyca «IIPUHSATO.

3.3.5. Omyara rocyapCTBEHHOM NOLUIMHBI 3a IPEIOCTABIEHUE YCIYr U YIlaTa HHBIX
IJIaTEXEM, B3UMAaEMbIX B COOTBETCTBUU C 3aKOHOAATENIbCTBOM Poccuiickoit denepannu.

OrmaTta rocy1apCTBEHHOW MOUUIMHBI (YIJIaTa UHBIX TUIATEKEN ) 3asIBUTEIIEM B 3JIEKTPOHHOM
BUJE MPOM3BOAMTCA B IMOpSJIKe, OMHMCAHHOM B moapazaene 2.9 pasgena |l nHacrosmiero
aJIMUHHCTPATUBHOIO PETJIAMEHTA.

3.3.6 [lomyuenue cBeieHUI O X0/1€ BBIMOJIHEHHUS 3aIpoca.

[Ipenocrapiienne B 2JIIGKTPOHHON (hOpMe 3asIBUTEISIM MHPOPMAITUHU O XOJI€ MPEAOCTABICHHUS
yenyru ocymectsiusercsa nocpenctsom EIINIY B mopsiake, yctanoBieHHOM B nyHkTe 1.4 pasznmena
IlHacTosIIero perinamMeHTa.

[Ipu npegocTaBieHUN yCIyTy B 3JIEKTPOHHON (hopMe 3asBUTEIIO HAPaBISETCS:

a) YBEJIOMJICHHE O 3allUCH Ha TpUEeM B AJMUHUCTPAIUIO WM MHOTO(DYHKIMOHATHHBIA
LEHTp, COJIeprKalllee CBEICHUS O JaTe, BpEMEHH U MECTe MpueMa;

0) yBeIOMJICHHE O TIPHEME W PETHCTPAIlUU 3ampoca W WHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJIOCTABJICHUS YCIIYTH, COJIEpiKallee CBeleHUs O ¢akTe mpueMa 3amnpoca U JOKYMEHTOB,
HEOOXOIUMBIX IJIsi MPEIOCTABJICHUS YCIYTH, U Hadaje MPOUEAYphl MPEIOCTaBICHUS YCIyTd, a
TaKk)Ke CBEJCHHS O JIaTe€ U BPEMEHHM OKOHYAHMS MPEAOCTABICHUS YCIYTH JIMOO MOTHBUPOBAHHBIM
OTKa3 B PUEME 3aIpOCca U UHBIX IOKYMEHTOB, HECOOXOAUMBIX JIJIsI TPEAOCTABICHUS YCIIYTH;

B) yBellOMIIeHHE O (pakTe monydeHus nH(opManuu, HOATBEPKIAIONICH OIUIaTy YCIyTH;

T) YBEIOMJICHE O pe3yJbTaTax pacCMOTPEHUs] JOKYMEHTOB, HEOOXOJUMBIX JJIf
MPEAOCTABIECHUS YCIYTH, COJEpKalllee CBEACHUS O MNPUHITHU MOJOXKUTEIBHOTO PEHIeHUS O
MPEOCTABIEHUH YCIYTM W BO3MOXKHOCTH TOJIYYUTh PE3yJbTaT MPEAOCTABICHUS] YCIYyTU JUOO
MOTHUBHUPOBAHHBII OTKa3 B MIPEAOCTABIEHUN YCIYTH.

3.3.7. OcymiecTBiIeHHE OLIEHKN Ka4eCTBa MPEIOCTABICHUS YCITYTH.

3asgBuTensaM o0OecreyrBaeTcss BO3MOXHOCTh  OIIEHHTHh JOCTYMIHOCTh UM KayeCTBO
rocygapcrBeHHoi ycayru Ha EINTIY.

3asBUTENb BIIPAaBE OIEHUTh KayeCTBO MPEIOCTABICHUS TOCYIapCTBEHHOW YCIYyTH C
MOMOIIbI0  YCTPOMCTB TOJBIKHOW pamuoteneoHHoN cBsizu, ¢ wucnoigb3oBanuem EIITY,
TEPMUHAJIBHBIX YCTPOICTB B COOTBETCTBUM C MocTaHoBieHueM I[IpaBurenscTtBa Poccuiickoit
@eneparu ot 12.12.2012 Ne 1284 «OO6 oueHke rpaxkaaHamMu 3(Q(HEKTUBHOCTU AESITEIbHOCTU
PYKOBOAMTENEH TEPPUTOPHAIBLHBIX OpraHOB (eiepalbHbIX OPraHOB MCIIOJHUTEIBHON BIACTH (UX
CTPYKTYPHBIX TOAPA3/ICICHUN) U TePPUTOPUATLHBIX OPTraHOB TOCY/IaPCTBEHHBIX BHEOIOKETHBIX
¢GboHIOB (WX PETHOHANBHBIX  OTIENIEHWH) C y4eTOM KadecTBa IMPEAOCTABICHUS HUMHU
TOCYJapCTBEHHBIX YCIYT, a TAK)Ke O MPUMEHEHUH PE3YJIbTAaTOB YKA3aHHOM OIIEHKH KaK OCHOBAHUS
ISl TIPUHATHS PEHIeHUH O JIOCPOYHOM TMPEKPAUIEHUH MCIOJHEHUS COOTBETCTBYIOIIMMU
PYKOBOJHUTEISIMA CBOMX JOJIKHOCTHBIX O0S3aHHOCTEM.

3.4. TlocnenoBaTenbHOCTh M COCTaB BBIMOJIHAEMBIX aIMUHUCTPATHUBHBIX MPOIEAYP
MIPEICTABIICH B OJIOK-CXeMe B IPHIIOKEHUHU Ne5 K HacTOsIIEMY perjiaMeHTy.

