} AJIMAHUCTPALIUSA
AKCAMCKOI'O TOPOJCKOI'O MOCEJIEHUS

INOCTAHOBJIEHUE
20.12.2018 r. r. Akcau Ne 1195

O  BHecEHMM  U3MEHEHHH B  IIOCTAaHOBJICHUE
AnmMuHMCTpanuu AKCaiCKOro ropoACKOIo IOCEICHHUs
or 10.03.2016 r. Ne 169 «OO6 yTBepxaeHUU
aIMHAHUCTPATUBHOTO PErJIaMEHTa IO MPENOCTABICHUIO
MYHHLUMITAIIBHON yciyru "[IpuHATHE TpaK1aH HA y4eT
B KA4ECTBE HYXIAIOWMXCS B KUJBIX ITOMEIIECHUSAX,
MPEAOCTABISIEMBIX II0  JOTOBOPAM  COLUAIBHOTO
Harma"

B 1uensx mnpuBeneHUsT HOPMATUBHOTO IPAaBOBOTO aKTa B COOTBETCTBHE C
BHECEHHBIMU M3MeHEeHUsMHU B OO0macTHOM 3akoH PocToBcKoM 001acTu oT 7 OKTIOpS
2005 1. N 363-3C "O06 ydere rpak/iaH B KAUECTBE HYKIAFOIIUXCS B )KHJIBIX IOMEIIICHHSX,
MPEIOCTABISIEMBIX MO JOTOBOPY COLMAJIBHOIO HaiiMa Ha TeppuTOpuu PocToBCKOM

obmactu'",-
[TOCTAHOBIJIAILO:

1. BHecTH Wu3MEHEHUS B TIOCTAHOBJIEHUE AJIMUHUCTpAIMU AKCaNHCKOTO
ropoackoro mnocenenuss oT 10.03.2016 r. Ne 169 «O6 yrBepxaeHUU
aIMUHUCTPATUBHOTO PETJIIAMEHTAa IO NPEAOCTABICHUIO MYHULMINAIBHON YCIYTH
"IlpunsATHEe TpakJaaH Ha Y4yeT B KadeCTBE HYXKIAIOIIMXCS B JKUJIBIX MOMEIICHUSX,
MPEIOCTABIISIEMBIX TIO JOrOBOPAM COLMAJIBHOTO Haima' W3J0XKUB MPUIIOKEHUE K
MIOCTAHOBJIEHUID B HOBOW penakuuu coriacHo IIpunoxkeHuro K HacToAIMEMY
MOCTAHOBJIEHUIO.

2. OmyOnuKoBaTh HACTOSIIEE MOCTAHOBJICHHUE B WH(OOPMAIIMOHHOM OIOJUICTCHE
MIPABOBBIX AKTOB OPraHOB MECTHOT'O CaMOyIpaBieHUsI AKCaiiCKOro pailoHa « AKCalCKue
BEJIOMOCTH» W Pa3MECTUTh Ha OQPUIMATIBHOM caiTe AJIMHUHUCTpAIUU AKCaCKOTO
TOPOJICKOTO MOCENEHUs B ceTh VIHTEepHET.

3. KoHTponb wucmomHEHHUS HACTOSIIETO TIOCTAHOBICHHSI BO3JIOKHUTH Ha
3amectutenss [nmaBpl AnMuHHCTpanuu AKcailckoro ropoackoro mnocenenus O.A.
Kanunauny.

['maBa AnMuHHCTpanuu
AKCalCKOro ropoJiCKOro nocejaeHus A.B. I'onoBun

[TocTaHOBIEHNE BHOCUT
OO6wuii oTnen AIMUHUCTpALIUH
AKCalCKOro ropoJICKOTO MOCEICHUS



IIpunoxeHue K NOCTaHOBJICHUIO

AJIMUHHCTpaUM AKCaiiCKOro rOpoJICKOT0 MOCEIECHUS
oT Ne

«IIpunoxxeHue K MOCTaHOBJICHUIO

AnMuHUCTpanuu AKCaiCKOro ropoJICKOTO MOCEICHUS
ot 10.03.2016 1. Ne 169

AJIMHUHUCTPATUBHBINA pPerjiaMeHT NPeA0CTABJIEHU MyYHUIMIIAJBHOM yeayra
IMocTaHoBKAa HA y4YeT IPaskIaH B Ka4ecTBe HYKIAIOMINXCH B KUJIbIX IOMeEIIeHUsIX,
NpeIoCcTABJIsAEMBIX 10 JOr0BOPaM COLHAJBHOIO Haiima "'

1. O0mue mo0KeHUA

1.1. Hacrosmmii aIMUHUCTPATUBHBIN perjiamMeHT peoCTaBICHUS
MYHULUNAIBHOW YCIYTH MO TTOCTAHOBKE Ha yUYEeT IPaKJaH B KaueCTBE HYX IAIOUIUXCS B
KUJIBIX TTOMENICHUSIX, MPEJOCTABIIEMBbIX IO JOrOBOpaM COIMAIILHOTO Haiima (lajee -
aIMUHUCTPATUBHBIN pErJIaMeHT), pa3paboTaH B 1EJISIX TMOBBIINICHUS KayecTBa
WCIIOJIHEHUS U IOCTYITHOCTH PE3yJIbTATOB MPEAOCTABICHUS MyHUIIMIIATBHON YCIYTH IO
MOCTAHOBKE Ha y4YeT TPaXKJaH B KauyeCTBE HYKJAIOIIUXCA B JKWIBIX MOMEIICHUSIX,
MPEOCTAaBIsIEMbIX MO JOTOBOpaM COIMAJILHOIO HailiMa (Janee - MyHHUIUNaIbHas
yCciayTa), U ONpeAessieT CPOKH, MOCIEA0BATEIbHOCTh AEUCTBUM (aIMUHUCTPATUBHBIX
pouEeayp) NpH MNPEAOCTaBICHUU MYHUIIMIAIBLHOW YCIYTH, CO3JaHUs KOMQOPTHBIX
YCJIOBUM JISI YYaCTHUKOB OTHOIIEHU, BOZHUKAIOIIUX MPU €€ IPEAOCTABICHUMU.

1.2. CBeneHust 0 KaTEropuu MoaydaTeaedl MyHUIUNAIbHON YCIYTH.

1.2.1. 3asiBUTENSAMU MPU NMOTYUYSHUH MYHHUITUTIATLHON YCIYTH MOTYT OBITh:

- rpaxkjaHe, MpU3HABAEMbIe B MOpPsJKe, ycTaHOBIeHHOM ['naBoit 2 O61acTHOTO
3akoHa PoctoBckoii obmactu ot 07.10.2005r. Ne 363-3C «O06 yuere rpaxaaH B
Ka4eCTBE HYXKIAIOMIMXCS B KUJIBIX MOMEIICHUSAX, MPENOCTABISEMBIX MO JOTOBOPY
COI[MAJIBHOTO HaiiMa, MPEJOCTaBISIEMbIX IO JOTOBOPY COLMAIBHOIO HailMa Ha
Tepputopuu PocTOBCKOM 007acTW», MAJOUMYIIMMHU B UENAX NPEAOCTABICHUS UM
YKUJIBIX TIOMEIIEHU MYHUITUTIAIBHOTO KUJIUITHOTO (POHAA MO JOTOBOPAM COLIMATIBLHOTO
HaiiMa:

1) He sdABASIOIIMECS HAHUMATEISIMUA KUJIBIX TOMEIICHUNW IO JOroBOpaM
COIIMAJILHOTO HaiMa WM 4WICHaAaMU CEMbHM HAHUMATENSl JKUJIOTO TOMEIICHUS TI0
JIOTOBOPY COLIMAJIBLHOTO HaliMa JHMOO COOCTBEHHUKAMM >KWJIBIX TTOMEIICHUW WU
YJICHAMU CEMbH COOCTBEHHUKA JKHJIOTO TIOMEIIICHHUS;

2) SBIAIONIMECS HAHUMATEISIMH KUJIBIX MOMEIIEHUH TT0 JOTOBOpaM COLUAIIBHOTO
HailMa WM 4YIEHAaMH CEMbM HAHHUMATENs JKWIOr0 TOMELIEHHS MO0 JOTOBOPY
COIMATBLHOTO HaiiMa JIn00 COOCTBEHHUKAMU >KMJIBIX TMOMEIICHUN UM YICHAMH CEMbHU
COOCTBEHHUKA HUJIOTO TIOMEIICHUS U OOEeCMeUeHHbIe OOIIel TIONAbI0 KUIIOTO
MOMEIIIEHUS Ha OJTHOTO WIEHA CEMbU MEHEE YUETHON HOPMBI;

3) mpoxHuBaroUMe B MOMENIEHUH, HE OTBEYAIOIIEM YCTAHOBJIEHHBIM IS KUJIBIX
MOMEIIICHUN TPeOOBaHUSIM;

4) ABISIONIMECS HAHUMATEIISIMU JKHJIBIX TTOMEIIEHUM 0 IOTOBOpPaM COIMAIbHOTO
HaiimMa, YieHAMH CEMbH HAaHMMATEJS JKUJIOTO MOMEIIEHUS MO JIOTOBOPY COIUATIBLHOIO
HaiiMa WM COOCTBEHHHMKAMHU >KWJIBIX MOMEIIEHUM, YI€HAMH CEMbH COOCTBEHHHUKA
YKAJIOTO TIOMEILICHUS, MMPOKUBAIOIIMMU B KBApTHUPE, 3aHSITON HECKOJILKUMU CEMbSIMH,
€CIM B COCTaBE€ CEMbU UMeeTcss OOJIbHOM, CTpajarolmuidi TsKenol QgopMon
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XPOHUYECKOTO 3a00JeBaHus, IPU KOTOPOH COBMECTHOE MPOXKUBAHWE C HUM B OJHOMU
KBapTHUPE HEBO3MOKHO, U HE HMEIOIIMMHU UHOTO KWJIOTO IOMENIEHHUS], 3aHUMAaeMOro 110
JIOTOBOPY COIMAJIBHOTO HailMa WM NPUHAMJIEKANIET0 Ha MpaBe COOCTBEHHOCTH.
[lepeyeHb COOTBETCTBYIOIIUX 3a00JEBAHUI YCTaHABIMBAETCS YIOJIHOMOYEHHBIM
[IpaBuTenbctBOM Poccuiickoit @enepanyuu deaeparbHbIM OPraHOM HCIIOJIHUTEIBHOM
BJIACTH;

5) rpaxkiaHe, OTHOCANIMECS K OmNpeaeiasieMbiM (eepaabHbIMA  3aKOHAMHU
Poccuiickoin ®enepaunu, ykazamu IIpesumenta Poccuiickonn @Penepaunu wiu
3akoHaMU CyObekTOoB Poccuiickoit @Depepaliii KaTeropusiM TpakIaH, KOTOPHIM
MPEIOCTABISAIOTCSA KUJIble MOMEIIeHHs kunumHoro gouga Poccuiickoit deneparuu
WK SKUIUIiHoro ¢oHna cyobekTtoB Poccmiickoit @exepanuu MO JOTOBOpaM
COMAJIBHOTO HaWMa, MOJJIEXAIIWe IPU3HAHUIO HYXJAIOWMMUCI B  JKHJIBIX
MMOMENICHUSAX MO OCHOBAHUAM, YCTAaHOBJIEHHBIM JKWIHMIIHBIM KOJekcoM Poccuiickon
Oeneparuu u (wn) ¢enepanbHbIM  3aKOHOM Poccuiickoit ®Denepanuu, yKa3zom
[Tpesunenta Poccuiickoit deneparuu unm 3akoHoM cyobekTa Poccuiickoit @eaepanuu.

OT uMeHM Tmojdyyareliss MYHHIIUMIAIBLHON YCIYyrd BIpaBe OOpPaTUTHCS €ro
IIPE/ICTABUTEIIb, JICUCTBYIOIIMA OT UMEHH U B MHTEPECAaX 3asABUTENSA B CUILY 3aKOHA,
IOJIHOMOYHUS, OCHOBAaHHOTO Ha JOBEPEHHOCTH, OG(OPMIEHHOW B THOpPSAIKE,
yCcTaHOBJIEHHOM cTatheil 185 ['paxkmanckoro konekca Poccuiickoit denepanuu, 1160
aKTa YIIOJJHOMOYEHHOTO Ha TO TOCYJapCTBEHHOIO OpraHa WM OpraHa MECTHOTO
caMoympaBiieHus (Hayee - 3assBUTEIN ).

B cnywae ecnu s NpenoCTaBiI€HUS MYHUUUIAIBHOW YCIYyTH HE0O0Xoauma
00paboTKa TMEepCOHANBHBIX JAHHBIX JIMLA, HE SBISIOMIETOCS 3asBUTENIEM, 3a
UCKIIFOYEHUEM JIUL, MPU3HAHHBIX O€3BECTHO OTCYTCTBYIOUIMMH, U Pa3bICKUBAEMBIX
JUIL, MECTO HaXOXKJIEHUSI KOTOPHIX HE YCTAHOBJIEHO YIOJIHOMOYEHHBIM (heliepabHbIM
OpraHOM HCIIOJHUTEIBHON BJIACTH, U €CIH B COOTBETCTBHUH C (PeepaIbHbIM 3aKOHOM
00paboTKa TakKHX MEpPCOHAIbHBIX JAHHBIX MOXET OCYLIECTBISITBCA C COrJacus
YKa3aHHOTO JIMLA, TPU 0OpaIlEHUH 3a MOJy4YeHHUEM MYHHUITUNIATbHON YCIyTH 3asBUTEIb
JIOTIOJIHUTEJIBHO MPEJICTABIISIET JTOKYMEHTHI, ITOATBEPKIAOIINE MOJYYEHUE COIJIACHS
YKa3aHHOTO JIMIIA WJIM €r0 3aKOHHOTO MpPEACTaBUTEN Ha 00pabOTKYy MepCOHATbHBIX
JIAHHBIX YKa3aHHOTO JIMIIA.

1.3. TpebGoBanuss K TMTOPAAKY HHPOPMHUPOBAHHUS O  MPEIOCTABICHUU
MYHHUIUIIAIBHOMN YCIIyTH.

Nudopmanmsi 1o BompocaM MPENOCTABJICHHUS  MYHHUIIUTIAIBLHON  YCIyTH
pa3MmeniaeTcss Ha OQUUUAIBHOM cailTe AJAMUHUCTpaUUU AKCANCKOro TOPOJCKOTO
nocejaeHuss B HMH(POPMALMOHHO-TEIEKOMMYHUKAIMOHHOW cetu "WHTepHetr", B
rocyiapctTBeHHo wuHpopManmonHoi cucreme "l[lopTan rocygapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYr', B MECTax HAXOXICHUS OpPraHOB, 3aJCHCTBOBAHHBIX B
NPEAOCTaBICHUN MYHULUMAIBHOW YCIyrH, Ha MH(POPMAIIMOHHBIX CTEHJAX B MECTax
MIPEIOCTABJIEHNS MyHULIUNIATBHON YCIYTH.

[Ipu ocymiecTBICHUHU UHANBUIYATIBHOTO HHPOPMUPOBAHUS T'pakJAaH B YCTHOU U
NUCBMEHHOH (hopMax OTBET Ha OOpallleHHe HE JOJKEH COJEp)KaTh HEOIpeAesIeHHbIX
bOpMYITUPOBOK, HEYCTOSBIIMXCS, IBYCMBICJICHHBIX TEPMHHOB, HE TO3BOJISIONMINX
OIHO3HAYHO MCTOJIKOBATH COAECPKAaHNE OTBETA.

1.3.1. OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHUIMIAIBHOU YCIIYTH, SBISIETCS
OO6mwmit oTaen AIMUHUCTpAIUU AKCaliCKOTO TOPOJICKOTO MOceNeHus (ajiee - OTaen).
MecTo HaxoxaeHHs oOmero otaena AJIMUHUCTpAlMUd AKCaAlCKOrO TOpOICKOTO
nocenenusi: 346720, PoctoBckast oOnacth, r. Akcait, yn. I'ynaeBa, n. 108, ka6. 3,
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tenedonsr: (86350) 5-08-10, daxc (86350) 5-26-75; ampec HSMEKTPOHHOW MOYTHI:
gp02021@mail.ru, ampec caiita: http://gorod-aksay.ru, xoHCyiabTalMKi HadaJ bHHUKA
oO1ero oraena AIMUHUCTpaMd AKCaCKOTO TOPOJICKOTO MOCEJICHHS 110 BTOPHUKAM C
10.00 no 17.00.

1.3.2. Tlopsamoxk mnonydenuss wuHGOpPMALUU 3agBUTEISIMH IO  BOIpPOCaM
MPEAOCTABICHUS MYHUIIUIIAIBLHON YCIYTU, B TOM YHCJIE O XOJIe €€ MPEeJOCTaBICHUS,
OCYILECTBIISIETCS B BUJIE:

- UHAUBUYAJIbHOTO HH(OOPMUPOBAHUS B YCTHOU PopMe;

- UHAUBUYaIbHOTO UH(OOPMUPOBAHUS B TUCbMEHHOU (opMmE;

- MyOIMYHOTO UHGOPMHUPOBAHUS B YCTHOH opMe;

- MyOIMYHOTO MHGOPMUPOBAHUS B MMCbMEHHON (hopMme.

1.3.2.1. WHauBuayanbHOE YCTHOE HH(POPMUPOBAHHE OCYIIECTBISETCA TpHU
oOpaleHn 3asBUTEIICH:

- JINYHO;

- 1o Tenedony.

NunuBuayanbHoe yCTHOE MH(POPMHUPOBAHUE OCYLIECTBISET JOJDKHOCTHOE JIHIIO
oTJe]a, YHOJHOMOYEHHOE Ha IPEeNOoCTaBiICHHME MYHULMNAIBHON yciayru (maiee -
JOKHOCTHOE JIUIIO).

JIoJKHOCTHOE JULO, OCYILECTBIISIOLIEE WHJMBH1yaJIbHOE YCTHOE
UH(OPMHUpPOBaHUE, AOHKHO MPHUHATH BCE HEOOXOAMMBIE MEpbI IJIs JAaud MOJIHOTO U
OIIEPATHUBHOI'O OTBETA HA MOCTABJIEHHBIE BOIPOCHI.

JIOJDKHOCTHOE JIMLIO, OCYIIECTBIA0IIEe HHHOPMUPOBAHUE O TeNePOHY WM Ha
JUYHOM TpHEME, JOHKHO KOPPEKTHO M BHUMATEJIBHO OTHOCUTBHCSA K 3asBUTENIO, HE
YHUXas €ro 4YeCTH U IOCTOMHCTBA.

OTtBer Ha TeneQOHHBIM 3BOHOK JOJKEH HAyMHATBCS C HWHQOpMALMHU O
HAaVMEHOBAaHUU OpraHa, B KOTOPBIM MOCTYNUJ 3BOHOK, (DaMWJIMH, UMEHU, OTYECTBE U
JOJDKHOCTH  JIMIA, NpUHABIIEro TeneoHHBI 3BOHOK. Bo Bpems pasroBopa
HEOOXOJMMO MPOU3HOCUTH CJIOBA YETKO, M30eraTh NapajuieJbHbIX pPa3rOBOPOB C
OKPY’KaIOLIMMHU JIFOJbMU M HE MPEPHIBATh Pa3roBOp MO MPUUYMHE MMOCTYIJIEHUS 3BOHKA
Ha Apyroi ammapaT. B koHue nHGOpMUpPOBaHUS ITOKHOCTHOE JIMLO JOKHO KPaTKO
NOABECTH UTOTH U MEPEYUCIUTH MEPBI, KOTOPBIE HAJO MPUHATH (KTO MMEHHO, KOTJa U
YTO JIOJKEH CAENaTh).

[Tpy HEBO3MOXKHOCTH JTOJPKHOCTHOTO JIMLA, TPUHSBIIETO 3BOHOK, CAMOCTOSITEIIBHO
OTBETUTh Ha I[IOCTaBJCHHBIE BOMPOCHI, TeNEe(POHHBII 3BOHOK JIOKEH OBITh
nepeagpecoBaH IPyroMy JOJKHOCTHOMY JIMILY WM e 0OpaTHBIIEMYCS JUIY JOJKEH
OBITH COOOIIIEH HOMEp TenedoHa, MO0 KOTOPOMY MOXKHO TMOJYYUTh HEOOXOIUMYIO
uH(OopMaLHIO.

NunuBuayanbHOE YCTHOE€ HMH(POPMHPOBAHME KaXJAO0ro oOOpaTHBILErocs JULA
JOJKHOCTHBIM JIMIIOM OCYIIECTBIIsIeTCsl He Oosiee 10 MUHYT.

B cnydae ecnu asis MOATOTOBKM OTBETa TPeOyeTCs MPOJOLKUTENBHOE BpeMs,
JOJKHOCTHOE JIMIO, OCYIIECTBIISIIONIEE MHIMBUAYAIbHOE YCTHOE MH(MOPMHUPOBAHUE,
npenjaraeT oOpaTHBIIEMYCs JIMILy OOpaTUTbCS B OTAEN B NMHUCHbMEHHOM BHIE JIMOO
HA3HAYUTH JApyroe yao0Hoe Il OOpaTUBIIETOCS JIUIIA BPEMS.

1.3.2.2. UnguBunyansHoe WHGOPMHUPOBAHUE TPU TMOCTYIUICHUH MHCHMEHHOTO
oOpallleHusi B OTIEN OCYUIECTBJSIETCS IMyTEM HalpaBleHUs OOpaTUBIIEMYCS JIUILY
OTBETA MNOYTOBBIM OTIIPABICHUEM WM IO 3JIEKTPOHHOM MOYTE.
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[Tocne mocTymnaeHus: TUCbMEHHOTO OOpallleHus B OTAEN PYKOBOJIUTEIh OT/AENa B
COOTBETCTBUHM CO CBOEW KOMIETEHUUEW OMpPENEsseT UCIOJIHUTENS IS MOATOTOBKHU
OTBETA.

OtBer Ha oOpaleHue TOTOBUTCS B NMUCbMEHHOM BHUJIE€ B MPOCTOM, YETKOW U
NOHATHOM (OopMe U JOJDKEH COJepKaTh OTBETHI HAa MOCTaBJICHHBIE BOIMPOCHL. B HeM
JOJKHBI OBITh YKa3aHbl (hamuuivsi, HHUIMAJbI, HOMep TejedoHa ucnoiaHutens. OTeer
MOJIMCHIBAETCS PYKOBOAUTEIEM OTHAENA WM YIOJHOMOYEHHBIM UM JOJ>KHOCTHBIM
JIULIOM.

OTBeT HanpaBIIAETCA B TUCBMEHHOM BHUJIE, 110 3JIEKTPOHHOW NIOYTE, B 3aBUCUMOCTH
OT crioco0a oOparnieHus 3aMHTEPECOBAHHOTO JIUIA WM 110 €T0 KEJIaHHUIO.

[Ipy nHpOPMUPOBAaHMY B MUCHMEHHOM BHJI€ OTBET Ha OOpalleHUE HANpaBJseTCs
oOpatuBIieMycs Jully B TeueHue 30 KalneHAApHBIX JHEH €O JHS perucTpanuu
oOpareHus B o0mieM otaeine AIMUHACTpAnH AKCaiCKOTO TOPOCKOTO TIOCEIICHHUS.

PykoBonutens oOTaena WM YOOJHOMOYEHHOE WM JIOJDKHOCTHOE JIMIIO B
COOTBETCTBHUHM CO CBOEH KOMIETEHLHEW BHOpPaBE MNPOJIUTh CPOK PACCMOTPEHUS
oOparnieHus He 0osee yeM Ha 30 KaJeHJapHbIX THEH, yBEJOMUB O MPOJICHUH CPOKA €T0
PaccMOTpEHHUs TpakJaHWHA, HAIIPABUBLIETO OOpalleHHE.

[Ipoanenue cpokoB paccMOTpPEeHHUs OOpallleHHs JOMYCTUMO B ClydasiX, €CJH
TpeOyeTcsi MpOBEpKa U3JIOKEHHBIX (PaKTOB UM OOCTOSITENBCTB, a TAK)KE UCTPeOOBaHUE
JOTIOJIHATENIBHBIX MAaT€pUAJIOB, HE MPEIOCTABIIEMBIX B IIOPAIKE MEKBETOMCTBEHHOIO
B3aUMOJICHCTBHS.

1.3.2.3. IlybnuuHoe  ycTHOe  HWH(POpPMHUPOBAHHE O  MPEIOCTABICHUU
MYHULUNAIBHOW YCIYTH OCYUIECTBISAETCS JAOJKHOCTHBIM JIMIIOM OTAena 4Yepe3
cpeacTBa MaccoBo mH(popmanuu, opuIHaNIbHBIN CaUT AIMUHUCTpAUU AKCalCKOTO
TOPOACKOr0  MOCEJNeHHs] B  HMHPOPMAIUMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
"NnuTepHer", ¢ ucnonp3oBanueM "[loprana rocy1apcTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT
(pynxumit) PocroBckoit obnactu". Beictymienus ['naBsl ropoaa Akcail Mo paauo u
TEJIEBUJICHUIO COTJIACOBBIBAIOTCS C PYKOBOJIUTENIEM OT/ENA.

1.3.2.4. Ily6am4yHO€ NHCHhMEHHOE HH(POPMHUPOBAHUE OCYIIECTBIISETCS IyTEM
pa3MelneHuss HHQOPMAMOHHBIX MaTEpPUAJIOB B CPEICTBAX MAccOBOW MH(poOpMaluu, a
Takke Ha MHOOPMAIMOHHBIX CTeHIaX OT/ea.

1.3.3. 3asBuTens (MPeACTABUTENb 3asBUTEIISA) MOXKET MOJTYYUTh HHPOPMAIIHUIO TIO
BOIIpOCaM IPEJOCTABJICHUS MYHUUUNAIBHOW YyciIyrn (B TOM 4HCIE O XOJe
IPEI0CTaBICHUS MyHULIUIIAJIBHOM yCIIyTH) JINYHO, IO TeIe(POHY, B TUCbMEHHON Qopme
MyTEM HaIMpaBJICHUS €My OTBETa MOYTOM, BPyUYEHHUS! OTBETA JINYHO WJIM OTIPABIICHUS
€ro Mo 3JEKTPOHHOU MOYTE.

Jns monmydeHus CBEAEHUM O XOJI€ NPEAOCTABICHUS MYHUIUIAIBHOM YCIyTH
3asBUTEb YKa3blBaeT (Ha3bIBaeT) (paMmwinio, HMs, OTUYECTBO, JaTy oOOpalieHus.
3agBUTENIO MPENOCTABIAIOTCA CBEIEHMS O TOM, Ha KakoM Jrtamne (B
MPOLIECCE BHIMOJIHEHUSI KAKOW aJMUHUCTPATUBHOW MPOLIEAYPhI) MpPEAOCTaBICHUS
MYHULUNAIBHOW YCIYTU HAXOAUTCS MPEACTABICHHBIA UM MaKeT JOKYMEHTOB.

1.3.4. TIlpenocraBiieHHE MYHHLMIAIBHON YCIYyrH B 3JEKTPOHHOM BHJIE
o0OecreynBaeT BO3MOXHOCTh  TIOJyYE€HHUsS  3asiBUTEJIEM CBEICHUH O  XoJe
MPEIOCTABICHNUS MYHULIMNAIBHOW YCIYTd B MOPAJKE, YCTAHOBIECHHOM MOAMYHKTOM
1.3.2 nynkra 1.3 HacTosIIero aAMMHUCTPATUBHOI'O PETJIAMEHTA.

1.4. Tlopsimok, ¢opma u MecTO pa3MmenieHus HHPOpMAHMU TO BOMPOCaAM
MPEIOCTABICHUS MyHULIUTIATbHON YCIYTH.



Jliis ipetocTaBlieHUs MyHUIIMTIATBHON YCIYTU MPEIaraloTcsi MECTa MOTyICHUs
uH(pOpMAIIIH.

Mecra mnonyuyeHuss uHOpManUUK, TpeAHA3HAUYEHHBIE IS O3HAKOMIICHHS
nojyyaTesied MYHHIMIAJIBHOW yCIyrd ¢ HWHGOPMALMOHHBIMU MaTepualaMy,
000opynyroTcsi HHPOPMAIIMOHHBIMU CTEHIAMHU.

K wuHOpMannoHHBIM cTeHAaM JOJDKHA OBITH oOOecmedYeHa BO3MOKHOCTD
CBOOOJIHOTO JIOCTyIA TPaskJIaH.

Ha wuHopmanMoHHBIX cTeHAAaX, a TakkKe Ha OQHUIMAIBHBIX caiTax
AaMuHHCTpau AKCaiiCKOro ropoJICKOro MOCeIeHHS

HOMepa TeneoHoB, (hakcoB, aapeca OpUIIHATBHBIX CAUTOB, AJEKTPOHHOMN IMOYTHI
OpPraHoB, NPEIOCTABISAIONINX MYHHUIMMIAIBHYIO YCIyTYy, OpPTaHOB M OpTaHU3aIIMA,
y4acTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIIAIILHON YCITyTH;

rpaguk pabOThl OPraHOB M OpraHU3allfii, y4acTBYIOIIMX B MPEIOCTaBICHHUH
MYHHUIIUTIATBHON YCIYTH;

HOMEpa KaOWMHETOB, T/I€ OCYIIECTBIISIETCS MPHEM MHUCbMEHHBIX OOpaIieHuit
rpaxk/iaH ¥ yCTHOE HH(GOPMUPOBAHUE TPAXKIAH;

HACTOSINH aIMUHUCTPATUBHBIN PETJIaMEHT.

2. CTaHaapT npeaocTaBjeHuss MYHUIIUNIAIBLHON yCIyrH

2.1. HaumeHoBaHue MyHULIMNIAIbHON yciyru - " [locTaHOBKa Ha y4yeT rpakiaH B
KAueCTBE HYXJAIOUIMXCS B >KHJIBIX MOMEHIEHUSX, MPEJOCTABISIEMBIX MO JI0rOBOpaM
COLIMAJILHOTO HaMa .

2.2. HauMeHoBaHuUE OpraHa, MpeaoCTaBISIONIEr0 MyHUIUNAJIbHYIO YCIIYTY.

MyHUIIMNIANIBHYIO  YCIIYTY MOPEAOCTaBISIeT OOmMi oTaen AJIMUHUCTpAIUU
AKCalCKOT0 TOPOJCKOTO MOCENEHUS.

[Ipu mpenocTaBieHN MYHHALIUITAIIBHON YCIIYTH OCYIIECTBIISAETCS B3aUMOIECHCTBUE
¢ Ynpasnennem denepanbHoi Ciy’Obl TOCYJapCTBEHHOW PETHCTPALIMM, KaJacTpa U
kaprorpagpun no PocroBckoit 00sacTH, OpraHM3alUsAMU, aKKpPEIUTOBAaHHBIMHM Ha
OCYILECTBJICHUE TEXHUYECKON MHBEHTApPU3aLUH U TEXHUYECKOI0 yUeTa Ha TEPPUTOPUHN
MYHUIIANIAIBHOTO OoOpa3zoBaHusi "Akcalickoe ropojckoe mocenenue" u PoctoBckoit
o0racTH.

[Tpu npenocTaBIeHUN MyHUIIUTIAIBHON YCIIYTH OTAEIY 3alpeiaeTcsi TpedoBaTh OT
3asIBUTEIISI OCYLIECTBICHUS JEHCTBUN, B TOM YHUCJE COTJacOBaHUM, HEOOXOIUMBIX JIs
NOJIyYEHUS MYHULMUNAIBHOW YCIYIM M CBS3aHHBIX C OOpallleHWeM B HHbIE
rOCYJJapCTBEHHBIE OpPraHbl W OPTaHM3alMU, 34 HCKIYEHUEM IOJIYYEHHS YCIYT,
JOKYMEHTOB M HWH(OpMaLMM, TMOJYyYaeMbIX B pPE3yibTaTe€ NPEAOCTABICHUS YCIYT,
BKJIIOYEHHBIX B TI€PEYEHb, YCTAHOBIICHHbIH MOCTAHOBJIEHUEM AJIMHUHHUCTPALIUU
Akcaiickoro ropojackoro mnoceneHus «OO0 yTBepxkaeHuH PeecTpa MyHHIMIAIbHBIX
YCIYT MYHULHUNAIBHOTO 00pa3oBaHusl « AKCaliCKOe rOpOJICKOE MOCENECHUE .

2.3. Pe3ynpTaToM IpeaoCTaBiIeHUs MyHULIUIATBHON YCIYTH SIBIIAETCS:

- NPEAOCTABJIEHUE 3asBUTENI0 IMOCTAHOBICHUS AJIMUHHCTpAalMM AKCaHCKOro
TOPOJICKOIO IOCEJIEHUS O NPHUHATUU Ha y4YeT HYXIAIOIIHUXCA B JKAJIOM MOMEIICHUH,
IPEAOCTABISIEMOM 10 JOTOBOPY COLMAIBHOIO HaliMa;

- NPEAOCTABJIEHUE 3asBUTEII0 IMOCTAHOBICHUS AJIMUHHCTpalMM AKCaHCKOro
TOPOJICKOTO TOCENeHHUs] 00 OTKa3e B NPENOCTaBICHUM MYHHULMIAJIBHOM YCIYrH IO
OCHOBAHMUSIM, YKa3aHHBIM B MYHKTE 2.9 HACTOSIIEro aIMUHUCTPATUBHOTO PETjaMeHTa.