Paznen IV ®opmbl KOHTpOIIS
32 UCIIOJIHEHUEM aIMUHUCTPATUBHOIO PETJIAMEHTA.



4.1. 3a HeBBINOJHEHHWE WM HEHAJJIe)Kalllee BBINOJHEHHE 3aKoHoJaTelbcTBa Poccuiickoit
®denepannn, PocToBCcKo# 001aCTH IO BOTIPOCaM OpPTaHMU3aIliU U MPEO0CTABICHUS] MyHHITUTIATHHOM
YCIIyTH, a TaKKe TpeOOBaHUI HACTOSIIETO PEriiaMeHTa, OTBETCTBEHHOE JTUI0 AJIMUHUCTpALIUH, B
Yl OOS3aHHOCTH BXOAWT OKa3aHWE MYHUIMMAIBHOW ycayrd, corpyanuku MOIL[ Hecyt
OTBETCTBEHHOCTh B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOJATEIHCTBOM.

4.2. Texymuii KOHTPOJIb 3a COOJIIOJICHUEM aJIMHUHHUCTPATHBHBIX IMPOIEAYP MO MPEIOCTABICHUIO
MYHUIMIIAIBHON  YCIYTM OCYILIECTBISET OTBETCTBEHHOE JIMIIO AJMUHUCTpAllMd, B YbH
00513aHHOCTH BXOAMT OKa3aHWE MYHHUIIMIAIBHOW YCIyrd, cOTpyaHUKH M®DIL] B ubu 00s13aHHOCTH
BXOJIUT KOHTPOJIb COOTIOCHHS CPOKOB OKa3aHHUSI YCIIYT.

OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIMIL 3aKPEIUISIETCS UX JOJKHOCTHBIMU MHCTPYKIHSIMHU.

4.3. KoHTpoiab 3a TOJHOTOM W KA4eCTBOM IMPEIAOCTABICHUS MYHUIMUIAIBHON YCIYTH
OCYIIECTBIsIeTC [ 71aBOM IMOcCeIeHUs U BKIIIOYAaeT B ce0sl MPOBEJCHUE NMPOBEPOK, BHISBICHUE H
YCTpPAaHEHHME HApYLICHUN IIpaB 3asBUTEICH, PACCMOTPEHHUE, NPHUHATUE PELIECHUNH U IOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENCH, coAep)KalmuxX KajaoObl Ha JcicTBusa (Oe3aeiicTBre)
OTBETCTBEHHBIX JIMI AJMUHHUCTPAIMU, B YbM OOSI3aHHOCTH BXOJUT OKa3aHHE MYHUIIUIATHHOU
YCIYTH.

[leppoanyHOCT,  MPOBEACHUS  MPOBEPOK  MOXKET  HOCUTh  IUJIAHOBBIM  XapakTep
(ocymectBisiThcst 1 pa3 B roa) W BHEIUIAHOBBIM XapakTep (10 KOHKPETHOMY OOpaIieHHIo
3asiBUTETIEH ).

[lo pe3ynbraram MpPOBEAEHHBIX MPOBEPOK B CIydae BBISIBICHUS HApyLICHUN IIpaB
3asBUTENIEH OCYIIECTBISETCS MPUBJICYCHUE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJiaTenbcTBOM Poccuiickoit denepaium.

Paznen V JocyneOuslii (BHECY1eOHBIN) MOPSIIOK 00KAIOBAHUS PELICHUH U AeHCTBHIA
(Oe3nelicTBUS) OpraHa, NpeA0CTaBISIIOIIEr0 MYHUIIUIIAIBHYIO YCIYTY, @ TAKXKE €ro JOHKHOCTHBIX
JIVILI, MYHUIIMITAJIbHBIX CITY)KAIIUX.

5.1. XKanoba monaercst B mucbMeHHON (opMe Ha OyMa)kKHOM HOCUTENE, B SJIEKTPOHHOMN
¢dopme B opraH, mpe10CTABISAIONINNA MYHUIUITAIBHYIO YCIYTY, MHOTO()YHKITMOHAIBHBINA LIEHTP.

XKanoba wmoxkeT ObITh HampaBlieHa 3asgBUTENIEM B ciydyae OOXalOBaHUS JEHCTBUS
(6e3neicTBUA) U PEILICHUS

CHeIHaluCTa aIMUHUCTPAIIUY - TJIaBe aIMUHUCTPAIUY;

crienpanucta M®II - Havaneanky MOII;

IJIaBbl QIMUHUCTpAIMK NoceseHus - [1aBe AqMUHHUCTpaluu AKCaliCKOTo paiioHa;

HavanbHuKa M®I] - ['maBe AnMunaHCcTpannu AKCaicKoro paioHa.