2.4. Cpok npenocTaBiIeHNAs] MyHULIMNIAJIbHONU YCITYTH.



OOmwmii CpoK MPEeaOCTaBICHUS MYHUIIMIATHHOW YCIYyTH YCTAaHABIMBAETCA B
teuenrne 30 pabodymx AHEH CO JHS PETUCTpAIlMU 3asABJICHUS C MAKETOM JTOKYMEHTOB,
HEOOXOUMBIX JJIsI OKa3aHUSI MYHUITUTIAIbHON YCITyTH.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX OTHOIIEHHS,
BO3HUKAIOIIUE B CBSI3HU C MPEAOCTABICHUEM MYHUIUIIATBLHON YCIYTH:

Konctutynuus Poccuiickoit @enepanuu ot 12.12.1993;

denepabHbId KOHCTUTYUHMOHHBIM 3aKOH OT 23.06.1999 N 1-®K3 "O BoeHHBIX
cynax Poccuiickoit ®enepanun’

I'paxxmanckuit koneke Poccuiickoit @enepanuu (dacth nepsas) ot 30.11.1994 N
51-d3;

['paxxnanckuit konekc Poccuiickoit @eneparuu (yacth BTopasi) ot 26.01.1996 N
14-®3;

Kunuminaeiit kogeke Poccutickoit @enepannu ot 29.12.2004 N 188-D3;

®enepanbhblii 3akoH oT 29.12.2004 N 189-®3 "O BBeneHuu B Je€iiCTBUE
Kunuminoro koaekca Poccuiickoit @enepannn’,;

Odenepanbupiii 3ak0H oT 06.10.2003 N 131-®3 "OO6 o0O0mMX MIpUHIMIAX
OpraHu3allMi MECTHOTO caMoyIipaBiieHus B Poccuiickoit @enepanun’;

®enepanbublid 3ak0H 0T 02.05.2006 N 59-®3 "O mnopsake paccMOTpPEHHS
obOpamenuit rpaxaan Poccuiickoit denepamnuu';

®enepanbHblid 3aK0H 0T 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX);

®enepanbubiii 3ak0H 0T 27.07.2010 N 210-®3 "OO6 opraHuzaiuu npeocTaBIeHUs
rOCyapCTBEHHBIX U MyHUIIMIATBHBIX yCIyT";

@enepanpublid 3ak0H Poccuiickonn ®enepanun ot 12.01.1995 N 5-®3 "O
BeTepaHax',

@enepanpHblid 3akOH Poccuiickonn @enepanmuu ot 21.12.1996 N 159-®d3 "O
JIOTIOJIHUTEIIBHBIX TApAaHTHUSAX MO COUUAIBHOW MOJAEPKKE AETEeU-CUPOT U JETEW,
OCTaBIIMXCS 0€3 momneyeHus poaureneit'”;

@®enepanbHblid 3ak0H Poccuiickonn @enepaunu ot 24.11.1995 N 181-®d3 "O
colMaIbHOM 3ammuTe nHBaIUI0B B Poccuiickoit @enepanun’;

®denepanbubiii 3ak0H Poccuiickoit @enepanun ot 10.074.1992 N 3266-1 "O6
obpa3oBaHun";

3akon Poccuiickoit @enepamuu ot 26.06.1992 N 3132-1 "O craryce cyneil B
Poccuiickoit @enepanun";

@enepanbublii 3ak0H Poccuiickoint ®depepauun ot 07.02.2011 N 3-®3 "O
noJimun",

®enepanbHblid 3ak0H Poccuiickoit @enepannu ot 27.05.1998 N 76-@3 "O cratyce
BOCHHOCITYKalux";

3akoH Poccuiickoin @enepanun ot 15.05.1991 N 1244-1 "O counanbHOM 3am1uTe
rpakjaH, TMOJBEPTIIMXCS BO3JCUCTBUIO paJvalldd BCJIEACTBUE KaTacTpodbl Ha
YepuoObuibckont ADC";

Oenepanbublid 3ak0H Poccuiickoit @enepanun ot 28.12.2001 N 403-d3 "O
ciencTBeHHOM KomuTeTe Poccuiickoit Denepanun’,;

®enepanbublii 3ak0H Poccuiickoit ®@enepanuun ot 17.01.1992 N 2202-1 "O
npokyparype Poccuiickoit @enepannn’;

3akon Poccuiickoit ®enepammu ot 15.01.1993 N 4301-1 "O craryce I'epoen
Coserckoro Coro3a, ['epoeB Poccuiickoit denepaiuu U MOJIHBIX KaBAJIEPOB OpJIeHA
CmnaBbl";
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®enepanbublii 3akoH Poccuiickoit ®enepauun ot 18.06.2001 N 77-03 "O
npenynpexaeHnn pacnpocTpaHeHus Tyoepkynesa B Poccuiickoit denepanuu';

Oenepanbublii 3akoH Poccuiickoit depepanmu ot 09.01.1997 N 5-®3 "O
MPENOCTAaBIEHNN couHanbHbIX rapantuil I'eposm Coumanuctuueckoro Tpyna u
MOJIHBIM KaBaljiepam opzieHa Tpynosoit CiaBel'";

denepanbhblii 3akoH Poccuiickoit denepanun ot 22.08.1995 N 151-d3 "O6
aBapUMHO-CIIacaTeNIbHbIX CITY>K0ax U cTaTyce cracarenei';

OenepanbHblii 3aKk0oH Poccuiickoit @enepanuu ot 19.07.2011 N 247-®d3 "O
COLMAJIBHBIX TapaHTHSX COTPYAHUKAM OpPraHOB BHYTPEHHHX Jea Poccuiickoii
denepanv 1 BHECEHUU U3MEHEHHH B OT/ICJIbHBIEC 3aKOHOAATENIbHBIE aKThl Poccuiickom
denepanun";

Vka3 lIlpesupenta Poccuiickoii ®epepauuu ot 07.05.2008 N 714 "O6
oOecrieueHnM KubeM BeTepanoB Benukoit OteduecTBeHHOM BoHBI 1941 - 1945 rogoB";

[Toctanosnenue [IpaButensctBa Poccuiickoii denepanuun Ot 25.08.2012 N 852
"O6 VYrBepxkaenun I[IpaBun MHWcnonws3zoBanus Ycuinennod KsanudunupoBaHHOM
Onektponno [lognucu Ilpu OOpamenun 3a Ilomydennem ['ocynmapctBennbix U
Mynununaneasix Yenyr U O Buecenun M3menenuss B IlpaBuna Paspabotku U
Yr1Bepxaenuss AamuauctpatuBHbiX Pernamentos [IpenoctaBnenus ['ocynapcTBEHHBIX
Yeayr";

Pemenue coopanus JlenmyratoB Akcaiickoro ropoackoro nocenesus ot 31.032006
r. No 39 «O6 ycTaHOBJICHHMH YYETHOW HOPMBI ILIOIMIAJN KUJOTO B LESAX MPUHSATHUS
rpaXKJaH Ha YYeT B KQU€CTBE HYKIAIOIIUXCS B KUJIBIX TTOMEIICHUSIX»;

Pemenne coOpanus JlemyratoB AKCalHCKOro TOpOJCKOTO IOCEJIEHUS OT
31.03.2006 r. No 40 «O0 ycTaHOBJIEHMH HOPMBI XUJIOTO MOMEIIECHUS MO JIOTOBOPY
COIIMAJILHOTO HAalMay

Pacnopsixkenne AnMuHMCTpanuu AKCaHCKOTO TOPOJCKOIO IIOCENEHUS OT
02.03.2012 r. Ne 75 «O0 ycTaHOBIIEHHH NEPUO]IAa HAKOILICHHSY;

[ToctanoBnenue IlpaBurenbctBa PoctoBckoi obnmactu ot 04.05.2012 r. Ne 354
«O0 yTBEPKJICHUH TTOJIOKEHUS O TIOPSIIKE MPU3HAHUSA TPAXKJAH MATIOMMYIIUX B IIEIIIX
oOecredeHusl KWIBIMA TOMEIICHUsIMA 110 JOTrOBOpaM COIMAJIbHOTO HaWMa U
OpraHU3aluy y4YeTa rpa)xJaH B KaUeCTBE HYKIAIOIINUXCS B KUIJIBIX TOMEIICHUSIX);

[Ipuka3  MuHHCTEpPCTBA  CTPOUTEILCTBA, APXUTEKTYPbl W  KUJUIIHO-
KOMMYHaJIBHOTO X03siiicTBa PoctoBckoit ob6mactu ot 07.02.2006 1. Ne 14 «OO06
YTBEPKICHUU METOIMYECKUX PEKOMEH 1Al OpraHaMy MECTHOTO CaMOYIIPABJIEHUS 110
NOPSAJKY TPU3HAHUS TPaKJaH MAJIOMMYIIMMU B IEISIX OOECIEeUeHHS COLMATbHBIM
KUJIBEM U BEICHUIO YyueTa TpaxJaH B KauyeCTBE HYXKJAIOUIUXCI B IKWIBIX
MTOMEILICHUSX »;

Pacnopsixkenne AaMuHMCTpanuu AKCaHCKOTO TOPOJCKOTO IOCEIEHUS OT
29.03.2011 1. Ne 95 a «O0 yTBepkJIeHUM TOKa3aTeIel sl OCYIIECTBIEHHUS pacuera
pa3Mepa 10Xo0/1a, MPUXOIAIIETOCS Ha KaKI0T0 YIeHa CEMbH, 1 CTOMMOCTH UMYIIIECTBA,
HAaXOJSIIErocss B COOCTBEHHOCTH YJIEHOB CEMbH U MOIEXKAIIET0 HAJTOr000J0KEHUIO, B
HEeNAX MPU3HAHUSA TPaXkJaH MAJIOMMYIIMMU WU MOPEJAOCTaBICHHS UM IO JOTOBOPY
COIMATFHOTO HAalMa >KUJIBIX TIOMEIICHUH MYHHUITUTIAIEHOTO KUJTUITHOTO (DOHIaY.

2.6. IlepedeHb TOKYMEHTOB, HEOOXOIUMBIX JIJISl IIPEIOCTABIICHHUS] MYHUITUTIATHLHOM
YCIyTH.

2.6.1. UcuepnbiBarouii nepeueHb TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMHM IPABOBBIMU aKTaMH ISl MPEJOCTABICHUS MYHULIMNAIBLHOW YCIIYTH,
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NOJAJNIeKAINUX TPETOCTABICHUIO 3asgBUTENIEM, B TOM YHCJIE€ B 3JEKTPOHHOU (opme,
NOPSII0OK UX MPETOCTABIICHHUS.

JIns NOCTaHOBKM Ha Y4yeT TrpaxJaH B KauyecTBE HYXKIAIOIIUXCS B JKUIBIX
MOMEIICHUIX, MPEIOCTaBISEMbIX IO JIOTOBOpPaM COLMAJIBLHOTO HailMa, NpU3HAHUS
rpakJlaH MaJOUMYIIIMMH U TTOCTAHOBKU HA y4YeT rpak/laH B KaUeCTBE HYKIAIOIINXCS B
KUJIBIX IOMEIIEHUSX, TPEIOCTABIISIEMBIX 110 JIOTOBOPaM COILMATILHOTO HaliMa, 3asiBUTEIN
NPEAOCTABISIOT JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY Ha TNpPHUEM JOKYMEHTOB,
3asBJICHWE O IOCTAHOBKE HA YYeT TpaX/aH B KAa4yeCTBE HYXIAIOUIUXCS B KUJIBIX
MOMENICHUSX, IPEIOCTABISIEMBIX 10 JOTOBOPAM COLIMAJILHOTO HaiiMa, JIn00 3asBJICHUE O
NPU3HAHUM TPaKJAaH MAJOMMYIIMMU M IIOCTAHOBKE HA y4YeT Tpa)KJIaH B KayecTBE
HYKJIAIOIIHUXCS B )KWIIBIX TTOMEIIECHUSX, IPEA0CTABIIIEMbIX IO JIOrOBOPaM COLMAIBHOIO
HaiimMa, opma koToporo yTBepikaeHa OOJacTHBIM 3aKOHOM PocTOBCKO# 005acTé OT
07.10.2005 N 363-3C (pem. ot 27.11.2014) "OO6 yuere rpaxmaH B KadeCTBE
HYKJIAIOIIKUXCS B JKWJIBIX MOMELIEHUSX, IPEIOCTABISEMBIX 110 JOTOBOPY COILMAIBHOIO
Haiima Ha TeppuTopun PoctoBckoit oOnactu" (manee - 3asBICHHE). 3asBICHHE
COCTaBJISIETCS CAMOCTOSITEILHO 3asBUTEIEM B OJHOM JK3EMIUISIPE M TOJAMHUCHIBACTCS
BCEMH COBEPIICHHOJIETHUMH YWICHAMHU CEMBH 3asBUTEIS.

K 3asBJICHHIO O TOCTAHOBKE Ha yUYeT I'Pa)kJaH B KAUECTBE HYKIAIOIIMUXCS B KUJIBIX
IIOMEIICHMAX, IMPENOCTABISAEMBIX I10 JOrOBOpaM COLMAIBHOIO HaiMa, MPHJIAraroTCs
CJIEIYIOIINE TOKYMEHTHI:

1) xonuu NOKYMEHTOB, YJOCTOBEPSIOIIMX JMYHOCTh IpaxkaaHuHa Poccuiickoi
denepalvyl ¥ WICHOB €r0 CeMbH (BCE CTPaHULIbI);

2) mpaBOyCTaHABIMBAIOIIME JOKYMEHTHl Ha 3aHHMAEMOE€ JKUJIO€ IOMEILECHHE,
IIPaBo Ha KOTOPOE HE 3apErucTpUpoBaHo B EQMHOM rocyapcTBEHHOM peecTpe MpaB Ha
HEJIBUKMMOE UMYIIECTBO U cAenok ¢ HUM (nanee - EI'PII);

3) KoM CBUAETEILCTB O Opake (pacTOopKEHWU Opaka), 0O POXKICHHUH (CMEPTH)
YJIEHOB CEMbH;

4) nns rpaxaaH, CTpaJaloliuX HEKOTOPhIMU (hOpMaMHU XPOHUUECKUX 3a00JIeBaHUIM
WIM MMEKIIUX IpaBO Ha JOIMOJHUTEIBHYI >KWIYIO IUIOIaJAb B COOTBETCTBHH C
denepanbHbIM 3aKOHOJATEIBCTBOM, - CHPABKH, 3aKJIIOUEHUS U HHBIE JTOKYMEHTHI,
BbIIaBa€Mbl€ OpraHU3ALMIMU, BXOJSAIIMMH B FOCYJapCTBEHHYI0, MyHULIMTIATBHYIO WU
YACTHYIO CUCTEMBI 3/JpaBOOXpaHEHUs, TUO0 TOKYMEHTHI, BblJJaBaeMble (heepalbHbIMU
rOCYJAapCTBEHHBIMH YUPEXKICHUAMU MEIUKO-COLIUAIBHOMN KCIIEPTH3HI;

5) mpu HamMUYUM y TpaXKJaHWHA IpaBa Ha MEPbl COLUATIBHOM MOIIEPIKKH,
YCTAaHOBJIEHHbIE (efepanbHbIM 3aKOHOAATEIbCTBOM, - KONUU YJOCTOBEPEHUU U
JTOKYMEHTOB, MOJTBEPKIAIOIINX JAHHOE MTPaBo;

6) cBelECHUS O PETUCTPAIMH [0 MECTY KHTEIbCTBA (TPEObIBAHMS) TPAXKIAaHHHA U
YJIEHOB €T0 CEMbH.

2.6.2. B cinyyae mpu3HaHUs TpakJIaHWHA MAJIOUMYIIUMH W TIOCTAaHOBKM Ha y4eT
rpakJaH B KauyeCTBE HYXKJIAIOMIMXCA B KUJIBIX MOMEIICHUSX, MPEIOCTABISEMbIX IO
JIOTOBOpPAM COLMAJBHOTO HaiMa, TaK K€ NpWIararoTcsi JTOKYMEHTbl (ITOMHUMO
JOKYMEHTOB YKa3aHHBIX B MOANYHKTE 2.6.1 myHKTa 2.6):

1) noxyMeHTHI 0 3apaboTKe TpaKJaHWHA U BCEX YJICHOB CEMbH;

2) JOKYMEHThI U3 OpraHoB (YYpeKICHHI), OCYIICCTBISIONMMNX OIECHKY
HEJIBWXHMOIO  MMYIIECTBA,  IOATBEPKIAAIOIIAE  CBEAEHHA O  CTOMMOCTH
OpUHAAJIEKAIIET0 Ha MpaBe COOCTBEHHOCTH TPaXJaHUHY U YJIEHAM €ro CEeMbH
HAJI0roo0JaraéMoro HEJIBWKMMOTO HMYILECTBAa, €CIM YKa3aHHbIE CBEIACHHUS He
HaxOoJSITCS B PAaCHOPSIKEHUM OPraHoB, MPEIOCTABISIIOUMX TOCYJAPCTBEHHbBIE YCIYTH,



OpraHoB, MPEAOCTABIAIOIINX MYHHUIUNAIbHBIE YCIYyTH, HHBIX TOCYJapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOI'O  CaMOYIpaBI€HUS JHOO  MOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpPTraHaM WJIM OpraHaM MECTHOTO CaMOYMpAaBJIEHUS OpraHU3alui,
YYaCTBYIOLIUX B MPEJOCTABIECHUU IOCYIapCTBEHHBIX U MYHULIMTTAIbHBIX YCIIYT;

3) cmpaBKy ¢ MecTa paboThl (CIYKObI) O TPYAOYCTPOMCTBE JIMOO JTOKYMEHT,
NOATBEPKAAIONIUNA  HEBO3MOXKHOCTh  OCYIIECTBIICHUS TPAXKIAHUHOM  TPYAOBOM
NEATENIbHOCTU, B CIIy4ae €CJIM yKa3aHHbIE CBEJCHUSI HE HAXOHSTCS B PaCIOPSIKEHUU
OpraHoOB, MPEAOCTABISIONIUX TOCYJAPCTBEHHbIEC YCIYTH, OPTaHOB, MPEIOCTABISIOMINX
MYHULUNAIBbHBIE YCIYTHM, HHBIX TOCYJAApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMOyTIpaBJeHHs JTUOO MOIBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJCHHUS OpraHU3alllid, Yy4YacTBYIOIIUX B MPEJAOCTaBICHUU
rOCyJAapCTBEHHBIX WJIM MYHUIIUTIATBHBIX YCIYT.

2.6.3. HcuepnbiBatoiuii mepeyeHb T0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMU TMPABOBBIMH aKTaMU ISl MPEJOCTABICHUS MYHULMIAIBLHON YCIYTH,
KOTOpbIE HAXOASTCS B PACMOPSHKEHUU TOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYMpPAaBJICHUS U UHBIX OPTraHOB, YYaCTBYIOIIUX B MIPEAOCTABICHUN MYHUIIUITAIbHON
YCIyT'H, U KOTOpbIE 3asBUTEIM BIPABE MPEJOCTABUThH AJI1 MOCTAHOBKHM HA y4YeT B
KAauecTBE HYXIAIOUIMXCS B MPEAOCTAaBICHUU JKUJBIX IMOMEIIEHUM IO J0roBopam
COLIMAJIBHOTO HalMa:

1) Bbimucka u3 EaMHOro rocynapcTBEHHOro peecTpa IpaB Ha HEABHKHMOE
UMYILECTBO M CIEJIOK C HUM O HAJIWYUU B COOCTBEHHOCTH 3asBUTENSI U YJICHOB €rO
CEMBH KUJIOTO TIOMEIIEHHS, a TAKKE O COBEPILIEHHBIX 3asSBUTEIIEM U YJICHAMH €T0 CEMbHU
C/IENKaX C )KHJIBIMU TTOMEIICHUSIMH 32 TIOCTIEAHHE TTh JIET;

2) JOKYMEHTBHI, TOATBEPXKIAIOUINE HECOOTBETCTBUE JKWJIOTO MOMEIICHHUS
YCTAaHOBJICHHBIM CAHUTAPHBIM H TEXHUYECKUM TIpaBWJIaM W HOPMaMm, HWHBIM
TpeOOBAHMUSIM 3aKOHOJATENbCTBA, B CIydYasX TMPU3HAHUS IKUJIOTO TIOMEIICHHUS
HETIPUTOTHBIM JIJIs1 TPOKUBAHUS,

3) KOMHWU JOKYMEHTOB, TOJTBEP)KIAIOIIUX TPABO TIOJb30BAHUS KUIBIM
NOMEILIEHUEM, 3aHUMAaeMbIM 3asBUTEJIEM U YJIEHAMU €0 CEMbH;

4) cBelIeHUSI O PETUCTPAIMH [0 MECTY YKUTEIbCTBA (MPeOBbIBaHUS) rPpaXKIaHuHA U
YJIEHOB €T0 CEMBH.

2.6.4. VcuepnbiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUU C
HOPMATUBHBIMU TPABOBBIMH aKTaMH ISl TPEIOCTABICHUS MYHUIIUNAIBHOU YCIYTH,
KOTOpbIE HAXOASTCS B PACHOPSKEHUU TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOYTIpaBJICHHS U UHBIX OPTaHOB, YYaCTBYIOIINX B MPEJOCTABICHUA MyHUITUTIATHHON
YCIIYTH, ¥ KOTOPBIE 3asiBUTENIH BIIPABE MPEAOCTABUTD JJIsl MPU3HAHUS UX MATIOUMYIIIUMHU
¥ TIOCTAaHOBKM Ha YYeT TpakJaH B KAa4eCTBE HYXKJAIOIIUXCA B KUIJIBIX MMOMEIICHUSX,
MPEIOCTABIIIEMBIX IO JOTOBOPAM COLMAIBHOTO Haiima!

1) pemienne oprana MECTHOTO CaMOYIIPaBICHUS O IPU3HAHUY 3aSBUTEIIS U YJICHOB
€ro CeMbM MAJOUMYLIMMHM B CIIy4asixX, HE YCTAHOBJIEHHBIX YacThlO 3 ctaTthu 49
Kunumnoro koxaexkca Poccuiickoit ®Depepanmu  pacdera pasMepa  J10X0Ja,
OPUXOASIIET0Cs Ha KaX/I0T0 YieHa CeMbH, 1 CTOMMOCTH UMYIIECTBA, HAXOIAIETOCs B
COOCTBEHHOCTH YJIEHOB CEMbU U MOJIEKAIIETO HAJIOrO0O00JIONKEHUIO, IS pElIeHUs
BOIIPOCA O MPU3HAHUU UX MATIOMMYIIMMHU U O IPEIOCTABICHUHN UM KUJIBIX TIOMELIECHUN
MYHHUIIMIAIBHOTO KUJIMIIHOTO (JOHAA 10 JOTOBOPaM COIMAIBHOIO HallMa;

2) aKT IPOBEPKU KUIUIIHBIX YCIOBHUH 3asIBUTEIIS;

3) Beimucka u3 EaMHOro rocynapcTBEHHOro peecTpa IpaB Ha HEABHKHMOE
UMYIIECTBO M CIEJIOK C HUM O HAJIMYWU B COOCTBEHHOCTH 3asBUTENS M UYICHOB €r0
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CEMbH KUJIOTO TOMEILICHUS, a TAKKE O COBEPIIECHHBIX 3aBUTEIIEM U YJICHAMU €T0 CEMbU
CHEJKaX C XKUJIBIMUA MOMEIIECHUSIMH 32 TTOCIEAHUE TATh JET (CBEAEHUS U3 YTIPaBICHUS
denepalibHON CITyKObl TOCYJIapCTBEHHOM perucTpanuu, Kagactpa u Kaprorpapuu mno
PocrtoBckoii obnacTn);

4) JOKYMEHTBI, TOJTBEPXKJAIONIME HECOOTBETCTBUE JKWJIOTO IOMEIICHHUS
YCTAHOBJIEHHBIM CAHUTAPHBIM M TEXHUYECKUM NpaBWJIaM W HOPMaMm, HHBIM
TpeOOBaHUSAM 3aKOHOAATEIbCTBA, B Cly4yasx TMPU3HAHUS HKUJIOTO IOMEIICHUS
HETIPUTOJJHBIM JIJISI IPOKUBAHUS;

5) chopaBKy H3 OpraHoB, OCYIIECTBIISIIOIIUX PErUCTPAIMI0 TPAHCIOPTHOTO
CpeACTBa, O HAJTMYUU UM OTCYTCTBUU TPAHCIIOPTHOTO CPEJCTBA;

6) KOIHUM HAJIOTOBBIX JEKJIapaluii (3a MpeablIyIIuid roj1) 0 10X0/1aX, 3aBEPEHHbIC
HaJIOTOBBIMU ~ OpraHamMu  (Jisi  TpaxkaaH, OOsI3aHHBIX B  COOTBETCTBHUM  C
3aKOHOJaTeNIbCcTBOM Poccuiickoit denepaluu nojaBaTh HAJIOTOBBIE JIEKIapallvi );

7) KOomuu JOKYMEHTOB, TMOATBEPKIAIOUIUX TMPaBO TMOJb30BAHUS KUJIBIM
MOMEIIIEHUEM, 3aHUMAEMbIM 3asIBUTEJIEM U YJICHAMU €0 CEMbH;

8) cBeleHUs O PEruCTpalMy MO0 MECTY KUTEIbCTBA (MPeObIBaHMS) TPakJaHUHA U
YJICHOB €TI0 CEMbH.

Konuu Bcex mpuiaraeMbIX K 3asBJICHUIO IOKYMEHTOB, 3@ HCKIIFOYEHHUEM KOIUM
JOKYMEHTOB, BEPHOCTh KOTOPBIX 3aCBUIETEIBCTBOBAHA B HOTAPUAIBHOM MOPSIKE,
NPEACTABISAIOTCA C  MOJJIMHHHKAMHU, KOTOpPbIE TMOCJIE€ TPOBEICHUS CBEPKHU
BO3BPAILlAIOTCS 3asIBUTEIIIO.

2.7. Ilpu mpeaoCcTaBI€HUHU YCIYTH 3aMpeliaeTcs TpeOoBaTh OT 3asBUTEIS:

- TIPEJCTABJICHUS JOKYMEHTOB M WMH(pOPMAIUM WU OCYILIESCTBICHUS JICHCTBUH,
MPEOCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
MPABOBBIMU aKTaMM, PETYJUPYIONIUMH OTHOIICHHS, BO3HHUKAIOIIME B CBA3U C
MpPE0CTaBICHUEM MYHULIMTIATLHON YCIYTH;

- TpEeNOCTaBJICHUs JOKYMEHTOB W HHGOpMaluu, B TOM 4Yucie 00 oruiare
roCyJIapCTBEHHOM MOILJIMHBI, B3UMAEMON 3a MPEJOCTaBJICHUE TOCYJIApCTBEHHBIX U
MYHHUIUIAIBHBIX YCIYr, KOTOPbIE B COOTBETCTBUM C HOPMATHUBHBIMH MPaBOBBIMHU
aktamu Poccuiickoii denepanuy, HOpMATUBHBIMU ITPABOBBIMU akTamMu PocTOBCKOU
00JlaCTU W MYHUIIMIMAIBHBIMU TPABOBBIMU aKTaMHU MYHHUITUTIAJIHHOTO OOpa30oBaHMUs
"Axcaiickoe TopojCKOe MocelieHne" HaXOJATCs B PACIOPSKEHUU TOCYIAapCTBEHHBIX
OpraHoB, NPEAOCTABIAIOIINX TOCYJAapCTBEHHYIO YCIYTY, HHBIX TOCYAapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO caMOympaBjieHUuss W (WIM) TMOJBEIOMCTBEHHBIX
roCyJIapCTBEHHBIM OpraHaM W OpraHaM MECTHOTO CaMOYIMPAaBJIEHUsI OpraHU3aIniy,
Y4aCTBYIOUIUX B MPEIOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUIIMIAIBHBIX YCIYT, 3a
UCKIIFOYCHUEM JIOKYMEHTOB, yKa3aHHBIX B 4dacTh 6 ctatbu 7 demepanbHOr0 3aKoHA
Poccuiickoit @enepanuu ot 27.07.2010 N 210-®D3 "O6 opranuzauuu npeaoCcTaBICHUS
roCyJIapCTBEHHBIX U MYHUIIUNTATBHBIX yCIyT" .

2.8. OcHoBaHus [JI1 OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIWMBIX IS
MPE0CTaBICHUS MyHUIIUTTATLHON YCIYTH.

[Ipu oOpamieHun 3a MOJyYEeHWEM MYHUIMITAIBHOW YCIYTH C HMCTOJb30BAaHUEM
AIEKTPOHHBIX JOKYMEHTOB, MOJAMUCAHHBIX 3JEKTPOHHON MOAMUCHIO, OCHOBAHUEM JIJIS
OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsi MPEIOCTABICHUS MYHUIUTATILHON
YCIIYTH, SIBISETCS  BBISIBIIGHHE  HECOOJIOJICHUS  YCTAHOBICHHBIX cTathedl 11
®enepanbHoro 3akoHa "OO SIEKTPOHHOW TOAMHUCH" YCIOBHM TIPU3HAHUS €€
JIEUCTBUTEIILHOCTH.
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2.9. HcuepnwiBalomuii MepedYeHh OCHOBAHUUW JUIsl OTKa3a B MPEAOCTABICHUU
MYHUIIUTIAIBHOW YCITYyTH:

- HETIPEJICTaBJICHUE BCeX TPEOYIOIMMXCS TOKYMEHTOB WJIM CBEICHUH, YKa3aHHBIX B
NOAMYyHKTE 2.6.1 myHKTa 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- TMPEIOCTaBJIEHBl JTOKYMEHTHI, KOTOPbIE HE MOATBEPKIAIOT MPABO 3aIBUTEIIS
COCTOSITh Ha YYETE B KAYECTBE HYNKIAIOIINXCS B JKHIIBIX TOMEILICHUSX;

- HE MCTEK MNpeayCMOTpEeHHBbIN cTathe 53 JKummmHoro koaekca Poccuiickoi
denepannu Cpok;

- OTBET OpraHa roCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO CaMOYIIPaBJIEHUS
700 TOJBEIOMCTBEHHON OpraHy TOCYAapCTBEHHOW BIACTH WJIM OpPraHy MECTHOTO
CaMOYTIPaBJICHUSI OpraHWU3AIlMKd HAa MEXBEIOMCTBEHHBIM 3aIIPpOC CBHUACTEIBCTBYET 00
OTCYTCTBUH JOKYMEHTa U (WiH) WH(pOopMammu, HeOOXOIUMBIX JJIsl TIPUHSTHUS TPaXKIaH
Ha y4eT B KA4yeCTBE HYXJAIOIIUXCA B >KUJIUIIHBIX MMOMEIIEHUSIX B COOTBETCTBUU C
yactblo 4 ctatbum 52 JKumumuoro koxekca Poccuiickoit ®enpeparuu, eciu
COOTBETCTBYIOIIMI JOKYMEHT HE OBUI MPEICTABICH 3asBUTEIEM MO COOCTBEHHOMU
WHUIIMATHBE, 32 HCKIIOUYEHUEM CIIy4aeB, €CJIIM OTCYTCTBHE TaKUX 3alpalldBacMbIX
JIOKYMEHTa WJIM UH(POPMAIIMU B PACIOPSKEHUU TAKUX OPraHOB WJIM OpraHU3alul
MOATBEPKIAET MPABO COOTBETCTBYIOIIMX TpPakJAaH COCTOATh HA y4Ye€Te B KauecTBE
HYXJAIOIIUXCS B )KWIBIX IOMEIICHUSX.