5.2. XKanoba Ha pemeHus u JedcTBUs (Oe3deiicTBHE) oOpraHa, MPEIOCTABISIOIIETO
MYHUIIUIATBHYIO YCIYTY, JOJDKHOCTHOTO JIUIA OpraHa, MPEJOCTABISIONIEr0 MYHHIUTAIBHYIO
yCIOyry,  MYHUIMIAJIBHOIO  CIYXallero, pPYyKOBOJIUTENS  OpraHa, IpeJOCTaBIISIOLIETO
MYHUIIUTATBHYIO YCIYTY, MOKET OBITh HampaBiieHa 1O TO0YTe, Yepe3 MHOTO(YHKIHMOHAIbHBINA
LEHTP, C MCIOJB30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHON cetu  "MHTepHer",
opHUIMANBHOTO caiiTa opraHa, MPEJOCTABISIONIET0 MYHUIIUIAIBHYIO YCIYTY, €IWHOTO TOopTaia
rOCyJapCTBEHHBIX M MYHUIMMIAIBHBIX YCIYT JMOO PErHOHAIBHOIO MOpTajia roCyJapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT, & TAK)KE MOXKET OBITh MPUHATA TPH JIMIHOM MTPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u jaedctBus (Oe3neiicTBue) MHOrO(YHKIIMOHAJIBHOTO IIEHTPA,
paboOTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa [0 IouYTe, C
UCIMOJIb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHUKAaMOHHOW cetn "HMHTepHer", oduumansHOro
caiiTa MHOTO()YHKIIMOHAIBHOTO IIEHTPA, €AMHOTO TOPTaja TOCYAAPCTBEHHBIX W MYHUITUIATBHBIX
yCIyT IMO0 PETHOHAIBHOTO MOpTajia roCy1apCTBEHHBIX M MYHHUIIMIIATIBHBIX YCIYT, a TAKKE MOXKET
OBITh MMPUHSATA TIPU JTUIHOM TIPUEME 3asIBUTEIIS.

5.3. 3asBUTENb MOXKET 00PATUTHCS € KAJTOO00H, B TOM YHCIIE B CIEAYIOUINX CIIydasx:

1) HapymeHre cpoKa PEerUCTPAINH 3aIpOoca 3assBUTEIIS O TIPEAOCTABICHHH MYyHUITUIATEHON
yCIIyTH;

2) HapyIIeHHEe CPOKa MPEIOCTABICHUS MYHUIIUITATHLHON YCIIYTH;

3) TpeGoBaHMe Yy 3asgBHUTENs JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit @enepaniyi, HOPMATUBHBIMU TPAaBOBBIMU aKTaMHU CYOBEKTOB



Poccuiickoit  ®@enepauny, MYyHUUHUNAIbHBIMU IPABOBBIMUA aKTaMU Ui MPEAOCTABIEHUSA
MYHULIUTIAJIbHON YCITYTH;

4) oTka3 B IOpUEME JOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX IMPEIYCMOTPEHO
HOPMAaTUBHBIMU TPaBOBbIMU akTamu Poccuiickoii ®enepannivi, HOPMATUBHBIMH MPABOBBIMHU
aktaMu cyowmekToB Poccuiickoit ®Denepanuu, MYHUIUNATHHBIMUA TPABOBBIMH aKTaMH IS
MPEIOCTAaBIICHUSI MYHULIUIIATBHON YCIYTH, Y 3aBUTEJIS;

5) oTKa3 B IMPENOCTABIEHUU MYHMLMIAIBLHOW YCIYI'M, €CIM OCHOBAaHUS OTKa3a He
peyCMOTPEHbl (eepaabHbIMU 3aKOHAMH U MPHUHATHIMH B COOTBETCTBHM C HUMHU HHBIMH
HOPMATUBHBIMU IpaBOBbIMU akTamu Pocculickoir ®enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU
aktaMu cyobekToB Poccuiickoit denepannu, MyHULIUIATbHBIMU IPABOBBIMH aKTaMH;

6) 3arpeOoBaHuE C 3asABUTENS NPU IPEIOCTABICHUM MYHULMIAIBHON YCIyrd IUIAThl, HE
PelyCMOTPEHHON HOPMAaTUBHBIMH IIPABOBBIMU akTaMu Poccuiickoit @enepaliii, HOpMaTUBHBIMU
IPaBOBBIMHU aKTaMu CyObekToB Poccuiickoit denepanyy, MyHHUIMIIATBHBIMHA TPABOBBIMU aKTaMU;

7) oTka3 AJIMHHHCTpAIMM, KaK OpraHa, MPEeJOCTAaBISIONIEr0 MYHULHUMAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, IpeIoCTABIIAIOIIEI0 MYHUIMNAIBHYIO YCIYTY, B MCIIPaBICHUU
JOIIYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUIIMIAIbHOM
YCIYTH JOKYMEHTaxX MO0 HapYIIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABICHUM. .

8) HapylleHHe CpoKa WM MOPSIKa BbIAAYU TOKYMEHTOB IO pe3yJbTaTaM Mpea0CTaBICHUS
MYHULIMNIAJIBHOW  yCIOyrM  WIM  IPUOCTAHOBICHHE  IPEAOCTaBICHUS, €CIIM  OCHOBaHUS
MPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (pe/iepabHBIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C
HUMHU WHBIMH HOPMaTUBHBIMH IIPAaBOBBIMHU akTamu Poccuiickoit denepannu, 3aKOHAMH U MHBIMU
HOPMAaTUBHBIMH TIPAaBOBBIMH akTaMH cyObekToB Poccuiickoii denepainu, MyHULHUINATHHBIMU
MIPaBOBBIMHU aKTaMH.

5.4. Xanoba Ha pemeHus U naercTBUsA (Oe3ACHCTBUSA) AIMHUHHCTpAllMH, KaK OpraHa,
IIPEIOCTABIISAIONIEr0 MYHULIUNIANBHYIO YCIYTY, JOJKHOCTHOIO JIMLA OpraHa, MpeioCTaBiIsIOIIEro
MYHUILIMNATIBHYIO YCIyry, OO0 MYHHIMIIANBHOTO CIIYXallero (naisee - jkanoba) momaércs B
MUChMEHHOU (hopMe Ha OYMaKHOM HOCHUTEIIC, B AJICKTPOHHOU ()OpME M MOXKET OBITh HAIpaBJICHA
M0 TMOoYTe, dYepe3 MHOTOQYHKIMOHAIbHBIA LIEHTP, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAaMOHHON ceTu «MHTepHeT», opuUMaIbHOIO caita AJIMUHUCTPALMU, €IUHOTO
MopTaia rocyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, a TAK)KE€ MOXKET ObITh MPUHATA IPU JINYHOM
nprueMe 3asBUTENS, B OPTaHe, OKa3bIBAIOIIEM YCIyry, HHPOpPMAIUs 0 KOTOPOM IMpPEIOCTaBiIeHa B
npuioxeHuu Nel K HaCTOALLIEMY PETIaMEHTY.

XKanoba moxer ObITh MofaHa 3asBuTeneM uyepes M®PLI. Ilpu nocrymnenun xano6sr MOL]
oOecrieunBaeT ee TMmepenady B AJMUHHUCTPAIMIO B COOTBETCTBMM C COIJIALIEHUEM O
B3auMozeiicTBun Mexay Aamunucrpanuen 1 MAY «M®I] Akcaiickoro paifoHay.

B snekTpoHHOM Bujie *kanoba MOXKeT ObITh OJJaHa 3asBUTEJIEM OCPEACTBOM:

- opunuanbHOro caiita AJAMMHHMCTpallMM B HHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHON
cetu «HTEpHETY;

- EIITY.

5.5. B xxanobe 3asBuTENEM B 00s13aTEILHOM MOPSIIKE YKa3bIBACTCS:

1) HauMeHOBaHKME OpraHa, MPEJIOCTABIISIONICT0 MYHHIUIIAIBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MpeJoCTaBISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, TM00 MYHHUIIMIAIBLHOTO CIYKaIIero,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, €ro PYKOBOAUTENS W (WiM) paOOTHUKA, PEIICHUS U JEHCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMsi, OTYECTBO (TOCIECTHES - TPU HAJTMYUH), CBEACHHUS O MECTE JKUTEIbCTBA
3asgBUTENS - PU3NUECKOTro JIMIA JIM00 HAMMEHOBAaHHUE, CBEJICHHUS O MECTEe HaXOXKIACHUS 3asBUTENS -
IOpUIMYECKOTO JIMIAa, a Takke HoMep (HoMepa) KOHTakTHOro TenedoHa, anapec (ampeca)
AIIEKTPOHHON MOYTHI (IPU HAJIMYHMK) M MOYTOBBIA aJpec, MO0 KOTOPBIM JIOJDKEH OBITh HAmpaBJIeH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXKaTyeMbIX peIICHUSX M JeHcTBUAX (Oe3/leiicTBUM) OpraHa,
MPEIOCTABIISAIONIEr0 MYHUIUNANBHYIO YCIYTY, JOJKHOCTHOIO JIMIIA OpraHa, MpeloCTaBIISIONIEro
MYHHUIIUNIATBHYIO YCAYTY, MO0 MYHUIIUTIAIBHOTO CIYKallero, MHOTO(YHKIIMOHATBHOTO IIEHTPA,
paboTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asSBUTENb HE COTJIACEH C PELICHUEM W JCHCTBHEM
(6e3neiicTBMEM) oOpraHa, MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIWIA
OpraHa, MPEAOCTABISAIONIET0 MYHUIIMMAIBHYIO YCAYry, JTH00 MYHHUIIMIAIBHOTO CIYXKAIIero,



MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pPa0OTHHUKAa MHOTO(YHKIIMOHAIBHOTO LEHTpa. 3asBUTEIEM
MOTYT OBITh MPEACTABICHB! JOKYMEHTH! (IPH HAJIMYUH), NOATBEPKIAIOIINE JOBOJbI 3asBUTEIS,
1100 UX KOIHUH.

5.6. JKamoba, mocTynmuBIIass B OpraH, MNPEAOCTABISIIONIMNA MYHUIMIAIBHYIO YCIYTY,
HOJJIEXKUT PACCMOTPEHHUIO T0JPKHOCTHBIM JIULIOM, HAJI€JIEHHBIM MOJIHOMOYHSMH 110 PACCMOTPEHUIO
*aso0, CBS3aHHBIX C OKA3aHUEM MYHHMLUIIAIBHBIX YCIYT, B T€YEHUE MATHAAUATH pabounx THEH co
JTHS €€ perucTpalu, a B cilydae OOXaJOBaHMA OTKa3a OpraHa, MpPeJOCTaBIISIOLIETO
MYHULUTIAIBHYIO YCIYTYy, JOJDKHOCTHOIO JIMIA OpraHa, HpPeAOCTaBIAIOLIEr0 MYHUIUIAIbHYIO
yCIyry, B NpHEME JOKYMEHTOB Yy 3asBHUTENS JHOO B WCHPABICHUU JOMYIICHHBIX OIEYATOK H
OLIMOOK WM B Cllydae 00KaJIoBaHMs HapyLIEHHUs YCTAaHOBJIEHHOI'O CPOKA TaKUX MCIIPAaBJICHHUH - B
TedeHue 5 (MATH) paboymnX AHEH CO JIHS €€ PETUCTPAIIHH.

5.7. Ilo pe3ynbraTamMm pacCMOTPEHMS Xajl00bl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEILICHHH:

1) xamoba ynoBIETBOpsieTCs, B TOM 4YHclIe B (OpMe OTMEHBI MPHUHATOTO PEIICHHUS,
UCIIPABJIEHUS JIOMYILEHHBIX ONEYaTOK M OUIMOOK B BBIIAHHBIX B pe3yjbTaTe MPelOCTaBICHUS
MYHULIMIIAJIBHOW YCIIYTM JIOKYMEHTax, BO3BpaTa 3asBUTENIO JCHEXKHBIX CpPEICTB, B3MMAaHUE
KOTOPbIX HE IPEeAyCMOTPEHO HOPMAaTHUBHBIMH NpaBOBbIMU akTamMu Poccuiickoil deneparuu,
HOPMAaTUBHBIMM IIPaBOBBIMM akTaMu cyObekToB Poccuiickoit denepauuu, MyHUIMNAIbHBIMU
IIPaBOBBIMHU aKTAMU;

2) B yZIOBJIETBOPEHHUH Ka100bl OTKA3bIBACTCSL.