2.10. Vcuyru, sBIAONIMECS HEOOXOJUMBIMH W 00S3aTENbHBIMH IS
MPEIOCTABICHUS MYHUILIUTIATBHON YCIYTH:

- MOJITOTOBKA Y BhIJIava 3aKJIFOYEHUS] MEXKBEIOMCTBEHHON KOMHUCCUU TIPU OpPTaHe
MECTHOTO CaMOYIPaBJIEHUS MYHHUIIMIAIBLHOTO oOpa3oBaHus "AKcalicKoe TOpoACKOe
nocesieHre" o0 MPU3HAHUU KUJIOTO MOMENIEHUS] MYHUIIMIAIBHOTO KUIUITHOTO (oHAa
HETIPUTOJIHBIM JIJI MPOKUBAHUS JTUOO MOJICKAIIUM CHOCY;

- IOJICOTOBKA U BhIIa4a CIpaBKU O HaJ10aBKaxX U JOIIaTaXx KO BCEM BHUJaM BBIILIAT,
YCTAaHOBJICHHBIX OpraHaMM ToOCyJIapcTBeHHOW Biactu Poccuiickoin ®Penepannu,
OopraHaMu TOCYJIapCTBeHHOW BiacThu PocToBckoil 00J1acTH, OpraHaMud MECTHOTO
caMmoytipaBiieHus B PocToBckoit obacTu;

- TOATOTOBKAa M BblJaya CIPABKU O JACHEKHBIX SKBHUBAJIECHTAX, MOJYYEHHBIX
YJI€HAaMH CEMbU TPAXKIAHWHA WU TPAXKJAaHWUHOM JIbIOT M COLMAIbHBIX TapaHTHIA,
YCTAaHOBJICHHBIX OpraHaMM TOCyJapCcTBeHHOW Biactu Poccuiickon @Penepauuu,
OpraHaMu MECTHOI'O CaMOYIIPaBIICHUS, OPTaHU3aLUSIMU;

- MOJArOTOBKAa M BblJaya CIPaBKAU O MATEPUAJIbHOW MOMOIIM, OKa3bIBaEMOM
paboToaaTenasiMu CBOMM pabOTHUKAM, B TOM YKCJI€ OBIBIIUM, YBOJIUBIIUMCS B CBSI3U C
BBIX0JIOM Ha MEHCHIO MO MHBAJIMIHOCTH WM IO BO3pacTy (C MecTa paboThl);

- MOJITOTOBKA U BblJlaua CIPaBKU 00 aBTOPCKUX BO3HATPAXKICHUSX, MTOJTy4aeMbIX B
COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit @enepannu 00 aBTOPCKOM IpaBe U
CMEXHBIX MPaBax, B TOM YUCJI€ MO aBTOPCKUM JIOTOBOpaM HACJICI0OBaAHUS;

- TIOATOTOBKAa M BbIJada CIPaBKU O pa3Mepe MOJIydaeMoro I0COOus 0
0e3paboTuile, MaTepUaIbHON MOMOIIH 0e3pabOTHBIM IFpakIaHaAM;

- MOJrOTOBKA M BbIJaya JOKYMEHTOB, MOJTBEPKAAIOMIUX MPABO 3asBUTENS Ha
JOMOTHUTENIBHYI0  KWJIYI0  IUJIOHN[@aJb 1O  OCHOBAaHWSIM,  YCTAHOBJIEHHBIM
3aKOHO1aTeIbCTBOM Poccuiickoit denepaiuu;

- MOJArOTOBKA M BblJaya JOKYMEHTOB, MOJATBEPKIAIOIINX IPABO TpakIaHWHA
COCTOSITh HAa Yy4YeTe B KA4YeCTBE HYXKAAIOIIETOCS B JKUJIOM MOMEUIEHUH,
MPEIOCTABISIEMOM IO JOTOBOPY COLMAIBHOTO HaliMa M0 OCHOBAHUSIM, YCTAHOBJICHHBIM
yacTbto 3 crathu 49 Kunuminoro koaekca Poccutickoit @enepanuu;
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- MOJATrOTOBKA U BbIJIaya CIPABKU O pa3Mepe MOTyuyaeMbIX €KeMeCsdHbIX TOCOOui
Ha peOeHKa,

- MOJITOTOBKA U BbIJlaya CIIPABKU O pa3Mepe MOIy4yaeMbIX alMMEHTOB;

- MOJrOTOBKAa M BbIJlaya CIIPABKM O pa3Mepe MoayyaeMod MeHCHH (B ciyyae
MOJIYYEHHUS CPEACTB MEHCUOHHBIX HAKOIUIEHHM B HEroCYJapCTBEHHBIX MEHCHOHHBIX
dboHmax);

- TMOJrOTOBKa M BbIJIaya CHOPABKH O pa3Mepe MocoOus IO BpPEMEHHOU
HETPYIOCIIOCOOHOCTH, TOCOOUS TO OEpeMEHHOCTH W pojaaM, a TakKXkKe pa3Mmepe
€AMHOBPEMEHHOTO TOCOOMSI JKEHIMHAM, BCTABIIMM HAa Yy4Ye€T B MEIULIUHCKOM
YUpEeXKJACHUH B paHHHUE CPOKU OEPEMEHHOCTH;

- TOATOTOBKA M BbIJIaua CIIPABKU HA BCEX YJIEHOB CEMbH O HAJIMYUM (OTCYTCTBUM)
YKUJIOTO MIOMEILIEHHS B COOCTBEHHOCTH (B CIIy4ae €CJIU JTaHHbIN JOKYMEHT HE HAXOIUTCS
B PAacCHOpPSIKEHUM OPraHoB, MPEAOCTABISIOIIUX TOCYAapCTBEHHBIE YCIYTH, OPTaHOB,
MPEIOCTABISIONINX MYHUIMNAIbHBIE YCIYTH, HWHBIX TOCYJAapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYMpPAaBJICHUS JUOO MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OopraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBIICHHS OpraHU3alui, y4acTBYIOLIUX B
MPEAOCTABICHUHU TOCYJAPCTBEHHBIX WM MYHUITUIIAIBHBIX YCIIYT);

- TOATOTOBKAa M BbIJaya CIpPaBKM 00 WHBEHTAPU3AIMOHHON CTOMMOCTH
MpUHAJJISKAIINX HA MPaBe COOCTBEHHOCTH KHUJIBIX MOMEIIEHUM, J1ay, Tapakel U MHBIX
CTPOCHHUM, TOMEIICHUN U COOPYKEHUH (B Cllydyae ecliv IaHHbIA TOKYMEHT HE HaXOUTCS
B PAaCHOpPSKEHUU OPraHoOB, MPENOCTABISIONIUX TOCYJAPCTBEHHBIE YCIYTHd, OPTaHOB,
MPEIOCTABISAIONINX MYHUIMIAIbHBIE YCIYTH, HMHBIX TOCYJApCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CaMOYMpAaBJI€HUs JUOO MOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CAaMOYIPABJICHHS OpraHU3alui, y4acTBYIOLIUX B
MPEOCTABICHUU TOCYAaPCTBEHHBIX WJIM MYHUIIMTIATBHBIX YCIYT);

- CBUJIETEJILCTBO BEPHOCTH KON JOKYMEHTOB, a TAK>KE BBIMUCOK U3 IOKYMEHTOB;

- IOJITOTOBKA U BblJada JOKYMEHTOB, MOJITBEPKAAIOMINX CBEICHHUS O PHIHOUYHOM
CTOMMOCTH TPAHCIOPTHBIX CPEICTB, MPUHAIEKAIIMX Ha MpaBe COOCTBEHHOCTHU
rpakJIaHUHY U Y4JIEHAM €T0 CEMbU, B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
®eneparuu 00 OIIECHOYHOM 1€ATETBHOCTH.

2.11. TlpenocraBieHue yCIyTH OCYIIECTBIAECTCS OECIIaTHO.

2.12. MaxkcumanbHbIi CpPOK OXHIAHUS B OuUepeau NpH IOojaye 3ampoca o
NPEAOCTABICHUN  MYHUIMIAIBHOW yCIYTM W TpU  TOJIYyYCHHH pe3yJibTara
MPEAOCTABICHUS MYHUIIUTIATBHON YCITyTH:

- MAaKCHMAaJbHBIA CPOK OXHAAHUS B O4YEpeAM MPHU IMojaye JIOKYMEHTOB Ha
MOJTy4YE€HUE MYHUIMITAIBHON yCIIyTH - 15 MUHYT;

- MaKCHUMaJIbHBI CpPOK OXHMJAaHUS B O4YEpEeAU IMpHU IMOJy4YEHUU pe3ysbTara
MYHHULUITAIIBHON yciryru - 10 MAHYT.

2.13. JloxyMeHTBI, TpEICTaBlIEHHbIE B OOMIMI OTAen 3asBUTENEM (ero
NpEeACTAaBUTENIEM), & TAK)KE HaIlpaBJICHHbIE B OOLIMN OT/AEN MOYTOBBIM OTIIPABICHUEM
Wil B (QopMe OHIEKTPOHHBIX JTOKYMEHTOB C HCIOJIb30BaHUEM HHGPOPMAIMOHHO-
TEeJIEKOMMYHHKAIIMOHHBIX CETEH 00IIero moJib30BaHus, B TOM 4ucie ceTu "MuTepHet",
BKIIOYass EAuHBIA  mOpTa)  TOCYJApPCTBEHHBIX WM MYHUIHMMNAIBHBIX  YCIYT,
PETUCTPUPYIOTCS B TEUEHHUE TPEX THEH C MOMEHTA UX MOJYYEHUS.

2.14. TpeGoBaHHs K MECTaM MIPEAOCTABICHUS MYHUIIUITATHHOW YCITyTH.

2.14.1. Bxoa u BBIXOJ M3 37aHUS JOHKEH OBITh 000pymoBaH WH()OPMAIIMOHHON
TaOJIMIKOM (BBIBECKOIN), COMIEpKAIICH CIenyIoNIyto HHGOPMAIUIO:

- HAUMEHOBAHUE;



- azpec;

- rpaduK paboTHI.

2.14.2. Opranuzanusi nmpueMa 3asiBUTENICH OCYIIECTBISETCS B COOTBETCTBUU C
rpadukoM paboOThl, yKazaHHbIM B mnojamnyHkre 1.3.1 myHkra 1.3 HacTosiero
aJIMUHUCTPATUBHOTO PETJIaMEHTa.

Jlns mpefocTaBieHUsT MyHUIIMTATBHOW YCIIYTH MPEAJIaraloTcsi MecTa OXKUJIaHus,
MecTa TMOJy4YeHUs] MHPOpMAIMM U MeCTa 3aloJIHEHUS HEOOXOJMMBIX TOKYMEHTOB.
[TomenieHus TOKHBI OBITH 000PYAOBaHbBI B COOTBETCTBUU C CAHUTAPHBIMU MIPaBUIIaMU
U HOpMaMH.

Mecta mnonyueHus uHOOpPMAIUM, TMpeIHA3HAUYCHHBIE M O3HAKOMJICHUS
noJiydyatresned MyHUIUMNAIBHOW YCIAyrd ¢ HWHPOPMALUOHHBIMH MaTepHallaMHu,
o0opyIyroTCS:

- ”HQOPMAIIMOHHBIMU CTEHIAMU;

- CTYJIBbSIMU ¥ CTOJIAMU JJI1 BO3MOXKHOCTH O(DOPMIICHHSI TOKYMEHTOB.

K wuHbOpManMOHHBIM CcTeHAaM JOJKHA OBITh oOecleyeHa BO3MOXKHOCTb
CBOOOJIHOTO JIOCTYyTIa I'PaXK/IaH.

[Tnomaas MECT OKUJaHUS 3aBUCUT OT KOJIMUECTBA 3asiBUTeNel. MecTta oxxuganus
JOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSM IS MOJydaTesied MyHUIIUTATbHOM
YCIIYTH U ONTUMAJIBHBIM YCIOBUSIM PAa0OThI TOJKHOCTHBIX JIMII.

MecTa oxugaHus B OYepeld Ha MPENOCTaBICHUE WM MOJyYEHHE TOKYMEHTOB
000pYAYIOTCS CTYJIbSIMU, KPECEIbHBIMH CEKITUSIMU, CKaMbsIMU (OaHKETKaMU ).

Mecta nig 3amnojgHEHUs AOKYMEHTOB OOOpPYIAYIOTCS CTYJIbSIMH, CTOJAMU H
oOecneunBaroTcsi 00pas3laMu 3aroJIHEHHS JOKYMEHTOB, OJIaHKaMH 3asBICHUN.

2.14.3. TlomemieHus AJ1s1 IPEIOCTaBICHUS MYHHUIIUITAIIBHON YCITyTH JOJDKHBI OBITH
0o0OpyAOBaHBl  MaHAyCaMH, CICHHAIBHBIMH  OTPAXACHUSAMH W  TEpUIIaMH,
o0ecreynBaImUMA  OeCIPENSITCTBEHHOE MEPEABIKCHHE M Pa3BOPOT WHBATUIHBIX
KOJSICOK (MPU HATWYUM TEXHUYECKOM BO3MOXKHOCTH). HMHBamuaam u Jdmam ¢
OTPAaHUYCHHBIMH BO3MOXXHOCTSMH 3JI0POBbSI TPU HEOOXOJMMOCTH OKa3bIBAETCS
COOTBETCTBYIOIAsl TOMOILIb.

Ha Ttepputopuun, mnpuieraromeil K 31aHUI0, OOOpYyAyIOTCS MecTa MNapKOBKH
CHEIHUANbHBIX TPAHCIOPTHBIX CPEACTB MHBaIUAOB. JlocTynm 3asBuUTeNeld K
MapKOBOYHBIM MECTaM SIBIISIETCSI O€CTUIATHBIM.

2.14.4. TloMeteHus IJIs MPEIOCTABICHUS MYHUITUTIAIBHOW YCIIYTH JOKHBI OBITH
o0opyoBaHbl MHGOPMAIMOHHBIMU TaOMWYKaMHu (BBIBECKaMH) C YKa3aHMEM HOMepa
kaOuHeTa, Ha3BaHWUS OTAeNa Win (HaMUIUU, UMEHH, OTUYECTBA W JIOJDKHOCTH JIUIIA,
MIPEIOCTABISIONIETO MYHUITUTIATBHYIO YCIIYTY.

PaGoune MecTa JOMKHOCTHBIX JIUII, TIPEIOCTABISIONINX MYHUIIUTIATBHYIO YCIYTY,
00OpYAYIOTCS KOMITbIOTEpaMH (OJMH KOMMBIOTEP C YCTAaHOBIEHHBIMH CIIPaBOYHO-
NPaBOBBIMH CHCTEMaMH Ha KaXJ0€ JODKHOCTHOE JIMIO) H  OPTTEXHUKOH,
MO3BOJISIIONIMMU  CBOEBPEMEHHO H B TOJHOM O00BEME TMOJydaTh CIPABOYHYIO
uH(pOpMAIMIO 1O TMPaBOBEIM BOMpPOCAM W OPTaHHU30BaTh  MPEAOCTaBICHUE
MYHHUIMIAIBHON YCIYTH B IIOJTHOM 00BEMe.

JIOMKHOCTHOE  JIMLIO, OKa3blBalOUIee MYHUUUIAIBHYIO YCIYyry, 00s3aHO
IPEIJIOKUTD JIUILY BOCIOJIB30BATHCS CTYJIOM, HAXOAAIIUMCS PSIAOM € pab0dYUM MECTOM
JTAHHOTO JIOJDKHOCTHOTO JIMIIA.

B momerneHusx st peaoCcTaBiICHUs MyHUITUTIATIBHON YCIIYTH Ha BUJTHOM MECTE
MOMEIIAIOTCSI CXEMbl pa3MEIICHHs] CPEACTB MOXKAPOTYIIEHUS] W IMyTeH SBaKyallHd B



OKCTPEHHBIX CIy4asX 3asBUTENICH W JOJDKHOCTHBIX JIUI, TPEIOCTABIISIONINX
MYHUIIATTATBHYIO YCIYTY.

2.15. Tlokazarenu AOCTYNMHOCTH M KauecTBa MPEJOCTABICHUS MYHULIMIATbHOU
YCIIYTH.

2.15.1. IlokazarensaMu 1OCTYITHOCTA MYHULIMITAIIbHOW YCIYTH SABISIOTCS:

- TpaHCIOPTHasi JOCTYIMHOCTh K MeECTaM MpPEJOCTaBICHUS MYHULUINAIbHOU
YCIIYTH;

- obecnieyeHue O€CHpPENSATCTBEHHOTO JOCTyNa WHBAJIUAOB W JHI[ C
OTPAaHWYEHHBIMU  BO3MOXHOCTSIMH  3JIOPOBbSI K OpraHaMm, OCYIIECTBIISIOIIUM
NIPEAOCTABICHUE MYHULUITAIIBHOW YCIIYTH;

- BO3MOXHOCTb TOJIy4eHHs] WH(OpPMAIMU O XOJ€ MPEJOCTABICHHS YCIYyT'H B
AIEKTPOHHOU (hopMme;

- obecrmeueHue JocTyna 3asBUTENed K UWHGOpPMAIMM O TMPEJOCTABICHUU
MYHUIIANAJIBHON yCIyTH.

2.15.2. TlokazarenssMu KadyecTBa MyHUITUTIAILHON YCITYTH SIBJISIFOTCS

- cOOMI0/IeHNE T0JKHOCTHBIMHU JIMIIAMU CPOKa MPEAOCTABICHUS YCIYTH;

- cOONIOICHHE CpPOKOB OUJAHUSA B OYepeaud NpH  IPEJOCTABICHUU
MYHUIIUNAIBHON YCIYTH;

- OTCYTCTBHE TIOJIaHHBIX B YCTAHOBIICHHOM TMOPSJKE >ajo0 Ha peleHUus |
nercTBus (0e31eicTBrE), IPUHSITHIC U OCYIIECTBICHHBIC JOKHOCTHBIMH JTUIIAMU TIPU
MPEAOCTABICHUU MYHUIIUIIAIbHON YCIYTH.

2.16. Unple TpeOOBaHHS, B TOM YHCJIE€ YYUTHIBAIOUINE OCOOCHHOCTH
NPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH B JJIEKTPOHHOU (popMme.

OOpaiieHye 3a TMOJYYEHHEM MYHHUIMNAIBHON YCIyTM M MPEJOCTaBICHUE
MYHULHUNAIBHON YCIIYTH C UCTIOJIb30BAaHUEM AJIEKTPOHHBIX JOKYMEHTOB, MOMUCAHHBIX
AIEKTPOHHOM MOJAMUCHIO, OCYILECTBIISIETCS B COOTBETCTBHUH C
TpeboBanusamMu OenepanbHoro 3akoHa oT 06.04.2011 N 63-®3 "OO »1eKTpOHHOU
noanucu" u tpedoBanusimu denepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "O6
OpraHu3aIuy MPEeJ0oCTaBICHUS TOCYIapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIyT" .

[IpenocraBieHre MYHULMNAIBHOW YCIYTM B 3JEKTPOHHOM BHUIE BO3MOYKHO C
UCIIOJIb30BAaHUEM YHUBEPCAIBHOW 3JIEKTPOHHOW KapThl, B COOTBETCTBUU C IIJIAHOM
BHEJIPECHUS] YHUBEPCATbHBIX dJIEKTPOHHBIX KapT.

3asBUTENb BIIPpaBE OOPATUTHCS 3a TMOJYYCHHUEM MYHUIMIAIBHOW YCIyrd B
NEKTPOHHOW  (opMe ¢  HCHOJIb30BAHMEM  YCWICHHOW  KBadu(UIMPOBAHHON
AIEKTPOHHOM MOANUCH (fanee - KBanupUIIMpoBaHHAS MOJIIUCH).

JIns  ucnosib30BaHUA KBaJU(UIMPOBAHHOW MOANUCHM MpH OOpallleHHH 3a
NOJIyYEHUEM YCIYr 3asBUTENI0 HEOOXOJAMMO TMOJYYUTh KBadU(ULIHUPOBAHHBIN
cepTUUKAT KIOYa MPOBEPKU AJIEKTPOHHOM MOANUCH B YJIOCTOBEPSIOIIEM LIEHTPE,
AKKpEIUTOBAaHHOM B MOpsAKe, ycTaHOBIEHHOM DenepanbHbiM 3akoHOM 0T 06.04.2011
N 63-®3 "OO0 snexkTpoHHOMN ToANUCH" (1ajiee - aKKPEIUTOBAHHBINA YIOCTOBEPSIOIINIA
LEHTP).

Knroun  27eKTpOHHOW — MOJNUCHU, HUCMOJB3yeMmble 1 (opMupoBaHuUs
KBaTU(UIIMPOBAHHONW TOJMKUCH, CO3JAIOTCS 3asSBUTEIIEM CaMOCTOSITEIBLHO WM IO €ro
OOpaIIeHUIO YIOCTOBEPSIOIIUM IIEHTPOM.

Hcnonp3oBaHue 3asBUTENIEM KBATU(PUITMPOBAHHON MOAMUCH OCYIIECTBISETCS C

coOJII0ICHNEM 00513aHHOCTEH, MPEeTyCMOTPEHHBIX cTaThel 10 demepaabHOTO 3aKOHA OT
06.04.2011 N 63-®D3 "OO6 »neKTpoHHOM moanucu".
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3. CocraB, nocj1e10BATEJIbHOCTh U CPOKH BHINOJHEHNSI AAMUHUCTPATHUBHBIX
npoueayp, TpedoBaHus K MOPSAKY UX BbINOJHEHNUSI, B TOM YHCJe 0COOEHHOCTH
BbINIOJITHEHUS] AAMUHUCTPATUBHBIX NPOLEAYP B JIeKTPOHHOIH (popme

3.1. MyHununanspHas ycliyra OKa3bIBaeTCsl B COOTBETCTBHHM C TpeOOBaHUSIMU
CTaHJapTa MPEIOCTaBICHUs] MYHMIIMIAIBHON YCIyrd, yKa3aHHbBIMU B paszaene 2
HACTOSIIEro aJIMUHUCTPATUBHOIO pErjiaMeHTa.

3.2. IlocnenoBaTeabHOCTh U COCTAB  BBINOJHSAEMBIX  AJIMUHHCTPATHBHBIX
nporeayp:

1) mpueM u perucTpanusi 3asBJICHHS C HEOOXOMUMBIMH JTOKYMCHTAMH IS
MIPEAOCTABICHUS MYHUIIUTIATBLHON YCIIyTH;

2) TmpoBeAcHUE TPOBEPKH JIOKYMEHTOB U (HOPMHUPOBAHUE YIIOTHOMOYCHHBIM
JIOJDKHOCTHBIM  JIMIIOM JIOKYMEHTOB 3asBUTENS [IJI1 PAacCMOTPEHHsS BOIpoca Ha
3aceTaHUM JKWIWIIHONW KOMHCCHM TIO TIOCTAaHOBKE HAa y4YeT TpaXJaaH B KadeCTBE
HYKJTAIOIIHUXCS B )KIJIBIX TTOMEIICHUSIX, MPEAOCTABISIEMBIX 10 JJOTOBOPAM COIMAIEHOTO
HaliMa AJMUHHUCTpalMM AKCaHCKOTO TOPOJICKOTO MOCENIeHHs (Jajiee MO TEKCTy -
Komuccus);

3) paccMOTpeHuUe MPUHATOTO 3asBJICHUS Ha 3aceganuu Komuccuuy;

4) yrBepxkaeHue mnpoTokona 3acenanus Komuccum ['nmaBoit Axcaiickoro
TOPOJICKOTO MOCEJICHUS,

5) TMOAroToBKa TMPOEKTa TIOCTAHOBJICHHUS AJMHUHHUCTpAlMUd  AKCaHCKOTro
TOPOACKOTO TOCeNeHusT O mpuHIATHH KoMmuccued pemeHusx W TOANHCaHUN
noctaHoByieHUs [ maBoil AKCaiCKOTO rOPOJCKOTrO MOCEIICHUS;

6) HampaBeHNE KOMTUH TOCTAHOBIICHUS 3asIBUTEITIO.

[TocnenoBaTeNbHOCTE M COCTaB BBITIOHAEMBIX AIMUHHUCTPATHUBHBIX MPOIEIYP
(meicTBUI) TIOKa3aHbI B OJIOK-CXEME NPEIOCTABJICHUS MYHUIIUITAJIBHOW YCIYTH B
MIPUJIOKECHUH K HACTOSIIEMY aIMUHUCTPATHBHOMY perinamMeHTy. O mopsaKe moaTydeHus
pe3yabpTaTa yCiIyTrH, 3asBUTEIb JIeJaeT OTMETKY B 3asBJICHHH. B ciiydae ee oTCyTCTBUSA,
MOCTAHOBJICHUE HAMPABIISIETCS TTOYTOM.

3.3. Onucanue Kaxa0ro aIMMHUCTPATUBHOTO JI€HUCTBUSI.

3.3.1. IlpueM u perucrpanuu 3asBiICHUS ¢ HEOOXOIMMBIMU JIOKYMEHTAMHU IS
MPEAOCTABICHUS MYHULIUITAIIBHOW YCITYTH.

OcHoBaHMEM JIJI51 HaYaJla aIMUHUCTPATUBHOTO JEHCTBHS ABISIETCS MOJa4a B OT/IET
3asBJICHUS C KOMIUIEKTOM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO peraMeHTa, HEO0OXOIUMBIX TUTST PEAOCTABICHUS
MYHUIIUNAJIBHON YCITYTH.

CrenimanucT OTAeNa, YIOJHOMOYEHHBIN MPUHUMATh JTOKYMEHTBI, OCYIIECTBIISCT
NMEePBUYHYIO  TMPOBEPKY  JOKYMEHTOB  3asABHUTENSA:  IMPOBEPSCT  MMOJTHOMOYHS
oOpaTUBIIETOCS  JIWIA, CBEPSAET KOMWHM TPEAOCTABICHHBIX  JIOKYMEHTOB C
MO UTHHHUKAMH.

B ciydae, npegyCMOTpEHHOM NYHKTOM 2.8 HACTOSIIETO aJIMHUHHUCTPATUBHOTO
peryiaMeHTa, COTPYJIHUK OTJIeJia OTKAa3bIBAaeT B MPUEME JOKYMEHTOB, YCTHO Pa3bsICHUB
00OCHOBAaHHYI0 TPUYHMHY OTKa3a. 3asBUTEIh BHOBH MOXET OOpPaTUTHCS B OTHAEN C
poCchOOl TPETOCTABICHUSI MYHHUIIMTIATBHON YCIYTH B Clydae yCTpaHEHUS MPUYUH
OTKa3a B IIpUeMe JJOKYMEHTOB.

CrenuanucT OT/eNa, YIIOJTHOMOUYCHHBIA Ha TIPUEM JOKYMEHTOB OT 3asBUTEIIS, B
Cpok oT 1-ro mo 3-X nHEW, mepemaeT MX CHEIUATUCTy OTHeNia, OTBETCTBEHHOMY 3a
JIEJOTPOU3BOICTBO, HA PETUCTPAIIHIO.



CriennanucT, OTBETCTBEHHBIM 3a JIEJIONMPOU3BOJICTBO, B T€UCHHE Tpex padoumx
JHEW OCYLIECTBIISIET PETrMCTpalUI0 JOKYMEHTOB, Bu3upyer y [7naBbl W mnepenaer
OTBETCTBEHHOMY HUCIIOJHUTEIIIO.

Pe3ynbTaToM BBINOJHEHMS aJMUHHCTPATHBHOM IPOLIEAYpPHI SBISAETCS IEpeaada
3apETUCTPUPOBAHHOIO 3asBJICHUS C NPUIIOKEHHBIM K HEMY IIAKETOM JOKYMEHTOB C
BHU301 [ 11aBbl AKCaliCKOT0 TOPOJCKOTO MOCEIEHUS OTBETCTBEHHOMY UCITOJIHUTENIO.

IIpy mDocTymieHMM 3ampoca O MPEIOCTAaBICHUM MYHMIMIAIBHOM YCIYyIH,
HNOJNKUCAHHOTO KBAIM(PUIMPOBAHHON TMOJINUCHIO, YIOJHOMOYEHHBIM CIIEHHATUCT
00s13aH MPOBECTH MPOLEAYPY HPOBEPKH ACHCTBUTENBHOCTH KBAJIU(DUIMPOBAHHOM
NOAMKUCH, C HUCIOJB30BAHUEM KOTOPOH MOJNUCAH 3JIEKTPOHHBIM JOKYMEHT (MakKer
ANEKTPOHHBIX  JOKYMEHTOB) O  NPEJOCTABICHUM  MYHUIUINAIBHOM  YCIyTH,
MpEIyCMAaTPUBAIONIYIO TPOBEPKY COOJIIOJCHUS YCIOBUM, yKa3aHHBIX B crTathe 11
®enepanpHoro 3akoHa ot 06.04.2011 N 63-03 "O06 snexTpoHHO#N noanucu" (nanee -
IpoBepKa KBaNU(UIUPOBAHHOM MOITUCH).

B cinydae ecam B pe3ynapTaTe MPOBEPKU KBaTU(UUIMPOBAHHOW MOAMUCH OyaeT
BBISIBJIEHO HECOOJIIO/ICHUE YCTAHOBIIEHHBIX YCIOBUN IPU3HAHUSA €€ JEHCTBUTENBHOCTH,
YIOJIHOMOYEHHBIN CIIEHUAINCT B TEUEHUE 3 KAJICHIAPHBIX JAHEH CO JHS 3aBEpPILICHMUS
IPOBEJICHUS TaKOM MPOBEpPKM NPUHUMAET pelleHHe o0 OTKaze B IpuUeMe K
PacCCMOTPEHHUIO 3ampoca O MPEIOCTABICHUM MYHULUIIAIBHONW YCIYTH M HaIpaBIISIET
3asIBUTEIIO YBEIOMJIEHHE 00 3TOM B 3JIEKTPOHHOU (popMe ¢ yKa3aHHEM ITyHKTOB CTaTbU
11 ®denepanbHoro 3akoHa ot 06.04.2011 N 63-®3 "OO6 »3yeKTpOHHON TOAIHCH",
KOTOPbIE MOCIYXWJIM OCHOBAaHUEM [Jii MNPHUHATUS YKA3aHHOTO pellieHus. Takoe
YBEJIOMJIEHUE MOANUCHIBACTCS KBATU(PUUHUPOBAHHOW MOANUCHIO UCIIOJTHUTENS YCIyTH
Y HAMPABJISIETCS 110 a/IPECy 3IEKTPOHHOM MOYTHI 3asIBUTENS JINOO B €0 IMYHBIN KAOMHET
B (penepanbHON TrocynapcTBEHHON HWH(GOpMaUUOHHON cucrteme "EnuHbli mopTal
rOCYJapCTBEHHBIX M MYHHIMOAIbHBIX ycayr (pynkuwmid)'. Ilocie mnomyyeHus
YBEJIOMJIEHUS 3asBUTEIIb BIPaBe 00PAaTUTHCS OBTOPHO € 3alPOCOM O MPEI0CTABIIEHUN
MYHULUNAIBHON YCIYTH, yCTPAHUB HAPYIIEHUS, KOTOPBIE MOCTY>KUIIM OCHOBAaHUEM JJIS
OTKa3a B IpUEME K paCCMOTPEHHIO IEPBUYHOIO 3a1poca.

3.3.2. [IpoBeaeHne MpoBEepKU JOKYMEHTOB U (DOpMUpOBaHME TTAKeTa JOKYMEHTOB
3asiBUTENIA U1 paCCMOTpeHUs Ha 3acenanun Komuccun.

OcHoOBaHMEM /I Hadajla aJMUHHUCTPATUBHOTO ACHCTBHS SIBISETCS MOCTYILJICHUE
3apETUCTPUPOBAHHOIO 3aSIBJICHUS C NPUIOKEHHBIMU JIOKYMEHTaMU C BU30W [ 7aBbI
AJIMMUHHUCTpPALIMU TOPOJICKOTO MTOCETIEHUS.

OTBETCTBEHHBIN HCIOJHUTENb B T€UE€HHE 2 pabouyux AHEH CO BU3bI MPOBOJUT
MPOBEPKY JOKYMEHTOB U (OpPMHUPYET MaTepualibl iejia K pACCMOTPEHHIO Ha 3aceJaHuun
Komuccun.

[IpoBepsier mpaBUIBHOCTH  O(OPMIEHUS  MPEACTABICHHBIX  JIOKYMEHTOB,
onpenenser COOTBETCTBHE JOKYMEHTOB TpeOOBaHUAM JENCTBYIOIIETO
3aKkoHoJaTeNbcTBa Poccuiickoit deneparuu u PoctoBckoii 001acTu.

Ecnm OKyMeHTBI, yKa3aHHbIE B MYyHKTE 2.6 HACTOSIIEr0 aJIMUHUCTPATUBHOTO
periaMeHTa, MpeAOCTaBIICHbl 3asBUTEJIEM B IOJHOM 00BbEMe, TO MO pe3yJibTaTaM
paccMOTpeHus CHEIUANINCT oTeNa B cpok 10 20 pabouyux AHEH ¢ MOMEHTa MIPOBEPKU
3aperuCTPUPOBAHHBIX JTOKYMEHTOB MOATOTaBIMBAET HEOOXOIUMYIO MH(YOPMAIUIO TIO
MaTtepuanaM Jeia 11 pacCMOTpeHHUs Ha 3acenannu Komuccnu.

B citydae BbIsIBIEHUS OTCYTCTBUS psAZla JOKYMEHTOB, IPEIYCMOTPEHHBIX 3aKOHOM
AM00 HUX HECOOTBETCTBUE (HEUYETKHME OTTHCKU IeuyaTed, Hepa30opyuBbIE MOMINMUCH,
HEUYMTaeMble (aMWINK) OTBETCTBEHHBIA HCIIOJHUTENh TOTOBHT HEOOXOIUMYIO
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uH(pOpMAIIMIO IO MaTepuasam Jena sl pacCMOTpeHus Ha 3aceganun Komuccuu 6e3
MPEIOCTABIEHHBIX TOKYMEHTOB.