5.8. He no3nHee iHs, ClI€AYIONIErO 3a JHEM IPUHATHS PEIIEHUs], YKa3aHHOIO B IIYHKTE 5.5.
HACTOALIET0 aJIMUHUCTPAaTUBHOIO PETJIaMEHTa, 3asiBUTENI0 B MUCbMEHHON (hOpME U IO JKEJIaHUIO
3asBUTENII B DJEKTPOHHOM (opMe HampaBiasieTcss MOTHBHUPOBAaHHBI OTBET O pe3yjbTarax
PacCMOTPEHHUS KAJIOOBI.

5.9. B ciydae ycTaHOBJIEHHS B XOJA€, WIM IO pe3yJbTaTaM, PAaCCMOTPEHHUS >KanoObl
IIPU3HAKOB COCTaBa aJMMHMCTPATUBHOIO IPABOHAPYILIEHUS WJIW MPECTYIUIEHUS JOJKHOCTHOE
JMIIO, HAJEJIEHHOE TIOJHOMOYMSMHU [0 PACCMOTPEHMIO 3KajJo0,  CBA3AHHBIX C OKa3aHUEM
MYHULIMNIAJIBHBIX YCIYT, HE3aMEUINTEIbHO HAINpaBisIeT HMEIOIIMECSs MaTepuallbl B OpraHbl

HPOKYpaTyphbl.
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[Tpunoxenne Nel
K AZIMUHUCTPATUBHOMY PETJIAMEHTY 110

MIPEAOCTABIICHUIO MyHUIIUIIAIBHOW YCIIYTH

«YTOYHEHHE BUAA U TPUHAJICKHOCTH
IUIATEKEN MO ApEHIHOM IIaTe WU

BO3BpAaT U3JIMIIHE OINIAYCHHBIX ACHCKHBIX CPCACTB

CBeneuns

34 MYHUIIUTTIAJIBHOC UMYIICCTBO»

0 MECTOHAXOKJCHIH, KOHTAKTHBIX TenedoHax (TenedoHax A CIPaBOK, KOHCYIbTAIHI),
WNuTepHer-aapecax, aapecax 31EKTPOHHON OUTHI OpraHa, pel0CTaBIIAIOIIEr0 MyHUIIUIIAIbHYIO

yemyry

AJMUHHCTpali AKCalCKOro
TOPOJCKOTO MOCEJICHUS

MAY «M®I] Akcailckoro paiioHa»

MecToHax0XK- 346720, PocrtoBckas  oOmacth, | 346720, PocToBckas 00J1acTh,

JICHHE: Akcalickuil paifon, r. Akcail, yi. | Akcalickuii pailon, 1. Akca#, VI
I'ynaesa, nom 108 Yanaesa/ Koporkuii, nom 163/1

Yacel npuema | Bropuuk - ¢ 10-00 gacoB mo 17-00 | Ilonenensuuk, Bropuuk ¢ 8.00-18.00,

3asiBUTEIICH 4acoB 0e3 mepepriBa,

Cpena c 8.00-20.00, 6e3 nepepsiBa,
obenennsii mepeppiB - ¢ 12-00 | Yersepr ¢ 8.00-18, Ge3 nepepsbiBa,
gacoB 110 13-00 gacos. [Taruuna c 8.00-17.00, 6e3 nepepsiBa,

Cy66ota ¢ 8.00-12.00, 6e3 nmepepsiBa

Tenedon ['maBaA IMUHHUCTpAITUT Jupekropa (8 863 50) 4-49-99
AKCaicKoro ropoJiICKOro
nocenenus (8 863 50) 5-50-18
OTBETCTBEHHOE JIUIIO Crenuanucra (8 863 50) 4-49-99
AJIMUHHCTpAIIUU, B YbH
00513aHHOCTH BXOJHT OKa3aHUE
MyHUIUIaIbHOH yeryru (8 863 50)
5-52-66
OdurranbHbIH http://gorod-aksay.ru http://aksay.mfc61.ru
CalT
Anpec gp02021@mail.ru http://aksay.mfc61.ru
JJIEKTPOHHOU

IIOYThI



http://aksay.mfc61.ru/
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[Tpunoxenne Ne 2

K AJMUHUCTPATUBHOMY PErJIaMEHTY MO
MPEIOCTABICHUIO MYHUIUITAJIBHOW YCIyTH
«YTOYHEHHE BUAA U TPUHAJICKHOCTH

IUIATEKEN MO ApEHIHOM IIaTe WU

BO3BpAT U3JIMIITHE OTUIAYEHHBIX ICHE)KHBIX CPEJICTB
3a MyHULUNIAIBHOE UMYIIIECTBO

IlepeyeHbr HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLINUX OTHOLIEHUS, BOSHUKAIOINE B CBSI3HU C
IIPEIOCTABICHUEM MYHULIUIIAIbHON YCIYTH.