B ToM cnydae, ecium HOOKYMEHTBI, yKa3aHHblE B IIYHKTE€ 2.6 HAacTOSLIErO
aIMUHUCTPATUBHOTO pPErjiaMeHTa, MPEIOCTaBICHbI HE B TIOJIHOM 00bEME:

1) cneuuanuct otaena B TedeHHME 3 pabOUYMX JHEM € MOMEHTa MPOBEPKHU
3apETUCTPUPOBAHHBIX JOKYMEHTOB 3allpallliBacT B paMKaxX MEKBEIOMCTBEHHOIO
MH()OPMAIIMOHHOTO B3aUMOJICHCTBUS (B Cilydyae €Clid JIOKYMEHTBl HE MPE/ICTaBICHBI
3asBUTEJIEM 110 COOCTBEHHOW MHUIIMATUBE) TOKYMEHTBI, YKa3aHHbIE B MOJNYHKTE 2.6.2
MyHKTa 2.6 HACTOAIIEr0 aJIMUHHUCTPATUBHOTO pErjJaMEeHTa, 3a HCKIIOYECHUEM
JIOKyMEHTOB, YKa3aHHBIX B abO3amax 1, 2 moamyHkta 2.6.2 myHKTa 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO pErjaMeHTa (SBJISIOTCS BHYTPEHHUMU JOKYMEHTAMH OTJIEJIA).

Cpok MOJATrOTOBKM M HaNpaBJICHUST OTBETAa HAa MEKBEIOMCTBEHHBIN 3ampoc O
MPEAOCTABICHUN JTOKYMEHTOB M WH(OpPMAIUK I MPEIOCTABICHUS MYHUIIATTAIIBHON
YCIIYTH C UCIOJIH30BAHNEM MEKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aNMOICHCTBUS
HE MOXET MPEBBINIATh 5 pabo4yux JHEW CO JHSA MOCTYIUIEHUS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPTraHU3alMIo, MPEJOCTaBISIONUE JOKYMEHT U MH(OpMAaIUIO,
€CJI MHbIE CPOKHU NOATOTOBKHU U HAIIPABJICHUS OTBETA HA MEKBEJIOMCTBEHHBIN 3aIIpOC
HE YCTAHOBJICHBI (eJiepalbHBIMU 3aKOHAMH, MpPaBOBbIMU akTamMu [IpaBuTenbCTBa
Poccuiickoit @enepanuu U TPUHATHIMA B COOTBETCTBUM C (pefepaIbHBIMH 3aKOHAMU
HOPMAaTUBHBIMHU MPABOBBIMH aKTaMu cyObekToB Poccutickoit denepannu.

IIpu moCTyIJIEHUH B OT/IEN CBEICHUN, YKa3aHHBIX B MEKBEIOMCTBEHHOM 3a1poce,
OTBETCTBCHHBIM HMCTIOJHUTENb B TeUeHUE 3 pabodyuX THEW ¢ MOMEHTa MOCTYILICHUS
3ampaliuBaeMbIX CBEJICHUH TMOATOTABIMBACT HEOOXOIUMYK0 HWH(OpMAIUMIO Mo
MarepuaiaM Jea IJs paccCMOTpeHus Ha 3aceqannu Komucceny,

2) chneuuanucT oOTAena B TedyeHue 1 pabouero OHA € MOMEHTa MPOBEPKH
3apETUCTPUPOBAHHBIX JOKYMEHTOB UH(GOPMUPYET 3asIBUTEINISI YCTHO MO KOHTAKTHOMY
HOMepy Telle(hoHa yKa3aHHOMY B 3asiBJICHHUH (TIOCPEICTBOM TeJIe(POHHOM CBsI3M), (B TOM
cllyyae, €clid HE NpPEACTaBJIEHbl JOKYMEHTHI, 0OsA3aTeNIbHbIE ISl MPEAOCTAaBICHUS,
yKa3aHHble B MNOANyHKTe 2.6.1 mnyHkra 2.6 HacTOsSUIEro aJIMUHHUCTPATUBHOTO
periiaMeHTa) o TOM, 4TO JIJIi PAaCCMOTPEHUSI €ro BOMpPOCa HEOOXOIUMO MPEAOCTaBUTh
HEJIOCTAIONIME JIOKYMEHTBHl JMOO JIOKYMEHTBI, COOTBETCTBYIOIIUE TPEOOBAHUAM
JIEUCTBYIOIIETO 3aKOHOJATENbCTBA, C YKa3aHUEM Cpoka mnpenocrasieHus. [lpu
MPEAOCTABICHUH 3asIBUTEIIEM HEOOXOUMBIX JIOKYMEHTOB B CPOK CIIEIIUATIUCT OT/IeJa B
TeueHue 3 pabouux THEW ¢ MOMEHTa MPEJOCTaBICHUS JOKYMEHTOB IMOITOTABIMBACT
HE00X0uMYI0 MH(GOPMALMIO IO MaTepuaiam Jeia JAJisi pACCMOTPEHHS Ha 3aceJaHuu
Komuccun.

B Tom cnydae, ecnu HemoCTarOKUe NOKYMEHTBHI 3asABUTEIIEM HE MPEIOCTABIIEHBI,
CHEUUAMCT OTJeNla B TeueHWe 2 pabdouux JHEW €O JHS HUCTEYEHHUs CpoKa
NPEAOCTABICHUSI  HEJOCTAIOIUX JOKYMEHTOB MOJrOTaBIMBAET HEOOXOIUMYIO
uH(popMalMio o MaTepuazaM jesia JJjis paccMOTpeHus Ha 3acenanuu Komuccuu 6e3
MPEI0CTABICHHBIX TOKYMEHTOB.

Pe3ynbTaToM BBIOTHEHUS] aAMUHUCTPATUBHOMN MPOLEIYPHI SIBISIETCS MOJTOTOBKA
HeoOXoauMol mH(OpMalUK MO0 MaTepuaiaMm Jaeja I PacCMOTPEHUsS Ha 3aceTaHuu
Komuccun.

3.3.3. PaccMoTpeHue NpuHITOTO 3asaBJIeHUs Ha 3aceqannu Komuccuu.

OcHOBaHUEM [JI1 Hayala aJMUHUCTPATUBHOTO JEHCTBUS SIBIISIETCS BBIHECEHUE
CHEIUAIMCTOM TOATOTOBICHHOW MH(POPMAIIMN U 3apETUCTPUPOBAHHOTO 3asBICHUS C
IIaKETOM JIOKYMEHTOB Ha 3acefnanue Komuccuu.



Komuccuss B TeueHHMe OJHOTO paboyero AHS paccMaTpUBAaeT MPEACTABIECHHYIO
CHEIUATMCTOM HH(OPMALINIO U TPUIIOKEHHBIE K 3asBJICHUIO JOKYMEHTHI.

[To nroram 3acenanuss Komuccusi npuHUMAET OJJHO U3 CIAEAYIOMINX PEIICHUN:

- 0 IIOCTAHOBKE HA YUYET rpa)kJaH B KAUE€CTBE HYKAAIOIINXCS B )KUJIBIX TOMEUIEHUAX,
MIPEAOCTABISEMBIX IO IOTOBOPAM COLIMAIBHOTO HalMa,

- 00 OTKa3e B MOCTAHOBKE Ha YYET rpak/laH B KaueCTBE HYKIAIOIIUXCS B KUJIBIX
MOMEIIEHHUSX, TPENOCTABISAEMBIX IO IOTOBOPAM COLIMAIIBHOTO HalMa, MPU BBISBICHUU
OIHOTO M3 OCHOBAHWM [IJIs OTKa3a, B MyHKTe 2.10 HacTOsIMEro agiMHUHUCTPATUBHOIO
perjJaMeHTa.

[IpuHsATOE pemeHue 3aHOCUTCA B MNPOTOKOJN 3acenaHuss Komuceunm w
IIOJIIMCBIBAETCS BCEMHU yYaCTHHKaMM 3acenaHus. 1IpoTokon 3acenaHust TOTOBUTCS B
neHb 3acenanng Komuccun.

OcHoBaHMEM ISl Hayaja aIMUHUCTPATUBHOIO JAEHCTBHS SBIISIETCS U3TOTOBIICHHE
IpoToKoNa 3acenanus Komumccum #W  NpoeKkTa NOCTAHOBIECHUS AIMUHHUCTPALAH
Akcaiickoro ropojackoro mnoceneHus "OO yTBEpKIEHUU TMPOTOKOJA 3acelaHus
Komuccun mo ydery W pacupeAesieHUIO KUJIOW IJIomaad agMUHUCTPALMU Topoaa
Axcait".

Pe3ynbTaToM BBINOJIHEHUS aJMUHUCTPATUBHON IPOLEAYPHI ABJIAETCS MPOTOKOJI
3acenanus Komuccuu, NoANMCaHHbBIN BCEMU NPUCYTCTBYIOIIMMH YICHAMH 3aCEIAHMUS.

3.3.4. VYrtBepxuenue mnporokona 3acenanuss Komuccum I['maBoit Axcaiickoro
TOPOJCKOTO IOCEJICHUS.

[IpoTOKOJ MOANMCAaHHBIA BCEMHM y4aCTHHKaMM 3acenanus Komuccnu, cekperapb
Komuccun Hanpasiser ['maBe AKCaiCKOro ropoJICKOro IMOCEIEHUs 1Sl YTBEPKICHUS,
KOTOPBIN YTBEPKAAET NPOTOKOJ B TCUCHUE 3-X THEU

Pe3ynpTaToM BBINOMHEHHUS] AIMUHUCTPATUBHOW YCIIYTH SIBJISETCS yTBEPKIACHHBIN
IPOTOKOJ 3acenanus Komuccnn.

3.3.5 IloaroroBka MpOEKTa TMOCTAHOBJIEHUS AJIMHHUCTpaUuu AKCaHWCKOTO
TFOPOJACKOTO TOCEJIEHUsI O NpUHATBIX KoMuccuen pemeHusx W IMOAIHUCAHUU
noctaHoByieHUM ['maBoil AKCaiCKOTO rOPOJCKOTr0 MOCEIICHUS.

B cpoxk 10 3-x qHel Ha OCHOBaHMM yTBepkaAeHHoro [ maBoit mpotokona Komuccuu,
OTBETCTBEHHBI CHEIHMAIUCT OOIIEro OTAeNia TOTOBUT MPOEKThl MOCTAHOBIEHUH O
IIOCTAHOBKM HA YYeT IpakJaH B KA4eCTBE HYXIAIOWIMXCSA B JKWIBIX ITOMELICHHUSX,
IPEIOCTABIIIEMBIX 110 JOMOBOPaM COLMAIbHOIO HalilMa WM 00 OTKa3e B MOCTAHOBKE Ha
Y4ET IpakJ1aH B KAYECTBE HYKIAIOIIMXCS B )KUIIBIX IIOMELIECHUX, TPEAOCTABIAEMBIX 110
JIOTOBOpaM COLMAJIBHOTO HAalMa, IPH BBISIBIICHUU OJHOTO M3 OCHOBAHUMU JIJIA OTKa3a.

[IpoeKT MOCTAaHOBJIEHHS COIJIACOBBIBAETCS B COOTBETCTBMM € PermameHTOM
AnMuHUCTpaui AKCaiiCKOTO TOPOACKOTO MOCEICHUS.

[Tocme coriacoBaHus MPOEKTA NOCTAHOBJIEHUS ITOATOTABINBAETCS IOCTAHOBJICHUE
AnmMuHuCTpanuu AKCalCKOTO TOPOJICKOTO MOCENECHUS O MTOCTAHOBKE HA YYET TpakJiaH
B KAUECTBE HYKJAIOIIMXCS B JKHIBIX IMOMEIICHUSAX, MPEAOCTABISAEMBIX MO JOTOBOpaM
COLIMAJIBHOTO HailmMa win 00 OTKa3e B MOCTAHOBKE Ha YYET IpakJaH B KadyecTBe
HYKJAIOIINXCS B )KUAJIBIX TOMELIEHUAX, IPEAOCTABIIAEMBIX 110 TOrOBOPAM COLMAIBHOIO
Haima.

Janee nocTtaHoBieHHWE AJIMHHUCTpALMUM AKCalHCKOr0 T'OpPOACKOIO IOCEIECHHUS
nepeaaeTcs Ha noanuch ['naBe AkcalicKoro ropoCKOro rnocejaeHus

Pe3ynbraToM BBINTOTHEHUS AJIMUHUCTPATUBHOM YCIIYTH SIBJISIETCS MPAaBOBOM aKT
AnmMuHUCTpauu AKCaiiCKOro TOpOACKOIO MOCEIEHUsS O MTOCTAHOBKE HA yUYE€T IpakI1aH
B KAUECTBE HYKJAIOIIMXCS B JKWIBIX IMOMEIICHUSAX, MPEAOCTABISAEMBIX MO JOTOBOpaM



COIMAJIBHOTO HaiiMa win 00 OTKa3e B TOCTAHOBKE HAa YYeT TpakIaH B KadeCTBE
HY>XIAIOLIUXCA B )KUJBIX TOMENIEHUAX, MPEOCTABIAEMbIX 10 IOTOBOPAM COIUATIBLHOIO
HaiMma.

3.3.6 HanpaBneHue KOnuu MOCTaHOBJICHUS 3asBUTEIIIO.

He mo3gnee ywem uepe3 3 pabouyux AHS TOCJE MOAMUCAHUS ITOCTAHOBJICHUS
AnMuHUCTpaIui AKCalCKOTO TOPOJICKOTO MOCEICHUS O MTOCTAHOBKE HA YYET Irpak/iaH
B Ka4ECTBE HYXKJAIOIIMXCS B KUJIBIX MOMEUICHUSX, MPEAOCTaBIIEMbIX MO JOroBOpaM
COITMAJILHOTO HaliMa MJIM 00 OTKa3e B IIOCTAHOBKE Ha y4YeT TIpakJaH B KadyeCTBE
HYXJAIOIIMXCA B )KWJIBIX TOMEIICHUSX, MPEIOCTABIAEMBIX IO IOTOBOPAM COLUAIBHOTO
HaiiMa, HaMpaBJISIET €ro 3asBUTEINIO, COIJIACHO OTMETKHU B 3asBICHUM O TMOPSAKE
MOJYy4YEHUs pe3ysibTaTa yCIyTH.

4. q)OpMI)I KOHTPOJA 3a UCITOJITHEHUEM AI[MI/IHI/ICTpaTI/IBHOFO periiameHTa

4.1. KoHTponb 3a  HCHOJHEHHEM  aJIMHHUCTPATUBHOIO  pErjiaMeHTa
OCYIIECTBIISIETCS. B (POpME TEKYIIEro KOHTPOJS IMyTEeM IMPOBEICHUS TUIAHOBBIX U
BHEIJIAHOBBIX MTPOBEPOK.

4.2. Texyuuidi KOHTpPOJIb OCYUIECTBIISIETCS MYTEM MPOBEACHHUS HOJIKHOCTHBIM
JIUIIOM, OTBETCTBEHHBIM 3a OpraHU3aIMI0 PadOThl MO OKA3aHUI0 MYHUIUIAIBHOU
YCIIYTH, TIPOBEPOK  COOJIOJICHUS  WCIIOJHEHUS  CIEUUATUCTAMHU  MOJIOKEHUMN
aIMUHUCTPATUBHOIO  PErjJaMEHTa, MHbIX HOPMAaTHUBHBIX IPABOBBIX  aKTOB,
pErIaMEHTUPYIOMINX NMPEIOCTABICHUE MYHHUIIMIATBHON YCITyTH.

4.3. TlpoBepkH MOTHOTHI U Ka4eCTBA MPEAOCTABICHUS MYHUIMTIAIBHOW YCIyTH
OCYUIIECTBIIAIOTCS HAa OCHOBAHUM pacnopspkeHus [maBbl AKCAWCKOTO TOPOJCKOIO
noceneHuss. llepuoIUYHOCTh TPOBEAEHUS NPOBEPOK MOMKET HOCHUThH IUIAHOBBIN
xapakTep (OCYLIECTBIIAETCS HA OCHOBAaHUU IJIAHOB PabOThI), TEMATUYECKHUI XapakTep
(mpoBepka MPENOCTABICHUS MYHUIUNAIBHOW YCIYTH OTACIBHBIMU KaTEroOpUsIMU
nojydaresieil MyHUIIMTAIbHOW YCIYTd) U BHEIUIAHOBBIA XapakTep (10 KOHKPETHOMY
OOpalIeHUIO MOydaTeisi MyHUITUTIATBLHON YCIIYTH).

4.4. JIoOJDKHOCTHBIE JHIIA OTJAENa HECYyT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
pemeHuss u nectBusa (0e3neicTBUE), NMPUHUMAaeMble (OCYIIECTBISIEMBIE) B XOJIE
MpPEIOCTAaBICHNU MYHULUMNAIBHOW YCIyTHM, B Tpelesiax, YCTAHOBJIEHHBIX B
COOTBETCTBUM C TpeOOBaHMSIMH 3aKOHOJaTelbcTBAa Poccuiickoit deneparuu B
JTOJ>KHOCTHBIX UHCTPYKIUSX.