- YcraB MyHUIIMIIATIBHOTO 00pa3oBaHus «AKCaiiCKoe rOpoJICKOE MOCEICHUEY;,

- pemienne Cobpanus aemyratoB ot 07.02.2007 1. Ne 5 « O6 yrBepxnenuu [lomoxenus « O
MOpSAKE YIPaBICHUS W PACHOPSIKEHUS MYHUIUINAIBHOW COOCTBEHHOCTBIO ~AKCalCKOIo
TOPOACKOTO MTOCEIICHUSY;

- HaCTOSIIIMK aJIMUHUCTPATUBHBIN PETIAMEHT;

- ®enepanbublii 3aK0oH 0T 06.04.2011 Ne 63-D3 «O06 351eKTpOHHON TOAMHUCHY;

- noctanoBnenue IIpaBurenbctBa Poccuiickoit @enepanuu ot 26.03.2016 r.Ne236 «O
TpeOOBAHUSAX K TMPEIOCTABICHUIO B JJIEKTPOHHON (hOpMe TOCylapCTBEHHBIX M MYHHUIUIIATBHBIX

YCIYT».



[Tpunoxenne Ne 3 Kk AAMUHUCTPAaTUBHOMY PETJIAMEHTY IO
IIPEJOCTaBICHUI0 MyHUIIMIIATBHOMN yCIyTrH

«YTO4YHEHNE BUJA U ITPUHA]JIEKHOCTH

IJIaTEeKEH MO apeHIHOM MIaTe Win

BO3BpAT U3JIMILHE OIJIAYEHHBIX JEHEKHBIX CPEICTB

32 MYHULMNAJIBHOE UMYILECTBOY»

HcuepnbiBaromuii nepedeHb J0KyMEHTOB, HEOOXOJUMBbIX
JUISl TIPEIOCTABICHUS MyHULIMITAJIBHON YCIyTH

HanmenoBanue nokyMeHTa KomunuecTBo KommuectBo
9K3. (KOIIHH) 9K3.
(opuruHan)

3asBieHrue 00 yTOUHEHUH BUIA U Opurunan 3asBUTEIb
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOU
IJ1aTe, WK 3asBJICHUE O BO3BpATE U3JIUIIHE
OIJIAYEHHBIX JIEHEKHBIX CPEICTB 3a
MYHUIUIIAJIBHOE UMYIIECTBO

2. JIOKyMEHT, yJOCTOBEPSAIOLINI JINYHOCTh Konus npu 3asBUTEIb
3asIBUTENISI WM [IPEICTABUTEISI 3asIBUTEIIS: HaJIUYUU
2.1. ITacnopt rpaxnanuna Poccuiickoi OpUTHMHaNa

®denepaunu, yI0CTOBEPSIOUIUMN JTUYHOCTh
rpaxaanuHa Poccuiickoin @enepanuu Ha
tepputopun Poccuiickoit @enepaunu (as
rpaxaan Poccutickoit ®deneparyin)
2.2.BpeMeHHOE yJJOCTOBEPEHNE JIMUHOCTH (151
rpaxaan Poccuiickoii ®deneparun)

2.3. [lactiopt rpakJlaHiHa UHOCTPAHHOTO
rocyJapcTBa, JIETaIM30BaHHbBIN HA TEPPUTOPUU
Poccutickoit deneparuu (111 HHOCTPAHHBIX
rpaxiaH)

2.4. Pa3pelieHre Ha BpPEMEHHOE ITPOKUBAHUE
(mast ur; 6€3 TpaXKIaHCTBA)

2.5. Bun Ha KUTENbCTBO (1 JIHIL O3
IpaXx/J1aHCTBA)

2.6. YnoctoBepenue 0exenia B Poccuiickoit
Oenepanuu (111 OSKEHIIEB)

2.7. CBUOETENBCTBO O PACCMOTPEHUN
X0JlaTalicTBa O MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUAETENBCTBO

0 MPETOCTABICHUN BPEMEHHOTO yOeXKHIIa Ha
TepPUTOPUU

Poccuiickoit denepanun

2.9. CBUAETENBCTBO O POXKAECHUN (715 JINL, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBICHUEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButTeneii Gu3ndeckoro auIa:
3.1.1. JoBepeHHOCTDH, 0OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTenbCTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4YE€HHUH OINEKyHa niau noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JINIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO CyIa O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIICHUH KOTOPOM BBe/IEeHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

Konus npu
HaJIMYNH
OpUTMHajIa

3agBuUTEND

4. Konus YTOUHACMOTO INIATC)KHOTO JOKYMCHTA

Konus npu
HaJTUYUHI
OpUTHHAJA

3agBuUTEND

o

AKT CBepKH (TIpH HAJTUYIHIH )

Opurunan

3agBuUTEND

I[JI?I BO3BpaTa M3JIMIIHE OIIAYCHHBIX
JICHEXHBIX CPEIICTB:

6.1. CoeperarenpHast KHWKKA (s PU3UIECKIX
JIMI] ¥ MTHIUBUAYAITBHBIX MIPEIITPUHAMATEIICH )

6.2. Beimucka u3 JIMieBoro cuera (s
FOPUINYCCKHX JIUI, PU3NICCKUX JIHII,
WHJIMBHUIyaJIbHBIX TPEANPUHUMATEIEH )
Beimucka u3 EI'PIOJI (ans ropuanueckux )
HHoe

Konus npu
HAJTUYUHU
OpUTHHaNA
Opurunan

Opurunan

3agBuTeEINb

3agBuUTEND

OHC




[Tpunoxenne Ne 4

K AJMUHUCTPATUBHOMY PErJIaMEHTY MO
MPEIOCTABICHUIO MYHUIUITAJIBHOW YCIyTH
«YTOYHEHHE BUAA U TPUHAJICKHOCTH

IUIATEKEN MO ApEHIHOM IIaTe WU

BO3BpAT U3JIMIITHE OTUIAYEHHBIX ICHE)KHBIX CPEJICTB
3a MyHULUNIAIBHOE UMYIIIECTBO

[lepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI IPEIOCTABICHUS MyHHUIIMIIATBHOMN YCIyTH, KOTOpBIE
HaXOJATCS B PaCHOPSHKEHUH I'OCYAAPCTBEHHBIX U MyHUIIMIIAIIBHBIX OPraHOB U OPraHU3alyi U
KOTOPBIE 3asIBUTENb BIIPABE IIPEIOCTABUTH