4.5. TI'paxngaHe, uX OOBEAMHEHUS W OpPraHU3alUU MOTYT KOHTPOJHMPOBATH
MPEeOCTaBICHNEe MYHULIMIAIBHOW yCIYyTrd MyTeM ModydeHus: uHGopMaluu O Hed Mo
TesneoHy, 0 MUCbMEHHBIM OOpaIlEHUsIM, 10 JIEKTPOHHOM MOoYTe, HA OPUIIHATLHOM
cante AIMUHUCTpAUIUU AKCAalCKOTO TOPOJICKOrO MOCEIEHUS.

5. locyneOHbIi (BHeCY1eOHbIIT) MOPAA0K 00:KAJI0BAHNS PellIeHUH U 1eHCTBUH
(0e3meiicTBUS) AAMUHUCTPALIUM, a4 TAKAKE JOJKHOCTHBIX JIUII.

5.1. 3asgBuTens BOpaBe MoAaTh XKajaoO0y Ha pemieHue u (W) AeHCTBUE
(6e3neiicTBre) AIMUHUCTPAIIUH, a TaK)Ke UX JOJKHOCTHBIX JIMII, ITOBJIEKIIIee 3a coO0M
HapyIIeHUE €ro NpaB MpU NPEIOCTABICHUU MYHUIIMNIAIBLHON YCIYTU, B COOTBETCTBUU C
3akoHOAarenbcTBOM Poccuiickoit @enepanuu, PoctoBckoit 06J1aCcTH M MyHUIIMITATBHBIMU
MIPABOBBIMH AKTAMH.



5.2. 3asgBuTENH MOXKET OOPAaTUTHCS C KAlIo0O0W, B TOM YHCIIC B CICHYIOIIUX
CIIyqasix:

1) HapylieHune Cpoka pEruCTpaluy 3ampoca 3asBUTENsS O IPEIOCTaBICHUU
MYHHULUIIAJIBbHOU YCIYTH;

2) HapylIEHHUE CPOKA IPEJOCTABICHUS MyHUIIUIIAJIbHON YCITyTH;

3) TpeboBaHME y 3asBUTEINA JOKYMEHTOB, HE NPETYCMOTPEHHBIX HOPMAaTHUBHBIMU
npaBoBeIMM akTamMu Poccuiickoil ®Denepanuy, HOPMaTUBHBIMHM IIPABOBBIMH aKTaMH
cyorekToB Poccuiickoit ®enepanuy, MyHULUINAIbHBIMU IPAaBOBBIMU AKTaMM IS
IIPEIOCTABICHUS MYHULIUIIAJIbHON YCIIYTH;

4) oTka3 B IpHEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMU TIPaBOBBIMU akTamu Poccuiickonn ®enepanyy, HOPMAaTUBHBIMU
IIPaBOBBIMH aKTaMH CyObeKTOB Poccuiickoil @enepanuu, MyHULIUIIAIbHBIMU IPABOBBIMU
aKTaMH JUIsl IPEJOCTABICHUS MyHUIIUIIAIBHOW YCIIYTH, Y 3asIBUTEII;

5) oTKa3 B MPEAOCTABICHUA MYHUIIMIAIIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
IPEIyCMOTPEHbI (heepallbHBIMA 3aKOHAMH W MPUHSATHIMU B COOTBETCTBUU C HUMH
VWHBIMU HOPMAaTUBHBIMHU IIPABOBBIMM akTamMu Pocculickoit denepanuu, HOpMaTUBHBIMU
IIPaBOBBIMU akTaMu cyObekToB Poccuiickoii denepanuu, MyHUIIUNIAIbHBIMU IPABOBBIMU
aKTaMU;

6) 3arpeOoBaHME C 3asBUTENA MPU NPEAOCTABICHUU MYHULUINAIBHOW YCIyTU
IUIaThl, HE NPEIyCMOTPEHHONM HOPMAaTHBHBIMH IIPaBOBBIMM akTamu Poccuiickoi
denepanuy, HOPMAaTUBHBIMU MPABOBBIMU akTamMu cyObekToB Poccuiickoit deneparuu,
MYHUIMIIAIbHBIMU IPABOBBIMU aKTaMH;

7) oTka3 AJMUHHUCTpAlMU, KaK OpraHa, IpeloCTaBISIOIIET0 MYHUIUIAIbHYIO
YCIIYTY, JOJDKHOCTHOIO JIMIA OpraHa, MPeJOCTaBIIONIEr0 MyHUIUITAJIBHYIO YCIYTY, B
UCIIPABJICHUM JIONMYIICHHBIX OINEYaTOK M OWIMOOK B BBIJIAHHBIX B pE3yibrare
NPEIOCTAaBICHU  MYHHMIMOAIbHOW  YCIyrM  JOKYMEHTax Ju00  HapylleHHUe
YCTAaHOBJICHHOTO CPOKA TAKUX MCIPABICHUM. »

5.3. XKanoOa Ha HapylieHUE TOPsIAKA PEAOCTABICHUS MYHUITUIIAIbHON YCIIYTH,
BbIpa3MBIlEecs B HEMPABOMEPHBIX PEIICHUAX U AEUCTBUSX (Oe31eHCTBUN) COTPYIHUKOB
AJIMUHUCTpALUU, PACCMATPUBACTCSA AJIMUHUCTPALIUEH.

5.4. KanobGa wa pemieHuss u newctBus (Oe37eHCTBUA) AIMUHUCTpAIMH, Kak
oprasa, NpeJOCTaBIISIIOLIET0 MYHHMIMNAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIA OpraHa,
IPEJOCTABISAIONIET0 MYHULMIAIbHYIO YCIyTy, JHMO0 MYHUIUIAJIBHOTO CIIY»KaIlero
(mamee - »xamoba) momaércs B MHChbMEHHOM ¢opMe Ha OyMaXHOM HOCHUTEJE, B
ANIEKTPOHHON  (dopMe U MOXXET OBITh HampaplieHa [0 I[o4YTe, 4Yepe3
MHOTO(YHKIMOHATBHBIN LEHTD, C UCIIOJIb30BAHUEM MH(OPMALIMOHHO -
TEJIEKOMMYHUKAIIMOHHON ceTn «WHTepHeT», opuuuanbHOro caiita AJIMHHHCTPALINH,
€IMHOIO NOopTaja roCyJapCTBEHHbIX W MYHHUIIMIAIBHBIX YCIYT, a TaKKe MOXET OBbITh
NPUHSATA NPU JIMYHOM IIPHEME 3asIBUTEIIS, B OpraHe, OKa3bIBAIOILIEM YCIIyTY, HH(pOpMaIus
O KOTOpPOM MPENOCTaBlIeHa B MNPWIOKEHUM K HACTOSIIEMY aIMUHUCTPATUBHOMY
pETIaMEHTY.

JKamoba MokeT OBITh TI0/IaHAa 3asSBUTEIIEM B A IMHHUCTPAITHIO.

5.5. B xanobe 3asBuTeneM B 0053aTEIbHOM MOPSAKE YKA3bIBACTCS:

1) HanMeHOBaHHME OpraHa, IPENOCTABIIOMIET0 MYHHULIHUIAIBHYI —YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MpedOCTaBISIOIEr0 MYHHUIMNAIBHYIO YCIYTy, JH0O
MYHUILIMIIAJBHOTO ~ CIYXalllero, pemeHuss u AeictBus (Oe3neicTBUE) KOTOPBIX
oOXKayroTCs;



2) damunus, uMs, oT4eCTBO (TMOCIENHEe - MPU HAJIWYUH), CBEIEHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3UUECKOTrO JUIla JUOO0 HaMMEHOBAHHE, CBEICHUS O MECTE
HAXOXKJICHUS 3asBUTENS - IOPUAMYECKOrO JHIa, a TaKxke HoMep (HoMepa) KOHTAKTHOIO
tenedona, agpec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAIMYMK) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JIOJKEH OBbITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXKAIyEeMBIX pElIeHUSX U JEUCTBUAX (Oe31eiicTBUM) opraHa,
MPEAOCTABISAIONMIET0  MYHULHMNAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISAIONIETO MYHUIIUTIATIBHYIO YCIIYTY, TMO0 MYHUIIMITAILHOTO CITYKAllleTo;

4) noBOABI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C pEHICHUEM U
neiicteuem (Oe3neficTBUEM) opraHa, MPEAOCTABISIONIETO MYHHUIMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNPEeAOCTABIIONIET0 MYHULMIAIBHYIO YCIYry, JHOO
MYHHUIIUIIATBHOTO CITYXAaIero. 3asBUTEIEM MOTYT ObITh IPECTaBICHbI JOKYMEHTHI (IIpU
HAJIMYMH ), TOATBEPKIAOIINE T0BOJIBI 3aBUTEIIS, TUO0 UX KOIHUU.

5.6. Kano0Oa, mocTynuBIas B OpraH, IpeA0CTaBISIOUINI MyHUIMITATEHYIO YCIYTY,
NOJJIE)KUT PACCMOTPEHHIO JOHKHOCTHBIM JIMIIOM, HAJEJICHHBIM ITOJIHOMOYUSIMU IIO
PacCMOTPEHUIO >Kajio0, CBSI3aHHBIX C OKA3aHMEM MYHMIIMMNAIbHBIX YCIYI, B TEUCHUE
NSATHAALATH pabouuX JHEW CO JHS €€ perucTpaluu, a B ciydae oOKaJlOBaHHs OTKa3a
oprasa, NMpeOCTaBISIIOIEr0 MYHHIMIAIBHYIO YCIYTy, JOJDKHOCTHOIO JUIA Oprasa,
IPEJOCTABIISAIONIEI0 MYHULIUIIATIBHYIO YCIIYTY, B IpUEME JOKYMEHTOB Y 3asBUTEJIS JINOO
B MHCIPABICHUU JIOMYUICHHBIX OINEYaTOK W OMMOOK MM B cllydyae o00KajJoBaHUs
HapyIIEHUs YCTaHOBJIEHHOTO CPOKA TaKUX MCIPABICHUN - B TedeHHE S5 (MITH) padounx
JTHEW CO JIHS €€ PETUCTPALUH.

5.7. Tlo pe3ynpraraMm pacCMOTpPEHHUsI KajdoObl OpraH, MPeAOCTaBISIONINI
MYHUIUOAIBHYIO YCIYTy, NPUHUMAET pPElIeHHEe OO0 YIOBIETBOPEHUU >KAJIOOBI JINOO
OTKAa3bIBAET B YIOBJIETBOPEHHUHU KaJIOOBI.

Pemenue 00 y10BI€TBOPEHUH KaJI00bI MPUHUMAETCS B POPME OTMEHBI TPUHATOTO
pELIeHUs], UCIIPABICHHS JOMYUIEHHBIX OPIaHOM, MPEAOCTABISAIONIMM MYHULUIIAIBHYIO
yCIIyTy, OIIEYaTOK W OIIMOOK B BBIAHHBIX B pE3yJbTaTe MPEJOCTaBICHUS
MYHULUNAJIBHOM YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEII0 JICHEKHBIX CPEACTB,
B3MMaHHE KOTOPBIX HE MPEYCMOTPEHO HOPMaTUBHBIMU ITPABOBBIMU akTaMu Poccuiickon
deneparuy, HOPMAaTUBHBIMU MPABOBBIMU aKTaMu CyObekToB Poccuiickoit deneparum,
MYHHUITUTIAJTbHBIMH MPABOBBIMU aKTaMH, a TAK)KE B UHBIX (pOopMax.

5.8. He no3nHee AHS, CAEOYIOUIETO 3a JHEM MPUHSTHUS PELICHUS, YKa3aHHOTO B
IyYHKTE 5.7. HACTOALIETO0 aJIMUHUCTPATUBHOIO PEINIAMEHTA, 3aSBUTEIIO B IMUCbMEHHOU
dbopMe W MO HKENAHUIO 3asBUTENAS B DJEKTPOHHOM (opMe HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O PE3Yy/IbTaTaX PACCMOTPEHUS HKAJIOOBI.

5.9. B cirydae ycTaHOBIIEHHUSI B XOJI€, WJIM 110 pe3yJIbTaTaM, paCCMOTPEHHMS 3Kajlo0bl
NPU3HAKOB COCTaBa aJMHMHHMCTPAaTUBHOIO MPaBOHAPYIICHHS WIM MPECTYIUICHUS
JOJIKHOCTHOE JIUIO, HAJIEJIEHHOE MOJTHOMOUYUSMH 110 PACCMOTPEHUIO 3Kall00, CBA3aHHBIX
C OKa3aHMEM MYHHUIMNAIbHBIX YCIYT, HE3aMEUIMTENIbHO HANpaBlIIeT HMEIOIIHUECs
MaTepualibl B OpraHbl MPOKYpaTyphl.
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[Ipunoxxenue Kk AIMUHUCTPATUBHOMY PErIaMEHTY

AIMUHUCTPATUBHBIN pPEeTJaMeHT MPEeA0CTaBIeHUS MyHUIIUIIAIEHOHN YCIyTH
"[locTaHOBKA Ha y4eT Ipa)kIaH B KAYeCTBE HYXAAIOMINXCA B )KIIBIX TIOMEIICHUSX,
OpeaAoCTaBJISICMBIX IO JOTOBOpaM CONUAJIBHOT'O Haiima "'

baok-cxema MOCTAHOBKH rpaxKaal Ha YUY€T HYKIAAIOIMHUXCHA B JKHJIbIX
MOMCIICHUAX, MPECAOCTABJIACMBIX 110 J0roBopamM COMHAJBHOI0 Halima.

OO6parreHne rpaKIaHMHA UK €0 MPEICTaBUTES <+

v

ITpueM nocTynuBIIEro 3asBICHHUS C HEOOXOAUMBIMH JOKyMEHTaMH AJISI IPEAOCTAaBICHNS MyHHIUITAIBHON yCcIyTn

v

4/\

[IpoBenenue NpoBEepKH TOKYMEHTOB [Ipu HamMUUK OCHOBAHUM IJIsl OTKA3a B PUEME
l JIOKYMEHTOB CIIELIMAJIUCT OT/ieJIa OTKa3bIBaeT B
l UX NPUEME C YKA3aHUEM NPUYMHBI OTKa3a
3ampoc JOKyMEHTOB, Wudopmuposanme l
COJIEpIKAIUX 3asBHUTENS 00
CBEJICHMS, OTCYTCTBHH VYcerpaHeHre NpUyuH 0TKa3a B IPUEME 3asIBICHUS
HaxoJs1uecs B JOKYMEHTOB,
opranax COZIepKaLINX
TrOCYAAapCTBEHHOU CBEJICHMS,
BJIaCTH, OpraHax 00s13aTeIbHBIC IS
MECTHOT'O NPEIOCTABIICHUA
CcaMOyIpaBJICHUS

'

IMpUEM U pEerucTpanus 3aABJICHUA C HCO6XOI[I/IMLIMI/I JOKYMCHTaMU JIsd TPEAOCTABJICHUA MyHI/ILlI/IHaJ'II)HOf/'I yciayru

v

MIPOBE/ICHUE MTPOBEPKH JOKYMEHTOB U (JOPMUPOBAHKE YITOJHOMOUYEHHBIM JODKHOCTHBIM JIMIIOM JJOKYMEHTOB
3asiBUTEJIS IJIsl PACCMOTPEHHsI BOIIPOCa Ha 3aCeAaHUM KHJIUIIHOW KOMHCCHH I10 TIOCTAaHOBKE Ha Y4YeT IpaXk/iaH B
Ka4yecTBE HY)KIAIOIINXCS B KHUJIBIX TIOMEIICHHUSX, IPEIOCTAaBISIEMBIX 110 JI0TOBOPaM COILMAIBHOTO HaiiMa
AnMHUHHCTpanuu AKCaiCKOro TOpoICKOTo IoceleHus (fanee mo TekeTy - Komuccns)

l

paccMOTPEHHE IPUHATOrO 3asBlIeHUs Ha 3aceqanuu Komuccuu

'

YTBEpKJeHUE MPOTOoKoa 3acenanusi Komuccnn ['maBoit Akcaiickoro ropoickoro moceneHus

v

MOJATOTOBKA MPOEKTA MOCTAHOBJICHUSI AJMUHUCTPAIIUN AKCAaiCKOTO TOPOJICKOTO TTOCENIEHUS O IPUHITHH
Komuccueil pemieHnsax 1 NOANUCAHUM MOCTaHOBIEHUs [ 1aBoil AKCaliCKOro ropoJICKOro MOCeIeHus

v

HaIlpaBJICHUEC KOIMUU IMOCTAHOBJICHUA 3asABUTCIIIO