Ne /it HaumenoBanue nokymeHTa
1 CBHJIETEIBCTBO O POXKICHHH
2 CBUIETEIBCTBO 00 YCHIHOBJICHUHT
3 Brmucka u3 EI'PIOJI, ETPUII




[Tpunoxenne Ne 5

K AIMUHUCTPATUBHOMY PErJIaMEHTY MO
MPEAOCTABICHUIO MyHUITUTIATIBHON YCIYTH
«YTOYHEHHE BUAA U TPUHAJICKHOCTH

IUIATEKEN MO ApEHIHOM IIaTe WU

BO3BpAT U3JIMIITHE OTUIAYEHHBIX ICHE)KHBIX CPEJICTB
3a MYHULIUITAJIbHOE UMYILIECTBOY

OO0pas3err 3asiBICHUS O MPEAOCTABICHUH YCITYTH.
['maBe AnMuHUCTpaU
AKCaNCKOro ropoJICKOr0O MOCEICHUS

(mmst pU3MYECKUX JUIT):

©.1.0.

JIOKYMEHT, YOCTOBEPSAIOIINI JIMYHOCTh:
cepus No

BBIJIAH « » T.

(xeM BbBIJaH)
Mecro perucrpanumu:
CHUJIC
KonTakTHBIH TenedoH:
e-mail (npu nanuvuu)

JUTSL FOPUIUYECKHX JIHII):
HaumenoBanue JIOKYMEHT O
rocyJapCTBEHHOM pErucTpaly B Ka4e€CTBE FOPUINYECKOTO
amna
cepus No ,
JlaTa PETUCTPAIIH « » r.
KOpunnueckuii anpec:
B JIUIIE
(®.N.0., 1omKHOCTB)
JICWCTBYIOIIETO HA OCHOBAHUH
(IOBEpEHHOCTH, HOMED, AaTa, HHOE)

Tenedon: daxc:
e-mail (npu Hanuuuu)
3asiBNeHUE.
[Tpomy Bac (yTo4HHTH miaTex/ OCYIIECTBUTH BO3BpAT HM3JMIINHE YIJIAUYEHHBIX JEHEKHBIX
CPENCTB) B pazmepe pyo. B CBSI3U c

yKa3aTb IPUUUHY

PesynpTar mnpenocTaBieHMs YCIyTM MpOIly BbIJATh CIEAYIOIIUM CHOCOOOM (HYXKHOE
MOTYEPKHYTh):
B AIMUHHCTpaIuy;
B MOIJ;
C MCIOJIb30BaHNEM O(UIIMATIEHOUIIOUTH! AJIMUHUCTPAIIUH;
IO ToYTe.
B cBsi3u ¢ JaHHBIM 3asBJICHHEM M B paMKaxX OKa3aHHsS MYHHUIMIIAJIbHOMN yCIyTrH s corjiaceH (a) Ha
00paboTKy MOMX MEPCOHAIbHBIX JaHHBIX B AJMHUHHCTPAIIMMAKCACKOrO TOPOACKOTO MOCEIEHUS

(MoLY).

HpI/IJ'IO)KeHI/ICZ JAOKYMCHTEI 110 OITHUCH.



(B OMMMCHU YKa3bIBAIOTCA IMPUIAracMbIC K 3asBJICHUIO JOKYMCHTBI, KOTOPBLIC 3asABUTCIIb 065133_H
NPEJOCTAaBUTh C COOTBETCTBUU C TpwiIokeHHeM Ne3 K HacTosIIeMy periiaMeHTy, W WHBIC
JAOKYMCHTBI, KOTOPLIC 3asABUTCIIb BIIPABC MPCACTABUTD, HGOGXOI[I/IMLIG C €ro TO4YKH 3pCHUA, JIA
MOSICHEHUSI HCTOPHH 00BEKTa 3a1poca)

« » 20 T.
[Moxamuce 3aaBuTeiis / /
(IOBEPEHHOTO JIMLIA)
(st moBepeHHOro InuIa) MO JOBEPEHHOCTH OT « » 20 rona,
YAOCTOBEPEHHOU ,
peectp Ne
[aTa npuema 3asBICHUS « » 201 r.

(DI/IO, noAnucCh JOJDKHOCTHOTI'O JIM1ia, IIPUHABLICTO 3as4BJICHHUC

/ /




(Ha 00OpOTE TUCTA C 3asIBIICHUEM)

OIINCb

npujiaraCMbIX JOKYMCHTOB K 3asBJICHUIO

HaumenoBanue nokymenra

KommmuectBo
9K3. (KOIIHH)

KomunuecTBo
9K3.
(opuruHan)

3asgBieHre 00 yTOUHEHUU BUA U
IIPUHA/IJIEKHOCTH IIJIaTEXKEN M0 apeHIHOU
IU1aTe, WK 3as8BJICHUE O BO3BPATE U3JIUIIHE
OIJIAYEHHBIX JIEHEKHBIX CPECTB 3a
MYHUIMIAJIBHOE UMYILECTBO

JIOKYMEHT, yJI0CTOBEPAIOLINNA JINYHOCTh
3asIBUTENISI WM MPEICTABUTEIIS 3asIBUTEIIS:
2.1. ITacnopt rpaxnanuna Poccuiickoi
denepauuu, yI0CTOBEPSAIOUIUN JTUYHOCTh
rpaxaanuHa Poccuiickoint @enepanuu Ha
tepputopun Poccuiickoit @enepaunn (as
rpaxaan Poccutickoit deneparyin)
2.2.BpeMeHHOE yJOCTOBEPEHUE JIUUHOCTH (151
rpaxaan Poccutickoit deneparyin)

2.3. [lactiopt rpaskJlaHMHa UHOCTPAHHOTO
rocyJapcTBa, JIEraIM30BaHHbIN HA TEPPUTOPUU
Poccuiickoit @enepanuu (1151 MHOCTPAHHBIX
rpaxiaH)

2.4. Pa3peliieHre Ha BpEMEHHOE ITPOKMBAHKUE
(mmst i 6€3 TpakIaHCTBA)

2.5. Bun Ha KUTENnbCTBO (11 JInIl O3
Ipa)/J1aHCTBA)

2.6. YaocroBepenue OexenIa B Poccuiickoi
Oenepanuu (111 OSKEHIIEB)

2.7. CBUOETENBCTBO O PACCMOTPEHUN
X0JlaTalicTBa O MPU3HAHUU OEKEHIIEM Ha
tepputopun Poccuiickoit ®enepanuu (ass
OEKEHIIEB)

2.8. CBUACTENBCTBO

0 MPETOCTABICHUN BPEMEHHOTO yOeXKHIIa Ha
TepPUTOPUU

Poccuiickoit ®enepanun

2.9. CBUOETENHCTBO O POXKACHUU (TS JIUII, HE
JOCTUTTIINX Bo3pacTa 14 ner)




JIOKyMEHT, YIOCTOBEPAIOLIUHI IIpaBa
(mosHOMOYMST ) IPEACTABUTENS (PU3HIECKOTO
WJTU I0PUINYECKOTO JIMIIA, €CTIU C 3asBJIICHHEM
oOparaeTcsi NpeCTaBUTENb 3assBUTENS

3.1. st mpeacraButTeneii Gu3ndeckoro auIa:
3.1.1. JoBepeHHOCTDH, 0OhOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asIBUTEIS

3.1.2. CBUIETENBCTBO O POKACHUU

3.1.3. CBumeTenbCTBO 00 YCHIHOBICHUHT
3.1.4. AKT opraHa OIeKH 1 MOMEYUTEIbCTBA O
Ha3HA4Y€HHUH OIEeKyHa Wiy noneunrtensnld.2. s
MpeACTaBUTENCH IOPUANUECKOTO JINIIA:

3.2.1. loBepeHHOCTDH, 0(hOpPMIICHHAS B
YCTaHOBJICHHOM 3aKOHOM MOPSJIKE, Ha
MIpe/ICTaBJICHHE UHTEPECOB 3asABUTEIS

3.2.2. Onpenenenue apOUTPaKHOTO Cy/Ia O
BBEJICHUU BHEIIHETO YIPABJICHUS U
Ha3HAYCHUH BHEIIHETO YMPABIISIONIETO (7151
OpraHu3alliy, B OTHOIIEHUH KOTOPOU BBe/IeHA
MPOIIeIypa BHEIIHETO YIPABICHNUS).

4. Konus YTOUHACMOT'O INIATC)KHOTO JOKYMCHTA

o

AKT CBepKH (TIpH HAJTUYIUH )

,Z[JISI BO3BpaTa U3JIMIITHE OIJIAYCHHBIX
JACHCKHBIX CPCIACTB!

6.1. CoeperarenpHast KHWKKA (s (PU3UIECKIX
JIVI] U MTHIMBUAYAIBHBIX MIPEIITPUHUMATEIICH )

6.2. Beimucka u3 JMieBoro cuera (s
IOPUANYECKUX JIUI, GPU3NIECKUX JIHII,
WHJIMBUIYQJIbHBIX TTPEANPUHUMATEIICH )

Brimucka 3 EI'PHOJI (11 ropuinyeckux JIuiy)

Nuoe




[Ipunoxenune Ne 6

K AJMUHUCTPATUBHOMY PErJIaMEHTY MO
MPEAOCTABICHUIO MyHUITUTIATIBHON YCIYTH
«YTOYHEHHE BUAA U TPUHAJICKHOCTH
IUIATEKEN MO ApEHIHOM IIaTe WU

BO3BpaT U3JIMIIHE OIUIAYCHHBIX JC€HCKHBIX CPEACTB

34 MYHUIIUTTIAJIBHOC UMYIICCTBO»

biok cxema
B Anmunnctpanuio OO0parieHue 3assBUTEIS B MO
AKcaiickoro P "
TOPOJCKOTO MTOCEJICHUS
|—> Yepes EIII'Y

CBEpKa MOCTYIUVIEHUN YIIJIAYEHHBIX
CPENCTB ApEHIaTOPOM MYHUIIUIIATIBHOTO
MMYILECTBA (32 UCKIIIOUEHUEM
3€MEJIbHBIX Y4aCTKOB)

YTOYHCHHUC IJIATCKA, TYTECM 3a4YNUCICHUA
YIUTQYCHHBIX CPCACTB HA CUCT
apeHaoaaTeIA, 0o BO3BpaT U3JIMIIHC
YIIQYC€HHBIX ACHCXKHBIX CPEACTB

'

HanpagieHue 3asBUTEN0 YBEIOMIICHUS
00 yTOYHEHHUH IUIaTexka, 1100 BO3BpaTy
W3JIMILIHE OTIPABIEHHBIX JCHEXKHBIX
Cpe/ACTB

l

[Tepenaua TOKyMEHTOB
B AZIMUHHCTPALIUIO

v

IToaroroska MOTHUBHPOBAHHOI'O
OTKa3a B paCTOPKCHUU JOroBopa
ApCHABI

Hampasnenue 3asBurento
MOTHUBHUPOBAHHOT'O OTKa3a

v

3agaBUTEID

v



